Berryville Town Council

MEETING AGENDA
Berryville-Clarke County Government Center
101 Chalmers Court, Second Floor
Main Meeting Room

Regular Session

April 11, 2023
6:30 PM
Item Page
1. Call to Order
2. Closed Session 4

The Council will enter closed session under §2.2-3711.8 of the Virginia Code to consult with legal
counsel regarding specific legal matters requiring the provision of legal advice by such counsel and
under §2.2-3711.1 to discuss the performance of an employee of the Town Council.
Regular session will not begin before 7:00 p.m.

3. Pledge of Allegiance

4. Approval of Agenda

5. Presentations/Awards and Recognitions

6. Public Hearings 6
Proposed Tax Rates and PPTRA Discount for Tax Year 2023

7. Discussion of Public Hearing Items
8. Citizens' Forum
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April 11, 2023
ltem

9. Consent Agenda 10
Approval of Minutes

10. Unfinished Business

11. New Business

Discussion: Proposed Amendment to Berryville Code Sec. 10-64.1: Two Hours’ Free Parking in Time-
Restricted or Metered Spaces 40

Discussion: Proposed Invitation for Bids--Paving, Milling, and Line Striping IFB #2023-01; and Proposed
Invitation for Bids--Concrete Repair, Replacement, and New Installation IFB #2023-02 47

Discussion: Proposed Employee Handbook 114

12. Council Member Reports
Mayor

Vice Mayor
Ward 1
Ward 2
Ward 3
Ward 4

13. Staff Reports

Public Works 116
Public Utilities
Palice Department 117

Community Development

Departmental Report 123
Construction Report 124
Administration and Finance 126

Deputy Town Manager

Update: Short-Term Rentals 138
Town Manager

Update: American Rescue Plan Act of 2021 154

Update: Spot Blight Abatement 174

Discussion: Parade Route 185

14. Committee Updates
Budget and Finance
Set Public Hearing for Fiscal Year 2024 Budget 189
Community Development
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April 11, 2023

ltem
Personnel, Appointments, and Policy
Pubiic Safety
Streets and Utilities

15. Adjourn
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Town of Berryville
Town Council

MOTION TO ENTER CLOSED SESSION

DATE: April 11, 2023

MOTION BY:

SECOND BY:

| move that the Council of the Town of Berryville enter a closed
session in accordance with §2.2-3711.8 of the Code of Virginia to
consult with legal counsel regarding specific legal matters requiring
the provision of legal advice by such counsel and in accordance with
§2.2-3711.1 to discuss the performance of an employee of the Town
Council.

VOTE:
Aye:
Nay:

Absent/Abstain:

ATTEST:
Erecka L. Gibson, Vice Mayor
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TOWN COUNCIL
MOTION
CLOSED SESSION RESOLUTION

DATE: April 11, 2023
MOTION BY:
SECOND BY:

I move that the Council of the Town of Berryville adopt the following
resolution certifying it has convened a closed meeting on this date
pursuant to an affirmative recorded vote and in accordance with the
provisions of The Virginia Freedom of Information Act:

Resolution
WHEREAS, Section 2.2-3712.D of the Code of Virginia requires
a certification by this Council that such closed meeting was
conducted in conformity with Virginia law,

NOW, THERFORE, BE IT RESOLVED that the Council hereby
certifies that, to the best of each member’s knowledge, (i) only public
business matters lawfully exempted from open meeting requirements
by Virginia law were discussed in the closed meeting to which this
certification resolution applies, and (ii} only such public business
matters as were identified in the motion convening the closed
meeting were heard, discussed or considered by the Council.

VOTE:

Aye:

Nay:
Absent/Abstain:

ATTEST:
Erecka Gibson, Vice Mayor
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" BERRYVILLE TOWN COUNCIL
PUBLIC HEARING NOTICE

The Berryville Town Council will hold the following public
hearing at 7:00 p.m,, or as soon after as this matter may be
heard, on Tuesday, April 11, 2023, In the Main Meeting Room,
i Second Floor, of the Berryville-Clarke County Government
Center, 101 Chalmers Court, Berryville, Virginia to consider the
j following:

Proposed Tax Rates for 2023
Listed below are the proposed tax rates for the tax year]
heginning January 1, 2023, on alt real properly, including Teal
properly and tanglble personal property of public service§
corporations, and on all other tangible personal property,§
including machinery and tools,

A. $.20 per $100 assessed valuation on real estate,
including real estate of public service corporations;

B. $1.25 per $100 assessed valuation on tangible
persgnal property except machinery and tools;

C.$1.30 per $100 assessed valuation on tangible

machinery and tools.

The proposed real estate tax rate reflects no increase in
f the real estate rate that was adopted for the year 2022,

The proposed personal property tax rate reflects no
 increase in the personal property rate that was adopted for
the year 2022. For tax year 2022 the personal property tax
i relief discount (PPTRA) was set at 70%, It Is proposed that
 for tax year 2023 the personal property tax relief discount}
be set at 38%. This change, which would lower the
discount applied to personal property tax bills, would
result In personal property owners paying more of the tax}
due on qualifying vehicles than they did In Tax Year 2022.

The proposed machinery and tools tax rate refiects no
increase in the machinery and tools rate that was adopted
for the year 2022,

Gopies of materials related to this matter may he examined at
the Town of Berryville Business Office, Berryville Clarke Countly
Government Center, 101 Chalmers Court, Berryville, Virginia
during regular business hours and on the Town's website
| www.harryvilleva.gov.  Additlonal information may also be]
obtained by calling the Town Business Office at 540/955-1099.

JAny person desiting to be heard regarding the above matter
should appear at the appointed time and place. Written copies
of statements at public hearings are requested, but not
required,

The Town of Berryville does not discriminate against disabled
people In admission or access to its programs and aclivities.
Accommodations will be made for disabled people upon prior
request.

By order of the Town Council
Kith R. Dalton, Town Manager
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TOWN OF BERRYVILLE
TOWN COUNCIL
AN ORDINANCE SETTING TAX LEVIES FOR TAX YEAR 2023

Date: April 11, 2023
Motion By:
Second By:

BE IT ORDAINED, by the Council of the Town of Betryville, Virginia, that for the tax year
2023 there is hereby levied:

(1) A tax of $.20 per $100 assessed valuation on all real estate located within the Town of
Benryville, such levy being also applicable to the real estate and tangible personal propeity of
public service corporations;

(2) A tax rate of $1.25 per $100 assessed valuation on all taxable, tangible petsonal property,
except machinery and tools, located in the Town of Berryville;

(3) A tax rate of $1.30 per $100 assessed valuation on tangible machinery and fools located in
the Town of Begryville.

All tax levies shall be due and payable pursuant to the Code of the Town of Bexryville, Chapter
16, Article I, Section 16-3.

VOTE:
Aye: -

Nay:
Absent:

SIGNED: Date: April 11,2023
Hatry Lee Arnold, Jr.,, Mayor

ATTEST: Date: April 11,2023
Erecka L. Gibson, Vice Mayor
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Town of Berryville

Resolution
To Provide for the Implementation of the 28042065
Changes to the Personal Property Tax Relief Act of 1998
For the Tax Yenr 2023

WHEREAS, the Personal Property Tax Relief Act of 1998, Va. Code § 58.1-3523 ef seq.
(“PPTRA™), has been substantially modified by the enactment of Chapter 1 of the Acts of
Assembly, 2004 Special Sessioni I (Senate Bill 505) and the provisions of Item 503 of Chaptet
951 of the 2005 Acts of Assembly, being the 2005 revisions to the 2004-2006 Appropriations Act
(“the 2005 Appropriations Act”); and

WHEREAS, the legislative cnactments require the Town to take affirmative steps to provide for
the computation and allocation of relief provided pursuant to the PPTRA as revised; and

WHEREAS, these legislative enactments provide for the Town of a fixed sum to be used
exclusively for the provision of tax relief to owners of qualifying personal use vehicles that are
subject to local personal property fax on such vehicles,

NOW, THEREFORE, BE IT RESOLVED by the Town Council of the Town of Berryville in
accordance with the requirements set forth in Va, Code § 58.1-3524(C) (2) and § 58.1-3912(E),
as amended by Chapter 1 of the 2005 Acts of Assembly (2004 Special Session 1) and as set forth
in Ttem 503 of the 2005 Appropriations Act, that any qualifying vehicle having situs within the
Town during the tax year which begins on January 1, 2022, shall receive personal property tax
relief in the following manner:

1. Personal use vehicles valued at less than $1,000 will be eligible of 100 percentage of tax.
velief set by the Town Council during ifs annual budget deliberations.

2. Personal use vehicles valued between $1,001 and $20,000 will be eligible for 35
petcentage of tax relief sot by the Town Council during its annual budget deliberations.

3. Personal use vehicles valued at $20,001 or more will be eligible for 35 percentage of tax
velief on the first $20,000 of assessed value set by the Town Council during its annual
budget deliberations.

4. All other vehicles which do not meet the definition of “qualifying” (business use
vehicles, farm vse vehicles, motor homes, ete.) will not be eligible for personal property
tax refiof under PPTRA.

PASSED THIS 11th DAY OF APRIL 2023,

Harry 1. Amold, Ir., Mayor

ATTEST:

Erecka L. Gibson, Vice Mayor
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TOWN COUNCIL
MOTION FOR APPROVAL; RESOLUTION TO PROVIDE FOR THE
IMPLEMENTATION OF THE 2004-2005 CHANGES TO THE PERSONAL
PROPERTY TAX RELIEF ACT OF 1998 FOR THE TAX YEAR 2023
Date: April 11, 2023
Motion By:
Second By:
1 hereby move that the Council of the Town of Berryville adopt the attached Resolution

providing for the implementation of the 2004-2005 changes to the Personal Propertly Tax
Relief Act of 1998 for the tax year 2023,

VOTE:

Aye:

Nay:

Absent/Abstain:

ATTEST:
Erecka L. Gibson, Vice Mayor
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Berryville Town Council Item Report Summary
April 11, 2023
ltem Title: T
Consent Agenda: Approval of Minutes

Prepared By:
Town Clerk

Background/History General Information

A consent agenda is a tool utilized by the Town Council for grouping routine business and reports
into one agenda item. Any Council member may, as a matter of privilege, remaove an item from
the consent agenda and have it replaced with another agenda item.

Findings/Current Activity

The consent agenda comprises three items to be considered for approval;

Minutes of the 03.14.2023 Town Council regular meeting
Minutes of the 03.06.2023 Town Council work session
Minutes of the 03.15.2023 meeting of the Streets and Utilities Committee

Financial Considerations
None,

Schedule/Deadlines

Timely approval of minutes is preferable, but no deadline for such approval exists.

Other Considerations
None

Attachments
1. Consent Agenda

Recommendation
Approval,

Sample Motion

I move that the Council of the Town of Berryville approve the consent agenda.
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MINUTES
BERRYVILLE TOWN COUNCIL
Berryville-Clarke County Government Center
Regular iVieeting
March 14, 2023
7:00 p.m.

Town Council: Present—Harry Lee Arnold, Jr., Mayor; Erecka L. Gibson, Vice Mayor; William
Steinmetz; Diane Harrison; Grant Mazzarino; Ryan Tibbens.

Staff: Present--Keith Dalton, Town Manager; Jean Petti, Deputy Town Manager; Paul Culp, Town
Clerk; Chief Neal White, Berryville Police Department

Press: Mickey Powell, The Winchester Star

1., Call to Order

Mayor Arnold called the meeting to order at 7:00 p.m.

2. Pledge of Alleglance

3. Approval of Agenda

Vice Mayor Gibson moved to approve the agenda. The motion passed by unanimous voice vote.

4. Presentations, Awards, and Recognitions

None.

5. Public Hearings
Beach Carpenter Properties LLC, Scott N. Carpenter, Agent, requests a special use permit to
allow a contractor’s establishment with outdoor storage (Section 602.3(a) of the Town of
Berryville Zoning Ordinance) on the property located at 25 Cattleman’s Lane, identified as Tax
Map Parcel number 14A3-({A))-17A, zoned L-1 Industrial. SUP 01-23.

Ms. Dunide briefly described the matter, noting that the Planning Commission had approved the

request. Mayor Arnold opened the public hearing at 7:03 p.m. In the absence of any comment, he
then closed it at 7:03 p.m.

Page 1 of 6
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6. Discussion of Public Hearing {tems
None,

Mr. Tibbens moved that the Council of the Town of Berryville approve a special use permit to
allow outdoor storage for a contractor’s supply business at 25 Cattleman’s Lane, identified as
Tax Map Parcel number 14A3-{{A))-17A, under Section 609.3(a) of the Berryville Zoning
Ordinance in accordance with the site plan as presented. The motion passed by unanimous
voice vote.

7. Citizens’ Forum

Stephanie Jones, owner of the blighted property at 203 Josephine Street that had been discussed in
previous meetings, said she had requested an extension and was acquiring estimates for the required
work. She said she was concerned about matters related to setback and width and that she would
worl with the Town to assure that she would be able to rebuild on the same footprint without any
code violations.

Washington, D.C,, attorney Amanda Koman, having recently become legal counsel for the owner of
the blighted property at 112 Josephine Street that had been discussed in humerous previous
meetings, introduced herself and said she looked forward to working with the Town on the
preservation of the historic structure.

Kurt Baker said some residents do not receive their utility bills sufficiently in advance of the due date
and are incurring penalties for late payment. Mayor Arnold sald he would look into the matter.

8. Caonsent Agenda

The consent agenda comprised the minutes of the 02.14.2023 Town Council regular meeting, the
minutes of the 02.23.2023 meeting of the Public Safety Committee, the minutes of the 02.27.2023
meeting of the Personnel Committee, the minutes of the 02.28,2023 meeting of the Budget and
Finance Committee, and the minutes of the 02,28.2023 meeting of the Community Development
Committee,

Mr. Steinmetz moved to adopt the consent agenda as presented. The motion passed by
unanimous voice vote.

9. Unfinished Business

None.
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10. New Business

None.

11. Council Member Reports
Mayor

Mayor Arnold said he had attended a discussion event at Barns of Rose Hill for the Town’s 225t
birthday celebration, and complimented Ms. Dunkle on the presentation she had given.

The other members had nothing to report,
12. Staff Reports
Nothing was added to the written report for Public Works.

Utilities
Mr. Dalton said that recent testing indicated the Town's return to compliance with standards
following the discovery of excessive disinfectant byproducts in the Town’s water supply, and that a
notice to that effect would be posted on the Town website the next day.

Police Department

Mayor Arnold thanked Mr. Powell of The Winchester Star for his recent coverage of Chief White's
annual report to the Council.

Community Development

Ms. bunkle said the warehouse construction project at 410 Jack Enders Boulevard, discussed in
previous meetings, would begin soon.

Ms. Dunkle said the Community Development Committee had discussed applications for the annual
Virginia Commission for the Arts Creative Communities Partnership Grant, a $4,500 line item in the
Town budget accompanied by matching funds from the VCA, She said the committee had received
applications from Barns of Rose Hill, the Blue Ridge Studio for the Performing Arts, Main Street
Chamber Orchestra, and the Northern Shenandoah Valley Quilt Show, and had determined that each
applicant should receive $1,125 from the Town. Committee members Mr. Tibbens and Ms. Harrison
said all four applicants were worthy of assistance.
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Ms. Harrison moved that the Council of the Town of Berryville approve the recommended
subrecipients, each receiving $1,125 for the Creative Communities Partnership Grant as
follows:

Barns of Rose Hill

Blue Ridge Studio for the Performing Arts
Main Street Chamber Orchestra, Inc.
Northern Shenandoah Valley Quilt Show

The motion passed by unanimous vote with the exception of an abstention by Mr. Tibbens.
Ms. Dunkle told the Council that in order to maintain its Tree City USA status, the Town must submit

an annual application including an Arbor Day resolution.

Mr. Tibbens moved that the Council of the Town of Berryville adopt the attached
proclamation for Arbor Day 2023. The motion passed by unanimous voice vote.

Administration and Finance
Nothing was added to Treasurer Cynthia Poulin’s written report.

Deputy Town Manager
Ms. Petti said she had nothing to add to last month’s report on short-term rentals. Mr. Dalton said
the Public Safety and Community Development Committees had discussed the matter separately and
that staff would like to present the recommended zoning ordinance amendments to the full Council
in April.

Town Manager
Mr. Dalton said the Personnel Committee had reviewed the draft of a revised staff handbook based
on a model obtained from the Virginia Risk Sharing Association. A brief discussion determined that
the Council could address the matter in its next regular meeting rather than needing a work session.
Mr. Dalton added nothing to his written report on projects undertaken with funding from the

American Rescue Plan Act of 2021 other than saying that work was proceeding on Josephine Street
and that North Church Street would be next.
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Mr. Dalton briefly updated the Council on blight abatement projects. He said the next milestone for
112 Josephine Street would be December 15, 2023; that the owner of 225 Josephine Street had
obtained some but not all of the necessary permits and that staff had met with the owner in order to
facilitate compliance; that the owner of 114 Josephine Street had demolished the structure but had
not yet cleaned up the site; that the owner of 12 First Street had complied with all deadlines thus far;
and that the owner of 229 Josephine Street wished to speal with Ms. Dunkle about the permissibility
of rebuilding in a non-conforming manner. He said he also had been in contact with the owner of 203
Josephine Street and asked Council to allow additional time for discussion with that owner.

13. Committee Updates
Budget and Finance

Vice Mayor Gibson said the Council needed to set a public hearing, to occur in its next regular
meeting, on proposed tax rates for Tax Year 2023,

Vice Mayor Gibson moved that the Counclil of the Town of Berryville set a public hearing for
its April 11, 2023 meeting to hear public comment on the proposed tax rates for Tax Year
2023, The motion passed by unanimous voice vote,

Community Davelopment

Mr. Tibbens said the committee had met in February to discuss Hogan’s Alley, short-term rentals, and
the aforementioned arts grant. Ms. Harrison said Ms. Dunkle had recently provided committee
members with the design for the wayfinding signage previously approved by the Council, and asked
for a vote to proceed with that design. She said there had been a question about whether brick would
be permissible in a Virginia Department of Transportation right of way, but that signs in such
tocations would be constructed of brick veneer on breakaway posts. There was a brief discussion of
the not-yet-determined location of the signs.

Mr. Tibbens moved that the Council of the Town of Berryville approve the design for the
wayfinding signage recommended by the Wayfinding Task Group as presented, The motion
passed by unanimous voice vote.

Personnel

Mayor Arnold noted the need to fill vacancies on the Tree Board and Planning Commission, and said
the committee would meet on April 24 at 2:00 p.m.

Public Safety

Mr. Mazzarino said the committee had met in February and had discussed handicapped parking,
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police staffing, and short-term rentals. He said the Town currently allows the use of handicapped
parking for two hours at a time, while the state recommends four, and that the committee
recommends the latter, with two hours for other parking.

Mr. Dalton said that if the Town retains a twa-hour policy for handicapped parking, the public should
be formally notified.

Ms. Harrison asked if the [imit is four hours for vehicles with handicapped placards, and Mr. Dalton
said yes, the Virginia Code default is four hours in any metered space.

Mr. Tihbens asked whether the Town has sufficient spaces to comply with requirements., Ms. Dunkle
and Mr. Dalton explained that there are no requirements but that the Town exceeds guidelines and

that mindfulness of safety is essential in deciding where to locate handicapped spaces.

Mssrs. Mazzarino and Daltan agreed that the Council in its April meeting should discuss the time limit
for handicapped parking.

Streets and Utilities

Ms. Harrison said the committee would meet the following day at 3:00 p.m. for a presentation on the
results of the recently completed inflow and infiltration study of the sewer system.

14. Closed Session
None.
15. Adjourn

The Council adjourned at 7:36 p.m. on a motion by Vice Mayor Gibson

Erecka 1.. Gibson, Vice Mayor Paul Culp, Town Clerk
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BERRYVILLE TOWN COUNCIL SIGN-UP SHEET

Citizens’ Forum
Tuesday, March 14, 2023
7:00 p.m.

Name: Town of Berryville Resident?
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’H'REE CHT!( USA

ArAB Dy Fu-\#n[rm Paoiuwn

Wheress, In 1872, J. Sterling Mortop proposed to the Nebraska Board of Agriculture that a special
day be stst aslde fol the planting of tiges;and

Whereis, this hollday, called Arbior Day, was first-observed with the planting of more than a
milllioh trees in Nebiaska; and

- Whereas, Arbor Day is now observed throughout the nation and the world; and

Whereas, trees can reduce the eraslon of our-preclous topsoll by-wind nd water, cut’heating and
cooling costs, modetate the temperature, clean the ali, produce llfe -glving-oxygen, and

provide habitat for wildlife; antl

Whereas, tréés are a fenawahle reso n'rce'glvin'g us‘paper, wood foi our homes, fuel for our fires,
ahd tountléss other wood produicts; and

‘Whereas, tidesin oul-towh Increase properly values, eiihance the econemic vitality of business

areas;-and beautify ourcohyimunity; and

Whereas trees, wherever they are pléhted, are a source of joy ahd spiiitual rehewal,

Now; therefore he It resolved that the.Countll oFthe Town of Berryville doés lies;ebv proclaim
May 6, 2023 a’s- Atbor Day inthe Tawn of Berryville,

Town.Councll urges all tltizéns fo celebrate Arboy Day arid 16 support efforts to profect ourtrees and
woodlands:and urge-all cltizens to plant trees to promote the well-belnig of thils:andt futuré generations.

B

By-order of the Town Council this 14" day of March, 2023,

R e Y .
Harry LeeArnold, Jr,, Mabor l:recka L Glbson, V{qe Mayor

L T O

@) Aibor Day¥oundation:

e,

Paae 18 of 191



BERRYVILLE TOWN COUNCIL

MOTION TO SET PUBLIC HEARING FOR APRIL 11, 2023 ON
PROPOSED TAX RATES 2023

Date: March 14, 2023

Motion By: 6 ‘L 50

Second By:
I move that the Council of the Town of Berryville et a public hearing
for its April 11, 2023 meeting to hear public comment on the proposed

Tax rates for 2023.

VOTE:

Nay:

Absent:

ATTEST:

Erecka L. Gibson, Vice Mayor

p-Raas 49efi 181



MINUTES
BERRYVILLE TOWN COUNCIL
Berryville-Clarke County Government Center
Work Session
March 6, 2023
3:00 p.m.

Town Council: Present--Harry Lee Arnold, Jr., Mayor; Erecka L. Gibson, Vice Mayor; William
Steinmetz; Grant Mazzarino; Ryan Tibbens. Absent—Diane Harrison

Staff: Present—Keith Dalton, Town Manager; Paul Culp, Town Clerk; Cynthia Poulin, Treasurer; Jean
Petti, Deputy Town Clerk

1. Call to Order
Mayor Arnold called the meeting to order at 3:03 p.m.
2. Approval of Agenda
Mayor Arnold invited a motion to approve the agenda.
Vice Mayor Gibson moved to approve the agenda. The motion passed by unanimous voice vote.
3. Unfinished Business
None.
4. New Business
Review of Proposed Fiscal Year 2024 Budget
Ms. Poulin briefly summarized the attached budget highlights.
There was a short discussion of the Public Works salt building and snow removal needs.
Mr. Dalton said the Town would be drawing on reserves to a considerable extent in the coming fiscal
year, having accumulated savings in the year previous because a contractor had pre-paid numerous
availability fees. He said membrane replacement for the wastewater treatment plant would account
for a large planned expense.
Mr. Dalton then directed the Council’s attention to the agenda materials addressing capital

improvement projects. He said the planned upgrade to the water treatment plant would require
indebtedness and that he would apply to the Virginia Department of Health for assistance but that
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the Council would have to act before the Town could incur debt. He noted the need also for a water
distribution system upgrade, water meter replacement, sewer system upgrades, a new bar screen
and harmonic balancer at the wastewater treatment plant, computer replacement in multiple
departments, improvements to Rose Hill Park and Hogan's Alley, and possible street repairs on
Virginia Avenue and surrounding area, Last Fairfax, and Mosby Boulevard.

Mr. Dalton also noted the need to create a position for a second chief water treatment plant
operator so as to have one each for water and sewer. There was a discussion of the need to fill the
vacant position of Utilities Director and of changing criteria and industry standards for such positions.

Mr. Tibbens asked how the planned payroll increases would be possible without higher taxes and
utility rates. M. Dalton said the increased user fees for water and sewer made this possible. Ms.
Poulin noted that revenue from personal property taxes, meals taxes, and business license fees had
exceeded expectations in the previous fiscal year.

There was a discussion of personal property tax relief, which Mr. Dalton said had been unusually high
for several years but would now fall from 70 percent to 35 percent.

Mayor Arnold noted that the coming increase in utility user fees would be the fifth in a five-year
planned escalation motivated fargely by the need for treatment plant upgrading.

Mr. Tihbens asked whether revenue from other sources could be used for water and sewer, and Mr,
Dalton explained that water and sewer enterprise funds are to be self-funding. He said no funds may
flow to other funds from enterprise funds, and that while the general fund could be used for
water/sewer needs, this was not recommended.

There was a discussion of when to schedule the public hearings on tax rates, personal property tax
relief, and utility fees, and Mr. Dalton said he would consult the Town attorney to ensute that the
timing was in line with legal requirements,

Mayor Arnold said the Council should remind the public of the historical background of personal
property tax relief percentages in order to provide perspective on the coming reduction.

Vice Mayor Gibson asked whether the planned payroll increase was a cost-of-living matter. Mr.
Dalton satd the rationale was primarily one of aligning the Town ‘s compensation packages with
contemporary norms, inasmuch as favorable salaries and benefits are less expensive than turnover
and recruitment and training, especially for the police force.

There was a discussion of in-car cameras for the police, which are provided via a maintenance
contract and which therefore do not appear as a separate budget item.

Mr. Dalton and Ms. Poulin said the public hearing on the budget must occur in May, with adoption in
June,
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Vice Mayor Gibson returned to the topic of utility charges, noting that all consumers share equally in
the cost of operating the system and that rates per se have not changed at all, a fact not always
obvious to consumers displeased by their bills. Mr, Dalton said the Council’s decision about user fees
had allowed for large projects without sudden large increases in fees and charges. Mayor Arnold and
Vice Mayor Gibson agreed that anticipation and education had been important in addressing the
matter.

5. Other

None.

6. Closed Session

There was no closed session.

7. Adjourn

Mayor Arnold requested a motion to adjourn.

Recorder Gibson moved to adjourn. The motion passed by consensus at 4:21 p.m,

Erecka L. Gibson, Vice Mayor Paul Culp, Town Clerk
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FY 2023-2024 DRAXT
BUDGET PREPARATION HIGHLIGHTS

REVENUES
GENERAL FUND

No increase in Real Bstaie {ax rate.

No increase in Personal Properiy tax yate,

PPTRA will chnnge to 35%.

No increase in Machinery & Tools tax rate,

Na increase in Vehicle License Fees.

No increase in Business & Professional License rates,
Waler Tank Site Lease adjusimenls per ngreements,

No increase in Lodging Tax, Meals Fax or Cigarette Tax.

* * & B & & >

WATER FUND

¥ R,
«  Revenues reflect programmed increase in Adlatiaxlﬁaciliggfj‘\e‘s in Iate Nov@mber 2023.
7 Ea

P EEN,
i )

s Two residentlal Availability Fees projecied. o 2

SEWER FUND by
»  Revenues reflect programmed increase in Adrmiuff-‘acili(})?(c § in lafe Novomber 2023.
¢ Tworesidential and Availabilily Fees projed) \\-‘ﬂ;\

OPERATING IZXPENSLES

ALY FUNDS
+  7.1% increase in payroll,

* & & B

GENERAL KUND
»  Decrease in Maintenaiegid gﬁfé?alimml Expeuses of 36.63%.
+  Conlingency is 3% of the'Qiéfating Budgol.

»  (eneral Fund tolal decrease of 30.62 %5,

WATER FUND
«  [Increase in Maintesnee & Operational Expenses of 3.72%,

s There is cyrrently no Debt Service In the Water Fund,
»  New Utility Chief Operator position budgeted,

«  Contingeney is 3 % of the Operating Budget.

*  Waler Fund fotal incrense of 43.71%.

SEWER FUND

¢ Increase in Maintenance & Operational Expenses of 11.38%,
Dol servico refleets paymenis to VRA.

New Utility Chief Operalor budgefed.

Contingency is 3% of the Operaling Budgel.

Sewer Fund tolal Increase of 13.61%.

* & @ a
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BERRYVILLE TOWN COUNCIL STREETS AND UTILITIiES COMIVITTEE
Berryville-Clarke County Government Center
MINUTES
March 15, 2023

A meeting of the Berryviile Town Council Streets and Utilities Committee was held on Wednesday,
March 15, 2023 at 3:00 p.m. in the Berryville-Clarke County Government Center, located at 101
Chalmers Court in Berryville, Virginia.

Members of the committee present: Diane Harrison, Chair; Ryan Tibbens

Other Council member present: Mayor Jay Arnold

Staff present: Keith Dalton, Town Manager; Paul Culp, Town Clerk

Also participating: Matt Youngblood, Director of Municipal Services for Pennoni Associates; Mike
Ping, Project Engineer, Duke’s Root Control {participating remotely)

1. Call to Order
Ms. Harrison called the meeting to order at 3:00 p.m.
2. Approval of Agenda
The agenda was approved by consensus on a motion by Mr. Tibbens.
3. Unfinished Business
Results of Sewer System Inflow and infiltration Study
Mr. Youngblood explained that the Town had engaged Pennoni Associates for flow monitoring and
that Pennoni had then called upon Duke’s for the study. Mr. Ping then gave the committee a step-hy-

step presentation of the attached report.

Mr. Ping said the Berryville system is in very good condition in comparison with other systems
throughout the country, especially in the East, and that inflow and infiltration are minimal.

Mr. Dalton aslked whether the time-frame and conditions had provided sufficient opportunity to
acquire data on infiltration. Mr. Ping said yes, that the study would have detected any existing

problems. Mr. Dalton asked whether an unusually protracted rain event would create inflow and
infiltration that was not seen during monitored rain events, and Mr. Ping said this was not likely.

Page 1 of 2
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Mr. Dalton and Ms. Harrison discussed pump stations.

Mr. Dalton asked what should be done to determine the source of inflow that occurred without
infiltration. Mr. Ping said smoke testing would be desirable and likely would result in a practical repair
schedule.

Mr. Tibbens and Mr. Dalton discussed the relative responsibilities of the Town and homeowners. Mr,
Dalton said the Town likely would bear the cost of correcting infiltration, while inflow likely would

require correction by property owners, There was a discussion of how to estimate the cost of inflow
and infiltration to the Town.

Mr. Dalton asked what other recommendations Mr. Ping had, and Mr. Ping said the Town’s own crew
with its own cameras could monitor the system during a rain event. He said dye testing probably was

not necessary and that inflow and infiltration cannot be entirely eliminated.

Ms, Dalton said the value of the study is that it provides a picture of the condition of the system at a
particular fixed time.

Ms. Harrison said it might be necessary to undertake a small expenditure sooner in order to avoid a
large one later, Mr. Dalton said the important thing is to remain in compliance with regulations and
avoid problems with regulatory authorities. He also noted that inflow and infiltration adversely affect
not only pumps and other equipment but also the biological treatment process.

4. New Business

None,

5. Other

None.

6. Closed Session

None.

7. Adjournment

The meeting adjourned at 4:29 p.m. on a motion by Mr, Tibbens.

Page 2 of 2
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SOUKE'S

ol { ROOTED IN INNOVATION"

PROJECT FINDINGS

Duke’s Microdetection I&I Study
Study Period: September 1, 2022 to December 7, 2022

Prepared For:
Berryville, VA

800.447.6687 | dukes.com
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Executive Summary Report %D“KE’S

_Berryville VA — Microdetection 181 Study ¢ RGGTBDININNOVATKON

“Ij’urpose of Study:

Dukes Microdetection seeks to identify and prioritize areas of most concern, while also eliminating certain areas that
are less likely to' need additional resources. Specific follow up actions are identified and can be applied strategically to
a much more concentrated area, resulting in cost effective and efficient next steps.

Methods:

This study seeks to identify sources of Inflow and Infiltration due to rain events as well as potential 0&M defects
causing reduced capacity. Three technologies were deployed for this study. Ultrasonic level microdetection meters,
known as iTrackers, which continuously measure level changes in 15 minute increments were deployed throughout the
study area. This level data is compared during times of dry weather versus selected wet weather periods in order to
determine which areas show the greatest impact. Volumetric flow estimates are calculated in order to provide context

in the overall evaluation.

In addition to the iTracker Microdetection, (3) area velocity meters were installed in strategic locations in order to

measure volumetric flow.

Study Quick Glance Statistics
iTrackers Installed 88
Linear Feet (LF) 17,086
Study Length (days) 98
Number Rain Days 28
Total Rainfall (inches) 8.92
Average Rainfall (inches) 0.32
Average Wet Period 29%
Heavlest Rainfall (24 hours) 1.21
Good/Falr Rating 73
Moderate/Severe Rating 15
_-urcharged or Not Measured 0

pstream noted as SE ERE, along Batteletown Drive
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iTracker Study Findings:

The purpose of a microdetection metering study is to pinpoint and isolate key contributor lines within a
- ~collection system that are prone to respond to rain events with increases in level, and corresponding flow. Those
" Additional wet weather flows increase WWTP costs, reduce system capacity and have the potential to cause
surcharging, overflows and backups in the system. Dukes deployed microdetection meters, called ITrackers,

throughout the system.

It was observed that this area experiences relatively small amounts of inflow. Surcharge conditions did not
exist thoughout the study period. Each area just upstream of each iTracker receives a final priority rating of; good, fair,
moderate, or severe. All data is available and provided in a .csv file.

Method of Analysis: Flow levels during wet weather are compared with flow levels during dry weather in
order to compare the collection system’s reaction, and determine potential areas of 1&l sources. The dry weather
period used for this study is a 4-day period beginning June 20 through June 23. The 4-day wet weather period is
defined during the dates between May 23 and May 26. A four day wet weather flow estimate will capture both inflow
(1 day of heaviest rain) and infiltration (plus 3 days).

The 4 day wet weather volume is compared with the 4-day dry weather volume. Consideration is given
towards upstream values in order to differentiate and not include upstream contributions. Results are scored based
on the relative severity of estimated inflow and infiltration volumes as compared with the estimated average dry
weather flows (ADWF). For example, a pipe segment with relatively small ADWF showing large amounts of I&l would
generate a high score of severity. The intent of the score is to help determine pipe segments that would be better
candidates for further investigative or rehabilitation efforts. Recommended follow up action steps would include
-smoke testing of areas with a SEVERE or MODERATE score. Often, smoke tests can generate relatively quick and cost
effective repairs that can significantly reduce sources of inflow, such as cross connections and illegal roof/gutter

connections.
24-Hou¥ Rainfall Totals — Berryville VA (inches)
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) JTracker Results: -

DELTA from Upstream)|

Flow. Meter Summary:

A detailed appendix of flow data Is provided as an electronic .csv file. The equipment utilized were Hach FL90O serles, with a sub-
merged area velocity sensor that measures level and velocity In 5 minute intervals. Data is sent via cellular modem to a server in 2
hour increments. All raw data is available via the Claros web platform. The data appendix contalns data that s lightly edited to
account for “pops” and “drops” within the data. All installation and maintenance logs are provided separately within the flow me-
ter portion of the report. An overall summary of findings Is included within this section of the report.

It should be noted that Site 3 had site conditions that were such that in-
tended results were not possible to obtain. This was noted during the time
of equipment installation. However, it was decided to make an attempt in
order to get the best results possible, with the possibility that pump cycles
could be determined and analyzed. Level and velocity characteristics were
outside of the manufacturer's recommendations. Post study, this data was
analyzed further in order to assess whether or not it would be possible to
draw a conclusion based on recognizing individual pump cycles, In order to
determine a higher pumping frequency during rain events. While it Is pos-
sible to determine some pump cycles, the data quality Is not sufficient to
determine a final concluslon regarding Increased pumplng during rain
event time perlods. Therefore the data for Site 3 was removed.

SDUKE'S

ROOTED IN INNOVATION"
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Flow Meter Summary:

Site 3

(no data)
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FIELD SERVICE APPROACH % DUKE'S

ROOTED IN INNOVATION

PRECISION &I MICRODETECTION

Precision 1&| Microdetection seeks to identify sources of
Inflow and Infiltration due to rain events, which Is classified
of RDII — Rain Derived Inflow and Infiltration. Other anom-
alies such as reduced flow capacity due to pipe structural
or O&M conditions can also be identified. Ultrasonic level
detectors, known as iTrackers, continuously measure sew-
er levels in 15-minute Increments are deployed throughout
the study area. Our algorithms prioritize areas of most
concern by looking at dry weather levels, wet weather lev-
els, pipe sizes, and pipe connectivity. All data is reviewed
to eliminate occurrences of erroneous data that can im-
pact the final priority score.

FIELD DATA COLLECTION

Basin isolation studies utilize iTrackers in key outfalls within a study area to determine which basin(s) may be
contributing 1&I within a system.

Microdetection studies utilize the installation of iTrackers in manholes canvassing the study area in an effort
to pinpoint which pipe segments may be contributing 1&l within a bhasin or system.

Study durations are dependent on major (>1 inch) rain events. Minimum study length is typically 30 days.
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DEFINITIONS AND ABBREVIATIONS é BUKE' )

ROOTED IN INNOVATION'

;,,:;,‘his séction contains definitions and abbreviations commonly used throughout this report.

Base Flow— sustained or dry weather flows not directly generated by rainfall. It commonly constitutes flows
generated by domestic and industrial discharge and also infiltration.

CCTV- Closed Circuit Television

Direct Cross Connection— a connection of a collector of storm water, e.g. area drain or inlet, to the sanitary
sewer main line or building lateral.

Drop Pipe Connection— A vertical connection to or near the invert level of a manhole from a sewer or drain
at a higher level.

GIS— Geographical Information System
GPD- Gallons per day

GPM- Gallons per minute

GPS— Global Positioning System

Gravity System (or Gravity Sewer)- a drain or sewerage system whereby flow is created by the action of
gravity and where the pipeline is designed to operate partially full.

Hydrograph— a graph showing, for a given point on a stream or conduit, the discharge, stage, velocity, availa-
ble power or other property of water with respect to time.

ndirect Cross Connection—the storm sewer is not directly connected to the sanitary sewer main line or

' building lateral, but there are leaks in both storm sewer and the sanitary sewer allowing storm water to mi-

grate to the sanitary sewer.

Infiltration (as defined by USEPA) - the water entering a sewer system and service connections from the
ground through such means as, but not limited to, defective pipe, pipe joints, service connections, service
laterals, or manhole walls.

inflow (as defined by USEPA) - the water discharge into a sewer system, including service connections, from
such sources as downspouts; sump pumps; cellar, yard, and area drains; foundation drains; cooling water dis-
charges; drains from springs and swampy areas; manhole covers; cross connections from storm sewers, com-
bined sewers, or catch basins; storm waters; surface runoff; or drainage.

Inflow and Infiltration 1&I- the extraneous clean water from rainfall that enters the sanitary sewer system
that can be eliminated on a cost-effective basis. -

Invert—The lowest point of the internal surface of a drain, sewer or channel at any cross section.

Lagoon—a pond in which algae, sunlight, and oxygen interact to restore wastewater to a quality often equal
to that of the effluent from the secondary treatment stage.

MACP- Manhole Assessment Certification Program

Manhole— A working chamber with cover constructed on a drain or sewer within which a person may in-
quct, test or clear and remove obstructions.

" -{GD-Million gallons per day
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Outfall-the point, location or structure where wastewater or drainage discharges from a pipe, channel, weir,
drain or other conduit.

“Overflow— the intentional or unintentional discharge of sewage to the environment before it has been treat-
| :
ed.

NASSCO- National Association of Sewer Service Companies
PACP- Pipeline Assessment Certification Program

Pump Station— a structure containing pumps and appurtenant piping, valves and other mechanical and elec-
trical equipment for pumping water, wastewater and other liquids.

PVC— Polyvinyl Chloride

Sanitary Sewer Evaluation Survey (SSES) - the study of a sanitary system through various investigation tech-
niques, to identify sources of extraneous rainwater that are entering the sewers. These investigations may
include flow monitoring, precision 1& microdetection, dye testing, smoke testing, television inspection, man-
hole inspection and flood prevention inspection.

Sewage— wastewater and/or surface water conveyed by a drain or sewer

Sewer System— the network of pipelines and ancillary works, which conveys wastewater and/or surface wa-
ter from drains to a treatment works or other place of disposal.

silt— sediment (often soil) consisting of particles which is carried in the waterflow and may settle to the
bottom of a pipe.

standard Deviation 2- Two standard deviations represent 95% of all observations within the data population.

“torm Sewer—a sewer that carries only runoff from storm events

| .Surcharge— overloading of the sewer beyond its design capacity. The channel entrance and exit are sub-

merged and the pipe is flowing full.
VCP— Vitrified Clay Pipe
Wastewater- water changed by use and discharged to a drain or sewer system

WWTP-Wastewater Treatment Plant
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OVERALL RESULTS SUMMARY & DEFINITIONS
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C 3 Manhole ID— The unique identifier of the manhole where the iTracker was installed.
Plpe Diameter — Diameter of Pipe
Depth Max — The maximum water level across the data set
Depth Min — The minimum water level across the data set
Average Dry Level — The average dry level associated during a two-day period with no rain events
Surcharge — The condition in which the water has exceeded the pipe diameter, or anything more than
full pipe
Time In surcharge — The total amount of time that the site experienced a surcharge condition
% of full pipe DRY — This value represents the level as compared with diameter during dry weather con-
ditions
Dry Weather Average Flow — The estimated flow value in a defined dry weather period. Flow is calcu-
lated with Eastech algorithm

Priority Level — Indicates the level of priority in terms of the reaction to wet weather based on all data
collected

Y Manhole ID—- The unique identifier of the manhole where the iTracker was installed.
I Plpe Diameter — Diameter of Pipe
Depth Max — The maximum water level across the data set
Depth Min — The minimum water level across the data set
Avetage Dry Level — The average dry level associated during a two-day period with no rain event

Surcharge — The condition in which the water has exceeded the pipe diameter, or anything more than
full pipe

Time In surcharge — The total amount of time that the site experienced a surcharge condition

Surcharge Max — The maximum amount of surcharge observed over full pipe (note that levels above the
measuring device cannot be measured)

Estimated 4 Day Dry Weather - the volume during dry weather pattern that Is representative of flow
without impacts of inflow and infiltration '

4 Day Raln Event I&I - The estimated value of total inflow and infiltration measured. This total would
include both 1&I that is determined to be adjacent/local AND "carriet" |&I from sources determined to

. be further upstream

Delta Q - A calculated value utilizing local 1&1 values, ADWF, and total I&I. This score determined the rel-
ative severity
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April 11, 2023
Discussion

Proposed Amendment to Berryviile Code Sec. 10-64.1: Two Hours’ Free Parking in
Time-Restricted or Metered Spaces

Background

§46.2-1245 of the Virginia Code permits four hours of no-cost parking in time-restricted
or metered spaces for vehicles on which disabled parking license plates or placards are
displayed. The Virginia Code permits the Town Council to determine that section
§46.2-1245 does not apply within the corporate limits of the Town, provided that the
Council adopts an ordinance approving such a determination and that reasonable nofice
of that decision is provided.

Berryville Code Sec. 10-64.1, which was adopted by the Town Council, provides for up
to two hours of no-cost parking in time-restricted or metered spaces for vehicles on
which disabled parking license plates or placards are displayed.

At its February 23, 2023 meeting, the Public Safety Committee reviewed this matter and
recommends that the Town Council consider amending Berryviile Code Sec. 10-64.1 to
change two hours to four hours. The Committee determined that it is best to utilize the
four-hour limit contained in §46.2-1245 of the Virginia Code because it would eliminate
confusion.

Proposal

The attached draft version of Berryville Code Sec. 10-64.1 provides for four hours of no-
cost parking in time-restricted or metered spaces for vehicles on which disabled parking
iicense plates or placards are displayed.

No public hearing is required to amend the Berryville Code, but the Town Council often
advertises proposed changes to the code and affords the public an opportunity to
provide input on such changes prior to the Council taking action.

Attachments
- Minutes of the February 23, 2023 Public Safety Committee

- §46.2-1245 of the Virginia Code
- Draft version of Berryville Code Sec. 10-64.1

Recommended action

Staff recommends that the Council authorize the publication of a notice informing the
public of an opporiunity to provide comment at the May Council meeting regarding the
attached amendment to Berryville Code Sec. 10-64.1.
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Sample motion

I move that the Council of the Town of Berryville authorize the publication of a notice
informing the public of an opportunity to provide comment at the May Council meeting
regarding the attached amendment to Berryville Code Sec. 10-64.1.
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BERRYVILLE TOWN COUNCIL PUBLIC SAFETY COMMITTEE
Berryville-Clarke County Government Center
MINUTES
February 23, 2023

A meeting of the Berryville Town Council Public Safety Committee was held on Thursday, February
23, 2023 at 3:00 p.m. in the Berryville-Clarke County Government Center, located at 101 Chalmers
Court in Berryville, Virginia.
Attendance:
Members of the Committee: Chair Grant Mazzarino, William Steinmetz
Staff: Town Manager Keith Dalton, Deputy Town Manager Jean Petti, Town Clerk Paul Culp
Media: none
1. Call to Order
Mr. Mazzarino called the meeting to order at 3:00 p.m.
2, Approval of Agenda
The agenda was approved by consensus on a motion by Mr. Steinmetz.
3. Unfinished Business
None.
4, New Business
Berryville Code Section 10-64-1: Parking for the Disabled
Mr. Mazzarino asked Mr. Dalton to explain what might need to be reviewed.
Mr. Dalton said Section 10-64.1 provides motorists who have handicap license plates or placards with
two hours of parking without charge in time-restricted and metered spaces. He said the Code of
Virginia provides for four hours of parking without charge in such spaces but permits localities to limit
that time to two hours. He said that the Council had limited the no-charge parking time to two hours,

but that he wants to make sure the Town meets the requirement that the public be made aware of
the two-hour limit.

Page 1 of 3
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Mr. Dalton said he recommended that either stickers informing the public of the two-hour limit be
placed on the meter heads or that the Council consider amending the Town Code to permit a four-
hour limit. He said the Police Department will enforce the four-hour limit untif such time as the
matter has been discussed by the Council.

Mr. Dalton said the Streets and Utilities Committee will examine the availability of public handicap
parking in the downtown area and he intends, after the two committees and the Council have
completed their work, to send a flyer to downtown businesses to highlight off-street parking facilities
and encourage business owners to use facilities like the Rixey Moore Parking lot and leave the on-
street parking open for patrons.

Mr, Steinmetz said four hours would be a safe default, and Mr. Mazzarino concurred. Mr. Dalton said
the two-hour no-cost parking limit had likely heen adopted to be consistent with the two-hour limit
on the metered spaces.

Mr. Steinmetz asked whether enforcement Is complaint-based. Mr. Dalton said patrol officers
respond to complaints and check the meters as a part of their regular rounds.

Mr. Dalton said the Streets and Utllities Committee will examine the availability of public handicap
parking in the downtown area on March 15. He noted that when determining where a handicap
space can be reserved, safety is paramount.

Short-term Rentals

Ms. Petti said she had no new information to add to the report and discussion in the February 14
meeting of the full Council.

Mr. Mazzarino asked about the means of enforcing code provisions. Ms. Petti said it might be
possible to prohibit advertising by entities that commit violations. She said Airbnb enjoins compliance
and advises property owners of the possibility of locally mandated restrictions, but that code
revisions might require some refinement of definitions.

Mr. Dalton asked whether regulation of parking is covered under zoning. Ms. Petti said it is part of
the protocol for establishing maximum occupancy.

Mr. Dalton and Ms. Petti briefly discussed the possibility of creating a register. Mr. Steinmetz sald this
would be better than having inspections.

There was a discussion of owner-occupancy provision.

There was a discussion of whether accessory structures of less than 600 square feet would qualify.
Mr. Dalton said no, and that use of the term “dwelling unit” would be advisable.

Page 2 of 3
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Mr. Mazzarino said the committee would propose no ordinance at present and that staff should draft
a code amendment.

‘Departmental Report

There was a brief discussion of the Police Department’s current fully staffed status, with personnel
Including one new officer and a recently promoted sergeant.

Mr. Steinmetz recommended that interested parties inform themselves about public service grants
for police officers.

There was a brief discussion of current and near-future equipment upgrades.
5. Other

No other business came before the committee.

6. Closed Session

None.

7. Adjourn

The meeting adjourned by consensus at 3:45 p.m. on a motion by Mr. Steinmetz.
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4/6/23, 8:06 AM § 46.2-1245. Four hours' free parking in lime-restricted or metered spaces; local oplion
4/6/2023

Code of Virginia
Title 46.2. Motor Vehicles
Chapter 12.1. Parking for Persons with Disabilities

§ 46.2-1245. Four hours' free parking in time-restricted or metered spaces; local
option,

A. The disabled person, vehicle owner, or volunteer for an institution or organization to which disabled parking
license plates, organizational removable windshield placards, permanent windshield placards, or temporary
removable windshield placards are issued or any person to whom disabled parking license plates have been issued
under subsection B of § 46.2-739 shall be allowed to park the vehicle on which such license plates or placards are
displayed for up to four hours in metered or unmetered parking zones restricted as to length of parking time
permitted and shall be exempted from paying parking meter fees of any county, city, or town.

B. This section shall not apply to any local ordinance which creates zones where stopping, standing, or parking is
prohibited, or which creates parking zones for special types of vehicles, nor shall it apply to any local ordinance
which prohibits parking during heavy traffic periods, during specified rush hours, or where parking would clearly
present a traffic hazard.

C. The governing body of any county, city, or town may by ordinance provide that this section shall not apply within
the boundaries or within any designated portion of such county, city, or town. Any county, city, or town adopting an
ordinance pursuant to this subsection shall indicate by signs or other reasonable notice that the provisions of this
section do not apply in such county, city, or town or designated portion thereof.

1997, cc. 783, 904; 2012, cc. 17, 286.

hitps:/Maw.lis.virginia.govivacadellitled6.2/chapter12.1/section46.2-1245/#:~:lext=Four hours' free parking in,or metered spaces%3B local optiofPaae 45 of191



Sec. 10-64.1. - Twe Four hours' free parking in time restricted or metered spaces.

(a) The disabled person, vehicle owner, volunteer or employee for an institution or organization to which
disabled parking license plates, organizational removable windshield placards, permanent windshield
placards, or temporary removable windshield placards are issued or to whom disabled parking license
plates have been issued under the Code of Virginia, § 46.2-739(B) shaii be allowed to park the vehicle
on which such license plates or placards are displayed for up to twe four hours in metered or
unmetered parking zones restricted as to the length of time permitted and shall be exempted from
paying parking meter fees of the town.

(b} This section shall not apply fo zones where stopping, standing, or parking is prohibited, or parking
zones for special types of vehicles, or where parking would clearly present a traffic hazard.

(Oid. of 1-9-18(2} )

State Law reference— Similar provision, Code of Virginia § 46.2-1245.
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April 11, 2023
Discussion

Discussion: Proposed Invitation for Bids — Paving, Milling, and Line Striping IFB#2023-
01 and Proposed Invitation for Bids — Concrete Repair, Replacement, and New
Installation IFB#2023-02

Background

The Town assumed responsibility for secondary street maintenance in 2012.
Subsequently the Town has utilized VDOT secondary street maintenance funds to
maintain secondary streets and associated improvements, maintain/purchase
equipment, and the like.

Each year the Town contracts to have streets within the secondary system paved.

The Town also periodically issues an offering for concrete work. Most of the subject
concrete work will be within the secondary street system, but because the offering
secures unit pricing, the chosen contractor can be utilized for any of the Town’s
concrete repair needs.

Proposal

[FB#2023-01 provides for asphalt work on Mosby Boulevard between Jackson Drive
and North Buckmarsh Street, Second Street (paid for with Town General Fund monies,
not VDOT Secondary Street Maintenance Funds), Willow Lane, Crown Street, and
Treadwell Street between Rice Street and North Buckmarsh Street.

It is important to note that IFB#2023-01’s scope provides for a total mill (to a depth of 5
inches) of Mosby Boulevard between Stuart and Ashby Courts. This additional step is
being taken because this street section’s poor condition.

IFB#2023-02 provides for sidewalk repair on Walnut Street and Swan Avenue,

Both IFB’s are structured fo provide the Town with unit pricing, which will permit the
Town to complete other projects if necessary.

If the enumerated projects exceed available funds, then projects will be eliminated or
altered to ensure that the package that is awarded can be funded.

Attachments
- Proposed Invitation for Bids — Paving, Milling, and Line Striping IFB#2023-01
- Proposed Invitation for Bids — Concrete Repair, Replacement, and New
Installation IFB#2023-02
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Recommended action

Staff recommends that the Council authorize the issuance of these offerings and
authorize the Town Manager to award the [FB's and execute documents related to the
offerings and associated confracts.

Sample motion
| move that the Council of the Town of Berryville authorize the issuance of IFB#2023-01
and |IFB#2023-02 and authorize the Town Manager to:
- Award the IFB's if the lowest responsible bidder’s total price does not exceed
funds available for this purpose.
- Execute any documents related fo this matter.
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INVITATION FOR BIDS
TOWN OF BERRY VILLE

PAVING, MILLING, AND LINE STRIPING
IEB# 2023-01

Issue Date: April 13,2023
Title: Paving, Milling, and Line Striping IFB# 2023-01
Lacation of Work Site(s): ‘Within the Corporate Limits of the Town of Berryville - see attached scope.

Period of Contract: Fiscal Year 2023 (Enumerated projects rmust be completed hefore July 1, 2023 unless
an extension is approved in writing by the Town of Berryville).

Bid Submission:
Bidders must submit sealed bids,
Bidders must complete and retwn this cover sheet with their bids.

Bids shall be made on the Bid Proposal forms Scope of Work and Proposal Cover with ail items
completely filled out,

Before submitting bids, the bidders shall carefully examine the Specifications and other Contract
Documents, visit the site of the work, and fully inform themselves by such means as they may think
necessary ox deshrable as to all existing conditions and limitations.

Bids will be received until 10:00 a.m. (ET) on Tuesday, May 2, 2023,

Bid opening at 10:10 am. (ET) on Tuesday, May 2,2023, in the Main Meeting Room of the Bexryville-Clarke
County Government Center, 101 Chalmers Court, Berryville, VA 22611,

Outside of sealed bid must be clearly labeled “Paving, Milling, and Line Striping IEB#2023-01" and
include the name and address of Offevor.

Rids may either be mailed or hand-delivered to:

Town. of Berryville Business Office
Attention; Paul Culp, Town Clerk
Town of Berryville

101 Chalmers Court, Suite A
Berryville, VA 22611

The bidder assuraes full responsibility for the timely delivery of a bid to the designated location. Bids
delivered to any other office or location will not be considered, It is the responsibility of the hidder to
agsure that the bid is delivered to the place designated for receipt of bids and prior to the time set for
receipt of bids, Bids received after the time designated for receipt of hids will be marked late and will
not be considered.

No responsibility wilt attach to any officer or agent for the premature opening of a bid not properly
addressed and identified.

A Did that is qualified by the bidder by the attachment of unsolicited terms or conditions under which
the bid is to be considered may be subject o rejection.
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PAVING, MILLING, AND LINE STRIPING IFBH 2023-01

All inquiries about this bid must be divected to Paul Culp at townclexk@berryvilleva,gov.

Bidder Certification:

In compliance with this nvitation for Bids (hereafter referred to as “IFB") and all conditions imposed in
this IFB, the undersigned firm hereby offers and agrees to furnish all goods and services required by this
IFR at the prices indicated in. the pricing schedule, and the undersigned fivm hereby certifies that all
tnformation provided below, and in any schedule attached hereto, is true, correct, and complete,

Name and Address of Firm:

Authorized
Signature:

Print Name:

Title:

Zip Code; Date:

Federal
1d 4 Telephone: { )

Email: Fax: ( )

Remainder of page left blank intentionally.
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PAVING, MILLING, AND LINE STRIPING 1F13# 2023-01

Prebid Conference; A mandatory Prehid conference will be held at 10:00 am (ET) Thursday April 20,2023
in the Main Meeling Room of the Reryyville-Clarke County Govermment Center, 101 Chalmers Court,
Bervyville, VA 22611, NO ONEWILL BE ADMITTED AFTER 10:00 am, (ET). If special ADA
accommodations are needed, please contact Paul Culp at towmclexk@herryvilleva.goy no later than
‘Tuesday April 18, 2023,

Non-discrimination Notice:

This public body does not discriminate against faith-based organizations in accordance with the Code of
Virginia, § 2.2-4343.1 or against a bidder or offeror because of vace, xeligion, color, sex, national ovigin, age,
disability, sexual orientation, gendex identity, political affiliation, ox veteran status ox any other hasis prohibited
by state Jaw relating to discrimination in employment. Falth-based oyganizations may request that the jssuing
agency not include subparagraph L.e in General Terms and Condition C. Such a request shall he in writing and
explain why an exception should be made in that invitation 10 bid or request fox proposal.

Purpose and Intent of this 1FB: The pmrpose and intent of this IFE is to establish a firm fixed price
contract with a qualified contractor available to pexform paving, milling, and line striping related to
known projects at various locations as listed on Bid Proposal Fortt Scope of Work of this IFB.

Scope of Work Summary (See Bid Proposal Form Scope of Work for detailed scope) The Town of
Berryville (hereafter referved to as "Town") requests pricing for the following streets: Mosby Boulevard
from Ashby Court to N, Ruckmarsh Street, Mosby Boulevard from Jackson Drive to Stuart Couut, Moshy
Boulevard from. Stuart Court to Ashby Court, Second Stveet, Willow Lane, Crown Street, Treadwell
Street from N. Buckmarsh Street to Rice Street. A vicinity map is attached to this IFB (streets in
question are highlighted in green).

The Town also seeks unit pricing for work not yet identified.

The award of this solicitation does not guarantee or infer that all of the above-referenced streets will
be completed. Only work at the direction of the Town, in writing, shall be completed. The Town
reserves the right to remove streets from the scope of work. The Town reserves the right to request
additional work, for which unit pricing shall apply.

Work Hours; All work shall be performed between the hours of 7:00 am. and 6:00 p.m, Monday
through Friday. No work will be pexmitted on Saturday, Sundays, or helidays unless approved in
advance by the Towil.

Contractor Regnonsihilities:
The successful bidder (hereafter referred to as "Contractor”) shall obtain and pay for all applicable

permits prior to beginning any wark,
The Contractor shall obtain a Town business Heense as required by Town Code.

The Contractor shall request all applicable inspections as required by local, state, and/or federal codes
and regulations.

The Contractor shall not act on requests or take divection from anyone except the Director of Public
Waorks (hereafter referred to as “Director”) or designee or the Town Manager.

The Cantractor is responsible for notifying Miss Udlity 48 hours prior to digging and must provide a
copy of the ticket to the Director. Site conditions may dictate the need for marking of any Town Locally
Owned utilities or Irxigation systems. It is the yesponsibility of the Contractor to notify the Town
Director or designee, ahead of any work performed, that this coordination and locating service is
TECESSArY.

The Contractor shall provide all necessary parts, labor, tools, materials, equipment, transportation,

supervision, resources, and incidentals as may be required in accordance with the Virginia OSHA.
Standards and the most current editions of the Vivginia Department of Highways and Transportation
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PAVING, MILLING, AND LINE STRIPING 1FB# 2023-01

(VDOT) Road and Bridge specifications. Visit http://www.virginiadot.org/business/const/spec-
default.asp for Road and Bridge Specifications and Revisions.

The Contractor must provide all necessary labor and equipment to meet cextified VDOT work zone
requirements when working in but not limited to VDOT right of way, Town right of way, Town- owned
parking lots, and roadways to safely direet raffic (both vehicular and pedestrian) around the work
areas.

The Contractor shall be responsible for initiating, maintaining, and supervising all safety precautions
and programs in connection with this project. All necessary precautions shall be taken to prevent
injury to the Contractor’s employees and other persons who may be affeeted by the project, to prevent
damage to or loss of matexfals or equipment incorporated into the project; and to protect this and
other property at or adjacent to the site,

The Contractor shall perform all specified@ work using properly trained, skilled, bonded, and licensed
individoals supervised by the Contractor. The Contractor shall be licensed and bonded in the
Commonwealth of Virginia and shall have a minivmum of five (5) yeavs of experience in this field.

The Contractor shall maintain an adeguate supply of manpower and equipment to complete the
project in a safe and timely manney. If subcontractors are to be utilized, they must meet the same
qualifications and adhere to the same standards as the Contractor. The contractor shall he responsible
for completely supervising and directing the work under this contract and all subcontractors that they
may utilize, using his best skill and attention, Subconfractors who perforn1 work wnder this contract
shail be responsible to the contractor. The Contractor agrees that they are as fully responsible for the
acts and omissions of their subcontractors and of persons employed by them as they are for the acts
and omissions of their own employees.

The Contractor shall provide adeguate protection for all structures at the site. Any damage to Town-
owned facilities by the Contractor shall be repaired or replaced at the Contractor’s expense and o the
complete satisfaction of the Town.

The Contractor shall make the areas safe at the end of each work shift,

The Contractor shall be responsible for removal and transport of asphalt millings and other waste to a
Contractor provided dumpsite in a manner consistent with applicable law. No such waste shall be
stockpiled in Town uniess approved in advance by the Director.

The Contractor shall provide and post "No Parking” signs in appropriate locations as approved by the
Dirvector and deliver notices to individnal occupancies regarding on-street parking restrictions 48 hours
prior to commencement of work. The content of notices delivered to residences will be approved by
the Director, The manner of delivery and placement of notices at residences will be approved by the
Director.

The Contractor shall provide their own water and the means to bransport and distribute said water to
meet their needs.

The Contractor shall, after the completion of the project, repair and restore all property damaged by
the Contractor's actions. Areas to be repaired include, but ave not limited to, roads, drives, paths,
parking lots, easement areas, and lawns. Contractox shall vestore damaged property to the same or
better condition as it was at the time of the Notice to Proceed, Prior to any consiruction activities, it is
the Contractor's responsibility to docwument any existing damage or substandard conditions.

Warranty: All work provided under this contract shall have, as a minimum, one (1) year warranty from.
the date of final acceptance thereof against any latent defects in design, materials, workmanship,
installation, fraud, or such gross mistakes as may amount to fraud.
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PAVING, MILLING, AND LINE STRIPING IFB# 2023-01

Prebid Conference: A MANDATORY pre-bid meeting is scheduled at 10:00 aun. (ET) on Thursday,
April 20, 2023, in the Main Meeting Room of the Berryville-Clarke County Govermment Center, 101
Chalmers Court, Berryville, VA 22611, Bidder attendance at this meeting will be a prerequisite for
submmitting a bid. Attendance at the meeting will be evidenced by the representative’s signature on the
attendance roster,

Bidder Questions/Addendums:

1¢ bidder determines that there ave discrepancies or omissions in the bid documents or if bidder has
questions about bid documents, then they shall notify Paul Culp, Town Clerk, and seek additional
information or clarification,

Questions and requests for clarification must be submitted to the Town no later than 1:00 p.m. {ETion
Monday, April 24, 2023, to Paul Culp, Town Clerk, via e-mail at townclerk@herryvillevagov,

To ensure falr consideration for all bidders, questions answeved for prospective bidders will be
expressed in the form of an addendwm to the specifications, If such information is deemed necessary
for the preparation of proposals or if the lack of such information would be defrimental to the
uninformed bidder.

such addendum(s), if issued, will be posted by 5:00 p.m. (ET) on Wednesday, April 26, 2023, at the
addresses listed below:

Town website:
herryvilleva.gov/2023/Bid-Procurement-Opportunities

State Procurement website (eVA)
eva.virginia.gov,

Please note that it is the bidder’s responsihility to check these sites frequently for Addendums that
may affect pricing, this document’s requirements, and terms and/ox conditions. Failure to sign and
return an Addendum with bidder's response may result in disqualification of award.

Oral answers to questions velative to intexpretation of specifications or the proposal process will not
he binding on the Towi,

Indemnification; The Contractor agrees to indemmnify, defend, and hold harmless the Town of
Berryville, its officexs, agents, and employees, from any claims, damages, and actions of any kind or
natuve, whether at law or in equity, arising from or caused by the use of any materials, goods, or
equipment of any kind or nature frunished by the Contractor/any sexvices of any kind or natwe
furnished by the Contractor, provided that such Hability is not atteibutable to the sole negligence of the
Town or to Failure of the Town to use the materials, goods, or equipment in the manner already and
permanently described by the Contractor on the materials, goods, or equipment delivered. '

Cancelation of contract; The Town reserves the right to cancel and terminate any resulting

contract, in part or in whole, withont penalty, upon 30 days’ written notice to the coniractor. Any
contract cancellation notice shall not relieve the contractor of the obligation to deliver and/or perform
on all outstanding orders issued prior to the effective date of cancellation.

Waiver of Informalities/Rejection of bids: The Town reserves the right to waive any informality in or to
veject any or all bids, or to delete portions of bids, which in its sole and absolute judgment are
responsive to the bid documents and will under all circumstances best serve the Town’s interest.

Negotiation with_the lowest bidder: Unless all bids are cancelled or rejected, the Town

reserves the right granted by § 2.2-4318 of the Code of Virginia to negotiate with the lowest
responsive, responsible bidder to obtain a contract price within the funds allocated to the Town
whenever such. low bid exceeds the Town’s allocated funds, For the purpose of determining when such
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negotiations may take place, the texm “allocated funds” shall mean those funds which were budgeted
by the Town for this contract prior to the issuance of the written hivitation for Bids. Negotiations with
fhe Tow bidder may include both modifications of the bid price and the Scope of Work/Specifications {o
be performed. The Town may initiate such negotiations by written notice to the lowest responsive,
responsible bidder that its bid exceeds the allocated funds and that the Town wishes to negotiate a
lower contract price. The times, places, and manner of negotiating shall be agreed to by the Town and
the lowest responsive, responsible bidder.

Bid, Performance, and Payment Bonds: Each bid must be accompanied by a bid bond in the form of a
cashier's check or checks payable to the Town of Berryville, Virginia in an amount of at Jeast five
percent of the total bid, or a bid bond in like amowunt, as a guavantee that if the Bid is accepted, the
Bidder will execute a Contract Agreement for the work and furnish a construction performance bond in
the full ammount of the bid and a construction payment bond of 100 percent of the total bid, within ten
(10) consecutive calendar days following receipt of the Notice of Award.

Bid opening: All hids will be publicly opened after the time set for receipt of bids and read aloud in the
Main Meeting Room, Second Floor, of the Berryville-Clarke County Govermment Center, at the same
address. Bid opening will begin no earliex than 10:10 a.m. (ET).

Bid acceptance period: Any bid made in responsc to this solicitation shall be valid for 60 days, At the
end of the days the bid may be withdrawn at the written reguest of the bidder, If the bid is not
withdrawn at that time, it vemains in effect until an award is made or the solicitation is canceled.

Contract term: The contract term shall be effective from the date of confract award until the Scope of
Work has been completed.

Bid evaluation and award procedure: Award will be made to the lowest responsive and responsible
bidder, based on Grand Total of Scope of Work, Bidders maust comply with all provisions of the IFB, and
award will be made provided the bid prices are reasonable and in. the best interest of the Town.

Bids will not be accepted from, nor contracts awarded to, any person, fivm, or corporation that is in
arrears to the Town, or that as not fully gualified or able to perform the work.

Each bidder must satisfy the Divector and the Town as to the suitability and adequacy of his
equipment and as to his practical ability to pexform the work set forth in these Contract Documents
within the specified time,

Bidders may be required to submit satisfactory evidence that they have the necessary financial
resources to complete the proposed work,

Withdrawal of bids: Any biddey may withdraw his bid by written request, at any time before the
scheduled closing time for receipt of the bids.

Agrecment; The bidder recommended for award will be required to complete a two-party standard
form. of agreement (Contract).

The successiul bidder shall execute the formal contract agreement and furnish a construction
performance bond and a construction payment bond satisfactory to the Town within ten (10) business
days, Saturdays, Sundays, and holidays excluded, from and including the date of receipt of the Notice
of Award. Failure to do so will be an adequate and just cause of annulment or cancellation of the
award, and in such case, the bid bond or bid guarantee will become the property of the Town.

Method of payment: In accordance of General Terms and Conditions - Invitations for Bids, payment in
the form of a check will he issued within thirty days of receipt of an approved invoice.
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Pricing schedule: The following is a schedule of the units of measure used in the Scope of Work of this
solicitation:

SY = Square Yard  LF =TLinear Feet FA=Each CY=CubicYard TN=Ton HR~How
SF = Square Foot

Total aanounts are to be indicated on the bid form, based on the quantities indicated and the unit
prices bid. The quantities shown on the bid form ave approximations and are for comparing bids.

Each bidder shall include in the prices in his bid the cost of all work and materials necessary to
complete the project indicated in the Contract Documents, performed in full compliance with the
specification requirements.

Attachments:

Cortractor Registration

Bidder's Check List

Bid Bond Form

Bid Proposal Form Scope of Work

General Terms and Conditions ~ Invitation for Bids
W-9: Identification Number and Cextification
Town's Vendor Registration/Update form

Vicinity Map

Remainder of page left blank intentionally.
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CONTRACTOR REGISTRATION

If a contract for construction, removal, repair or improvement of a building or other real property is:

« for §120,000 or more,

e orif the total value of all such contracts undertaken by bidder/offeror within any 12-month
period is $750,000 or more, then the bidder/offeror is required under Title 54.1- 1100, Code of
Virginia (1950}, as amended, to be Hcensed by the State Board of Confractors a “CLASS A
CONTRACTOR."

If such a contract is:
« for $10,000 or more but less than $120,000,
« orif the total valne of all such contracts undertaken by bidder/offeror within any 12-month
period is $150,000 or more, but less than $750,000 or more, then the bidder/offeror is reqguived
umder Title 54.1- 1100, Code of Virginia (1950), as amended, to be Jicensed as a “CLASS B
CONTRACTOR."

If such & contract is:
« over $1,000 but less than $10,000,
s+ orif the contractor does less than $150,000 in business in a 12-month period, then the
bidder/offeror is required under Title 54.1- 1100, Code of Virginia (1950), as amended, to be
licensed as a "CLASS C CONTRACTOR.”

The board shall require a master tradesmen license as a condition of leensure for electrical, plumbing
and heating, and ventilation and air conditioning contractors. The hidder/offeror shall place on the
outside of the envelope containing the bid/proposal, and shall place in the bid/proposal over his
signature, whichever of the following notations is appropriate, inserting his contractor license number:

Licensed Class A Virginia Contractor No. Specialty:

Licensed Class B Virginia Contractor No. Specialty:

ILicensed Class C Virginia Contractor No, Specialty:

CONTRACTOR/SUBCONTRACTOR LICENSE REQUIREMENT

By my signature on this solicitation, I certify that this frm/individual and subcontractor is properly
licensed For providing the goods/services specified.

Contractor Name:

License # Type:
Subcontractor Name:

License # Type:
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BIDDER'S CHECKLIST

BIDS MAY NOT BE CONSIDERED if the following documents and/or attachments ave not completely
filled out with yowr bid.

Before sending in your bid, please make sure of the following:

_Enclose two (2) sets of the Bid form (one marked original and one copy) with all handwritten
sections completed.

1id Forms must be complete and have an original signature, preferably signed in blue ink.
Bid must be returned in an envelope with bid nwmber and name of bid printed on the front.

Acknowledge in the bid any and all Addendums issued, manually sign each Addendum sheet,
and submit it with bid.

Erasures or other descriptive literature, brochures, and/or data must be initialed by the person
signing the bid.

Cover (Fivst Page) of Invitation for Bid

Bid Proposal Form Scope of Work
__Town of Berryville Vendor Registration/Update form

W-9

Certificate of Inswrance
Bid Bond

- Contractor License

Offerors are encowraged to:
- make and retain a separate copy of this bid package for their records, and
. enclose bid in a separate sealed envelope when placing it in the shipping company packaging, if
applicable.

Remainder of page left blank intentionally.
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BID BOND

KNOW ALL PERSON BY THESE PRESENTS, that _ of
(hereafter designated as "Bidder"), is

submitting herewith to Town of Berryville, Virginia (hereafter designated as *Town”) a bid, in
accordance with the Scope of Work for Paving, Milling, and Iine Striping.
NOW THEREFORE, Bidder is organized and existing under by virtue of the Jaw of the

State/Commonwealth of , and authorized to transact business within
the State of Virginia, as Surety, hereinafter called the "Swrety”, are held and firmly bound unto
the Town in the sum of __ Dollars ($ ) for the payment of

which sum well and truly to be made we bind owrselves, our heirs, executors, administrators,
successors, and assigns, jointly and severally, firmly by these presents.

WLIEREAS, Bidder has submitted the accompanying bid dated , 2023 for the Town

Paving, Milling, and Line Striping Project,

THE CONDITION OF THIS OBLIGATION 1S SUCH that if the Town accepts the Bidder’s bid,

the Bidder shall, within the period specified therefore, complete the formal contract agreement
and furnish the reguired contract performance bond and contract payment bond as provided in
the Contract Documents, upon acceptance of said bid by the Town, or if the Town ghall have
failed to accept said bid within 30 days of the opening of the bid for this work, then this
obligation shall be void and of no effect, but otherwise shall remain in full force and effect.

IN WITNESS WHEREOF, the above parties have executed this instruent under their several seals

this date of , 2023, the name and

corporate seal of each corporate party being hereto affixed and these presents duly signed by
its undersigned representative pursuant to authority of its governing board.

Principal
ATTEST:
By: By.
Corporate Secretary

Address:

Principal
{Corporate Seal)

10
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Town of Berryville
General Terms and Conditions ~ Invitations for Bids

These General Terms and Conditions are reguired for use in written solicitations issued by the Town for
procurements,

APPLICABLE LAWS AND COURTS: This solicitation and any resulting contract shall be governed in
all respects by the laws of the Commonwealth of Virginia and auy litigation with respect thereto shall be
brought in the courts of the Commonwealth, The contractor shall comply with all applicable federal, state
and local laws, rules and regulations.

ANTLDISCRIMINATION: By submitting their bids, bidders certify to the Town of Betryville that they
will conform to the provisions of the Federal Civil Rights Act of 1964, as amended, as well as the Virginia
Fair Employment Contracting Act of 1975, as amended, where applicable, the Virginians With Disabilities
Act, the Americans With Disabilities Act and § 2.2-4311 of the Virginia Public Procutement Act (VPPA).

Employment discrimination by contractor prohibited; required contract provisions. All public bodies shall
include in every contract of more than $10,000 the following provisions:

During the performance of this contract, the contractor agrees as follows:

A) The contractor will not discriminate against any employee or applicant for employment because of
race, religion, color, sex, national origin, age, disability, or other basis prohibited by state law
rolating to discrimination in employment, except where there is a bona fide occupational
qualification reasonably necessary to the normal opesation of the coniractor. The contractor agrees to
post in conspicuous places, available to employees and applicants for employment, notices setting
forth the provisions of this nondiscrimination clause.

B) The contractor, in all solicitations or advertisements for employees placed by or on behalf of the
contractor, will state that such contractor is an equal opportunity employer.

C) Notices, advertisements and solicitations placed in accordance with federal law, rule or regulation
shall be deemed sufficient for the purpose of meeting the requirements of this section.

The contractor will include the provisions of the foregoing paragraphs a, b, and ¢ in every subcontract or
purchase order over $10,000, so that the provisions wiil be binding upon each subcontractor or vendor.

EMPLOYMENT DISCRIMINATION PROHIBITED: Employment discrimination by coniractor
prohibited; required contract provisions, All public bodies shall include in every contract of more than
$10,000 the following provisions:

During the performance of this contract, the contractor agrees as follows:

A) The coniractor will not discriminate against any employee or applicant for employment because of
race, Teligion, color, sex, national origln, age, disability, or other basis prohibited by state law
relating to discrimination in employment, except where there is a bona fide occupational
qualification reasonably necessary to the normal operation of the contractor. The centractor agrees to
post in conspicuous places, available to employees and applicants fox employment, notices sefting
forth the provisions of this nondiscrimination clause.

B) The contractor, in all solicitations or advertisements for employees placed by or ot behalf of the
contractor, will state that such contractor is an equal opportunify employer.

General Terms and Conditions — Invitations for Bids
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C) Notives, advertisements and solicitations placed in accordance with federal [aw, rule or regulation
shall be deemed sufficient for the purpose of meeting the requirements of this section,

The contractor will include the provisions of the foregoing paragraphs a, b and ¢ in every subcontract or
purchase order of over $10,000, so that the provisions will be binding upon each subcontractor ot vendor.

ETHICS IN PUBLIC CONTRACTING: By submitting their bids, bidders certify that their bids are made
without collusion ot fraud snd that they have not offered or received any kickbacks or inducements from any
other bidder, supplier, manufacturer or subconfractor in connection with their bid, and that they bave not
conferred on any public employse having official responsibility for this procurement fransaction any
payment, loan, subsciiption, advance, deposit of money, services or anything of more than nominal value,
present or promised, unless consideration of substantially equal or greater value was exchanged.

IMMIGRATION REFORM AND CONTROL ACT OF 1986: By submitting their bids, bidders certify
that they do not and will not during the performance of this contract employ iflegal alien workers or
otherwise violate the pravisions of the Federal Immigration Reform and Control Act of 1986,

DEBARMENT STATUS: By submitting their bids, bidders certify that they ave not currently debaired by
the Town of Berryville from submitting bids or proposals on contracts for the type of goods and/or services
covered by this solcitation, nor are they an agent of any person or enfity that is currently so debarred,

MANDATORY USE OF TOWN TERMS AND CONDITIONS FOR IFBs: Modification of or additions
to any postion of the Invitation for Bids may be cause for rejection of the bid; however, the Town reserves
the tight to decide, on a case by case basis, in its sole diseretion, whether to reject such a bid as
nontesponsive. As a precondition fo its acceptance, the Town raay, in its sole discretion, request that the
bidder withdraw or modify nonresponsive portions of a bid which do not affect quality, quantity, price, or
delivery. No modification of or addition to the provisions of the contract shall be effective unless reduced to
writing aud signed by the parties.

BILL PAYMENT POLICY: The Town Treasurer shalf make payment in full (unless av alternate payment
plan has been agreed upon) for all goods delivered or services rendered within thirty days of receipt of the
bill.

No goods or services shall be deemed received until such goods are completely delivered and found
acceptable by the Department Head, For purposes of determining whether or not payment was made in
accordance with this policy, payment in full shall be considered to be made on the date the check for
payment was mailed or otherwise transmitted.

Whes a bill submitied to the Town of Betryville is incorrect or when there is a defect or improptiety in a bill
submitted, the respective Department Head shall notify the creditor in writing prior to the date on which
payment in full is due. The notice shall contain a description of the defect or impropriety and any other
additional information to enable the creditor to correct the bill. Upon receiving a corrected bill, the Town of
Berryville shall make payment in full on or before the thirtieth calendar day after receipt of the corrected bill,

SUBCONTRACTORS: All Offerors shall include a list of all subcontractors with their proposal. The
Town reserves the right to reject the successtul Offeror’s sefection of subcontractors for good cause, Ifa
subcontractor is rejected, the Offeror may replace that subcontractor with another subcontractor subject to
the approval of the Town. Auy such replacement shall be at no additional expense to the Town nor shall it
result in an extension of time without the Town’s approval.

Genera! Terms and Conditions — Invitations for Bids
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A contractor awarded a contract inder this solicitation is hereby obligated:

A) To pay the subcontractor(s) within seven (7) days of the contractor’s receipt of payment from the
‘Town for the propottionate share of the payment received for work performed by the
subcontractor(s) under the contract; or

B) To notify the Town and the subcontiactor(s), in writing, of the contractor’s intention to withhold
payment and the reason,

PRECEDENCE OF TERMS: In the event there is a conflict between any of the other General Terms and
Conditions and any Special Terms and Conditions in this solicitation, the Special Terms and Conditions shall

apply.

QUALIFICATIONS OF BIDDERS: The Town may make such reasonable investigations as deemed
proper and necessary {o determine the ability of the bidder to perform the services/furiish the poods and the
bidder shall firnish to the Town all such information and data for this purpose as may be requested. The
Town reserves the right to inspact bidder’s physical facilities prior to award to satisfy questions regading the
bidder’s capabilities. The Town further reserves the right fo reject any bid if the evidence submitted by, or
investigations of, such bidder fails to satisfy the Town that such bidder is properly qualified to carry out the
obligations of the contract and to provide the services and/or furnish the goods contemplated therein,

TESTING AND INSPECTION: The Town reserves the right to conduct any test/inspection it may deem
advisable to assure goods and services conform to the specifications.

ASSIGNMENT OF CONTRACT: A confract shall niot be assignable by the contractor in whole or in part
without the written consent of the Town.

CHANGES TO THE CONTRACT: Changes can be made to the contract in any of the following ways:

A) The parties may agree in writing to modify the scope of the contract. A increase or decrease in the
price of the contract resulting from such modification shail be agreed to by the patties as a part of
their writien agreement to modify the scope of the contract,

B) The Town may order changes within the general scope of the contract at any time by written notice
ta the contractor. Changes within the scope of the contract include, but are not limited to, things such
as services to be performed, the method of packing or shipment, and the place of delivery or
instaflation. The contractor shall comply with the notice upon receipl. The contractor shall be
compensated for any additional costs incurred as the result of such order and shall give the Town a
credit for any savings. Said compensation shall be determined by one of the following methods:

1) By mutual agreement between the parties in writing; or

2) By agteeing upon a unit price or using a unit price set forth in the contract, if the work to be done
can be expressed in units, and the contractor accounts for the number of units of work performed,
subject to the Town’s right to audit the contractor’s records and/or to determine the correct
number of units independently; or

1) By ordering the contractor to proceed with the work and keep a record of all costs incurred and
savings realized. A matkup for overhead and profit may be allowed if provided by the contract,
The same markup shall be used for determining a decrease in price as the result of savings
vealized. The coniractor shall present the Town with all vouchers and records of expenses
incurred and savings realized. The Town shall have the right fo audit the records of the
contractor as it deems necessary to detenmine costs or savings. Any claim for an adjustment in
price under this provision must be asserted by writlen notice to the Town within thirty (30) days
from the date of receipt of the written order from the Town. If the parties fail to agree on an
amount of adjustment, the question of an increase or decrease in the confract price or time for
performance shall be resolved in accordance with the procedures for resolving disputes provided

General Terms and Conditions — Invitations for Bids
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by the Disputes Clause of this contract. Neither the existence of a claim nor a dispute resolution
process, litigation or any other provision of this contract shall excuse the contractor from
promptly complying with the changes ordered by the Town or with the performance of the
contraet generally,

DEFAULT: In case of failure to deliver goods or services in accordance with the contract terms and
conditions, the Town, after due oral or written notice, may procure them from other sources and hold the
conlractor responsible for any resulting additional purchase and administrative costs. This remedy shall be in
addition to any other remedies which the Town may have.

TAXES: Sales to the Town are hormaily exempt from State sales fax, State sales and use tax certificates of
exemption will be issued upon request. (NOT NORMALLY REQUIRED FOR SERVICE CONTRACTS)

USE OF BRAND NAMES: Unless otherwise provided in this solicitation, unless otherwise provided in the
Invitation for Bid, the name of a certain brand does not restrict bidders to a specific brand, make or
manufacturer's name, but conveys the general style, type, character and quality of the article desired. Any
article that the Town, in its sole discretion determines to be the equal of that specified, considering quality,
warkmanship, economy of operation and suitability for the purpose intended shall be acceptable, (NOT
NORMALLY REQUIRED FOR SERVICE CONTRACTS)

TRANSPORTATION AND PACKAGING: By submitting their bids, all bidders certify and warrant that
the price offered for FOB destination lncludes only the actual freight rate costs at the Jowest and best rate and
is based upon the actual weight of the goods to be shipped. Except as otherwise specified herein, standard
commercial packaging, packing and shipping contaivers shall be used. (NOT NORMALLY REQUIRED
FOR SERVICE CONTRACTS)

NEGOTIATION WITH LOWEST RESPONSIBLE BIDDER: Unless cancelled or rejected, a
responsive bid from the lowest responsible bidder shall be accepted as submitied, except that if the bid
from the lowest responsible bidder exceeds allocated funds, the town may negotiate with the apparent
Jow bidder to obtain a coniract price within allocated funds,

A) Procedutes for negotiations. If the town wishes to negotiate with the apparent low bidder to
obtain a contract price within allocated funds, negotiations shall be conducted in accordance with
the following procedures:

1) The using agency shall provide the ditector of public worls, in the case of construction
projects, and the procurement officer, in all other matters, with a written determination that
the apparent low bid exceeds allocated funds. Said determination shall be confirmed in
writing by the treasurer or his/her designee. The using agency may also provide the
appropriate officer/ditector with a suggested reduction in scope for the proposed putchase.

2) The appropriate officer/director shall advise the lowest responsible bidder, in writing, that the
proposed purchase exceeds allocated funds. He may further suggest a reduction in scope for
the proposed purchase, and invite the lowest responsible bidder to amend its bid proposal
based upon the proposed reduction in scope.

3) Repetitive informal discussions with the lowest responsible bidder for purposes of obtaining
a contvact within allocated funds shall be permissible,

4) The lowest responsible bidder shall submit an addendum to its bid, which addendum shall
include any change in scope for the proposed putchase, the reduction in price and the new
contract value.

5) If the proposed addendum is acoeptable to the town, the town may award a contract within
funds allocated to the lowest responsible bidder based upon the amended bid proposal.

General Terms and Conditions - Invitations for Bids
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6) Ifthe town and the Jowest responsible bidder cannot negotiate a contract within allocated
funds, all bids shall be rejected.

INSURANCE: By signing and submifting a bid or proposal under this solicitation, the bidder or offeror
certifies that if awarded the contract, it will have the following insurance coverage at the time the contract is
awarded as well as any other insurance requirements laid out in the request for bid or proposal.  The Town
requires minimum insurance amounts as recommended by the Virginia Municipal League, For construction
contracts, if any subcontractors are involved, the subcontractor will have workers’ compensation insurance in
accordance with §§ 2.2-4332 and 65.2-800 et seq. of the Code of Virginia. The bidder or offeror further
certifies that the contractor and any subcontractors will maintain these insurance coverages during the entive
term of the contract and that 2]l insurance coverage will be provided by insurance companies authotized to
sell insurance in Virginia by the Virginia State Corporation Commission, The Town Manager is authorized
to amend coverages and limits as required. Such amendments shafl be provided in writing and specifically
stafe that established coverages and limits differ from those provided in the Town’s Genetal Terms and
Conditions.

MINIMUM INSURANCE COVERAGES AND LIMITS REQUIRED FOR MOST CONTRACTS:

Gengral services contracts or leases:
Commercial General Liability
+  $1 million Bach Qceurrence (Bodily Injury and Properly Damage)
e $3 million General Aggrepate that applies on a per project basis
s $3 million Products/Completed Operations Aggregate
o  $1 million Per Porson or Organization (Personal and Advertising Injuty)
Owned andfor Non-Owned Automobile Liability-$1,000,000 each accident
Worlers Compensation Insuranee -$100,000 Bodily Injuty each accident/$100,000 Bodily Injury Disease Each
Employee /$500,000 Bodily Injury Disease policy limit (unless solo proprietor)
Excess Liability-$1,000,000 each (CGL/AL/EL) oocurrance/$3,000,000 Annual Policy Aggregate

Minor Consiyuction Contracts {399,999.99 o1 less):

Commercial General Liability

+  $1 million Each Occurrence (Bodily Injury and Property Damage)
+  $3 million General Agpregate that applies on a per project basis
¢ $3 million Products/Completed Operations Aggregate
«  $1 million Per Person or Organization (Petsonal and Advertising Injuty)
Owned andfor Non-Owned Automobile Liability-$1,000,000 each accident
Employers Liability-$100,000 Bodily Injury each accldent/$100,000 Bodily Injury Disease Each Employee
1$500,000 Bodily Injury Disease policy Hmit
Professional Liability (frrors and Omisstons)-$2,000,000 each wrongful act/$3,000,000 annual policy claims
aggregate (effective date same as contract date with one-three year extended reporting period (only if consulting ot
designing is involved),

Excess Liability-$3,000,000 each (CGL/AL/EL) cecmrence/$3,000,000 Annual Policy Aggrogate

Major Constriction (move than $100,000) or Hazardous confracts:
Commercial General Liability

o  $1 million Each Oceurrence (Bodily Injuty and Property Damage)

«  $3 million General Aggregate that applics on a per project basis

»  $3 million Products/Completed Operations Aggregate

s  $1 million Per Person or Organization (Personal and Advertising Injury)

Owned and/or Non-Owned Automobile Einbility-$1,000,000 each aceident

Eiaployers Liabitity-$100,000 Bodily Injury each aceident/5100,000 Bodily Injury Disease Each Employee
/$500,000 Badily Injury Disease policy limit

General Terms and Conditions — Invitations for Bids
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Professional Liability (Errors and Omissions)-Refer to Risk Manager-$2,000,000 each wrongful act/$3,000,000
annual policy claims aggregate (effective date same as contract date with one-three year extended reporting period,
Tmportant if designing or consuliing is performed).

Excess Yiability- Refer to Risk Manager-$5,000,000 each (CGL/AL/EL) ocourrence/$5,000,000

Annual Policy Aggrepate

Professions] services confracts:
Commiercial General Liability
+  $1 million Each Occurrence (Bodily Injury and Property Damage)
o $3 million General Aggregate that applies on a per project basis
+  $3 million Products/Completed Operations Aggregale
s $1 million Per Person or Organization (Personal and Advettising Injuvy)
Owned and/or Non-Owned Automobile Liability-$1,000,000 each accident
Fwployers Liability-§100,000 Bodily Injury each accident/$100,000 Bodily Injury Disease Each Employee
/$500,000 Bodily Injury Disease policy limit
Professional Liability (Errors and Omissions)-$2,000,000 each wronpful act/$3,000,000 amanai policy claims
aggrogate (effective date same as contract date with one-three-year extended reporting period.
Cyber or Xdentity Breach lnhility-$1,000,000 each identity breach
Excess Liability-$3,000,000 each (CGL/AL/EL) ocourvence/$3,000,000 Annual Policy Aggregate

Design Professional Services and Surveyors contracts:
Commercial General Liability
s $1 million Each Occurence (Bodily Injury and Property Damage)
e $3 million General Aggregate that applies on a per project basis
& $3 million Products/Completed Operations Aggrepate
¢ %1 million Per Person or Organization (Personal and Advertising Injury)
Owned and/or Non-Owned Aunfomobile Linbility-$1,000,000 each accident
Employers Liability-$100,000 Bodily Tnjury each aceident/$100,000 Bodily Injury Disease Each Employee
74500,000 Bodily Injury Disease poliocy litit
Professtonal Liability (Exrors and Omissions)-$2,000,000 each wrong{ul act/$3,000,000 annual policy claims
aggregate (effective date same as contract date with one-three-year exiended reporting period,
Excess Liability-$3,000,000 each (CGL/AL/EL) ocawrence/$3,000,000 Annual Policy Agpregate

The Town shall be a named as an additional insured on any policy obtained by Contractor/
Subcontractor/Vendow/Lessee pursuant fo this pavagraph, Contractor shall furnish the Town with all
Certificates of Insurance that indicate(s) adequate insurance coverage has been obtained. Confractor shall
furnish the Town with an additional insured endorsement.

HOLD HARMLESS AGREEMENT: Contractor shall attach to each liability insurance policy, with the
exceplion of Worket’s Compensation, the following endorsement: “Contractor and all subcontractors shall
save Town harmless from any and all claims, damages, labifities, expenses of litigation, including attorney’s
foes, and losses arising out of injury to, or death of, any of Contractot’s employees or any other person while
on ot about "Town’s premises or job site in connestion with any matters relating to or arising ont of the
performance of this Contract. Tt is understood an agreed that the Confractor is at all times acting as an
independent contractor,”

ADDYTIONAY, REQUIREMENTS: During the performance of the Work described in the Contract
Documents, the Confractor agrees to:
A) Employment discrimination by contractor prohibited; required contract provistons (see § 2.2-4311 of
the Code of Virginia)
B) Compliance with federal, state, and {ocal Jaws and federal immigration law; required contract
provisions (see § 2.2-4311.1 of the Code of Virginia)
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C) Compliance with state law; forcign and domestic businesses authorized to transact business in the
Commonwealth (see § 2.2-4311.2 of the Code of Virginia)

D) Diug-free workplace to be maintained by contractor; required contract provisions (see § 2.2-4312 of
the Code of Virginia)

E) Post in conspicuous places, available to employees and applicants for etaployment, a statement
notifying employees that the unlawful manufacture, sale, distribution, dispensation, possession, or
use of a controfled substance or marijuana is prohibited it the Contractor’s workplace and specifying
the actions that will be taken against cinployees for violations of such prohibition.

F) Include the provisions of the foregoing clauses in every subconiract or purchase order of over
$10,000, so that the provisions will be binding npon each subcontractor or vendor,

General Terms and Conditions — Invitations for Bids
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Form W"'g

{Rov. Octoher 2048}

Danaitment of the Treasury
{nternat Revenue Servide

Request for Taxpayer
[dentification Number and Certification

» Qo to www.lra,gov/FormWa for instrugilons and the Iatest information,

Give Form to the
raquester, Do not
sond to the IRS.

1 Name (as shown on your iricema tox return). fame Is requlred on s ins; do not leave this ine blank,

# Business neme/disregarded anllty nams, [f dilferent from above

followlng seven hoxoy,

1 individuatsole proptivtor o 1 ¢ corporation

shgile-mamber LG

[j Qthar [see Instructlons) »

fls Corporaton

] Uimited fabliity company, Enter the tax classHlcallon (CaG cotporatlan, $+5 corporation, P=Partnorship) »-

Nole: Cheok Whe appropriate box In the lina above for the 1ax classilicallon of the slngle-membor ovner. Do not check | Exemplion from FATCA reporting
LLG IFtho LLG 1 classified as a singlo-member LLG that Is disregardad lrom the owner uiless the owner of the LLG b
another LLG that i not disregarded from tha awaer for U.S, federal Tax purposes, Othenvise, a single-member LLG thal
is disregarded from the ovner should check the appropilate box for tha tax classilication of ils owner.

4 Chack appropiiate box for federal tax cluseltioailon of the parson whese namelis entered on Bne 1. Check only ono ol the | 4 ¥xomptions {codes apply only to

cerdaln entities, not Individuals; ses
Instructions on page 33

[} Partnership [ Trustestate

Exernpt payoa code (if any}

code {if any)

{App¥en fosccounts maknsliod ouiside tha L.5)

& Address (nsmber, sireet, and apt. ar suils n0.) See Instrucllons,

Print ortype
See Specific Instructions on page 3.

Requeslers name and address {opllonad

6 Glly, slate, and ZIP code

7 Ust gooount nuahors) here (optionsl)

7dB  Taxpayer tdentification Number (TIN)

TIN, lafer.

Note: If the account is In more Whan one name, ses the Inslructions for Ine 1. Also see Whal Name and

MNumber To Give the Requester for guldolines an whose number to enter,

Enter your TiN In the appropriate box, The TIN provided must match the name glven onilne 1 1o avold

backup withholding. For individuals, this s ganarally your goclal security number (S8N). However, for a
resldent allen, sola proprielar, or disregarded entily, see tha Instructions for Part 1, fater, For other w -
entilles, It Is your employer Idantification nimber (EIN). If you do not have a number, see How o get a

Seclal secutly number

or
Enypioyer lden!iftcation rumber

Certification

Under penallies of perjury, | cenlify that;

1, The number shovm on this form [s my carrect taxpayer identillcation number {or | am valting for a number to be issued to me); and
2, | am ot subject to backup withholding bacause: {3} 1 am oxempt {ram backup withholding, or (b} ) have not been notilied by the Internal Revenue
Servios {[AS) that | am subject to backup withholding as a result of failura to report il Infarest or dividands, or (¢} ihe IRS has notllfed me that | am

no longer sublect to backup withholding; and
3. Fam a U.5. citizen or other U.S, person {defined below); and

4, The FATCA codels) entored on this form {f any) indleatlng that 1 am exempt from FATCA repoiting s corroot,

Certiffcation instritellons. You must cross out Hem 2 above il you hava hean nofified by the IRS that you ara curcanify subjact to backup withliclding because
yaut have falled to report all Interest and dividends on your tax tetura, For reu! astale fransactions, lten 2 doss not apply, For morigaga interesl paid,
acqulsition or abandonment of secured propory, caneellalion of det, contributlons 10 an individual retirement arrangement (RA), and generally, payments

other than inferest and dividends, you are not required to slgn the certification,

but you must provide your corect TIN, See the fnstructions for Part 11, Jater.

Sign Slgnalure of
Here U.S, person >

Date »

General Instructions

Seation references are 1o the Internal Revenue Code unless othenwvise
nolad.

Fulure developments. For the latesi Information about developments
related 1o Form W-0 and its Instruclions, such as leglsiation enacted
after they ware published, go lo www, Irs.goviFormWa.

Purpose of Form

An individual or entily {Form W-B requester} who Is raquired Lo te an
Information rattrn with the IRS must obtaln your corract taxpayer
identificalion nurnber (TIN) which may bs your social securily number
(85N}, indleldual taxpayer Identiiicatlen number (ITHN), adoptlion
taxpayar ideniification number {ATIN}, or employar {dentiioatlon number
{EIN}, to reporl on an Information retira the amount paid ic you, or ather
amount reporiable on an Information retun. Examples of Informatlon
ratirns inolude, but are not fimlted to, the following.

» Form 1099-INT {interesl earned or pald)

» Form 1080-DIV {dividends, Including thase from stocks or mitual
funds}

« Form 1009-MISC (varlous lypes of income, pilzes, awards, or gross
proceads)

» Form 1099-B {steck or mutual fund sales and certaln other
transactions by brokers)

+ Form 1099-S (praceeds [rom real estate transaclions)
« Foarm 1008-K (merchant card and thied parly netvwork transactions)

s Form 1098 {(homs morigage Interest), 1098-E {sludent loan Interest),
1088-1 (fultlon}

« Form 1089-C (eancelod debt)
» Form 1099-A {acqulsiion or abandonment of secured propery)

Use Form W-9 only I you are a L.S, person (including a restdent
allen), 1o provide your gorreot TIN.

It you do not refurr Form W-9 te the requester with a TIN, you might

b subject to backup withholding. See What Is baciup withholding,
later,
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By signing the flllad-out form, you:

1. Certify that the TIN you are giving is correct {or you are walling for a
number to be Issued),

2, Genlify that you are not subject to backup withholding, or

3, Glalm axemption {rom backup withholding If you are a 1.8, exempt
payee. if applicable, you are also certifylng that as a U.S. person, your
allocable share of any parinership Income from a U.S. {rade or business
Is not subject to the withholding tax an foreign partiters' share of
offaclively connacted inaoms, and

4, Carlify thal FATCA cada(s} entered on ihls form (f any} Indicating
that you are sxempt from the FATCA reporting, fs correct. See Whal s
FATGA reporiing, later, for furthor Informstion.

Noto: [f you are a U.S. person and a requesler glves you a form olher
than Form W-9 to raquest your TIN, you must use the requester's form if
It Is substantlally similar ta this Form W-9,

Dofinition of a U.S, person. For faderal tax purposes, you are
considered a U,S, person if you are!

v An Individual who Is a 1.8, cillzen or U.S, resldent alien;

» A parnership, corporation, company, of assoclatlon created or
organized In the Unlled States or under the laws of the Unlted States;

= An estate {other than a forelgn estate); or
= A domestc trust (as defined In Regulallons sectlon 301.7701-7).

Spacial rules for partnerships, Padnerships that conduct a trade or
businass In the United Statas are generally required to pay a wlthholding
tax under sectlon 1446 on any forelgn partners' share of effeclively
connaoled taxable Incame from such business. Further, In certaln cases
whete & Form W-9 has not been recalved, the rules under seclion 1446
fequire a partnership lo prasume that a pariner is a (orelgn person, and
pay the seotlon 1446 withholding tax, Therefors, if you are a U.S, person
thal is & pariner In a partnershlp conduoting a irade or business In the
United States, provide Form W-9 to the paritership to establish your
U.8. stalus and avold sectlon 1446 wilthholding on your share of
parnership Income,

tn the cases below, the following person most give Form W-9 (o the
partnarship {or purposes of establishing lts U.S. status and avolding
withholding ot ils allocable shara of net Income from ihe parinership
conducting a trade or business In the United States.

» [n the case of a disregarded entity with a LS. owner, the U.S. owner
of the disregarded enlity and not the entlly;

« In the case of a grantor trust with & U.S. grantor or othor U.S, owner,
gonerally, the .S, grantor or othet U.8. owner of the grantor trust and
not the trust; and

s {n the case of a U,S. trust {other than & grantor lrust), the V.S, trusl
{other than a grantor trusl) and not the benellctaries of the fruat.

Faralgn peyson. If yau are a forelgn person or the U.S, branch of a
foreign bank that has elecled io be lreatad as 4 U.S. person, do not usa
Form W-8, Instead, use the apprepriate Form W-8 or Form 8233 (seo
pub. 615, Withholding of Tax en Nowesldent Allens and Forelgn
Entities),

Nonresldent alien who bacomes a restdent allen. Generally, only a
nonresident allen Individual may usa the tarma of a tax freaty to reduce
or eliminate U.5. tax an carfaln typoes of incomne. However, most lax
treatles contaln a provision tnown as a “saving clause.” Excapllons
specliled in the saving clause may permit an exempiion lrom tax fo
continua for cerlaliy typss of Income even afler the payes has otherwlse
become a U.S, residont allen for tax purposes,

Hyou are a U.S, rosident allen who Is relylng on an exceplion
conlalned in the saving clavse of a tax trealy fo claim an exemption
from U.S. lax on certaln ypes of lncoime, you must attach a statement
1o Form W-8 that specliies the following five ftems,

1. The ieaty country. Generally, {hls must be the same Ireaty under
which you clalmed exempllon from tax as a nonresldent allen.

2, Tha realy artlole addrassing the Income,

3. The arlicle number (or locallon) In Tha tax wealy that contalns the
saving clause and {is excsptions.

4.'Ths lype and amotnt of Income that qualilies (or the exemplon
from lax.

5. Sufficlant facls to Justify the exemplion from tax under the terms of
the trealy article,

23

Example. Artlclo 20 of the U.S.-China Income 1ax froaty allows an
exemption from tax for scholarship Income received by a Chinese
student tamporarlly present in the United States. Under U.S. law, this
student will becoma r residant allen for tax purposes if his or her stay In
the United States exceeds b calondar years, However, paragraph 2 of
the first Protaco) ta the U.S.~-China trealy (daled April 30, 1984) allows
the provislons of Aritele 20 to confintre to apply even aiter the Chinese
sludent becomes g resident allen of the United States. A Chinese
sludent wha qualities for this exception {under paragraph 2 of the first
protocol) and is ralylng on this exception to clalm an exemplion {rom fax
on his or her schalarship or fellowship Income would attach fo Form
W-9 a statement that Includes the Informallon descilbed above to
support that exemption.

t you are o nonrestdent alien or a foreign entlly, alve the requester the
approprlate completed Form W-8 or Form 8233,

Backup Withholding

What Is backup withholding? Persons making cerfaln payments to you
must undar certaln conditlons withhokd and pay to ths IRS 24% of such
paymants, This Is called “backup withholding." Payments Ihat may be
subjest to backup withholding telude Interest, tax-exempt interest,
dividends, broker and barter exchanga iransacttons, rents, royallles,
nanemployee pay, paymenls made [n seltfemant of payment vard and
third paly network transacllons, and certaln payments (rom Hishing boat
operators, Heal estale Wansactions are not subject 1o backup
vilthhafding.

You wilf not ba sublact to backup withholding on paymenis you
racelve if you give the requester your corract TIN, make the proper
cerlifications, and reporl all your laxable Interest and dividends on your
tax return.

Payments you receive will be subjest to backup withtelding if:
1. You do not furnish vour TiN to the requester,

2, You do nol carllly your TIN when requlred (s8e the Instructions for
Part |l for defails),

3, The IRS tells the requester that yau furaished an [ncorrect TIN,

4. The IS telis you that you are subjact fo backup wilhholding
becausa you did nol report all your Interest and dividends on your tax
relura {for raportable Interast and dividends only), or

5. You do not cortify to the requester that you are not subject to
backup withholding under 4 above {for reporiabla Interest and dividend
accounts opened afler 1953 only},

Certaln payees and payments are exempt frorn backup withholding,
Sas Exampl payee code, later, and the separale Inslruciions for the
Requeslar of Form W-8 for more Information,

Nso see Speclal rules for partnerships, earlier.

What is FATCA Reporting?

The Forelgn Account Tax Gompliance Act (FATGA) requires a
participating forefm finanolal institulton to report all Unlled Slates
accaunt holders that are specllied United States persons. Certain
payees are exempt from FATCA repurting. See Exempllon from FATCA
reporting code, later, and the Instructions for the Requester of Form
W-9 for more Information.

Updating Your Information

You st provide updated informatlon to any person to whom you
clalmed to be an exempt payes if you are no longer an exempl payos
and anticipale recalving reportable paymenis in the fulure from thls
person, For exampla, you may need to provide updated Information If
you are a  corporation thal elects lo be un S corporallon, or If you no
{onger are tax exempt. In additton, you must furmish a new FormW-9if
the name or TIN changes for the aceount; for example, If the grantor of a
grantor frust dles.

Penalties

Falfure to furnlsh TIN, i you fall to furnish your correct TIN to a
raguesier, yau are sublecl {o a penalty of $50 for each such faliure
unlaas your fajlure fs dus to reasonable cause and not to williul neglect.

Civli penalty for false Informaiion with respect to withholding. If you
makae e {alse statomont with no reasonable basls {hat resulls inno
hackugs withhiolding, you are subjeot to a $500 penatty.
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Griminal penalty for falsifylng Information. Witliully falslylng
corlifications or affirmallons may subject you to ctiminal penalties
Inctuding fines andfor Imprisonment,

Misuse of TINs, if the requester discloses or uses TiNs In violation of
faderal jaw, the requester inay be sublect to civit and criminal penatles.

Specific Instructions

Line 1

You must enter one of the iollowing on this line; to not Jsava this line
blank. The name should match the name on your tax retum,

If this Form W- s for a Joint aceount (olher than an aceount
maintained by a forelgn financlal Institution {FFY), list first, and then
clrcle, the name of the person of enlily whose number you entered in
Part | of Form W-8. If you are providing Form W-9 1o an FFi lo document
a jolnt account, sach holder of the account that Is a U.S, parson must
provide a Form W-8.

a. Individual. Generally, enter the nama shown oft your lax return, If
you have changed your [ast name without informing the Soclal Security
Adminlsirallon (SSA) of the name change, anter your fiest natns, he fast
name as shown on your soclal seourlly card, and your new last nams,

Note: ITIN applicant: Enter your indlvidual name as it was entersd an
your Form W-7 application, fine {a. This should also be the same as the
name you entsred an tha Form 1040/1040A/1040EZ you flled with your
apnitcation,

b. Sole proprister or aingle-member LLG. Enter your individual
name as shown on your 1040/1040A/1040EZ on line 1. You may enter
your business, trade, or “dolng businoss as” (DBA) name onillne 2.

c. Partnership, LLG that Is not a single-member LLG, G
corporation, or § carporalion, Enter the enlily's name as shown on the
enlity's tax relurn on line 1 and any business, lrade, or DBA namo on
line 2,

d, Other entities. Enter your name as shown on requlred U.S, federal
1ax documents on llae 1. This name should malch the name showm on the
charter or other legal documant creating the entily. You may enter any
business, trade, or DBA name on line 2,

. Disvegorded entity, For U.S. faderal tax purposes, an entily thatis
disregarded as an entlly soparate from its owneris lreated as a
vdisregarded enlity.” See Regulations sectton 301,7701-2{c){2} (). Enter
the awner's name o line 1. The name of the enlily entered on fine 1
should never bs a disregardad enlity. The name on line 1 should be the
name shown on the Incoma tax return on which the incomo should be
raported. For example, If & forelgn LLG thal ia treated as a dlsregardad
antly for L1.S, federal lax purposes hias a singlo owner lhat Is a U.S.
person, the LS. owner's name is required to be provided on lina 1. 1f
lhe dlrect ownar of The enilly bs also a disregarded entily, enter the first
owner that Is not dlsregarded for federat tax purposes. Enter the
disregarded ontily's name on Ine 2, "Businass name/dlsregarded enlily
name.” If the ownar of the distegarded enllty is a forefgn person, the
owner must complete an approprlate Form W-8 Inslead of a Form W-a.
This s the cage even If the forelgn person has a tL8, TIN.

Line 2

If you have a buslness name, lrade name, DBA name, or dlsregarded
enfity name, you may enter it onfine 2.

Line 3

Gheck 1he appropriate box on line 3 for the U.8. fedaral lax
classiffoatlon of the person whese name 15 entered on line 1. Cheak only
one hox on tina 3.

24

IF ihe antity/person on ine 1 s | THEN check the hox for . ..
[13) I
+ Corporation Gorporation

+ Indvidual

» Sole propriciorship, or

» Single-member limhied labilly
company {L1.C) owned by an
indlvidual and dlsregarded for U,5.
federal {ax purposes.

Individual/sole proprietor or singie-
membar LLC

+ LLC treated as a partnership for
1.8, federal tax purposes,

+ LLG that has filed Form 8332 or
2653 10 bo taxed as a corporatlon,

Limdted Hiabliity company and enter
the appropriate tox classilleation.
{P= Partnership; C= G corporation;
or 5= 8 cormporation)

or

» |LC thal ks disregarded as an
entity separale from ils owner but
the ovmner is another LLG that s
not discegarded for 1.8, federal tax

purposas.
« Parinershlp Partnerahip
s Trust/esiate Trust/eslate

Line 4, Exemptions

If you are exempt from backup withholding andfor FATGA reperiing,
anter in the appropriate space on line 4 any code{s) thal may apply to
you,

Exempt pavee code,

s Geneially, Individuals {including scle proprletors) are not exempl from
backup wilhholding.

+ Excepl as provkiad below, corporations are exempt from backup
withholding for cerlain payments, Including Interest and dividends,

+ Corporatiens are not exempl from bagkup withhelding for paymants
made In setilement of payment card or 1hird parly nelwork transactions.

+ Corporations are not exempt from backup withholding with respect to
allormnaeys' foes or gross proceeds pald to attorasys, and corporations
that provide madical or kealth care services are not exempt viih respect
to payments reportable on Form 1089-MISC,

The fellowing codes identify payess thial are sxempt from backup
whibholding. Enter tha appropriate cods I the space Inline 4.

1—An organization exempt fram tax under section 501{a), any IRA, or
a custodlal account under seclion 403(b)(7) if the account salisfles the
requirements of sectlon 401({)(2)

2--The Unfled States or any of ts agencles or lnslrumsntalitles

3—A state, the Distict of Golumbla, a U.S. commonviesith or
possession, or any of lhelr political subdivisions or Instrumentalites

4—A forelgn government or any of its polltical subdivisions, agencles,
or instrumentallties

8- A corporalion

B8—A dealer In securities or commuodilles recuired to register In the
United Stales, the District of Golumbia, or a LS, commonweatth or
passassion

7--A fulures commission merchanl reglstered wlih the Commodity
Futuras Trading Commlssion

8—A reat eslate invesimant trust

a—An enilty reglstered al all limes during lre tax year under the
nvestment Gompany Act of 1940

10—A common lrusl fund operaled by a bank under sectfon 564{a)

11 —A financlal instilution

12— A middleman known In the invastment community as a nomines ar
cuslodian

13— A frust exempt from 1ax under section 664 ar deacribed In section
A947
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The following chart shows types of payments lhat may be exempt
from backup withholding. fhe ehari applles to the exempt payees listed
above, 1 through 13,

{F the paymentis for... THEMN the paymont is exompt

for...

Interest and dividend payments All exernpt payaes except

for7

Exempt payess 1 through 4 and &
through 11 and all C corporations,
S corporallons muost nof anter an
exempl payae coda because they
are exempt only for sales of
nonsovered secuiilies acqulred
prior to 2012,

Broker ransactlons

Barter exchange transactlons and
patronage dividends

Exempt payees 1 through 4

Paymoenis over $600 required o be
reporied and direct sales aver

$5,000"

Generzally, exemnpt payeoes
1 through 5°

Payments made In sstifement of Exempt payees 1 through 4
payment card or third parly nelwork

{ransactions

1 See Form 1088-MISC, Miscellansous Inconite, and His Insliuctions,

? However, the following payments made to a corporation and
raporiable on Form 1009-MISC are not exempl from backup

withholding: medioal and haallh care payments, altornays' fess, grass
proceeds pald io an atiomey reportable under section 8045, and
payments for services peld by a federal execulive agenoy.

Exemplion from FATCA reperting cods, The followlng codes Identify
payaes that are exempt from reporiing under FATCA. Thase codes
apply to persons subrmitiiag this forn for accounts ynaintained outside
of iha Unitad States by ceraln forelgn financlal inslitutions. Therefore, i
you aro anly submilling this form for an account you hold Inthe United
States, you may leave this field blank. Consull with the person
raquesling this form If you age uncertain If the financlal institutlon Is
sublect to these requirements. A requester may Indicatoe tat a code I3
not required by providing you wih a Form W-8 with “Not Applicable” {or
any simitar indication) written or printed on the line for a FATGA
exemplion code,

A—An orgatization exempt from tax under section 501{a) or any
individual retirement plan as defined In section 7701(}{37)

B--The Uniled Statas ar any of ils agencles or Instrumeontalities

C—A slate, the Distrlet of Columbla, a 11.8. eontnonwealth or
possession, or any of thelr palilical aubdivislons or Instrumentalitfes

DA corpotatlon the slock 6f which Is regularly traded on one or
more establisiied sacurities markets, as described in Regulations
seclion 1,1472- 1S}l

E-~A corporation that Is 8 member of the samo expanded afflitated
group as a corporation deseibed in Regulalions section 1.1472- o) (1)

F—A dealer In secuiitles, cormodiiies, or deilvative finanalal
Instrements (neluding notfonal principal conlracls, fulures, forwards,
and oplions} that 15 registered as such tndor the laws of the United
Stales or any state

G—A real estale Invesiment frust

H--A regulated Investment company as deflned In sactlon 851 or an
ontity registered al all tmas during the lax year under the Investment
Company Act of 1940

|—A commen {rust fund as defined In section 584(y)

J—-A bank as deflned In section 881

K—A broker

LA trust exempt from tax Under secllon 664 or described In seclion
AB47(a)(1}

26

M—A tax exernpt lrust under a sectlan 403(b) plan or section 467{g)
plan

Notet You may wish to consull wih the iinancial nstilution requesting
this form to determine whether the FATGA code and/or exempl payes
code should ba completed.

Line B

Enler your address {number, streal, and aparlmont or sulte number),
This Is where the requester of thls Form W-9 will mall your Information
ralurns. if this address differs from the one the requaster already has on
file, wiite NEW at the top. If a new address Is provided, there ls siill a
chance the old addrass will be used untlf the payor changes your
addrass in thelr records.

Line 6
Enter your clly, state, and ZIP code,

Part l. Taxpayer Identification Number (TiN)

Enter your TIN In the approprlale box. If you gre a resldent allen and
you do not have and are not ellgible to get an SSN, your TiN 1z your IRS
individual taxpayer Idantificalion number {ITIN. Enter it in the soclal
segurlly number box. I you do not have an 1T, sae How to get a TiN
batow,

if you are a sole proprietor and you hava an EfN, you may enter either
yotir SSN or EIN,

if you are a single-member LLG thalt Is disragarded as an entity
separate from lis owner, enter the awner's SSN {or EIN, If the owner has
ona). Do not entar the disregarded entity’s EIN, If the LLG [s classliled as
n corporation or partnership, enter the entity’s EIN,

Note: Sea What Name and Number To Give the Requester, later, for
further cladileation of name and TIN combinatlons.

How to get a TIN. if you do not have a TIN, apply for ona Immediately.
To apply Tor an SSN, get Form §8-5, Applicatton for a Soclal Securlty
GCard, from your lacal S5A office or gat this form anline at
wiww.SSA.gov. You may also get this form by cailing 1-800-772-1213.
Use Form W-7, Application for IRS individual Taxpayer (dentiflealion
Number, to apply for an 1TIN, or Form 88-4, Application for Employer
ifontilication Number, to apply for an EiN. You can apply for an EIN
online by aceassing ihe RS webslle at wivw.irs.gov/Businasses and
ciicking on Employer |dentification Number (EIN} under Slarling a
Buginess. Go to wiwvilrs.gov/Farms to view, download, or print Form
W-7 andfor Form §8-4. Or, you can go lo wevrs.gov/OrderForms to
place an order and have Form W-7 andfor §8-4 mailed o you within 10
businass days.

1f you are asked to complsle Form W-9 but do not have a TIN, apply
for a TIN and write “Applied £or" in the space for the TiN, sign and date
tha form, and give it to the requester, For Interest and dividend
payments, and cerlaln payments mads with respect to readily fradable
inslruments, generally you will have 60 days to gat a TIN and give it to
the requester before you are subject to backup withholding an
payments, The 80-day rule does not apply to other lypas of payments.
You will be subjec! lo backup withholding on all such payments untdl
you provida your TiN to the requester.

Nole; Entertng “Applled For” means that you hava already applied fora
TiN or that you intend to apply for one soon.

Caution: A disregarded LS. entily that has a forelgn owner must use
the approprlate Form W-8.

Part Il. Certification

To establish to the wilthholding agent that you are a U.S. person, or
reskdent aian, slga Form W-9, You may be requested to slgn by the
vitiholding agent even if lom 1, 4, or 5 below indicates olharwise.

For a Jolnt account, only the person whose TN Is shown In Part
should slgn (when requirad), In the case of a disregarded entily, he
person ldentified on line 1 must slgn. Exempl payees, see Exampl payae
cods, emller.

Slaneiure requirements, Complete the certlficallon as indleated in
ltemsa 1 through 5 helow,
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1. Interest, dividend, and harter exchange acoaunts opened
befare 1984 and broker acoounis considered active during 1983,
You must glve your correc! TIN, biit you do not have o sign the
certiication.

2. Interest, dividend, broker, and barter exohange scecotnts
opened after 1983 and broker agcounts considered inactive during
1983, You mus! sign the certificalion or backup wilhhelding will apply. i
you aro subject Lo hackup withholding and you are meyely providing
your correcl TIN to the requester, you must oross oul item 2 in the
cerlilcation before signing the form.

8, Ren! estate transacttons. You most sigh the certificallon, You may
cross out flem 2 of the cettiffcation.

#. Other paymants. You must give your correot TIN, but you do not
have ta sign the certification unless you have been notilled that you
have previously given an Incorrect THN. "Other payments” lnciude
paymants made in the course of the requesler's trade or business for
rents, voyallies, goods (other than bls for merchandise), medical and
heallh care setvices {including payments lo corporalions), payments to
a nonemployes for servicas, payments mads In selilsmant of payment
card and third parly nelwork fransaclions, payments to certain fishing
boat erew members and fisharmen, and gross procesds pald {o
altemeys {including payments to corporaitons).

8. Mortgage Interest pald by you, acqulsition or abaudonmant of
saoured property, cancellation of debt, qualilied tulllen program
payments (uider section 529}, ABLE accounts {under seotion 5204),
IRA, Coverdell ESA, Archer MSA or HSA contributions or
distributions, and pension distdbutions, You mus! give your correcl
TiN, bt you do not have to sign the certification.

What Name and Number To Give the Requester

For 1his typo of acoount: Qive name and E|N of:

For thls type of account! Qive name and SSN of;

1, Individual ‘The Individual

2. Twe or more individuals Joint Tiwe eclisat ovner of the account or, if
account) other than an account cembined funds, tho frat Individual on

melntalned by an FFt the account!

3. Twa or moze LLS. persons Each holder of the account
{jolnt account malntalned by an FFl)

4, Gustodial account of a minor The minor

fUnlferm Qi 36 Minors Acl}
5. & The uswal revocable savings st | The grantor-trostes’
{granlor 1s also trustea)
b, So-called frust accaunt that la not} The actuat owmnor’
alogal or valld rust under state law

6. Sole proprlelorslip or disregarded | The owner®
entity ownad by an individuat
7. Granter truat {fillng under Optlonal The grantor*

Form 1098 Fllikg Method | {see
Regulations seclion 1.671-40}2)}
Vil

For this type of aacount: Give name and EIN of:

4. Disregarded entity nol owned by an 1 "The ownaar

Individual
g, Avalid rust, estale, or ponsfon trust{ Legal sntily”

10. Corpoeration or LG electing
corporate slatus on Forn 6832 or
Form 2653

1. Assoclatlon, ¢lob, reflgloos,
charilable, educelional, or other lax-
oxempl organization

‘The corporalion

The organization

The partnership
The broker or nominee

12, Parnership or multk-mermber LLO
13, A broker or registered nomines

14, Account with tle Department of The publio aatity
Agrlculture fn the name of a public
entity {such as a state or local
government, schoo! dlstrict, or
pilson) that receives agricultural

program paynents

16. Granlor liust {iling under the Form The fnist
1041 Fiting Melhod or the Opllonal
Forn 1099 Fiting Melhod 2 (see

Regifations secllon 1,67 1-4(0)(2)(%B)

1 List first and cliclo the name of the parson whosa number you fumish, :
if only one person on a Joint account has an S9SN, that person's number i
must he fumished,

2 Clrele the minor's namo and furnlsh the minor's 58N,

3 You must show yaur Individual name and you may also enter your
buslness or DBA name on the "Business name/disragarded entity”
name line, You may use efther your SSN or EIN (if you have one), but the
IRS encourages you lo use your SSN.

4 List flrst and clrcle the name of the frust, estate, or penslon trust. Do
nol furnish the TIN of the personal representative or trustee unless the
legal sntity lself is not deslgnated In the account titte.) Alsa see Speclal
wiles for partnerships, eadler.

*Note: The grantor also must provido a Form W-¢ to frustee of trusl,

MNote: i no name Is tircled when more than one namae is listed, the
number wii be consldered o be that of the flrst name llsted.

Secure Your Tax Records From Identity Theft

Identily theft occurs when someane uses your personal informatlon
such as your name, S8N, or other identifying lalormalion, without your
permisslon, to commit fraud or other crimes. An [dentily thief may use
your SSN to get ajob or may file a tax return using your SSN to recelve
a refund,

To reduce your flsk:
« Protect your S8N,
+ Ensure your employer ls protecting your 38N, and
+ Be careful when chooslng a lax proparer,

If your ax records are affeoted by Identlly theft and you recelve &
nollce frem the RS, respond fight away to the name and phone number
printed on the IRS notice or letler,

If your tax records are not currenlly affected by identily thaft but you
itk you are at risk dus to a lost or stolen purse or wallet, questionable
cradit card activlly or cradit report, contact tha IRS identity Theit Holiine
at 1-800-808-4480 or submil Form 14039,

For tmora Information, ses Pub. 5627, ldentity Thelt Informaltlon for
Taxpayars,

Viclims of idantily theft who are experlencing economic harm or a
systemic problem, or ara seeking help In resolving tax problems that
have not been resolved through normal channels, may be eligible for
Tavpayer Advocate Service (TAS) asslstance, You cun reach TAS by
calling \he TAS toli-fres case intake line at 1-877-777-4778 or TTY/TDD
1-B00-828-4059,

Protect yourself from suspicious emalls or phishing schemes.
Phiahing Is the crealion and use of emali and websites designed to
mimdo lagitimate businass emells and websites, The most common act
Is sending an emall to & user falsely clahming lo be an established
legitimata anterprise In an atlampl to scam the user inlo surrendetlng
private information that will be used for Identity thefl,
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The IRS does nol (nitiate contacts with taxpayers via emalls. Alsa, the
IRS does not request personal delalled informatlon through emalt or ask
taxpayers for the PIN numbers, passwords, o glmilar sagret access
Information for thelr credll card, bank, or other flnanctal accounts.

if you recslve an unsoliched arnail olaiming to be from iha iRS,
forward this messags to phishing@/rs.gov. You may also teport misuse
of e IRS name, logo, or other IRS property lo the Treaswy nspactor
General for Tax Administratlon {TIGTA) at 1-800-366-4484, You oan
forward susplelous emals lo the Federal Trade Gommisslon at
spam@uce,gov or report them al wuawftc.gov/complalnt. You can

contac! the FTG al wwaw.fie.gowlidiheft or 877-IDTHEFT (877-438-4338).

i you fave been the victim of identily theft, sae wivwidenllyTheft goy
and Pub, 5027,

Vislt v, Irs.goviidentityTheft 1o learn more about idenilty theft and
how o reduce your risk.

27

Privacy Act Notice

Sectlon 8109 of the Inlernal Revenue Code requires you o provide your
carreot TIN to persens (ncluding {ederal agencies) who are required to
file Information returns with the IRS to report Interest, dividends, or
certain other Income pald to you; morgage Interest you pald; the
acquisition ar abandonment of secured property; the cancelfallon of
debl; ar contiibutions yout made o an [RA, Archer MSA, or HSA. The
person collecting this form uses the information on the form to flle
information returns with the 1RS, reporting the abova Informallon,
Routing uses of this Informalion include giving | to the Depariment of
Justlcs far el and criminat tigation and to cltles, states, the District of
Golumbla, and 1.8, commonwealths and possessions for use in
administering their laws. The Informalion also may be disclosed to other
countiles under a treaty, to foderal and state agencies 1o enforce civil
and erlminal laws, or 1o federal law enforcamenl and Inteliigence
agencles to combat terrorism. You must provide your TIN whether or
not you are required o file 4 fax return, Under secllon 3408, payars
st generally withhold a percentage of taxabfe inferest, dividend, and
certain other paymenls lo & payee who does not give a TIN to the payar.
Certeln penaliios may also apply for providing false or fraudulant
information.
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Town of Berryville

Vendor Registration

Please fill out the information below and the attached W-9 form to be
registered as a vendor with the Town of Berryville.

Your company's legal name:

Business Type:

What kind of products/services does your company offer?

Company Website:

Company Address :

City

State ZIP Code

Name of person representing the company:

Phone ; Fax:
Email :
Payment Method: Check P-card

*If you accept VISA, you are required to accept P-card payments.

For Town Office Use Only

Certificale of Insurance Required: Yes No

Contractor's License Regubred: Yes No

28
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INVITATION FOR BIDS
TOWN OF BERRYVILLE
CONCRETE: REPAIR, REPLACEMENT, AND NEW INSTALLATION
TFB# 2023-02

Issue Date; April 13, 2023
Title: Concrete: Repair, Replacerment, and New mstailation 1FB# 2023-02

Location of Work Site(s): Within the Corporate Limits of the Town of Berryville - see attached scope

Period of Contract; Fiscal Year 2023 (Emumerated projects must be completed before July 1, 2023 unless
an extension is approved in writing by the Town of Bexxyville).

Bid Submission,
Bidders must submnit seated bids.
Bidders must complete and return this cover sheet with their bids.

Rids shall be made on the Bid Proposal forms Scope of Work and Proposal Cover with all items
completely filled out.

Before submitting bids, the bidders shall carefully examine the Specifications and other Contract
Documentts, visit the site of the work, and fully inform themselves by such means as they may think
necessary or deshrable as to all existing conditions and limitations.

Bids will be received until 10:00 a.x. (ET) on Tuesday, May 2, 2023,

Bid opening at 10:20 am. (ET) on Tuesday, May 2, 2023, in the Main Meeting Room of the Berryville-
Clarke County Government Centex, 101 Chalmers Court, Berryville, VA 22611,

Outside of sealed bid must be clearly labeled “Concrete: Repair, Replacement. and New Installation
IFB#2023-02" and include the name and address of Offeror.

Bids may either be mailed or hand-delivered to:

Town of Berryville Business Office
Attention: Paul Culp, Town Clerk
Town of Berryville

101 Chalmexs Coury, Suite A
Berryville, VA 22611

The bidder assumes full responsibility for the timely delivery of a bid to the designated location, Bids

delivered to any other office or location will not be considered. It is the responsibility of the bidder to
assure that the bid is delivered to the place designated for receipt of bids and prior to the time set for
receipt of bids. Bids received after the time designated for receipt of bids will be marked late and will

not be considered.

No responsibility will attach to any officer or agent for the premature opening of a hid not properly
addressed and identified.

A bid that is gualified by the bidder by the attachment of unsolicited texms or conditions wnder which
the bid is to be considered may be subject to rejection.
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CONCRETE: REPAIR, REPLACEMENT, AND NEW INSTALLATION IFBi 2023-02

All inquirfes about this bid must be divected to Paul Culp at fownclexk@herryvilleva,gov,

Bidder Cextification:

In complance with this Invitation for Bids (hereafter referred to as "IFB”) and all conditions imposed in
this 6B, the undersigned firm hereby offers and agrees to furnish all goods and services required by this
IFB at the prices indicated in the pricing schedule, and the undersigned firm hereby certifies that all
information provided below, and in any schedule attached hereto, is true, carrect, and complete,

Name and Address of Firnm

Authorized
Sipnatuve:

Print Name:

Title:

Zip Code: Date:

Federal
Id # Telephone: ( )

Fraail: Fax: { )

Remainder of page left blank intentionally.
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CONCRETE: REPAIR, REPLACEMENT, AND NEW INSTALLATION IFB# 202302
Prebid Conference: A mandatory Prebid conference will be held at 10:00 am (ET) Thursday April 20,2023,

in the Main Meeting Room of the Berryville-Clarke County Government Center, 101 Chalmers Court,
Berryville, VA 22611, NO ONEWILL BE ADMITTED AFTER 10:00 am. (EI). If special ADA
accommodations are noeded, please contact Paul Culp at fownclerk@berryvilleva.gov no later than

Tuesday April 18, 2023.

Non:discrimination Notice:

This public body does not discriminate against faith-based organizations in accordance with the Code of
Virginia, § 2.2-4343.1 or against a bidder or offeror because of race, religlon, color, sex, national origin, age,
disability, sexual ovientation, gender identity, political affiliation, ox veteran status or any other hasis prohibited
by state law relating to diserimination in employment, Faith-based organizations may request that the issuing
agency not include subparagraph 1.e in Genexal Terms and Condition C. Such a request shall be in writing and
explain why an exception should be made in that invitation to hid or reguest for proposal.

Purpose and Intent of this IFR: The purpose and intent of this IFB is fo establish a firm fixed price
contract with a qualified contractor available to perform paving, milling, and line striping related to
known projects at various locations as listed on Bid Proposal Formt Scope of Work of this IFB.

Scope of Work Sunymary (See Bid Proposal Form Scope of Work fox detailed scope); The Town of
Bexryville (hereafter referred to as “Town") requests pricing for the following streets: Walnut Street,
and Swan Avenue. A vicinity map is attached to this IFB (streets in guestion are highlighted. in green).

The Town also seeks unit pricing for work not yet identified,

The award of this solicitation does not guarantee or infer that all of the above-referenced streets will
be completed. Only work at the divection of the Town, in writing, shall be completed. The Town
reserves the right to remove streets from the scope of work. The Town reserves the right to request
additional work, for which unit pricing shall apply.

Work Hours; All work shall be performed between the hows of 7:00 am. and 6:00 p.m. Monday
through Friday. No work will be permitted on Saturday, Sundays, or holidays unless approved in
advance by the Town.

Coniractor Respongibilities:
"The successful bidder (hereafter referred to as “Contractor”) shall obtain and pay for all applicable
permits prior to beginning any work,

The Contractor shall obtain a Town business license as required by Town Code.

The Contractor shall request all applicable inspections as requived by local, state, and/or federal codes
and regulations.

The Contractor shall not act on requests or take divection from anyone except the Dixector of Public
Works (hereafter referred to as “Director”) or designee or the Town Manager.

The Contractor is responsible for notifying Miss Utility 48 hours prior to digging and must provide a
copy of the ticket to the Director. Site conditions may dictate the need for marking of any Town Locally
Owned utilities oxr irrigation systems. It is the responsibility of the Contractor to notify the Town
Director or designee, ahead of any work performed, that this coordination and locating service is
necessary.

The Contractor shall provide all necessavy parts, labor, tools, materials, equipment, ransportation,
supervision, resources, and incidentals as may be required in accordance with the Virginia OSHA
standards and the most current editions of the Virginia Department of Highways and Transportation
(VDOT) Road and Bridge specifications. Visit http://www.virginiadot.org/business/const/spec-
default.asp for Road and Bridge Specifications and Revisions.

The Contractor must provide all necessary labor and equipment to meet certified VDOT work zone
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CONCRETE: REPAIR, REPLACEMENT, AND NEW INSTALLATION IFB# 2023-02

requirements when working in but not limited to VDOT right of way, Town. right of way, Town- owned
parking lots, and roadways to safely direct traffic (both vehicular and pedestrian) around the work
areas.

The Contractor shall be responsible for initiating, maintaining, and supervising all safety precautions
and programs in connection with this project. All necessary precautions shall be taken to prevent
injury to the Contractor’s employees and other persons who may be affected by the project, to prevent
damage to or loss of materials or equipment incorporated into the project, and to protect this and
other property at or adjacent to the site.

The Contractor shall perform all specified work using propexly trained, skilled, bonded, and licensed
mdividuals supervised by the Contractor, The Contractor shall be licensed and honded in the
Commonwealth of Virginia and shall have a minimum of five (5) years of experience in this field.

The Contractor shall maintain an adequate supply of manpower and equipment to complete the
project in a safe and timely manner. If subcontractors are to be uiilized, they must meet the same
qualifications and adhere to the same standards as the Contractor. The contractor shall be responsible
for completely supervising and directing the work under this contract and all subcontractors that they
may utilize, using his best skill and attention. Subcontractors who perform work under this contract
shall be responsible to the contractor. The Conftractor agrees that they are as fully responsible for the
acts and ormissions of their subcontractors and of persons employed by them as they ave for the acts
and omissions of their own employees.

‘The Contractor shall provide adequate protection for all structures at the site. Any damage to Town-
owned facilities by the Contractor shall be repaived or replaced at the Contractor’s expense and to the
complete satisfaction of the Town.

The Contractor shall make the areas safe at the end of each work shift.

The Contractor shall be responsible for ¥emoval and transport of asphalt millings and other waste to a
Contractor provided dumpsite in a manner consistent with applicable law, No such waste shall be
stockpiled in Town unless approved in advance by the Director,

The Contractor shall provide and post "No Parking” signs in appropriate locations as approved by the
Divector and deliver notces to individual occupancies regarding on-street pavking restrictions 48 howrs
prior to commencement of work. The content of notices delivered to residences will be approved by
the Directox. The manner of delivery and placement of notices at residences will be approved by the
Director.

The Contractor shall provide their own water and the means to transport and distribute said water to
meet their needs.

The Contractor shall, after the completion of the project, repair and restore all property damaged by
the Contractor’s actions. Areas to be repaired inchude, but are not limited to, roads, dvives, paths,
parking lots, easement areas, and lawns. Contractor shall restore damaged property to the same or
better condition as it was at the time of the Notice to Proceed. Prior to any construction activities, itis
the Contractor's responsihility to document any existing damage or substandard conditions.

Warranty: All worlc provided under this contract shall have, as 2 minimum, one (1} year warranty from
the date of final acceptance thereof against any latent defects in design, materials, workmanship,
installation, fraud, or such gross mistakes as may amount to fraud.

Prebid Conference;: A MANDATORY pre-bid meeting is scheduled at 10:00 am. (ET) on Thursday,
April 20, 2023, in the Main Meeting Room of the Berryville-Clarke County Government Center, 101
Chalmers Court, Berryville, VA 22611, Ridder attendance at this meeting will be a prerequisite for
submitting a bid, Attendance at the meeting will be evidenced by the repregentative’s signalure on the
attendance roster.
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Bidder Questions/Addendums;

1f bidder determnines that there are discrepancies or omissions in the bid documents or if bidder has
questions ahout bid documents, then they shall notify Paul Culp, Town Clerk, and seek additional
information or clarification.

Questions and requests for clarification must be submitted to the Town no latex than 1:00 p.m, {E1) on
Monday, April 24, 2023, to Paul Culp, Town Clerk, via e-mail at rownclerk@berryvilleva,gov.

To ensure fair consideration for all bidders, questions answered for prospective bidders will be
expressed in the form of an addendum to the specifications, if such information is deemed necessary
for the preparation of proposals or if the lack of such information would be detrimental to the
uninformed bidder.

Such addendumds), if issued, will be posted by 5:00 p.m. (ET) on Wednesday, Apvil 26, 2023, at the
addresses listed below;

Town website:
berrvyvilleva.gov/2023/Bid-Pracurement-Opportunities

State Procurement website (eVA)
eva.virginia.gov,

Please note that it is the bidder's responsibility to check these sites frequently for Addendums that
may affect pricing, this docwment’s requirements, and terms and/or conditions, Failure to sign and
retuan: an Addendum with bidder’s response may result in disqualification of award.

Oral answers to questions relative to interpretation of specifications or the proposal process will not
be binding on the Town.

mdemnification: The Contractor agrees to indemmify, defend, and hold harmless the Town of
Berryville, its officers, agents, and employees, from any claims, damages, and actions of any kind or
nature, whether at law or in equity, aising from or caused by the use of any materials, goods, or
equipment of any kind or nature funished by the Contractor/any services of any kind or nature
furnished by the Contractor, provided that such liability is not attributable to the sole negligence of the
Town or Lo fatlure of the Town to use the materials, goods, or equipment in the manner already and
permanently described by the Contractor on the materials, goods, or equipment delivered.

Cancelation of contract: The Town reserves the right to cancel and tevminate any resulting
contract, in part or in whole, without penalty, upon 30 days’ written notice to the contractor, Any
contract cancellation notice shall not relieve the contractor of the obligation to deliver and/or perform

on all outstanding orders issued prior to the effective date of cancellation.

Waiver of Informalities/Rejection of bids: The Town resexves the right to waive any informality in or to
veject any or all bids, or to delete portions of bids, which in its sole and absolute judgment are
vesponsive to the bid documents and will under all circumstances best serve the Town's interest.

Negotiation with the lowest bidder: Unless all bids are cancelled or rejected, the Town

reserves the right granted by § 2.2-4318 of the Code of Virginia to negotiate with the lowest
responsive, responsible bidder to obtain a contract price within the funds allocated to the Town
whenever such low bid exceeds the Town's allocated funds. For the purpose of determining when such,
negotiations may talee place, the texm “allocated funds” shall mean those funds which were budgeted
by the Town for this contract prior to the issuance of the written Invitation for Bids, Negotiations with
the low bidder may include both modifications of the bid price and the Scope of Work/Specifications to
be performed, The Town may initiate such negotiations by written notice to the lowest responsive,
responsible hidder that its bid exceeds the allocated funds and that the Town wishes to negotiate a
Jower contract price. The times, places, and manner of negotiating shall be agreed to by the Town and
the lowest responsive, responsible bidder.
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Bid, Performance, and Payment Bonds: Each bid must be accompanied by a bid bond in the form of a
cashier's check ar checks payable to the Town of Rerryville, Virginia in an amount of at least five
percent of the total bid, or abid bond in like amount, as a guarantee that if the Bid is accepted, the
Bidder will execute a Contract Agreement for the work and furnish a construction performance bond in.
the full amount of the bid and a construction payment bond of 100 percent of the total hid, within ten
(10) consecutive calendar days following receipt of the Natice of Award.

Bid opening: All bids will be publicly opened after the time set for receipt of bids and read aloud in the
Main Meeting Room, Second Floor, of the Berryville-Clarke County Government Center, at the same
address, Bid opening will begin no earlier than 10:20 am. (ET).

Bid acceptance period: Any bid made in response to this solicitation shall be valid for 60 days. At the
end of the days the bid may be withdrawn at the written request of the bidder. 1f the bid is not
withdrawn at that time, it remains in effect until an award is made or the solicitation is canceled,

Contract term: The contract term shall be effective from the date of contract award until the Scope of
Work has been completed.

Bid evaluation and award procedure: Award will be made to the lowest responsive and responsible
bidder, based on Grand Total of Scope of Work, Bidders must comply with all provisions of the IFB, and
award will be made provided the bid prices are reasonable and in the best interest of the Town.

Bids will not be accepted from, nor contracts awarded 1o, any person, Tivm, or corporation that is in
arrears to the Town, or that as not fully gualified or able to perform the work,

Jach bidder must satisfy the Director and the Town as to the suitability and adequacy of his
equipment and as to his practical ability to pexform the worl set forth in these Contract Documents
within the specified time.

Bidders may be required to submit satisfactory evidence that they have the necessary financial
resources to complete the proposed work,

Withdrawal of bids: Any bidder may withdvaw his bid by written request, at any time before the
scheduted closing time for receipt of the bids.

Agreement: The bidder recommended for award will be required to complete a two-party standard
form of agreement (Contract),

The successful bidder shall execute the formal contract agreement and furnish a construction
performance bond and a construction payment hond satisfactory to the Town within ten (10) business
days, Saturdays, Sundays, and holidays excluded, from and including the date of receipt of the Notice
of Award. Failure to do so will be an adequate and just cause of ammulment or cancellation of the
award, and in such case, the hid bond or bid guarantee will become the property of the Town.

Method of payment: In accordance of General Terms and Conditions - Invitations for Bids, payment in
the form of a checlk will be issued within thirty days of receipt of an approved invoice.

Pricing schedule: The following is a schedule of the units of measure used in the Scope of Work of this
solicitation;

SY = Square Yard ~ LF=Lincar Feet EA=EFach CY= Cubjc Yard TNeTon  HR=Ilour
SE = Square Feet

Total amounts are to be indicated on the bid form, based on the quantities indicated and the unit
prices bid. The quantities shown on the bid foum are approximations and are for comparing bids.
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Each bidder shall include in the prices in his bid the cost of all work and materials necessary to
complete the project indicated in the Contract Documents, performed in full compliance with the
specification requirements,

Attachments:

Contractor Registration

Bidder's Check List

Bid Bond Form

Bid Proposal Form Scope of Work

Pricing Schedule

General Terms and Conditions - Invitation for Bids
W-9: Identification Number and Certification

Town's Vendor Registiation/Update form.

Remainder of page left blank intentionally.
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CONTRACTOR REGISTRATION

If a contract for construction, removal, yepair ar improvement of a building or other real property is:

¢ for $120,000 or more,

+ orif the tofal value of all such contracts undertaken by bidder/offeror within any 1Z2-month
period 18 $§750,000 or more, then the bidder/offeror is required under Title 54.1- 1100, Code of
Virginia (1950), as amended, to be licensed by the State Board of Contractors a “CLASS A
CONTRACTOR."

If such a contract is:
« for $10,000 or more but less than $120,000,
o orif the total value of all such contracts undertaken by bidder/offeror within any 12-month
period is $150,000 or more, but legs than $750,000 or more, then the bidder/offeror is required
andey Title 54.1- 1100, Code of Virginia (1950), as amended, to be licensed as a “CLASS B
CONTRACTOR.

if such a contract is:
» over $1,000 but less than $10,000, '
« orif the contractor does less than $150,000 in business in a 12-month period, then the
bidder/offeror is required under Title 54.1- 1100, Code of Virginia (1950), as amended, to be
licensed as a "CLASS C CONTRACTOR."

The board shall require a master tradesmen license as a condition of licensure for electrical, plombing
and heating, and ventilation and aix conditioning contractors. The biddexr/offeror shall place on the
outside of the envelope containing the bid/proposal, and shall place in the bid/proposal over his
signature, whichever of the following notations is appropriate, inserting his contractor license numben:

Licensed Class A Virginia Contractor No. Specialty:

Licensed Class B Virginia Contractor No, Speciaity:

Licensed Class C Virginia Contractor No. Specialty:

CONTRACTOR/SUBCONTRACTOR LICENSE REQUIREMENT

By my signatore on this solicitation, I certify that this firm/individual and subcontractor is properly
licensed for providing the goods/services specified.

Contractor Name:

License # Type:

Subcontractor Name:

License # Type:
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BIDDER'S CHECKLIST

BIDS MAY NOT BE CONSIDERED if the following documents and/or attachments ave not completely
filled out with your bid.

Before sending in your bid, please make swre of the following:

Enclose two (2) sets of the Bid form (one marked original and one copy) with all handwritten
sections completed. .

Bid Forms must be complete and have an original signature, preferably signed in blue ink.
Bid must be returned in an envelope with bid number and name of bid printed on the front.

Acknowledge in the bid any and all Addendums issued, manually sign each Addendum sheet,
and subit it with bid.

_Frasures or other descriptive literatuve, brochures, and/or data must be initialed by the person
signing the bid.

__Cover (First Page) of Invitation for Bid

Bid Proposal Form Scope of Work

Town of Berryville Vendor Registration/Update form
I ¢

____ Certificate of Insurance

. Bid Bond

Contractor License

Offerors are encouraged to:
- make and retain a separate copy of this bid package for their records, and
- enclose bid in a separate sealed envelope when placing it in the shipping cormpany packaging, it
applicable.

Remainder of page left blank intentionally.
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CONCRETE; REPAIR, REPLACEMENT, AND NEW INSTALLATION 1F3# 2023-02
BID BOND

KNOW ALT, PERSON BY THESE PRESENTS, that of
{hereafter designated as "Bidder"), 1s

submitting herewith to Town of Bexryville, Virginia (hereaftey designated as “Town") a bid, in
accordance with the Scope of Work for Paving, Milling, and Line Striping.

NOW THEREFORE, Bidder is organized and existing under by virtue of the law of the
State/Commonwealth of and authorized to transact business within

the State of Virginia, as Surety, hereinafter called the "Surety”, are held and firmly bound unto
the Town in the sum of Dollars ($ y for the payment of
which sum well and trudy to be made we bind ourselves, our heirs, executors, administrators,

successors, and assigns, jointly and severally, firmly by these presents.

WHEREAS, Bidder has submitted the accompanying bid dated , 2023 for the Town
Paving, Milling, and Line Striping Project.

THE CONDITION OF THIS OBLIGATION IS SUCH that if the Town accepts the Ridder’s bid,

the Bidder shall, within the period specified therefore, complete the formal contract agreement

and furnish the required contract performance hond and contract payment bond as provided in
the Contract Documents, upon acceptance of said bid by the Town, ox if the Town shall have
failed to accept said bid within 30 days of the opening of the bid for this worlg, then this
obligation shall be void and of no effect, but otherwise shall remain in full force and effect.

IN WITNESS WHEREQF, the above parties have executed this instrument under thelr several seals

this date of , 2023, the name and

corporate seal of each corporate party being hereto affixed and these presents duly signed by
its undersigned representative pursnant to authority of its governing hoard.

Principal
ATTEST:
By: By:
Corporate Secretary

Address:

Principal
(Corporate Seal)

10
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PRICING SCGHEDULE

CONGRETE: REPAIR, REPLACE, AND NEW INSTALLATIONS

PRE-INSTALLATION: Concrete shall be placed on a properly prepared sub-grade with 4 inches of
compacted 21A base stone. Where existing 21.A sub-base is utilized, there will he a 15% reduction to
the cost of the pour for that area.

Unit quantities shall be cumulative per job address unless waived in wiiting by the applicable department.

The following is a schedule of the unils used in the Pricing Schedule of this solicitation:

SY = Square Yard LF = Linear Feet
EA = Each CY = Cubic Yard
TN = Ton HR = Hour

Prices quoted for each line item shall include overhead, profit, taxes, insurance and alf olher applicable fees
and costs, Biddets MUST hid on all line items to be considered for award.

NOTE: The Contractor will invoice ail matetials, specialized equipment rental or subcontractors, hased on the
actual cost of the material, equipment or subcontractors. No additional costs of any kind will be allowed,
Invoices shall be accompanied by setvicalwork tickets,

The quantities specified in this solicitation are estimates only, and are given for the purpose of bid evaluation,
They do not indicate the actual quantity that will be ordered since the actual volume will depend upon
requirements that develop during the contract period.

PART 1: CONCRETE, REPLACEMENT
Section A, LINE [TEMS 1-33, REPLACEMENT OF EXISTING CONCRETE

Prices quoted in this Section shall include cost for tabor, packfilling, grading, seading, and mufching of
disturbed areas that are adjacent to the concrete work area, This Includes the entire perimeter of the concrete
work areas,

Remove and Replace Goncrete Walk, 4 inch thick

b DESCRIPTION £y |UOM | UNITPRICE | EXTENDED PRICE
1 |Project size: 1 -25 square yards 1001 8Y |% $
2 |Project size: 26 - B0 square yards 100 [ 8Y | $ $
3 |Project size: 51 - 100 sguare yards 100 8Y 13 $
4 |Project size: 101 + square yards 100 {1 SY | $ $

Remove and Replace Concrete Walk, 4 inch thick, Exposed Aggregate Finish
5 |Project size: 1 - 25 square yards 100 | SY 1§ $
6 |Project size: 26 - 50 square yards 100 SY |$ $
7 |Project size: 51 - 100 square yards 100 8Y | $ $
8 |Project size: 101 + square vards 1001 SY | B 3

13
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PRICING SCHEDULE

Saction A. LINE ITEMS 1-33, REPLAGEMENT OF EXISTING CONCRETE, continued

Prices quoted in this Section shall include cost for labor, backfilling, grading, seeding, and mulching of

disturbed areas that are adjacent to the concrete work area. This includes the entire perimeter of the '

concrete work areas.

Remove and Replace Curb and Gulter, 4 inch thick, (VDOT standard GC-7, latest reviston)

i DESCRIPTION EST|uoM| UNITPRICE | EXTENDED PRICE
9 |Project size: 1 - 25 linear feet 100 | LF | $ $
10 |Project size: 26 - 50 linear feet 100 | LF | & $
11 |Projeci size: 51 - 100 linear feet 1060 | LF | $ 3
12 1Profect size: 101 -+ linear feet 1001 LF | § $

Remove and Replace Gurb and Gutter, 6 inch thick, (VDOT standard GC-6, latest revision)

13_|Projectsize: 1 - 26 Jinoar fao 100 | LF |8 $
14 |Project size: 26 - 50 linear feet 100} LF |$ $
15 [Project size: 51 - 100 linear fesl 001 LF [ & $
16 |Project size: 101 + linear feet 100 ] LF | § 3

Remove and Replace Curb and Gutter, 4 inch thick, (VDOT standard GC-3, lates! revision)

17 |Projectsizes 1 - 25 linear feet 100 LF | $ 3
18 |Project size: 26 - 60 linear feet 100 | LF | $ $
19 {Project size: 51 - 100 linpar feet 00 | LF | § $
20 |Project size: 101+ linear foet 100 LF 1 $ $

Remove and Replace Curb, Standard 6 inch, (VDOT standard GC-2, latest revision)

21 |Project size. 1~ 25 linear feet 00 | LF | 3 3
22 {Prolect size: 26 - 50 linear feet 100 | LF | § 3
23 |Project size: 51 - 100 linear feet 100 LF |8 $
24 IProject size: 101 + finear feet 1001 LF | $ $

14
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PRICING SCHEDULE

Section A. LINE ITEMS 1-33, REPLACEMENT OF EXISTING CONCRETE, continued
Prices quated in this Section shall include cost for labor, backilling, grading, seeding, and mulching of
disturbed areas that are adjacent to the concreie work area. This includes the entire perimeter of the concrete
work areas,
LINE EST
ITEM PDESCRIPTION QTY UuoMm UNIT PRICE | EXTENDED PRICE
Remaove and Replace Concrele Steps (Poured
25 |in place per CY) 100 | CY $
Remove and Replace Handleap Curb Cut, 4
268 linch (CW-1), with Broom Finish 100 | EA $
Remove and Replace Handicap Curb Cut, 4
27 |inch (CW-1), with Exposed Aggregate Finlsh 100 | EA 3
Remove and Replace Handicap Gurb Cut, 4
inch with Truncated Domes, (VDOT standard
28 |CG-12, latest revision) 100 | EA $
29 |Removal of Ramp 100 | SY 3
Remove and Replace Congcrete Drive Apron
30 |(Town of Berryville Construction Standards) 100 | 8Y $
Remove and Replace Concrele Slab, 6 inch
31 |{Class A-3) 100 | SY $
Remove and Replace Concrete Driveway
32 |Slab, 6 inch {Class A-3/High-Eartly Mix} 100 | 8Y 3
Remove and Replace Concrete Driveway
33 iSlab, 8 inch (Class A-3/High-Early Mix) 100 | 8Y $
TOTAL AMOUNT OF LINE ITEMS 1-33 $
Section B LINE ITEMS 34-40, Miscellaneous
34 |Saw Cuiting {concrete) 100 | LF $
Wire Mesh Reinforcement {any gauge as per
35 |Iproject requirement) 400 | SF $
36 Angie Iron Reinforcement, 4" X 4" 100 | LF $
Asphalt Repair - § SY or less up to 8 inch thick
37 |compacted in lifts per site visit 100 | EA 3
Asphalt Repair - requirlng more than &5 8Y less
up 1o 6 inch thick compactad in lifts per site
38 _jvisit 100 | 8Y $
Base Stone, 21A, Compacled in Place - for
39 |locations needing depths greater than 4 inches; 100 | TN $
Excavation per qublc yard - for locations where
Director has direcled additional depths below 4
40 linches 100 | CY $
TOTAL AMOUNT OF LINE ITEMS 34-40 $
TOTAL AMOUNT OF PART 1: $
15
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PRICING SCHEDULE

PART 2; CONCRETE, NEW INSTALLATIONS

Section A: LINE ITEMS 41-73, CONCRETE WALK, CURBS AND GUTTERS

Prices quoted in this Section shall include cost for labor, backfilling, grading, seeding, and mulching of
disturbed areas thal are adjacent to the concrete work area. This Includes the entire perimater of the
concrefe work areas.

v DESCRIPTION EST|uom|  UNITPRICE | EXTENDED PRICE
Install Concrete Walk, 4 inches, with Broom Finish
A1 |Project size: 1 - 25 square yards 1001 8Y [ $ $ g
42 |Project size: 26 - 50 square yards 100 ] SY | $ $
43 |Project size;. 51 - 100 square yards 100 SY 18 3
44 |Project size: 101 + square yards 100 ] 8Y | $ $
‘ Install Concrete Walk, 4 Inch, with Exposed Aggregate Finish
45 |Project size: 1 - 25 square yatds 100 | SY | § P
46 |Project size: 26 - 50 square yards 100 ] SY | § $
47 iProject size: 51 - 100 square yards 00| 8Y | $ $
48 |Project size: 101 + square yards 100 ] 8Y | $ $

install Curb and Guiter, 4 inch (VDOT standard GC-6, latest revision)

49 |Projectsize: 1 - 25 linear feet 100 LF | § $
50 |Project size: 26 - 50 linear feet 100 | LE 1§ $
51 {Project size: 51 - 100 linear feet 100 | LF |3 $
52 (Project size; 101 + linear feet 100 | LF {$ $
Install Curb and Gutter, 8 Inch (VDOT standard GC-7, latest revision)
49 iPraject size: 1~ 25 linear feel 100 | LF |$ $
50 iProject slze: 26 - 50 linear feet 100 | LF [$ $
51 [Project size: 51 - 100 linsar feel 100°] LF [$ $
52 |Project size: 101 + linear feol 100 { LF [$ $

16
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PRICING SCHERULE

Section A: LINE ITEMS 41-73, CONCRETE WALK, GURBS AND GUTTERS, continued
Prices quoted in this Section shall include cost for labot, backfilling, grading, seeding, and mulching of
disturbed areas that are adjacent to the concrete work area. This includes the entire perimeter of the
concrete work areas.
LINE EST
ITEM DESCRIPTION aTy uom UNIT PRICE | EXTENDED PRICE
Install standard 4 inch curb (VDOT standard GC-2, latest revision)
57 |Project size: 1 - 25 iinear feet 100 LF 1§ $
58 Project size: 26 ~ 50 linear feel 00] LF | § $
59 |Project size: 51~ 100 linear feet 00| LF | & $
60 |Project size: 101 + linear feet 00| LF % $
nstall 6 inch standard curb (VDOT standard GC-3, latest revision)
81 |Project size: 1 - 25 square yards 100 | LF | § $
82 |Prolect slze: 26 - 50 square yards 00| LF | $ 3
83 |Project size: 51 - 100 square yards 100§ LF | $
64 [Projectsize: 101 -+ square yards 100 | LF |'§ 3
Hangicap Curb Cut, (CW-1), with broom
65 lfinish and assoclated curb work 100 | EA | § §
Handicap Curb Cut, {CW-1), with exposed
66 |aggregate finish 100 [ EA 1§ $
Handicap Curb Cut, with truncated domes
67 [(VDOT Standard CG-12, |atest revision) 100 LF |'$ $
68 [Ramp, 4 inches, with metal railing sleeves 100 ] 8Y |$ $
Ramp, 4 inches, with a vertical concrete
lipfeurb, 2 inches high by 6 inches wide on
both running edges (Metal railing slesves to
69 |be included) 100 | 8Y 1§ $
Concrete drive apron, 8 Inches thick (Town
70 |of Berryville Construction Standards) 100 | 8Y | $ $
71 |Concrete slab 6 inches thick (Class A-3) 100 | SY 1§ $
Concrete driveway slab 6 inches thick (Class
72 |A-3/High-Early Mix) 1001 8Y |§ 3
Conerete driveway slab 8 inches thick (Class
73 |A-3/High-Eatly Mix) 100 | sY |$ $
TOTAL AMOUNT OF SECTION A (Line ltems 41-73)| § 3

17
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PRICING SCHEDULE

Section B: LINE ITEMS 74-86, MISCELLANEOUS
Prices quoted In this Section shall include all imposed costs for fulfiling the requirement.
LINE EST
ITEM DESCRIPTION QTY Uom UNIT PRICE [|EXTENDED PRICE
Install standard 4 inch curb (VDOT standard GG-2, latest revislon)
74 {Extra charge for aggregate finish 100 | SF 1% $
75 {Clean fill material 1001 CY |'$ $
Reseeding of disturbed fawn areas « to
76 tinclude areas damaged by equipment 100 8F | § $
Sod of disturbed lawn areas - to include
77 lareas damaged by equipment 100 ] 8F | § $
78 iFoating french excavation 100 | CY
79|Faoting A-3 concrete poured in place 100 | Cy
Retaining walls, concrete gravily, R-W-2
80 |(vDOT Specification) 1001 CY | § 3
Retaihing walls, concrete gravity, R-W-3
81 |(VDOT Specification) 100 | CY | $ $
New coricrete steps poured in place on a
properly prapared sub-grade with 4 inches of
82 |compaciaed 21A base slone 100 CY | $ $
Miscellaneous Class A-3 concrete, including
83 [formwork, poured in place 1001 CY |'$ $
Miscellaneous reinforcing steel per VDOT
84 [Seclion 406 100 | TN 1§ $
85 |Caulking (inaterial & Installalion) 100 | LF 1§ $
86 |Truncated domss (furnished & inslalled) 100 | EA 1§ $
TOTAL AMOUNT OF SECTION B (Line ltems 74-86)| $ $
TOTAL AMOUNT OF PART 2: | $ $
18
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PRICING SCHEDULE

PART 3, LABOR RATES: LINE ITEMS 87-91

indicate your finm's labor rates. Labor rates shall be paid on the basis of time on the job site. Regular
time is 7:00 AM to 6:00 PM, Monday through Friday. Overtime is Monday through Friday 6:00 PM to
7:00 AM, Weekends and Holidays. Overtime hours shall not exceed 1 1/2 times the contractor's
regular rate. Labor rates shall include all direct and indirect costs such as transportation, travel, project
supervision, general administrative costs and profit, etc,

iy DESCRIPTION oy | vom | uNITPRICE
87 ilabor Raie, Regular Hours, Brick Pavers Instailer 1 HR $
88 |Labor Rate, Regular Hours, Footing Formwork i HR [ $
89 |Labor Rate, Regular Hours, Fabrlcation and Installation 1 HR $
90 {Labor Rate, Regular Hours, Metal Work Fabrication 1 HR 1%
91 {Labor Rate, Regular Hours, Metal Work Installation 1 HR 1%
TOTAL AMOUNT OF PART 3 (Line ltems 87-01) | $

GRAND TOTAL OF BID: $

TIME OF PERFORMANCE:

The Town reguires that afl routine work be scheduled and started no later than tenh {10) calendar days
from the date of notification by Town personnel, unless otherwise agreed upon at the time of
notification to proceed. Response time for emargency work Is required to be within two (2) calendar
days after notification. Indicate Response Times IF different than ten (10) days for routine work and
two (2) days for emergencies,

Days after notification for routine work

... Days after notification for emergency work

CONTRACTOR'S LICENSE:

Indicate the license number and classification for which your company has been issued a contractor's
ficense by the Board of Gontractors of the Commonwealth of Virginia as defined in section 54.1-1100
of Code of Virginia.

License Numbenr: Class:

19
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CONTACT PERSON(S):

List a contact person’s name and telephone number for normal Town working hoturs,

7:00 AM - 6:00 PM, Monday through Friday. Answering machines are unacceptable as a point
of contact. For emergency calls, outside normal Town werking hours {nighls and/or weekends),
list & contact person's name and telephone number, or have a voicemail paging system or
answering service. Bidders using a voicemall paging system or answering service, in lieu of a
contact person, shall be required to initiate a call back to the sender within 15-25 minutes.

Type of answering system used by your firm:
Voicemail Paging Answering Service
Normal Working Hours

Name(s):

Telephone:

Emergency Hours {outside normal Town hours, nights and/or weekends)

Name(s):

Telephone:

REFERENCES: List helow three (3) references for whom you have provided similar work
during the past two (2) years. Inchide the contact person's hame, address and telephone
number for each of the contracls,
1) Name:
Address:
Contact

Telephone:

2} Name:
Address:

Contact:

Telephone:

3) Name:
Address:

Cantact:

Telephone:

20
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Town of Berryville
General Terms and Conditions — Invitations for Bids

These General Terms and Conditions are required for use in written solicitations issued by the Town for
procurements.

APPLICABLE LAWS AND COURTS: This solicilation and any resulting contract shall be governed in
all respects by the laws of the Commonwealth of Virginia and any litigation with respect thereto shall be
brought in the courts of the Commonwealth. The contractor shail comply with all applicable federal, state
and local Iaws, rules and regulations.

ANTLDISCRIMINATION: By submitting their bids, bidders cettify to the Town of Berryville that they
will conform to the provisions of the Federal Civil Rights Act of 1964, as amended, as well as the Virginia
Fair Employment Contracting Act of 1975, as amended, where applicable, the Vivginians Wilh Disabilities
Act, the Americans With Disabilities Act and § 2.2-4311 of the Virginia Public Procurement Act (VPPA),

Employment discrimination by contractor prohibited; required contract provisions. All public bodies shall
include in every confract of more than $10,000 the following provisions:

During the performance of this contract, the contractor agrees as follows:

A) The contractor will not discriminate against any employee or applicant for employment because of
race, religion, colot, sex, national origin, age, disability, or other basis prohibited by state law
relating to discrimination in employment, except whers there is a hona fide occupational
qualification reasonably hecessary to the normal operation of the contractor. The contractor agrees o
post in conspicuous places, available to employees and applicants for employment, notices setling
forth the provisions of this nondiscrimination clause.

B) The contractor, in all solicitations or advertisements for employees placed by or on behalf of the
contractor, will state that such contractor is an equal opportunity employer.

() Notices, advertisements and solicitations placed in accordance with federal law, riile or regulation
shall be deemed sufficient for the purpose of meefing the requirements of this section.

The contractor will include the provisions of the foregoing paragraphs a, b, and ¢ in every subcontract or
purchase order over $10,000, so that the provisions will be binding npon each subcontractor or vendor,

EMPLOYMENT DISCRIMINATION PROHIBITED: Employment discrimination by contractor
prohibited; required contract provisions, All public bodies shall include in every contract of more than
$10,000 the following provisions:

Duwring the performance of this contract, the contractor agrees as follows:

A) The contractor will not discriminate against any employee or applicant for employment because of
race, religion, color, sex, national origin, age, disability, or other basis prohibited by state law
relating to diserimination in employment, except where there is a bona fide ocoupational
qualification reasonably necessaty to the normal operation of the contractor. The contractor agrees to
post in conspicuous places, avaitable to employeos and applicants for employment, notices setting
forth the provisions of this nondiscrimination clause.

B) The contractor, in all solicitations or advertisements for employees placed by or on behalf of the
contractor, will state that such confractor is an equal opportunity employer,

General Terms and Conditions — Invitations for Bids
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C) Watices, advertisements and solicitations placed in accordance with federal law, rule or regulation
shall be deemed sufficient for the purpose of meeting the requirements of this section.

The contractor will include the provisions of the foregoing paragraphs a, b and ¢ in every subcontract or
purchase order of over $10,000, so that the provisions will be binding upon each subcontractor o vendor,

ETHICS IN PUBLIC CONTRACTING: By submitting theit bids, bidders certify that their bids are made
without collusion or fraud and ihat they have not offered or received any kickbacks or inducements from any
other bidder, supplier, manufacturer or subcontractor in connection with their bid, and that they have not
conferred on any public employee having official responsibility for this procurement transaction any
payment, foan, subsctiption, advance, deposit of money, services or anything of more than nominal value,
present or promised, unless consideration of substantially equal or greater value was exchanged,

IMMIGRATION REFORM AND CONTROL ACT OF 1986: By submitting theit bids, bidders cestify
that they do not and will not during the performance of this contract employ illegal alien workers or
otherwise violate the provisions of the Federal Immigration Reform and Control Act of 1986.

DEBARMINT STATUS: By submitting their bids, bidders certify that they are not currently debarred by
the Town of Berryville from submitting bids or proposals on contracts for the type of goods and/for services
covered by this solicitation, nor are they an agent of any person or entity that is currently so debarred,

MANDATORY USE OF TOWN TERMS AND CONDITIONS FOR IFBs: Modification of oc additions
to any pottion of the Invitation for Bids may be cause for rejection of the bid; however, the Town reserves
the right to decide, on a case by case basis, in iis sole discretion, whether to reject such a bid as
nonresponsive. As a precondition to its aceeptance, the Town may, in its sole discretion, request that the
bidder withdraw or modify nonresponsive portions of 2 bid which do not affect quality, quantity, price, or
delivery. No modification of or addition to the provisions of the contract shall be effective unless reduced to
writing and signed by the parties.

BILL PAYMENT POLICY: The Town Treasurer shall make payment in full (unless an alternate payment
plan has been agreed upon) for all goods delivered or services vendered within thirty days of receipt of the
bill,

No goods or setvices shall be deemed received until such goods are completely delivered and found
acceptable by the Department Head. ot purposes of determining whether or not payment was made in
accordance with this policy, payment in full shall be considered to be made on the date the check for
payment was mailed or otherwise transmitied.

When a bill submitted to the Town of Berryville is incorrect or when there is a defect or impropriety in a bill
submitted, the respective Depariment Head shall notify the creditor in writing priot to the date on which
payment in full is due., The notice shall contain a description of the defect or impropriety and any other
additional information to enable the credifor to correct the bill, Upon receiving a cotrected bili, the Town of
Berryville shall make payment in full on or before the thirtieth calendar day after receipt of the corrected bill,

SUBCONTRACTORS: All Offerors shall include a list of all subcontractors with their proposal. The
Town reserves fhe right to reject the successful Offeror’s selection of subcontractors for good cause. Ifa
subcontractor is rejected, the Offeror may replace that subcontractor with another subcontractor subject fo
the approval of the Town. Any such replacement shall be at no additional expense to the Town nor shall it
result in an extension of time without the Town’s approval.

Generat Terms and Conditions — Invitations for Bids
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A contractor awarded a contract under this solicitation is hereby obligated:

A) To pay the subcontractor(s) within seven (7) days of the contractor’s receipt of paymment from the
Town for the proportionate share of the payment received for work performed by the
subcontractor(s) under the contract; or

B) To notify the Town and the subcontractor(s), in writing, of the coniractor’s intention to withhold
payment and the reason.

PRECEDENCE OF TIRMS: In the event there is a conflict between any of the other General Teims and
Conditions and any Speciat Terms and Conditions in this solicitation, the Special Terms and Conditions shall

apply.

QUALIFICATIONS Of BIDDERS: The Town may make such reasonable investigations as decimed
proper and necessary to determine the ability of the bidder to perform the services/furnish the goods and the
bidder shall furnish to the Town all such information and data for this purpose as may be requested. The
Town reserves the right to inspect bidder’s physical facilities prior fo award to satisfy questions regarding the
bidder’s capabilities. The Town further reserves the right to reject any bid if the evidence submitted by, or
investigations of, such bidder fails to satisfy the Town that such bidder is properly qualified to carry out the
obligations of the contract and fo provide the services and/or furnish the goods contemplated therein.

TESTING AND INSPECTION: The Town teserves the right to conduct any test/inspection it may deem
advisable to assure goods and services conform to the specifications.

ASSIGNMENT OF CONTRACT: A contract shall not be assignable by the confractor in whole or in patt
without the written consent of the Town.

CHANGES TO THE CONTRACT: Changes can be made {o the contract in any of the following ways:

A) The parties may agree in writing to modify the scope of the contract. An increase or decrease in the
price of the contract resulting frora such modification shall be agreed to by the parties as a part of
their written agreement to modity the scope of the contract,

B) The Town may order changes within the general scope of the contract at any time by writen notice
to the contractor. Changes within the scope of the contract include, but ave not limited to, things such
as services to be performed, the method of packing or shipment, and the place of delivery or
installation. The contractor shall comply with the notice upon receipt. The contractor shall be
compensated for any additional costs incutred as the resull of such order and shall give the Town a
credit for any savings. Said compensation shall be determined by one of the following methods:

1) By mutual agreement between the parties in writing; or

2) By agreeing upon a unit price or using a unit price set forth in the contract, if the work to be done
can be expressed in units, and the contractor accounts for the number of units of work performed,
subject to the Town’s right to audit the contractor’s records and/or to determine the coect
number of units independently; or

3) By ordering the contractor to proceed with the work and keep a record of all costs incurred and
savings realized, A markup for overhead and profit may be allowed if provided by the contract.
The same markup shall be used for determining a decrease in price as the result of savings
realized. ‘The coniractor shall present the Town with afl vouchers and records of expenses
incurred and savings realized. The Town shall have the right to audit the records of the
contractor as it deems necossary to detetmine costs of savings. Any claim for an adjustment in
price under this provision must be asserted by written notice to the Town within thirty (30) days
from the date of receipt of the written order from the Town, Ifthe parties fail to agree on an
amount of adjustment, the question of an increase or decrease in the contract price or time for
performance shall be resolved in accordance with the procedures for resolving disputes provided
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by the Disputes Clause of this contract. Neither the existence of a claim nor a dispute resolution
process, litigation or any other provision of this contract shall excuse the contractor from
prompily coniplying with the changes ordered by the Town or with the performance of the
contract generally.

DEFAULT: In case of failwe fo deliver goods or services in accordance with the contract terms and
conditions, the Town, after due oral or written notice, may procure them from other sources and hold the
contractor responsible for any resulting additional purchase and administrative costs. This remedy shall be in
addition fo any other remedies which the Town may have.

TAXES: Sales to the Town ate normally exempt fiom State sales tax. State sales and use tax certificates of
exemption will be issued upon request. (NOT NORMALLY REQUIRED FOR SERVICE CONTRACTS)

TUSE OF BRAND NAMES: Unless otherwise provided in this solicitation, unless otherwise provided in the
Invitation for Bid, the name of a certain brand does not vestrict bidders fo a specific brand, make or
manufacturer's name, but conveys the general styls, type, character and quality of the article desired. Any
artiolo that the Town, in ifs sole discretion determines to be the equal of that specified, considering quality,
workmanship, economy of operation and suitability for the purpose intended shali be acceptable, (NOT
NORMALLY REQUIRED FOR SERVICE CONTRACTS)

TRANSPORTATION AND PACKAGING: By submitting their bids, all bidders certify and warrant that
the price offered for FOB destination includes only the actual freight rate costs at the lowest and best rate and
is based upon the actual weight of the goods to be shipped. Except as otherwise specified herein, standard
commetcial packaging, packing and shipping containers shall be used. (NOT NORMALLY REQUIRED
FOR SERVICE CONTRACTS)

NEGOTIATION WITH LOWEST RESPONSIBLE BIDDER: Unless cancelled or rejected, a
responsive bid from the lowest responsible bidder shall be accepted as submitted, except that if the bid
from the lowest responsible bidder exceeds allocated funds, the town may negotiate with the apparent
low bidder to obtain a contract price within allocated funds.

A) Procedures for negotiations. If the town wishes to negotiate with the apparent low bidder to
obtain a coniract price within allocated funds, negotiations shall be conducted in accordance with
the following procedures:

1) The using agency shall provide the director of public worlks, in the case of construction
projects, and the procurement officer, in all other matters, with a written determination that
the apparent low bid exceeds allocated funds. Said determination shall be confirmed in
writing by the treasurer or his/her designee, The using agency may also provide the
appropriate officer/director with a suggested reduction in scope for the proposed purchase,

2) The appropriate officet/director shall advise the lowest responsible bidder, in writing, that the
proposed purchase exceeds allocated funds. He may further suggest a reduction in scope for
the proposed purchase, and invite the lowest responsible bidder to amend its bid proposal
based upon the proposed reduction in scope,

3) Repetitive informal discussions with the lowest responsible bidder for purposes of obtaining
a contraot within allocated funds shall be permissible.

4) The lowest responsible bidder shall submit an addendum to its bid, which addendum shall
include any change in scope for the proposed purchase, the reduction in price and the new
conlyact value.

5) If the proposed addendum is acceptable to the town, the town may award a conlract within
funds allocated to the lowest responsible bidder based upon the amended bid proposal.
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6) If the town and the lowest responsible bidder cannot negotiate a contract within allocated
funds, all bids shall be rejected.

INSURANCE: By signing and submitting a bid or proposal under this solicitation, the bidder or offeror
certifies that if awarded the contract, it will have the following insurance coverage at the time the contract is
awarded as well as any other insurance requirements laid out in the request for bid or proposal, The Town
requires minimum insurance amounts as recommended by the Virginia Municipal Leagus. For construction
contracts, if any subcontractors are involved, the subcontractor will have workers® compensation insurance in
accordance with §§ 2.2-4332 and 65.2-800 et seq. of the Code of Vitginia, The bidder or offeror further
cerlifies that the confractor and any subcontractors will maintain fhese insurance coverages during the entire
term of the contract and that all insurance coverage will be provided by insurance companies authorized fo
sell insurance in Virginia by the Virginia State Corporation Commission. The Town Manager is authorized
to amend coverages and limits as required, Such amendments shall be provided in writing and specifically
state that established coverages and limits differ from those provided in the Town’s General Terms and
Conditions.

MINIMUM INSURANCE COVERAGES AND LIMITS REQUIRED FOR MOST CONTRACTS:

General services contracts or feases:
Commierelal General Liability
o 31 million Each Geeurrence (Bodily Injury and Propesty Damage)
+  $3 million General Aggrepate that applies on a per project basis :
o $3 million Products/Completed Operations Aggrogate i
«  $1 million Per Person or Organization (Personal and Advertising Injury)
Owned and/or Non-Owned Automobile Liability-$1,000,000 each avcident
Workers Compensation Insurance -§100,000 Bodily Injury each accident/$100,000 Bodily Injury Disease Each
Employee /$500,000 Bodily Injury Disease policy limit (unless sole proprietor)
Excess Linbility-$1,000,000 each (CGL/AL/EL) occurrence/$3,000,000 Annual Policy Appregate

Minor Construciion Confracts (899,999.99 or less):

Commercial General Liahility

»  $1 million Each Occurrence (Bodily Injury and Property Damage)

« 33 million General Aggregaic that applies on a per project basis

¢ $3 million Products/Completed Operations Aggregate

s $1 million Per Person or Organization (Personal and Advertising Injury)

Ovwned and/or Non-Owned Aufomobile Liabiliy-$1,000,000 each aceident

Employers Liability-$100,000 Bodily Injury each aceident/$100,000 Bodily Injury Disease Each Employee
/$500,000 Bodily Injury Disease policy Hmit

Professional Liability (Ervors and Omissions)-$2,000,000 each wrongful act/$3,000,000 annual policy claims
agprogate (effective date same as contract date with one-three year extended reporting petlod (only if consulting or
designing is involved).

Excess Liability-$3,000,000 each (CGL/AL/EL) ocowirence/$3,000,000 Annual Policy Aggregate

Major Construction (more than $100,000) or Hazardous contracts:
Commereial General Liability
¢  $1 million Each Occurrence (Bodily Injury and Property Damage)
+ %3 million General Aggregate that applies on a per project basis
*  $3 million Products/Completed Operations Agpregate
«  $1 miltion Per Person or Organization (Personal and Advertising Injury)
Owited andfor Non-Owned Automobile Liability-$51,000,000 each accident
Employers Liability-$100,000 Bodily Injury ench accident/$100,000 Bedily Injury Disease Each Bmployee
/$500,000 Bodily Injury Disease policy limit
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Professional Liability (Ervors and Omissions)-Refer to Risk Manager-$2,000,000 each wrongful act/$3,000,000
annual policy claims agprepate (effective date same as contract date with one-three year extended repotting period.
Important if designing or consulting is petformed).

Excess Liability- Refer fo Risk Manager-$5,000,000 each (CGL/AL/EL) oceutrence/$5,000,000

Annual Policy Aggregate

Professional sexvices confracts:

Commereial General Liability

¢ $1 miilion Bach Occurrence (Bodily Injury and Properly Damage)
»  $3 million General Aggrogate that applies on a per project basis
s 83 million Products/Completed Operations Appregate
»  $1 million Per Person or Organization (Personal and Advertising Injuy)
Owned andfor Non-Owned Automobile Liabiliy-$1,000,000 each sceident
Ewmployers Liability-$100,000 Bodily Injuty each accident/$ 100,000 Bodily Injury Discase Each Employee
{$500,000 Bodily Injury Disease policy limit

Professional Liability (Errors and Omissions)-$2,000,000 each wrongful act/$3,000,000 annual policy claims
aggregate (effective date same as contract date with ono-three-year extended reporting period.
Cyber or Identity Breach liability-$1,000,000 each identity breach
Excess Liability-$3,000,000 each (CGL/AL/EL) occurrence/$3,000,000 Annual Policy Aggrepate

Design Professional Services and Surveyors contracts:
Commercinl General Liability

«  $1 million Fack Occurrence (Bodily Injury and Property Damago)

e %3 miflion General Aggregate that applics o a per project basis

s $3 million Products/Completed Operations Aggregate

o %1 million Per Person or Organization (Personal and Advertising Injury)

Owned andfor Nor-Owned Automobile Liabitity-$1,000,000 each accident

Employers Linbility-$100,000 Bodily Injury each accident/$ 100,000 Bodily Injury Disease Each Employee
1$500,000 Bodily Injury Disease policy limit

Professtonal Liability (Ervors and Omissions)-$2,000,000 each wrongful act/$3,000,000 annual policy claims
aggrogate (offective date same as contract date with one-thtee-year extended reporting period.

Excess Ldability-$3,000,000 each (CGL/AL/EL) oceuirence/$3,000,000 Annual Policy Agpregate

The Town shall be a named as an additional insured on any policy obtained by Contractor/
Subconiractor/Vendor/Lessee pursuant to this pavagraph. Contractor shall furnish the Town with all
Cettificates of Insurance that indicate(s) adequate insurance coverage has been obtained. Contractor shall
furnish the Town with an additional insured endorsement.

HOLD HARMLESS AGREEMENT: Contracior shall attach to each liability insurance policy, with the
exception of Worker’s Compensation, the following endorsement: “Contractor and all subcontractors shall
save Town harmless from any and all claims, damages, liabilities, expenses of litigation, including attorney’s
fees, and losses atising out of injury to, or death of, any of Contractor’s employees or any other person while
on or about Town’s premises or job site in connection with any matters relating to or arising out of the
performance of this Contract. Tt is understood aun agreed that the Contractor is at all times acting as an
independent condractor.”

ADDITIONAL REQUIREMENTS: During the performance of the Work desoribed in the Contract
Doocuments, the Contractor agrees to:
A) Employment diserimination by contractor prohibited; required contract provisions (see § 2.2-4311 of
the Code of Virginia)
B) Compliance with federal, state, and local laws and federal immigration law; required contract
provisions (see § 2.2-4311.1 of the Code of Virginia)
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C) Compliance with state law; foreign and domestic businesses authorized to transact business in the
Commonwealth (see § 2.2-4311.2 of the Code of Virginia)

D) Drug-free workplace to be maintained by confractor; required contract provisions (see § 2.2-4312 of
the Code of Virginia)

E) Post in conspicuous places, available to employees and applicants for employment, a stafement
notifying employees that the unlawfu] manufacture, sale, distribution, dispensation, possession, or
use of a controlled substance or marijuana is prohibited in the Contractor’s workplace and specifying
the actions that will be taken against employees for violations of such prohibition

F) Inelude the provisions of the foregoing clauses in every subcontract or purchase order of over
$10,000, so that the provisions will be binding upon each subcontractor or vendor,
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o WI=9

{Rav, Octeber 2016)

DPepartment of the Traasury
Internal fevonue Sopvice

Request for Taxpayer
ldentification Number and Cettification

» o to wivinies.goviFormWe (or Instructlons and the Inteat Information.

Give Form 1o the
requester. Do not
sand fo the IRS.

1 Nama {as shoven on your Income tax rolurn}, Nare Is requlred on this Hne; do not jaave this Hne blank,

2 Business namo/disregarded entity name, If differant from above

following sevan hoxes,

1 indivigualisalo proprletor or O C Corporafion ] S Comporation

single-member LLG

] Othar {sse Inslructtons)

4 Check sppropriaie hox for faderal tax classliicallon of the person whoss name |s entered on Fine 1, Check only une of the

[] Lmited Yabiity company. Enter ihe {ax classification (=G corporallon, 8=8 corporation, P=Partnership) >

Noto: Check the approprinle box In the Jino abova for the tax slassiiication of the slngle-member awiter. Do nio! check
LLC Ifthe LLG s classilled as & singlo-moember LLG that Is disregrvdaed from Lho oviner unless the owner of the LG &5
anolihier LLG thel s ntot disregarded lrom 1he owaer for U8, federal tax purpeses, Olherwise, a singlo-mamber LLG thay
ts dlsragarded from the owaer shiould check the approprlale hox for the tax classlfication of ils ovmer.

4 Examptlions {codas apply only to
cartaln ontitles, nol Individuale; see i
inshuctions on page 3k i
0 Parlnacrshio {1 Tiustestate ;

Exempt payee coda {if any)

exernptlon from FATCA reporting '
cade {f any)

PrpTesfo toseints falntalesd oulelds tha US)

5 Address [number, street, and apt. or suite no.) See Instructlons.

Print or type.
See Specific Instructions on page 3.

Hoquester's neme and address {opllonaly

6 Gity, state, and 2IP code

7 List ageount number{s) here (optional)

Taxpayer identification Number {TIN)

Enler your TIN In the approprlate box, The TiN provided nust matceh the name glven on line 1 1o avold

hackup withholding. For Individuals, this is generally your soctel securlly nurnber (SSN). However, fora
resident alien, sele proptletor, or disregarded entlly, sen the Instructions for Parl |, later. For other - -
entitles, it s your employer identiticatlon number (EIN). If you do not have a number, ses How lo geta

TiN, later,

Note: If the account Is In more than one name, seo the Instructions for iine 1. Also see What Nama and

Number To Give the Requester for guidelines on whose number to enter.

Saclal security number

or
Employor identiffcalion number ]

Part il Certification

Undar penaliies of patjury, § cerlly that;

1. 'The number shown un this form s my correot taxpayar identificalion number {or | am waiting for a nurnber to be Issued to me); and
2. | am not sublect to backup withholding becayse: {m}1 am exempt from baclup withholding, or {b) | have not been notified by the internal Ravenue
Service (1S) that 1 am subject to backup wilhholding as a result of a (allure to repart all interest or dividends, or (¢} the IRS has notifled me that | am

no longer subject to backup withholding; and
3, [am a b.8. altizen or other U.S, parson (dafined holow); and

4, The FATCA code{s) entered on this form §f any) indleating lhat { am exempt frarm FATCA reponiiag Is correct.

Gerlilication Instruations, You mbst eross oul item 2 above If you have been nollfled by tha IS that you are currently sublecl to hackup withholding becausae
you ave falled to report allinlerest and dividends on your lex relumn. For real estate ransactfons, ltem 2 does not apply. For morigags Interesl pald,
acquisiiion or abandenment of secured property, canceliation of debi, contitbutions to an Indlviduat relirament arrangernant (IRA}, and generally, paymenls
olher litan Inlerest and dividends, you ate not required 10 slgn the cerilication, but you must provida your correct TIN, Sao thoe Insteuctions far Part If, fater.

Sign

Signalure of
Here

0.8, person >

Date»

General Instructions

Seollon relerences are ko the Internal Revenue Code unless othenvise
noled.,

Fulure developments, For the lales! informalion about developments
relaled to Form W-9 and iis instruolions, such as legislalion snaoted
after they were published, go to wiviv.irs,gov/FormWs,

Purpose of Form

An Individual or enlily (Farm W-8 requestar) who Is required to llte an
information return with the IRS must obtaln your correct taxpayer
identification number {TIN} which may be your soclal securlty number
(S5}, Individust taxpayer Identification number (TN}, adoplion
taxpayer {dentiflcation number {ATIN}, or employer Identification number
(EIN), to report on an information return the amount pald fo you, or olher
amount reportable on an information return, Exampfes of Information
relurns Include, but are not fimlled to, the following.

» Form 1099-INT {Interest earned or pald)

« Form 1099-DIV (dividends, Including those from stocks or mutual
funds)

» Form 1099-MISC {vadous types of Income, piizes, awards, or gross
pracaeds)

» Form 1099-B (slock or mutual fund sates and certain other
transactions by brokers)

« Form 1089-8 (proceads from real estate lransactions)
+ Form 1099-K (merchant card and third parly network iransaclions)

« Form 1098 (home morigage Interast), 1098-E (student loan intarest),
1098-T (Witlon)

« Form 1088-C (canceled dab)
« Forny 1088-A (acguisition or abandorment of secured propery)

Usse Form W-9 only if you are a U.S, person {including a resldent
altery), to provide your gorract TIN,

I you do not return Form W-g o the reqaesier with a TIN, you might
ba subject to backup withhalding. See What Is backup wilthholding,
later.

Cat. Mo. 10231X
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Form W-9 {Rov. 10-2010)

Page 2

By slgning the filted-out foro, yow:

1, Cerilly that the TIN you are giving Is coireot {or you are waiting fora
nupber to be |ssuad),

2. Cerilfy that you are not subject to backup withhalding, or

8. Clalm exemption from backup withholding if you are a U.S. exemptl
payee. If applicable, you are atso cerllfying that as a U.S. parsan, your
allocable shara of any patnarship incoms from a LS, irade or business
is not subject to the wilhholding tax on foreign partners® share of
effeclively connested income, and

4, Cerify that FATCA cotlels) entered on (his form {if any) Indicaling
that you are exempt from the FATCA reporting, s correct. Seo Whal Is
FATCA reporting, 1alet, for further informalion.

Note: I you are a U.8. person and a requester gives you a form other
than Form W-8 to request yace TIN, you must use lhe requester's form if
it ts substantially similaz to this Form W-9,

Definition of o U.8. person. For federal 1ax purposes, you are
conslderad a U.8, person if you are:

+ An Individual wha 18 a U.S. citizen or LS. resident allen;

» A parinership, corporation, company, or assoctatfon created or
organized In the Unlled Slates or undsr the faws of the United Statoes;

*» An estate (other than a forelgn sstate); or
v A domestic trust {as dalined in Ragulations seclion 301.7701-7).

Speolal rules for parinerships. Partnerships that conduct a trade or
buslness in tha Unlled States are generally required to pay a withholding
tax under sectlon 1448 on any forelgn parinars' share of sffectively
conneoted taxable Incoms from such business. Further, In certaln cases
where a Form W-9 has not been racelved, the rules under section 1446
raquire a parinership to presums that a pattner [s a forelgn persan, and
pay the sactlon 1446 witkholding \ax, Therefore, If you are a U.S. person
that Is & pariner In a partnershlp conduoling & lrade or bustness In the
United Slates, provide Form W-9 o the partnership lo establish your
1.8, slatus and avold seclion 1446 withholding on your share of
parinership income,

In the ¢ases below, the following person must give Form W-9 to the
partnership for purposes of establishing lis (1.8, status and avolding
withholding on {13 alfocable share of net Income from the parinership
sohducting a trada or busihess In the United States.

+ In tho casoe of a disragarded entity vith a 1.5, owner, the U.S, owner
of the disragarded antity and nat the enliy;

» In the case of a granlor rust with a 11.S. grantor or other 11.5. owner,
genorally, the LL.S. grantor or olher U.8. owner of the grantor trust and
nol the rusl; and

» In the case of a U.S. frust (other than a granlor rust), the U.8, rust
{other than a granior trusl) and not he beneficlaries of the trust,

Forelgn person, if you are a forelgn person or the U8, branchi ol a
forelgn bank that has elected to be reated as a U.S. person, do not use
Form W-9. Instead, use the appropiate Form W-8 or Form 8233 {see
Pub, 516, Withholding of Tax on Nonrssident Allens and Forelgn
Entiias).

Nonresident alien whe becomes a resident alien. Generally, only a
nonresident aflen Individual may use the terms of a lax lrealy lo reduce
or ellminale LS. lax on cerlaln lypes of Income, Howevar, most lax
trealles contaln a provislon known as a “saving clause,” Exceptions
specllied In the saving clause may permit an exemption from tax to
continue for certaln Wypes of Income even after the payes has othenvise
becorme a U.S. rasident alien for tax puiposes,

Hyou are a U.S, rasident allen who s relylng on an exceplion
contalned In the saving clause of a tax reaty to clalm an exemption
from U1.8. tax on carlaln lypes of Income, you must attach a stalement
to Form W-8 that gpeclfios 1he foflowing five flems,

1, The troaty couniry. Qanerally, this must be the same Wrealy under
whioh you clalmad exemption from: tax as a nonresldent alien,

2. The traaly arlicle addressing the income,

4, The article number {or location) In the tax ireaty that containg the
saving clause and Ils exceplions.

4. The type and amoun of Incoms that qualiltes for the exemption
from tax,

b. Sufficient facts 1o justify the exermption from tax under the terms of
the lreaty article.

29

Example, Article 20 of the U.S.-China Income tax lrealy allows an
exemplion from 1ax lor schaolarship income recslved by a Ghinese
student lemporarily present In the Unlted States. Under UL.8. law, this
studant will become a resident allen for fax purposes if his or her stay In
the United Slales exceads 5 calendar years. However, paragraph 2 of
the firat Protocal to the U.S.-China treaty {dated April 30, 1884} allows
{he provisfons af Artlcle 20 1o conllnue to apply even atier the Chinese
sludent hecomes a reslidanl allen of the Unlted States, A Chinese
student who quatifles for this exception (under paragraph 2 of the lirst
protocolj and Is relying on s exceplion to claim an exemplion from tax i
on his or her seholarship or fellowship income would attach to Form !
W-9 a statoment that includes lie Information described above lo
support that exemplian,

1§ you are a nonresident allen or a forelgn entity, give the requester the
appropriate completed Forny W-8 or Form B233.

Backup Withholding

What Is backup withholding? Persons maling centaln payments o you
must under cetlaln condilions withhold and pay to the IRS 24% of such
paymenis, This ls called *backup withhiolding.” Payments that may be
sublect 1o backup withholding Include Interest, tax-exempt interest,
dividends, broker and barter exchange {ransactions, rents, rayaitles,
nonemployee pay, payments macle In setllement of payment card and ;
thied parly notwork transaclions, and certaln payments from fishing boat
operators, Real estate transactions are not sublect to backup
wilhholding.

You will not be subject to backup withholding on paymanis you
racelve If you give the requester your correct TIN, make the proper
ceitificalions, and repost all your taxabla interest and dividends on your
tax raturn,

Payments you recelve wili be subject to backup withholding if:
1. You do not furnisti your TIN Lo the requester,

2. You do not cerdily your TIN when required (see the Instructions for
Part il for detalls),

3. The IRS tells the requester that you {urnished an Incotrect TIN,

4, The IAS 1ells you that you are subject to backup withholding
because you did not raport alf your interest and dividends on your tax
relum {for reporiable Interest and dividends only), or

8. You do not cerlify o the requester thal you are not subject to
backup withholding under 4 above {for reportable interest and dividend
accounts opened after 1983 only).

Gertaln payeas and payments are exempt from backup withholding,
See Exampl payee code, latar, and tho separale Instructions for the
Requester of Form W-8 for more Information.

Alse sae Special rufes for partnerships, eatller.

What is FATCA Reporting?

The Forefgn Account Tax Gompllance Act {FATCA} requires 4
participating oreign financtal Insitutlon to report all Unlled States
accoun! holders that are specified Unlted States persans. Certaln
payees are exempt from FATCA reporling, See Exemplion from FATCA
reporiing code, later, and the instiuctlons for the Requester of Form
W-9 for more Information,

Updating Your Information

You must provide updated Informatlon {o any person to whom you
claimed {o bo an exempl payee if you are no loager an exempt payes
and antlgipate receiving reportablo payments in the fulure from thls
parson. For exampls, you may need to provide updated Iaformation if
you are a C corporallon tha! alects to be an 8 corporation, or If you no
lohgor ars lax exempl. In additlon, you must furnish & new Farm W-9 if
the name or TIN changes for the account; for exampe, If the granior of a
geantor trust dies.

Penaltios

Fallure to furalsh TIN, [ you fall {o fumish your correcl TiN to a
requester, you are subject 1o a penalty of $50 for each such fallure
unless your failure Is dus o reasonable cause and not 1o witiul neglect.

Givil penally for falss Informution with respeet to withholding. If you

raeke & falso statement with no reasonable hasis that resulls In no
backup withiwolding, you are subject {o a $500 penalty.
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Fonmn W-9 {Rev, 16-2018}

Page 3

Griminal penaity for faisifying Information, Willfully falsliylng
cerliffications or afflrmations may subject you to ciimina! penallies
ncluding fines and/or Imprisanment,

Misuae of TiNs. i the requester discloses or uses TINs in viclatlon of
federai law, the requester may be subjeot to clvit and criminal penalliss.

Specific Instructions

Line 1

You must enter one of the following on this line; do not teave this fine
blank. The name should match the name on your lax reluin.

if this Form W-9 1s for a jolnt account {other than an account
matnlalned by a forelgn flnancial Institulion (FFL, Hist fiest, and then
clrele, the name of the person or enlity whose number you entered in
Part t of Form W-9. [f you are providing Form W-9 to an FFl to document
a jolni ageounl, each holder of the accaunt that is a U.S. person must
provide a Form W-9.

a. [ndividual, Generally, enter the name shown on your tax retarn. If
you have changed your fast name without Informing the Soclat Securly
Administeation (S5A} of the name change, enter your first nams, the last
name as shown on your sectal security card, and your new last name,

Note: ITIN applicant: Enter your Individual name as i vas entered on
your Form W=7 appllcatlon, fine 1a, This should 2lso be the same as the
nams you entered on the Form 1040/ 1040A/1040EZ you (lled with your
appilcation.

b. Sole propriator or single-member LLG. Enler your individuat
name as shown on your 1040/1040A/1040EZ on line 1. You may enter
your business, trade, or "doing businass as” [DBA) name on fine 2,

¢, Partnership, LLC that is not a single-member LLC, G
corporation, or S corporation. Enter the entily's name as shown on lhe
entity's tax relurn on line 1 and any business, irade, or DBA name on
llite 2.

d. Other entities. Enter your name as showmn on required U,S, fedoral
tax documents on Ene 1. This name should mateh the name shown on the
charter or other lagal documenl creating the entily. You may enter any
businaess, trads, or DBA name on line 2.

e. Disregarded entity. For U.5. ladatel tax purposes, an entity thal ls
disregarded as an enlily separate from lis owner is troated as &
"disregarded entity,” See Regulations section 301.7701-2(c)(2)(IY). Enter
the owner's name on line 1. The name of he entlly entered on ting 1
shoutld naver be & disregarded eptlly. The name online 1 should be the
name shawn on the Income tax retorn on which the Tncome should be
raperted, For example, If a foralgn LLG that Is ireated as a disragarded
entity for U.S. federal tax purposes has a slngle owner that s a U.S.
person, the U.S, owner's name Is required to be provided on line 1.
the diract owner of the entlly Is also & disregarded entily, enter the first
owmar that 1 not disragarded for {edere) tax purposes. Enter the
disregarded enilly's name on line 2, “Business name/disrogarded onllly
name.” If the owner of the disregarded entlly s a forelgn parson, the
aviner must complete an appropriate Form W-8 instead of a Form W-9,
This is the case even If the foreign person has a U.S. TIN.

Line 2

il you have a business name, Irade name, DBA name, or disregarded
entlly name, you may anter { online 2.

Line 3

Chack the approprlato box on line 3 for the U.S, federal tax
clasalifeation of the person whose name Is entered on lino 1. Ghack only
ono box on line 3.

30

IF the enlity/porson on line 11s | THEN choeck the hox for. ..

aint. ..

¢ Corporallon Gomperation

« Individuat Individual/soie proprietor or single-
1 Sole propristorship, or member LLC

» Single-member imiled Habltily
company (LLC) awned by an
individual and disregarded for U.S.
federal lax plirposes,

» LLC ireated as a parinership for | Limited Yabllity company and sater
.S, federal tax purposes, the appropriate tax classliication,

+ LLC that has filed Form 8832 or | (P= Partnership; G= C carporation;
2553 to ba laxed as a corporatlen, § of S= 5 corporatlon)

or

v LLG that is disregardad as an
entily separate from its owner but
ihe owaer s another LLG that is
not disregardad for U.S. federal tax

purposes.
» Partnarship Parlnarship
= Trust/esiate Trust/estale

Line 4, Exemptions

if you are exempt from backup withholding and/or FATCA reporting,
enler In {he appropilate spacs on Hine 4 any coda(s) thal may apply to
you.

Exempt payeo coda.
« Generalty, Individuals (including sole proprletors) are not exempt from
haokup wilhholding,

« Except as provided helow, corporations are exempt from backup
withholding (or cerlain payments, ineluding Interest and dividends.

« Corporations are not exempt from backup withholding for payments
mada in selilement of payment card or third pariy network transaclions,

+ Cerporations are not exempl from backup withholding with respect lo
attomeys’ fees or gross proceeds paid to altormeys, and corporations
that provide medical or health care services are not exempt with raspect
to payments reportable on Form 1088-MISC.

The folfowing codes ldentify payees that ars exernpt from backup
withholding. Enter the approprlate code in the space inline 4,

1—An arganization exempt from 1ex under section 801(a), any IRA, or
a cuslodial account under saclion 403(b)(7) H the account satlsfles the
roquirements of section 40¥{){2)

2—The Unlted Statos or any of its agencias or Instrumentalitios

3—A slale, the Distrdet of Columbia, a U8, commonwealth or
possession, or any of thelr politienl subdivislens or inslrumentalities

4--A forelgn government or any of ils polillenl subdivislons, agencles,
or Instrumentalities

5—A corporation

6-—A dealar In securitios or commuodities required o reglster I the
Unlled Siales, the District of Columbla, or a L8, commonwaeatlh or
possession

7 —A lutures commisslon merchant reglsterad with the Commaodily
Futures Trading Comimission

8—A raal ostals Investment trust

g--An entity reglstered al all imes during the tax year under the
Investment Gompany Act of 1940

10—A commaon trust fund operaled by a bank under section 584fa)
1i—A financlal Institution

12~-A middleman known In the ivestment communlity as a nomiines or
cuslodian

1 g;-TA trust exempt fram tax under sectlon 664 or described In section
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The following chart shows lypes of payments that may be exempt
from backup withtholding. The chart applies lo the exemp! payees Hsted
above, 1 through 18.

iF the paymentis for. .. THEN the payment Is exempt

for...

interest and dividend payments All oxempt payess oxcept

far7

PBroker transactions Exempt payeos 1 through 4 and 6
through 11 and al! C corporations,
8§ corporations must nol enler an
exempt payee code because lhey
are oxempl only for sales of
nancaverad secttitles acquired

prior ta 2012,

Barter axchange ransactlons and
palronage dividends

Exempt payeas 1 trough 4

Paymanits over $600 recquled 1o be
reported and direct sales over

$5,000"

Generally, oxempt paysos
1 through 5

Payments made in setilement of
paymant card or third pasty network:
transactions

Exempt payees 1 through 4

! See Form 1009-MISC, Miscallaneous Income, and its lnsiructions.

2 Howaver, the followlng payments made to a corporalion and
reportabile on Form 10%8‘MESC are not exemp! from backup
withholding: medical and health care payments, atlornoys' [eos, gross
proceeds pald lo an attorey reporiable under saotion 6045()), and
payments {or services pald by a federal executive agency.

Exemption from FATCA reporiing code. The following codes Idenlify
payees that are exemp! from reportlng under FATCA. Thase codes
apply to persons submitlng this form for accounts malntalned outside
of the Unlled States by ceitaln forelgn financial Institutions, Therefore, if
you are onfy submiliing this form for an accaunt you hold in {he Urilod
States, you may leave this fleld blank. Consult with the persan
raquesting this form H you are uncertain if the {inancial institution Is
sublact to these raguilrements. A raquester may Indieate that a codelis
not requirad by providing you with a Form W-8 with "Naot Applicable” {or
any simifar ihdicatlon) wrlllen or printed on the line for a FATCA
examplion codo,

A—An organlzation exempt from tax under sootlon 5G1(e) or any
Indlvidual retlramant plan as defined in section 7701{)(E7)

8—The United States or any of Its agencles or instrumentalities

G—A slate, the Dislrict of Columbia, a U.S, commonwealth or
posasession, or any of thelr political subdivislons or Instrumenlaliiles

D--A corporation the stock of which s regularly traded on one or
more established securitios markets, as daeseribed In Regulations
section 1,1472-1{a} (1)

E—A corporallon that Is a member of the same expanded aHlillated
group as a carporalion dascribed In Regulations sectlon 1.1472-1(5}(1)

F-A dealer in secuwrities, commadities, or daerivative financlal
instrumenta (ncluding nellonal princlpat contraats, fulures, foreards,
and options) that Is reglsterad as such under the laws of the Unlted
Slates or any state

(—A reaf astale Investmant {rust

H—A ragulated Investmenl compaiyy as delined in section 851 or an
enlity registerad al all times during the tax year under 1he lovesiment
Company Act of 1940

{—A common trust fund as defined In secilon 584{a)
J—A bank as deflned in secllon 581
¥K—A braker

{.—A lrus! exempt from tax under secllon 664 or described In seclion
4947(a}{1}

31

M-—A tax exempt trust under a seclion 403(b) plan or section 457(g}
plan

Nete: You may wish to consull with the inanctal inslitution requesting
this form to delermine whether the FATCA code and/for axempt payee
code shauid be completed.

Line &

Enler your address {nurnber, straet, and apartment or sulie number).
Thisis whoere lhe raquestar of 1his Form W-8 will mal your Information
relumns. If this address differs from the one the recuesier already has on
fHe, write NEW at the top. If a new address |s provided, there is still a
chanca the old address will he used until the payor changes vour
gddress In thelr records.

Line 8

Enter your clly, state, and ZIP code,

Part |, Taxpayer ldentification Number (TIN})

Enter your TIN In the appropriate hox. I you are a residant allen and
you do not have and are nol eligible to gst an $SN, yvour TIN is your IRS
individual taxpayer Identitication number {iTIN), Enler it in the social
sacurity numher box. i you do not haye an {TIN, see How lo get a TIN
hefaw.,

I you are a sole propriator and you have an EIN, you may enter sither
your SSN or EIN.

i you are a single-meamber LLC that is disragarded as an entlty
separate from [ts owner, enlor the owner's SSN {or EIN, If the owner has
ongh Do hot enter the disregarded entity's EIN, i the LLC 1s classiifed as
a corporallon or partrership, enter {he entity's EIN.

Note: Ses What Name and Number To Give the Hequesier, later, lor
further clatification of name and TN combinations.

How to get a TiN. if you do not have a TiN, apply for one immediately.
To apply for an SSN, get Form 35-5, Applieatlon for a Secfat Secully
Card, from your local SSA offlce or get this form enline at
www.SSA.gov. You may also gol this form by calling 1-800-772-1213.
Use Form W-7, Application for IRS Individual Taxpayer ldentification
Number, to apply for an ITiN, or Form 88-4, Application for Employer
identification Number, to apply for an EIN. You can apply for an EIN
online by accessing the IRS website at wanw.irs.gov/Businesses and
clicking on Employer Identiflcation Number {EIN} under Stating a
Bustiess. Qo o www.lrs.gov/Forms to viev, download, or prlat Form
W-7 andfor Form 88-4, Or, you can go to www.lis.gov/OrderForms to
place an order and have Form W-7 and/or $5-1 malled to you within 10
business days.

If you are asked to complete Formy W-92 but do not have a TIN, apply
for & TIM and wilte "Applled Far" in the space for the TIN, slgn and date
the ferm, and give i to the requester, For interest and divicend
paymenls, and certaln paymonts made with respect 1o raadily tradable
inslroments, genotally you will iiave 60 days to get a TIN and give it lo
the requester before you are subject to backup withholding on
pryments. The 60-day rule does not apply to olher types of payments,
Yaut will bs subject to backup wilhthalding on all such payments uatll
yeu provide your TIN to the requester.

Note: Enterlng “Applied For™ means that you have already appiied for a
TiN or that you Intend to apply for one scan.

Cautlan: A disregarded ULS. entlly that has a foreign owner must use
tha appropriata Form W-8.

Part . Certification

To sstablish lo tho withholding agent that you are a U8, person, o
residant alfen, sign Form W-9, You may be requested to sign by the
withhotding agent even if llem 1, 4, ar & below Indicates othervise.

For a jolnt account, only the parson whose TIN Is shown In Part 1
should sigh {eihen required), In the case of a disregarded entlly, the
person identilled on line 1 must sign, Exempt payses, sea Exempl paysa
cade, aailler.

Slanature requirements. Complete the cartification as lndicalad in
ftems § hrough 5 below,
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1. interesy, dividend, and barter exchange accounts opansd
hefore 1984 and broker accounts consldered active during 1983.
You must glve your correct TIN, but you do not have to slign the

cerlification,

2. Inferest, dividend, hroker, and barler exchange acaounts
opened after 1983 and broker accounls consldarod inactive during
4983, You must sign the cortifleation or backup withholding witl apply. if
you are subjact to backup withholding and you are merely providing
your corract TIN 1o the requester, you must cross out ltern 2 In the

cerliflcation hefore signing the form,

8, Real ostale fransactlons, You must sign the cariificatlon, You may

cross ot ftem 2 of 1he certlifcation.

4. Other payments. You must glve your cozrect TiN, bul you do not
have {o slgn the certification ualess you have been notified that you
have praviously given an incorrect TiN, "Othor payments” Include
payments made in the cowse of the requaster's itade or business lor
rents, royalties, goods (other than bills for merchandise), medioal and
health care servinas {ncluding payments lo corporatfons), payments to
a nenemployee for services, payraents made In settlement of payiment
card and third pady network transactions, payments to certaln flshing
hoat crew members and lishermen, and gross proceeds pald to
atlorneys (including payments 1o corporationa).

B, Mortgage Interest paid by you, sequisition or abandenment of
seoured property, canesllalion of debt, quallfied tition program
payments (under sactlon 528), ABLE accounts (under section 529A),
{RA, Coverdell ESA, Arclier MSA or HSA contribulions or
distributions, and pension distributions. You musl give your correst
TIN, hut you do not have te sign the cerlilleation.

What Name and Number To Give the Requester

For this type of aecoount;

Give name and SSN of:

1. Indlvidual

2, Two of more [ndividuals {joint
accounty other than an account
malntained by an FFl

3. Two or more UL.B, porsons
{jolnt nccount malmalned by an FFI)

4, Gustodial account of a mir
{Un¥form Glit Lo tinors Act)

8. a. The usual revooabla savings frus!
{grontor s also trustes)
1. Bo-oatied Lust account thad Ja not
alegal or valld brust ander stale law

6, Sola propilelorship or disregarded
entity owned by an Individual

7. Grantor trust fillng under Optional
Form 1089 Fling Method 1 (see
Regulalions section 1.871-4(b)(2){}
An

The Individual

The aclual owner of the account or, i
comblned funds, he fmst Indlvidual on

1he account’
Each holder of the account

The minor®

The granior—iws(ee1

The actual ovner’

The owne Ic

The granler*

For this type of account:

Give name and EIN oft

8. Dilsregarded entily not owned by an
Individual

9, A valld liust, estate, or penslon brust

10, Corporalion or LLC elecling
corporate slatus on Ferm 8832 or
Feorm 2653

11, Assoshalion, olub, refiglous,
charitable, educational, or other tax-
oxempt orgonizalion

12, Pastnership of multi-member LLC
13. A broker or regislered nomines

The owner

Lagat antily®

The coiporalion

The organtzation

The partnership
The broker er nominee

32

Glve name and EIN of:
The pubfic enllty

For this type of account:
14, Account with the Depatlment of
Agrlculluze In the nare of a publlo
antlty fsuch as a stale or focat
governmant, sehoal dislict, or
paison) that recelves agsicultural
program payinents

16. Grantor trust ffing under The Form The tiust
1041 Filing Methed or tho Oplicaal
Fora 1099 Fiing Method 2 {sea.

Regulatking section 1.67 1-4MU2YHAR

1 List fiest and clrcle the name of the persan whose number you furnish,
If anly ohe person on a joint account has an SSN, that person's number
must bo furnished.

2 Girelo the minor's name and lurnish the miner's 38N,

3 ¥Yau musl show your lndividual name and you may alse enter your
husiness or DBA hame on the "Business name/disregarded entity”
narae lne. You may use elther your S8 or EIN {If you have ong}, but the
IRS encourages you to use your SSN.

4 List Mrst and clicle the name of he trust, estate, or pension trust, %Do
not furnish the TIN of the petsenal representalive or rustee unfess the
lagal entity liself Is not destgnated In the account title) Also see Spacial
rules for partnerships, earlier,

*Note: The grantor also must provide a Form W-6 to trustee of trust.

Note: If no nama is clrcled wiren more than one name ls listed, the
number will be considered lo bo that of the first name listed.

Secure Your Tax Records From ldentity Theft

tdentity theft cocurs when somacne uses your personal informailon
such as your hame, SSN, or other identifying Informalion, vilhoul your
permisslon, to cormmit fraud or other crlmes. An Identily thief may use
your SSN 1o get a job or inay file a tax return using your SSN to receive
a refund.

To reduce your risk:
s Prolect your SSN,
*» Ensurs your employer ls protecting your SSN, and
+ Bo careful whan choosing a tax preparer,

If your tax recaords are affected by idenlity theft and you recsive a
notice from the IRS, respond right away o the name and phone ninmber
printed on the IRS notice or letler,

IFyour tax records are not ourrently atfected by Identlly theft but you
1kink you are at tisk due fo a lost or stolan purse or wallel, questionable
oredlt oard activity or credit raporl, contacl the [RS Idenlily Theft Hotline
at 1-800-908-4490 or submit Form 14039,

for more Information, see Pub. 5027, identily Theft Infarmation for
Taxpayers,

Viclims of Idontily thelt who are experlencing econoinle harm ora
systemio prablem, or are seaking help in resolving tax problems that
hava not been resolved through normat chanhels, may be eliglble far
Taxpayar Advocale Service (TAS) assistarice. You ean reach TAS by
calling the TAS toli-frea case Inlake line at 1-877-777-4778 or TTY/TDD
1-800-829-4059.

Protect yourself from: susplelous emails or phishing schemes.,
Phishing ls the creation and use of emall and wabsltes designad 1o
mimfa legitimate business emalls and wabsites. The most common act
is sending an emal} o a User falsely claiming to be an established
legitimale snterprlse in an altempt to scam the user Into surrendering
private information that will be used for identity thefl,
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The IRS doos not Inltlale contacts with laxpayers via emalls. Also, e
A5 does not request personal detalled Informalton thraugh email or ask
taxpayers for lhe PIN numbers, passwords, or simllar sacret access
informatlon for thelr credit card, bank, or other fhancial accounts.

I you receive an unsollcited emall claiming to he from tha IRS,
forward thls message to phishing@irs.gov, You may also repott misusa
of the IRS name, (ago, or ofher IRS proparty 1o the Treasury Inspector
Genaral for Tax Admialstration (TIGTA) a1 1-800-366-4484. You can
forward susplelous amalls to the Faderal Trade Commisslon at
spam@uce.gov of raport tham ol www.fle.gev/complainl, You can

conlact the FTC al www.Hte.govlidtheft or 877-1DTHEFT (877-438-4338).

I you have baen the vietim of ldentity thelt, see vavw. /dentityTheft.gov
and Pub, §627.

Visht wenwirs.gov/identilyThefl to leara more about [dentily theft and
how o reduce your tisk.

33

Privacy Act Notice

Seclicn 6109 of the Internal Revenue Gode requires you te provide your
correct TIN to persons {including federal ageneles) who are requlred o
fife infarmation relurns with the RS to report Inferest, dividends, or
ceriain olher Incoma patd to yau; morgage Inlerest you pald; the
acquisilon or abandonment of sacured propatly; the cancailation of
debt; or contribullons you mada 1o an [RA, Archer MSA, or HSA, The
parson coflecting this form uses the Information on the form to file
Information relums with the RS, reporiing the abave Information.
Rouling uses of thls Information Include giving it 1o the Departrnent of
Justice for olvll and criminat titigation and to ¢llies, states, the Distilct of
Columbia, and U.8. commonwasiths and possessions for use In
adminislering thelr laws. The Information alse may be dlsclosed to other
counlries under a frealy, to federal and state agencles to enforce civil
and criminal laws, or to federal [aw enforcemant and Intelligence
agencles to combat terrorlsm. You must provide your TIN vihether or
not you are required 1o file a 1ax return. Under sectlon 3406, payers
must generally wlthhold a percentage of taxable interest, dividend, and
certaliy other payments to a payae wheo does not glve a TIN to the payer.
Cortaln penallios may also apply for providing false or fraudutent
Information.
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Town of Berryville

Vendor Registration

Please fill out the information below and the attached W-9 form to be
registered as a vendor with the Town of Berryville.

Your company’s legal name:

Business Type:

What kind of products/services does your company offer?

Company Website:

Company Address ;

City

State ZiP Code

Name of person representing the company:

Phone . Fax:
Email :
Payment Method; Check P-card

*If you accept VISA, you are required to accept P-card payments.

For Town Office Use Only

Cerlificate of Insurance Required; Yes No

Contractor's License Reguired: Yas No

34
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Berryville Town Council Meeting Iltem Report Summary

11 April 2023
item Title:
Employee Manual Review and update 2023

Background/History General Information

Berryville’s current employee manual was adopted in 2014 and has been amended several times. A
comprehensive update has been deemed desirable and was undertaken in early 2023. Department
Heads and Town Manager provided comment and direction. The current draft reflects
recommended text to comply with federal and state regulation as provided by Berryvilie’s risk-
sharing insurance advisor, VRSA.

Personne! Committee reviewed the prospective manual at their meeting 27 February 2023. A draft
reflecting committee’s recommendations was provided to councilmembers for review/comment 15
March 2023, No further revisions were requested.

Findings/Current Activity

In addition to adoption of proposed employee manual, staff requests consideration of revisions to
current Resolution for a Drug-Free Workplace. The current resolution includes a reference to a
section title of the former employee manual which has not been carried over into the proposed
employee manual.

As this policy was adopted by resolution, staff recommends replacement as a separate motion.
Drug-Free Warkplace policies are a prerequisite for consideration for federal grant funding of any
amount. Proposed text based on VRSA recommendations is provided.

Financial Considerations
None.

Schedule/Deadlines

None.

Other Considerations
None

Attachments
1. Draft Employee Manual
2. Existing Resolution for a Drug-Free Workplace
3. Draft Resolution for a Drug-Free Workplace
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Recommendation

1. Approval of Employee Manual as presented.
2. Recission of existing Poficy for a Drug-Free Workplace and adoption of a replacement policy
by resolution.

Sample Motion

“I move the Council of the Town of Berryville adopt the proposed Employee Manual, and I move
to rescind the current Resolution for a Drug-Free Workplace and adopt the Resolution for a Drug-
Free Workplace as presented 11 April 2023."
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Report of the Department of Public Works

April 5, 2023

General Information

| have been working on the FY Paving and Concrete bid offering and should have
everything ready to go out for bids after the Council approves the offering.

The water improvement project phase on Josephine Street is moving along well
and the railroad bore is set for the week of April 17t through April 24" .

The street trees slated for elimination have been removed. Temporary patching
has been installed until concrete can be installed. Concrete patches (where
required) will be completed as part of our Paving and Concrete bid items be
offered this FY.

Water
We experienced no water breaks during the past month.

The water meter upgrade on Treadwell Street is nearing completion and the new
water main on Crown Street will be completed within the next two weeks.

Sewer

Public Works staff will soon begin inspection of areas of concern, as identified in
the 1&I study.

Paae 116 of 191




BERRYVILLE POLICE DEPARTMENT

101 Chalmers Ct., Suite A, Berryville VA 22611

(T) 540.955.3863 (F) 540.955.0207

B:Ernmrvn,{g oliceadmin@berryvilleva.gov
W. Neal White — Chief of Police

MEMO
DATE: 04/05/2023
TO: Town Council
FROM: Chief W. Neal White @
CccC:
RE: Police Department Monthly Report — 04/11/2023

Monthly Activity Report

The activity report for the month of March 2023 is attached to this document.

Public Safety Committee

The Public Safety Committee did not meet in March. The next scheduled meeting of the
committee is set for May 25, 2023.

PD FORM 027 Page10f1 Rev. 05/2021
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| BERRYVILLE POLICE DEPARTMENT

101 Chalmers Ct., Suite A, Berryville VA 22611
(T)540.,955,3863 (F) 540.955.0207

LR policeadmin@berryvilleva.gov

W. Neal White - Chief of Police

Police and Security Report

Year To Date March February
Month/Year: March 2023 2023 2023
Complaints Answered
911 Hang Up: 1 0 1
Alarms: 22 9 7
Animal Complaint: 28 8 11
Assault: 8 2 2
Assist County: 20 5 8
Assist EMS and Fire: 35 19 6
Auto Larceny: 0
Burglary: 1 1 0
Civil Complaints: 25 14 6
Disturbance: 7 1 4
Domestic Disturbance: 8 3 4
Driving Under the Influence y) 2 0
Drunk In Public: 0 0 0
Fraud: 8 4 2
Larceny: 14 6 5
Harassment/Intimidation: 3 2 0
Homicide: 0 0 0
Identity Theft 1 1 0
Juvenile Related: 12 3 3
Mental Health Crisis: 38 12 13
Narcotics Related: 1 0 1
Noise: 10 2 2
Public Service: 0 0 0
Sexual Assault: 0 0 0
Robbery: 0 0 0
Shoplifting: 0 0 0
Suspicious Activity: 31 9 7
Trespassing: 1 1 0
Vandalism: 10 2 5
Welfare Check: 26 8 5
Miscellaneous Complaints: 160 63 42
Total Complaints Answered: 472 177 134
PD FORM 039 Page 10f3
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l BERRYVILLE POLICE DEPARTMENT

101 Chalmers Ct., Suite A, Berryville VA 22611
(T)540.955.3863 (F) 540.955,0207

ARG policeadmin@berryvilleva.gov

W. Neal White — Chief of Police

Police and Security Report (Continued)

Year To Date March February
2023 2023 2023

Traffic
Accidents Investigated: 13 i} 7
Assist Motorist: 0 0 0
Child Safety Seat Install: 1 0 0
Funeral Escort: 9 2 3
Hit & Run: 2 0 1
Parking Tickets: 92 29 47
Traffic Warnings: 44 26 10
Traffic Summons Issued
Defective Equipment: 0 0 0
Driving Suspended: 0 0 0
Expired Inspection: 0 0 0
Expired Registration: 1 0 0
Fail to Obey Highway Sign: 16 7 6
Fail to Obey Traffic Signals: 0 0 0
Fail to Stop/Lights & Siren: 0 0 0
Fail to Yield Right of Way: 1 0 0
Hit and Run: 0 0 0
No Liability Insurance: 0 0 0
No Operator's License: 1 0 1
No Seat Belt: 0 0 0
Reckless Driving: 1 0 0
Speeding: 14 10 2
Miscellaneous Summons: 4 1 1
Total Traffic Summons Issued: 38 18 10
Found Open at Businesses in Town
Doors: 3 1 0
Windows: 0 0 0
Garage Doors: 0 0 0
PD FORM 039 Page 2 of 3
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Criminal Papers Served
Abduction:

Arson:

Assault and Battery:

Assault and Battery on Police Officer:

Auto Larceny:

Breaking and Entering:
Capias:

Disorderly Conduct:

Driving Under the Influence:
Drunk In Public:

Fail to Obey Police Officer:
Fail to Pay Parking Ticket:
Forgery:

Fraud:

Homicide:

lllegal Drugs/Paraphernalia:
Larceny:

Possess Alcohol Underage:
Protective Order Violations:
Rape:

Resisting Arrest:

Robbery:

Shoplifting:

Trespassing:

Vandalism:

Weapons Violation:
Miscellaneous Criminal Arrests:

Juvenile Detention Order Totals:

Total Criminal Arrests:

PD FORM 039

BERRYVILLE POLICE DEPARTMENT

101 Chalmers Ct., Suite A, Berryville VA 22611
(T)540.955.3863 (F) 540.955.0207

policeadmin@berryvilleva.gov
W. Neal White - Chief of Police

Police and Security Report (Continued)

Year To Date
2023
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TOW F
BERRYVILLE

Police and Security Report (Continued)

' BERRYVILLE POLICE DEPARTMENT

101 Chalmers Ct., Suite A, Berryville VA22611
(1) 540.955.,3863 (F) 540.955.0207

policeadmin@berryvilleva.gov
W. Neal White — Chief of Police

Response to Resistance
Total Community Interface

Total Enforcement Contacts

Physical Custody

Reported Force Involved
Administrative Review - Justified
Administrative Review - Not Justified
Complaint of Injury - Arrestee

Medical Treatment for Injury - Arrestee
Complaint of Injury - Officer

Medical Treatment for Injury - Officer

Type of Force Involved
Compliance Hold / Open Hands
Takedown

Strikes (Hands / Knees)
Chemical Sprays (0.C.)

Impact Weapon (Baton)
Mechanical Non-Lethal

Firearm

Arrestee Demographics
White Male

Black Male
Other Male
White Female
Black Female
Other Female

PD FORM 039

Year To Date
2023
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Town Council Agenda Item Report Summary
April 11, 2023

Item Titie
Community Development Update

Prepared By
Christy Dunkle

Planning Commission

The Planning Commission met on Tuesday, March 28, 2023. To discuss short-term rental
regulations. A synopsis of the meeting is included under the Deputy Town Manager’s staff
report.

Their next meeting is scheduled for Tuesday, April 25, 2023 at 7:00 p.m.

Berryville Area Development Authority
The BADA did not hold a meeting in March. Their next meeting is scheduled for Wednesday,
April 26, 2023 at 6:00 p.m.

Architectural Review Board

The ARB met on Wednesday, April 5, 2023 and discussed the following item:

Sign Review
Vincent Petti, Owner, Petti Pest Control, LLC, is requesting a Certificate of
Appropriateness in order to install a 12 square foot wall sign on the building located at
310 N. Buckmarsh Street, identified as Tax Map Parcel number
14A2-((A))-4, zoned C-1 Commercial. Approved as presented.

Their next meeting is scheduled for Wednesday, May 10, 2023 at 12:30 p.m.

Tree Board
The Tree Board has not met since the last Council meeting.

Board of Zoning Appeals
The BZA has not held a meeting since the last Council meeting.

Berryville Celebrates 225 Committee

Local authors will be featured at an event on Saturday, April 8. An art show featuring local
artists will be on display through the end of the month.
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Town Council Agenda Item Report Summary
April 11, 2023

item Title
Construction Project Update

Prepared By
Christy Dunkle

Shenandoah Crossing Subdivision

- 82 single-family homes

- Developed by D.R. Horton, Inc.

- Zoned DR-2 Detached Residential

- Cluster layout

- HOA-maintained facilities

- Town staff identified concrete repairs needed prior to street acceptance

- Final paving has not occurred, snow removal will be the responsibility of the developer
until the streets become part of the public road system

- Allhomes have been completed

- Staff continues to meet with the developer to discuss as-built drawings and bond
reduction

Fellowship Square Subdivision
- 50 single-family homes
- Zoned DR-4 Detached Residential
- Cluster layout
- HOA-maintained facilities
- All 50 lots are constructed

Hermitage Phase V
- 71 single-family homes
- Final phase of Hermitage subdivision (started 2000}
- Zoned R-1 and DR-1
- Phase V will have HOA oversight, other phases will not be affected
- Staff continues to meet with the contractors to assure state and local compliance

Commercial Site Plan — 410 Jack Enders Boulevard
- LGV Group, LLC began site work for two warehouse buildings approved by the BADA in
May, 2022
- Itis anticipated that the first structure will be completed by April of 2023
- Avribbon cutting is planned for Monday, May 15
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Cash Balance Report
Period Ending 3/31/2023

Town of Berryville
4512023 3:24 PM Page 1/3

100~ 1140000 0000 B/C OPR -$7,966.03

501-1140000-0000 BIC OPR -$367,349.17
502-1140000-0000 B/C OPR -$13,083.93
Bank 1 Total; -$388,378.13

100~1149000 0000 B/C NOW $9,461,725. 09

501-1149000-0000 B/C NOW $1,629,145.83
502-1149000-0000 B/C NOW $6,194,5651.05
Total: $17,285,421.97

Bila

100~1 121000-0000 CASH! BC PAYROLL $39,617.1 3

501-1121000-0000 CASH/BC PAYROLL $1,098.63

502-1121000-0000 CASH/BC PAYROLL $636.56
Bank 3 Total: $41,35222

e

100 1123000- 0000 BCICIF’ CD $697,870.04

501+1123000-0000 BC/CIP $3,698,192.86

§02-1123000-0000 BC/CIP $3,990,385.16

Bank 4 Total: $8 186,448.05

100-1 128000 6000 BCISWMGT ch $470 696 61
Bank 5 thal' ] $470,695.61

100-1131000-0000 PD ASSET FORFEITURE $27 291.93
Total: $27,291.93

160-1124000-0000 BC/RDA DEBT SER RES $111, 679 638
Bank 7 Total; $111 ,679,&8
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Cash Balance Report
Period Ending 3/31/2023

Town of Barryville

4/6/2023 3:24 PM Page 2/3
400-1125000-0000 BCG/PPTRA RES $52.28
501-1125000-0000 BC/PPTRA RESERVE $0.00
502-1125000-0000 BC/PPTRA RESERVE $0,00
Bank & Tolal: $52.28

e I e
% 2 1

$947 06
$947.06

502-1155000-0000 BC/VRA Reserve Account $470 000. 00
Bank 16 Total: $470,000,00

100-1126000-0000 Cash BC/Proffers Resarve $00,647.76

501-1126000-0000 CASH/BC Proffars Reserve £0.00
502-1126000-0000 CASHIBC Proffers Reserve £0.00

Bank 11 "l ota! _ $90 547 76

100-1135000-0000 BIC PERFORMANCE BONDS $11, 291 14
Bank 2 :Folal: $11,291.14

R A AR TR AR

3alalL

100 1130000 0000 CASH/BB&T MM+ $68,529.93
501-11430000-0000 CASH/BB&T M+ $0.00
502-1130000-0000 CASH/BBAT MM+ $0.00
Bank 13. Total; $68!529.93

PRI

100-1133000-0000 PD Confributions
Bank 14 Total

L LT TP L Y L s)

Bank 18 Total: $0.00

TN

Goi=iB07.0326
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Cash Balance Report
Period Ending 3/31/2023

Town of Berryville

4/5/2023 3:24 PM Page 3/3
108-1147000-0000 BC PSN Deposit Acct -$30.42
501-1147000-0000 BC PSN Deposit Acct, $10.65
502-1147000-0000 BC PSN Deposit Acct. $19.77
...... oBEKiE Towk T TUR0M0
Tolal Cash Balance: " $26,380,581.61 |
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Check Listing

Date From: 3/1/2023 Date To: 3/31/2023
Vender Range: 4IMPRINT, INC, - ZUKOWSKI FLEET SERVICES INC

Town of Berryvllle

04/03/2023 11:41 AM Page: 1 of 3
Check Number Bank  Vendor Date Amount
7945 1 AMHERST FAMILY PRACTICE 03/03/2023 $134.00
7946 1 ANGELA R DREW 03/03/2023 $201.86
7947 1 AUSTIN WAYNE MCMANAWAY 03/03/2023 $151.84
7948 1 BARBARA K BELL 03/03/2023 317728
7949 I CORE & MAINLP 03/03/2623 $16,358.61
7950 1 DESIGN PLASTIC SYSTEMS, INC 03/03/2023 $8,400.00
7951 1 Gwen Malone 03/03/2023 $40.00
7952 | Joiner Micro Laboratories, Ine, 03/03/2023 $121.00
7953 1 Kim §. Kemp 03/03/2023 $40,00
7934 | Krishan Mathue 03/03/2023 340,00
7955 1 Mstthew Andrews 03/03/2023 $460.00
7956 1 MICHAEIL EUGENE BELL JR 03/03/2023 $40,00
7957 1 Michelle K. Mavino 03/03/2023 §40,00
7958 1 PENNONI ASSOCIATES INC 03/03/2023 $16,398.97
7959 i PRESTON 8§ FUNK 03/03/2023 $110.60
7960 1 Red Bud Supply 03/03/2023 $47.54
7961 i SAID ABDUL BARI MOHMAND 03/03/2023 $207.28
7962 1 Sheryl Reid 03/03/2023 $40.00
7963 1 Stuart M. Perry, Ino 03/03/2023 $550.64
7964 1 Total Pest Services, Inc 03/03/2023 $397,00
7963 1 VALLEY CYCLE CENTER 03/03/2023 $86.33
7966 l VIRASEC IT Support Services, Ine. 03/03/2023 $1,533.00
7967 | William Steinmetz (3/03/2023 $40.00
7968 | AUSTIN WAYNE MCMANAWAY 03/09/2023 $50.02
7969 i BALLARD JAMIEA 5248 03/69/2023 $60.00
7970 1 FRAZIER & FRAZIER INC 03/09/2023 $6,675.00
7971 1 Keith Dakon 03/09/2023 $50.00
7972 1 LANGUAGE LINE SERVICES INC 03/09/2023 $3.45
7973 i Michelle M, Jones 03/09/2023 $900.00
1974 i PENNONI ASSOCTATES INC 03/09/2023 $1,072.00
F975 f Quadient Tne 03/09/72023 $684.00
1916 I ST MARY EPISCOPAL CHURCH 03/69/2023 324045
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Town of Berryville

Check Listing

Date From: 3/1/2023 Date To: 3/31/20623

Vendor Range: 4IMPRINT, INC. - ZUKOWSKI ELEET SERVICES INC

04/03/2023 11:41 AM Page:20f3
Check Number Hank  Vendor Date Amount
7977 1 Tyler Technologies 03/09/2023 $258.48
7978 1 VALLEY ICELLC 03/09/2023 $86.33
7979 { ;‘gggl" JACOR W & GEORGINA MARIA GONZALEZ  03/09/2023 $427.70
7980 1 BERRYVILLE AUTO PARTS 03/15/2023 $285.41
7981 I BLOSSMAN GAS INC 03/15/2023 $81749
7982 i Clarke County Animal Shelter 03/15/2023 363,24
7983 | COMBS WASTEWATER MANAGEMENT LLC 03/15/2023 570,00
7984 ! DIANE M HARRISON 03/15/2023 $261.86
7985 1 FIGERT SYDNEY KING 10759 03/£5/2023 $34.00
7986 1 Mationwide Retirement Solutions 03/16/2023 $575.00
7987 1 PENNMNONI ASSOCIATES INC 03/16/2023 $1,376.00
‘7988 1 VIRASEC IT Support Services, Ine, 03/16/2023 $2,325.47
7989 1 RERRYVILLE AUTO PARTS 03/23/2023 $219,37
7990 1 H26 Pipe Cleaning LLC 03/23/2023 $3,750,00
7991 i Municipn! Safety Sales 03/23/2023 $383.95
7992 i PENNONI ASSOCIATES INC 03/23/2023 $50,129.50
7993 1 PLAYGROUND GUARDIAN LLC 03/23/2023 $675.00
7994 i Robinson Farmer Cox Associates PLLC 03/23/2023 $20,000,90
7995 1 The Winchester Star 0372312023 $1,080.02
7996 1 THOMSON REUTERS 03/23/2023 310400
7997 £ Treas Association of Virginia 03/23/2023 £250.00
7998 i Treasurer of Frederick County 0372372023 $5,022.04
7999 i Treasueer of Virginla « DEQ 03/23/2023 $600,00
8000 H VALLEY REGIONAL ENTERPRISES, INC. 03/23/2023 $5.00
8001 1 VUPS 03/23/2023 $71.70
8002 1 CONSOLIDATED ELECTRIC 03/29/2023 $4,774.50
8003 i CORE & MAINLP 03/29/2023 $26,994.39
8004 1 General Hxcavation, [ne 03/29/2023 $319,562,25
8005 1 Gwen Malone 03/29/2023 $40.00
8006 ! MICHAEL EUGENE BELL IR 03/29/2023 $40.00
8007 1 Michelle X, Marino 0312972023 $40.00
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Town of Berryville

Check Listing

Pate Fron: 3/1/2023 Date To; 3/31/2023

Vendor Range: 4IMPRINT, INC. - ZUKOWSKT FLEET SERVICES INC

04/03/2023 11:41 AM Page: 3 of 3
Check Nuwiber Bank  Vendor Date Amount

8008 | Minnesota Life Insurance Co. 03/29/2023 $194.13
8009 1 Nationwide Retirement Sotutions 03/29/2023 $575.00
8010 i PENNONI ASSOCIATES INC 03/29/2023 $24,570.258
8011 1 Sheryl Reid 03/29/2023 $40.ﬁﬂ
8012 1 The Hall Company 03/29/2023 $2,316.43
8013 1 ‘The Winchester Star 031292023 $225.00
8014 I Thomas Randali Parker I 03/29/2023 $40.00
8015 I William Stelnmetz 03/29/2023

Totals By Fund
Checks Volds Total
100 $98,626.47 $86.33 $98,540.14
501 $415,934.71 $415,934.71
502 $9,199.20 521937 $8,979.83
Totals: $523,760.38 $305.70 $523,454.68
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00100000 KK XN XT237 20230354

BANK OF AMERICA %%

BERRYVILLE TOWN QF
Purchasing Card March 01, 2023 - March 31, 2023 Company Statement

Malt Billing Inquiries to: Stalement Date , e 0373123 | { Pravicus Balance e wne $122,7158,12
BANKCARD CENTER
PO Box 660441 Payment Due Date wnsmsammee GH251231 Paymonts .cuenemonomnse... =$122,7156,12
Dallas, TX 752660441 Days In Blilng Cycle s psrimeniens 3T LGRS s vemeaereres vivnennnan "$126,84
TTY Hearing Impalred: redi Limi $500,000 $0.00
D[af“?f‘v' Cash lelt PO T T T T P L L T L IO AP P AP 30 PUI'ChﬂEeS PO L N L TR R TR UL T A A AR R R $103I307‘23
TO!E] Pa mont D"e B TR e 103 4180.39 QlherD BIS o serissmensee e, $0.00
Quiside the U.S.; y $103, © s
1.500.953.6056 24 Hours Overlinit Fa8 i oo 30,00
Late Paymem Fae wuunenmmisnene. $0.00
For Lost or Stolen Card:
1.8808.449.2279 24 Hours Cash Fees . . $0.00
OEr FOES ersearmmsrsnssesmenssessssnnces. 30,00
Financa Chargs ...cunmmimsimmnimmns $0.00
Currend Balanco ..eee e 9103,180.38

Please do not send payment, Your automatic paymen {s scheduled lo be credited lo this accoua on 23,

Global Gard Aceess - your card information whenever, wherever and howevar you naed It From lhe dashboard, you cen qulckly check your credit Bmit,
hatanos, avallable credlt and recent card activity. Other features fike View PIN, Change PR, Lock Gard and Alerls help you keep your card secure. For
added convenience, you can easily view or download your current slalement up lo 12 months of past staterments. Vislt wyaw bofa.comfglobaleardaccess to
reglster your card and start using Global Gard Acgess today,

Accounl Number Purchases and
Credil Limit Cradfts Cash Other Depils Total Aclivity

2271512 03448039 0324039 471529%201837247
Aesotit Number- S,

March 01, 2023 - March 31, 2023

Total PAYINERLDUS v rcmensmmmscsnsennn. $108,180,38
Payment Due Date ..o 04125/23

BANK OF AMERICA Enter payment amount
0 BOX 15731 : o
WILMINGTON, DE 14886-5731

BERRYVILLE TOWN OF
STE A Mail thls coupen aleng wiih your chack payabie to:
101 CHALMERS CT BANK OF AMERICA

BERRYVILLE, VA 22611-1387

This Is an elecironlo reproductian of your stalement and may niot contaln all of ihe disclosuras included with your original statement,

N
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Posting payments: Paymanls recelved by mall al the retsiltance address shown on lhe Payment Coupon portlan of the face of this stalement
oh a banking day will bo posaled to your accounl an the day recelved. [f we recaive your mailed payment on a non-banking doy, we wiil postit to
your agcolnt on the next banking day, There may be a delay of upte & banking days In posling payments made at a locallen olthor than the
mailing address llsled on the (ront of your payment coupen.

Service for the hearing lnpafred (TTY/TDDY): We accept calls made through relay services {dial 711).

Telephona monitoring: For lhe puiposes of monitering and Improving the qualily of service, Bank's supsrvisary personnel may listen 1o andfor
record talephone calls belwaon Bank employees and any person acting on Gompany's behalf,

I case of ervors or guestions about your bl Errors or quastions abott your blll must be recelvad In wilting no fater 1han 60 days after we
sent you the first statentent on which the error or problein appaared. Please mail this information to BANICCARD CENTER, PO BOX 660441,
DALLAS, TX 76268-0443. Your leiter must include ke following information:

, The company name, oardhalder hame and account number In question,

. ‘The dollar amount of the suspected arror,

. A wilten descrlption of tha error and why you belleve there Is an eiror. If you need more informalion, describa the ltem you are unstre about,

Gustomer Service! For questlons regarding transaotions, general assistance, and
reporing fost and slolen cards, cail:

Within he 1.8, Oulslds the U.S.
1.800.449,2273 1.509.353.6656

{cotect calls accapled)

Thank you for your btisiness,

Bosting payments; Payments recelved by mall al the remiltance address shown on the Payment Goupon pordion of the fags of this
statement oh & banking day vill be postad {o your account on the day recelved, If we receive your mailed payment on a non-banking day, we
vilil past it to your nccount on the next banking day, There may be a delay of up Lo 5 banking days [n posting payments made at a focation
other than Lha raalling address fisted on the front of your payment coupon.
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BANK OF AMERICA 75

BERRYVILLE TOWN OF

March 01, 2023 ~ March 34, 2023

coount Number Purchases and
Gredil Limif Cradils Cash Gther Debils Tolal Aclivily

ATWELL, BRADLEY

0.60 0.00 G1.20 81.20

=]
[=1
o

BOOR, RICK

|

16,000 0.00 0.00 3,760.48 3,760.48
BOOTH, KEVIN

|

1,000 000 0.00 268,63 25083
BUSSERT, ERNIE

|

0,000 0.00 0.00 23,223.41 23,223.41
CULP, PALL

|

5,000 0,00 0.00 . 846.57 846,57
DALTON, KEITH

|

56,000 0,00 400 16,008.92 18,008.92
DORSEY, DANIEL

0.00 0,00 80,00 80.60

o
o
o

DUNKLE, CHRISTY

%|
(=]

0.00 0.00 75.00 75.00

ELLIOTT, RALPH

|

5,000 0.00 0.00 662.50 862.50
FERREBEE, DARRELL

0.00 0.00 386.92 385.92

e
8

JOHNSON, KAREN

|

1,000 0.00 0.00 33.05 33.05
KERN, JODIL

|

5,000 0,00 0.00 327.00 627.00
LAMBERT, TRAE

0,00 268.64 268.64

o
g
3

LINK, BRIAN

|

5,000 .00 0.00 2085 28.85

MILLER, TAMARA

|

50,000 0,00 0.00 47,32091 41,32094
POULIN, GYNTHIA

|

1,800 0.00 0.00 59,00 59.00
SHEETZ, GULLEN

|

500 0.00 0.00 170,39 170.38
STOVER, KEITH

|

5,000 126.04 0.00 1,040.87 514.13
WHITE, NEAL

15,800 0.00 6,404,082 6404.02

Posling Transaclion
Dale Dale Desoriplion

Number MCC Charge _ Credit

BERRYVILLE TOWN OF: tal Activity
Accoant Nuiibor AT SR : »$122,718,12
q3j24 03124 AUTO PAYMENT DEDUCTION ae7i 122,745.12

Padae 134 of 191




BANIKOFAMERICA

Paosting Transaction
Pale .

Date_

Dascription

3

BERRYVILLE TOWN OF

RN
March 04, 2023 - March 31, 2023

Page 4 of 6

Referance Number

Charge

RED APPLE BERRYVILLE _BERRYVILLE VA

24003223075752002355734

03!07
03/25
03130

_.0al30

"BROY & SON PUMP SERVICE 5409553028 VA

HI-VAC CORPORATION
BERRYVILLE AUTO PARTS  540-8651202 VA
Y SERVIC 086-474-3391 MD

24941603000200757001 164

24073143067900016100036 17989 1,.200.29
740-374-G608 OH 246921630841008365116966 57122 403.03
24327433088630400446172 5533

" 03106

v

" BERRYVILLE TRUE VALU

BERRYVILLE VA

24861973068091400000169

03/i0 0309  FISHERAUTOPARTS 009 BERRYVILLE VA 24431063069200824400148
03122_03/24 FISHER AUTO PARTS 008 BERRYVILLE V. 24431063081200824400176

BUSSERT;ERNIE
Aocount Nitnibor?

03101

02428

IN JOINER LABS, LLG  540-3477212 VA

24602163050102436998140

03102 Q02 AMZN Mktp US*HD21v7631 Amazn.comfbliWA 24692163061103574754863 5842

03/06 03/03 COYNE CHEMICAL CROYDON  PA 24137463062300766036066 5169 2,285,08
03/08  03/08 MCMASTER-CARR 630-834-8600 L. 24789303066528600168873  60BS 30109
03100 03/06 USA BLUE BOOK 800-540-1234 {L 24840453067636000047444 5085 65,65
03108 03/08 USA BLUE BOOIK 800-548-1234 1. 24940453067636000040301 5085 58,16
0310  03/08 COYNE CHEMICAL CROYDON  PA 24137463068300728084500 6160 247220
03110 03/08 COYNE CHEMIGAL GROYDON  PA 24137463068300720084672 5169 2,460,390
0313 03fiC CONTROL EQUIPMENT COMPANY540-4440386 VA 24000873089544104333136 6074 1,161.63
03116 0318 GREENS SEPTIC SERVICE  540-9552060 AZ 24442023073000016121671 4400 450,00
0315 03H4 LSA BLUE BOOK §00-548-1234 IL 24940463073636000040228 5086 98,70
0316 BIHS USA BLUE BQOK 600-548-1234 1L 24940453074636000048849 5085 334.60
03120 0317 MCMASTER-CARR 630-834-9600 1L 24704303070576900092322 5085 249,87
03722 0321 AMZN MKip US'HCBRI2YQT  Amzn.com/biliWA 24692463000108331072754 5942 22,46
63122 0320 MCMASTER-CARR 630-834-9600 iL 24789303080589200204162 5085 782.04
0322 03124 HARBOR FREIGHT TOOLS 695 WINCHESTER VA 24231683081400025499136 5251 62.91
G322 03 RIDDLEBERGER BROTHERS  540-434-1731 VA 24915073084207414600018 17114 1,590.00
03123 03/21 MCMASTER-CARR 630-834-9800 1L 24789303081693600081328 5085 79.82
03123 03/22 AMZN tMKip US'H76Z280V0  Amvan.contblliWA 24682163081109238267190 5042 267.7¢
03/24 03/23 GOYNE CHEMICAL CROYDON  PA 24437483002300734577381 5169 2,924,600
03127 0324 USA BLUE BOOK 800-548-1234 {L 24940453083636000043880 5085 86,94
03127 0324 USA BLUE BOOK 800-548-1234 {L 24840463003636000044110 5086 31252
03/27 03/24 DGS DCLS WATER TEST IITS 804-7060447 VA 24766423084120044248951 734 1,236.,32
03127 03124 PGS DCLS WATER TEST KITS 804-7050447 VA 24765423084120044248093 8734 7622
oI 03j24 BERRYVILLE TRUE VALUE BERRYVILLE VA 24801973084091402000324 52561 51.06
Gafzg8 03i27 USA BLUE BOOK 800-848-1234 IL. 24940453086636000043416 5085 165,02
03/29 03128 USA BLUE BOOK 800-540-1234 IL 24940453087636000047648 6085 74.20
03/29  03/28 24755423088130080493632 2,027.67

CUL

0303 03/02 SYAPLS7374402157000002  877-6267755 NJ 24164073061105970132785 5111 80.08
03108 03/07 STAPLST874402167000001 877-8267755 N 24164073066105010132762 5111 139.00
03113 0340 STAPLSTE05887533000001 877-0267755 NJ 24164073069105080511540 51114 59,15
0313 03112 AMZN Midp US*HGB3K20NT Amazn.comvbilWA 24692163071101284541348 5042 1798
0343 03/22 USPS PO 5107660300 BERRYVILLE VA 24137463082001434101577 0402 1023
03124 03123 STAPLS700679964G000001 677-8267755 N 24184073002105220130460  5H1 12692
03130 03129 AMZN Mkip US'HY2637D00  Amzn.com/billWA 24602163088101510044720 5942 234,80
03130 03/20 AMZN Midp US*HY4P0B141  Amzn.comMIIWA 24692163088101583608377 5942 11.99
0330 03/29 STAPLS7375491324000001 877-B267765 NJ 24164072008105280308504 5111 61.99
03/30  03/30 AMZN Mxlp US*HYEOTESGO  Amzn.com/bliWA 24602163069101698899678 5042 20.97
03/31 03/30 AMZN Migp US'HYOKI6ZF2  Amza.comMlliwA 24692163089102130784280 5942 20.05
0331 _03/34 AMZN Midp US*HYS024UQ0 Amzn.com/bIIWA 5942

DALTON, KEITH R gty

‘Account Numbers

03124
03721

03120
03120

REPUBLIC SERVIGES TRAGH 806-576-5646 AZ

10,000,60

DORSEY; DANIE
-Account Numher:$

REPUBLIC SERVICES TRAGH 866-576-5548 AZ

03/01

0228

03720

03!17

50 *CLARKE COUNTY HISTORIBeryvills VA

24692163076105364208666

7904
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GO1G00XKXXKXX KRN KKT 23720230331

BANK OF AMERICA ¢

BERRYVILLE TOWN OF

March §1, 2023 - March 31, 2023

Posting Transacfion
Dale_ Dale

' Credit

otlylty
652,50

3143076000015700016
16

.
24073

BROY & SON PUMP SERVICE BERRYVILLE VA
_BROY & SON PUMP SERVICE BERRYVILLE_VA

03720 03/7
033003128

Stivity
5492

GIANT MARTINS #6550  BERRYVILLE VA 24692163061 104005208647
BERRYVILLE TRUE VALUE BERRYVILLE VA 24801973060001402000026 5261
FISHER AUTO PARTS (08 BERRYVILLE VA 24431063076200824000147 5533
BERRYViLLE TRUE VALUE BERRYVILLE VA 248049730810091406000298 5251
'lRWi!.LE VA 24431063084200824700126

24692163061103062220250
24137463066001442030156

aws.amazon.coWA

Amazon wab saivices

A

03101 VA DMV ONLINE BILLING PAYS 24756423061 130616490351
03/22 MSFT * EO100MMUST  MSBILLINFO WA 24430093081460014010278
0322 MSET * EO{0OMMIC2R_ MSBILLINFO WA 24430893081400814095360

- BERRYVILLE TRUE W\LdE BERRYVILLE VA 24801973060001404000106
SERRYVILLE AUTO PARTS  540-9551292 VA 243274330765674301059750 6533

oolol 02028
03/20 03717 _
LINK, BRIAN

""" A ERET : A41,32091

03/08 03103 RAPPAHANNOCKELECTRICCOOP EBILLMYREC.CVA 24231608308274700 5,(018.86

03/06 03/06 COMGCAST 800-COMCAST MD 24652163065106804090468 122,81

0343 0310 RAPPAHANNOCKELECTRICCQOP EBILLMYREC.CVA 24231683069747006204133 §06.77

03116 0315 RAPPAHANNQCKELECTRICCOOP EBILLMYREG.CVA 2423168307474 7006372605 110,03

03/17 0316 RAPPAHANNOCKELEGTRICCOOP EBILLMYREG.CVA 2423168307574 7006404156 9,317.73

0347 03116 RAPPAHANNOOKELECTRICCOOP EBILLMYREG.GVA 24231683075747006404248 10,000.00

Q3/20 0317 USPS PO 107560300  BERRYVILLE VA 24137483077001448013626 31500

03120 0318 REPUBLIC SERVICES TRASH 866-576-5548 AZ 24941663077083754187806 4,191.82

Q3/20 03H8 RAPPAHANNOCKELECTRICCOOP EBHLLMYREC.CVA 24231683077 147006405822 8,154.91

Q3129 0329 REPUBLIC SERVICES TRASH B86-576-5618 AZ 2494 1663079003747937224 £0,00

0321 03420 FEPUBLIC SERVICES TRASH 866-578-5540 AZ 24941663079083745245844 7,540,08

Q327 G3125 COMCAST 800-COMCAST MD 24692163084100908735803 159.64

Q327 0325 VERIZONWRLSS'RTCGCR VB $00-922-0204 FL 2469216306841010877358363 1,089.08

G327 03125 VERIZON BILL PAYMENT  800-VERIZON FL 24692163084101072001062 452,84

03/27_03/25 VERIZON Bl PAYMENT _ 800.VE ;

POULIN, GYNTHIAZ il o 3 tal Aollyity
“Agéount Nuii s b ST ; R Hri 00

0380318 ]

Q3fo1 02028 BERRYVILLE AUTO PAR 24327433050499800434485 16.7¢
Q3/03 03/02 GIANT MARTINS #6550  BERRYVILLE VA 24692163061104005203638 5411 13.64
Q340 G3/09 BIG DADDY AUTOMOTIVE LLG BERRYVILLE VA 24247603068200152143218 7538 20,00
Qaf27 93}?4 BERRYVILLE AUTO PARTS _ 540-9551202 VA 24327433063604600886681 _ 5533 119.96

ket il Aaekos <t L)
4302 03101 BERRW(LLETRUEVALUE BERRYVILLE VA 24301973061091406000038 5261

03j06 03/03 LOWES Ho2724* Winchester VA 24692163062104415166214 5200 12046
03/08 03103 LOWES fl02724* Winchestar VA 246921638621048156166222 5200 126,84
Q3/06 0303 SHADE EQUIPMENT CO-WINCHEWINGHESTER VA 24412003062027013686461 6599 149,30
{3108 03/03 GRAND RENTAL STATION  WINCHESTER VA 24073143064000014200088 7394 39.00
Q3108 03/03 LOWES fla2724* Winchestor VA 74692163062104816166821 5200 126,84
Q300 03/07 BERRYVILLE TRUE VALUE  BERRYVILLE VA 24801973067021408000080 5264 1744
03114 033 FISHER AUTO PARTS 009 BERRYVILLE VA 244310563073200824700012 5533 682
03120 03417 SHADE EQUIPMENT CO-WINCHEWINCHESTER VA 24412903076027013310843  §408 895
0320 03447 SHADE EQUIPMENT COWINCHEWINCHESTER VA 24412803076027013310676 6600 228,70
0320 03417 BERRYVILLE TRUE VALUE  BERRYVILLE VA 24001973077091400000111 5261 31.35
032 03720 BERRYVILLE AUTO PARTS  540-96561202 VA 24327433670586500002377 6633 51.86
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BANK OF AMERICA %5

BERRYVILLE TOWN OF

hfarch 01, 2023 - March 31, 2023
Page 6ol 6

el in

Posting Transaction

Date  Dale Dascription Reference Number Charge Credit
0327 0320 FISHER AUTO PARTS (09 BERRYVILLE VA 24431063080200824300695 12,69

Q3rt 03120 TRACTOR-SUPPLY-CO #0887 WINCHESTER VA 241374630800014802526495 60,95

03/21 03420

Wity

4,82

BERRVVILLE AUTO PARTS BERRYVILLE
03/01 KUSTOM SIGNALS ~ $13-492-1400 K3

03/02 ATET PAYMENT $09-331-0600 TX

03/64 GALLS 859.266-1227 KY

03/06 BERRYVILLE AUTO PARTS 6409551282 VA
0306 BERRYVILLE TRUE VALUE BERRYVILLE VA
03/07 BKT UNIFORMS INC ROANOKE VA
03/00 VISTAPRINT §66-207-4955 MA

0316 BERRYVILLE AUTO PARTS BERRYVILLE VA
03116 GALLS 8592667227 KY

03M7 KUSTOM SIGNALS 2134921400 KS
03/22 BKT UNIFORMS ING ROANOKE VA
03/22 MES/WARREN FIREN.AWMEN 203-364-0620 CT
03/23 SG *BRAZEN SHEEP Perryville VA

03124 TABLECOVERSN 281-533-8932 TX

03124 TABLEGOVERSN 201-533-8032 TX

03/24 GALLS 859-268-7227 KY

03125 AMZN MKIp US*H7FE5VOEE2  Amzn.comfbillvA
0326 AMZN MKIp US*HY4NE23PD  Anzn.com/BIIAA
03128 NJ CRIMINAL 402-035-7733 NJ

03129 AMZN Mkip US*H71YMS192  Amzh.comibiliwa

243274330594908
24247603061500724605174
24065233082812444065324
24435653083762136552171
243274330655258004 79542
24801973066081406000314
24013393086000747244536
24492163087713061844508
24327433074565200644674
24435663076762060435403
2424760307 7500808860231
24013393061002418144383
24055223081003331336586
24692163082109086887234
244521530837 15540856041
24492153083717540660316
2443B5863083762779377460
24692163084101319015036
24692463005102184905950
244021530687862607445676
24692163006100960804237

46.94
319.00
10.00
1,132.94
142.60
145.06
153.93
541,78
98,16
21231
398,08
16,89

Annual Balance Suliject Finance Charges by
Percenlage Rate to Tinferest Rafe Transactiont Type
PURCHASES 0.00% $0.00 £0.08
CASH 0.00% $0,00 $0.00

V = Varlable Rale (rale may vary), Proralional Balance = APR for imited fime on specified lransactions.
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Short-term Rentals Report Summary for Berryville Town Council
11 April 2023
Ttem Title: Short-term Rentals

Prepared By: Jean Petti
Background/History General Information

On 14 February 2023, Town Council tasked Community Development Committee and Public Safety
Committee with drafting text amendments to define and direct the operation of Short-Term Rentals
within the Town.

Public Safety Committee met on 23 February and made the following recommendations: limit STRs
to dwelling units with an emergency contact who is available to be physically present to address
concerns, consider burden of enforcement when drafting ordinance, restrict events, and establish
parking and occupancy limits.

On February 28, Community Development Committee determined that a broad definition should be
considered that includes the requirement for a business license, payment of Transient Occupancy
Taxes, off-street parking, and the maximum number of rooms to rent. The committee also discussed
prohibiting events and signage.

Planning Commission reviewed proposed text amendment below on 28 March and recommended
returning item to Public Safety and Community Development Committees for further revision.

Findings/Current Activity
Proposed definition as presented at Planning Commission:

“Short-term rental” means the provision of « rooni or space that is suitable or intended for
occupancy for dwelling, sleeping, or lodging purposes, for a period of fewer than 30 consecutive
days, in exchange for a charge for the occupancy. Advertisement or operation of a short-term rental
unit requires a business license, remiittance of transient occupancy tax, and is limited (o dwellings
and accessory buildings which hold a Clarke County Certificate of Occupancy. Events are
prohibited. No food preparation or service may be provided to primary renter or guests of short-
ferm rental.

Planning Commission recommends evaluation of parking and occupancy regulation and review of
Winchester’s ordinance and Loudoun County’s draft ordinance.

Financial Considerations

none

Schedule/Deadlines

none

Deputy Town Manager Report
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Other Considerations
none
Attachments

one

Recommendation

Deputy Town Manager recommends that “short-term rentals” be considered for inclusion in
Transient Occupancy Tax Code Art. VIII. - TRANSIENT OCCUPANCY TAX, §16-101. — Definitions.

Also, Hotels, Boarding Houses, Tourist Homes, etc., are categorized in current zoning ordinance as a
Use Permitted by Right or Use Permitted by Special Permit, and it may be timely to discuss which
zoning districts are appropriate for the operation of a short-term rental.

Sample Motion

“I move that Public Safety and Community Development Committees review Planning
Commission’s recommendations at their next regularly scheduled meeting and evaluate current
Transient Occupancy Tax code and zoning district Uses Permifted by Right/Special Permit Uses for
inclusion of text regarding short-term rentals”

Deputy Town Manager Report
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[T] 540/955-1099
[F]540/955-4524
[E] info@berryvilleva.gov

Berryville - Clarle County Government Center
101 Chalmers Court, Suite A

Berryville, VA 22611
www.berryvilleva,gov

TOWN OF
BERRYVILLE
VIRGINIA
DATE: March 30, 2023
TO: Jean Petti
" FROM: Christy Dunkl

cC: Planning Commissioners

ENC./1: Draft Short-Term Rental Ordinance from Loudoun County

RE: Planning Commission discussion about short-term rentals

Jean:

Below is a synopsis of the discussion from the March 28, 2023 Planning Commission concerning
short-term rentals. | have also attached the draft short-term rental ordinance that Mr. Parker
referenced at the meeting. They recommended further discussion at the Public Safety and
Community Development committees.

- The general consensus was concern about enforcement.

- Current requirements to operate a short-term rental are to obtain a Business License
and submit monthly Transient Occupancy Tax.

- Staff reviewed the following draft ordinance with Commission members:

Short-term rental - the provision of a room or space that is suitable or intended for
occupancy for dwelling, sleeping, or lodging purposes, for a period of fewer than 30
consecutive days, in exchange for a charge for the occupancy. Advertisement or
operation of a short-term rental unit requires a business license, remittance of transient
occupancy tax, and is limited to dwellings and accessory buildings which hold a Clarke
County Certificate of Occupancy. Events are prohibited. No food preparation or service
may be provided to primary renter or guests of short-term rental.

- Parking concerns were discussed several times including limiting the number of vehicles,
the ability to use on-street parking, and defining sufficient off-site parking requirements.

- Bedford regulations limited the number of occupants and vehicles.

- Winchester has a consultant handle their registry and application process. They also
have a building department which enables inspections and the ability to address
occupancy complaints.
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5-101

5-669

ZOAM-2018-0001 Short-Term Residential Rental Draft Text (Revised 2-27-2023)
For March 21, 2023, Board of Supervisors Business Meeting

SHORT-TERM RENTAL — RESIDENTIAL ACCESSORY
PROPOSED AMENDMENTS TO ARTICLES 5 AND 8

ARTICLE 5
ADDITIONAL REGULATIONS AND STANDARDS

Permitted Accessory Uses and Structures

(A) Residential,

(21) Short-Term Rental — R_;a dentlal Acccs301“\';.'3"?)}{1‘.5;11311{ to Section 5-669.

Short-Term Rental Residential 'Aécessorv

(A) MOdlfiC‘lthi]S Not Pe1 niitted. Notw1thstandm;1 Sectlon 5-600. this Section

669(C)(5) 5- 669(C)(7) 5- 669(D) andS 669((}) below camlot bemodlﬁed
by-Mmox Spemai Excepuon

(B) :ZRGQISU dtl()ll. :A Shor t—Telm Rental — Rééidential Accessory use shall be

pemntted onlv ona mopeltv that is currently registered by the Operator in
_ accmdance w:th ‘Chapter 1470 of the Codified Ordinances of Loudoun
-'-"3.':.-'}(3011;1tv unless exempl fmm ‘the registration requirement under Section
1470 03

(1) A “Ope'i"é'tm" must_meet the definition of “Operator” under
Chaptei 1470 of the Codified Ordinances of Loudoun County.

@) The annual registration required by Chapter 1470 of the Codified
"""'-i:_-_-_._-":"_-’Oidmauces of Loudoun County must be on display in a conspicuous
“location inside the main entrance into the Short-Term Rental —
Residential Accessory use and included with all advertising
maferials,

(C)  Intensity and Character.

(1) Management Requivements. The Operator, ot a Manager
designated by the Operator, must be available at all times when the

ZOAM-2018-0001 Short-Term Residential Rental
Draft Text, Revised 2-27-2023 for March 21 Board of Supervisors Business Meeting
Short-Term Rental - Residential Accessory

Page |
ATTACHMENT 1
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42 property is occupied by renters to address issues that arise. During

43 all rental periods, the Operator or Managey must:

44

45 (a) Respond by phone or electronic means within 30 minutes
AG and be available to be onsite within 60 minutes.

47

48 (b)  Provide the contact information of the Operator and/or
49 Manager to guests of the Short-Term Renfal — Residential
50 Accessory use in writing prior to the beginning of the rental
51 period. The contact 111f01mation also must be posted in a
52 conspicuous 1ocat10n w1t111n the area being used as the Short-
53 Term Rental — ReSIdenual Accessmv use,

54 , B

55 (2)  Rental Capacity, Tlle fo]lowmg capacﬁv limits apply to a Short-
56 Terin Rental - Remdentlal Accessory use nel mght

57 .

58 (@8  Guest Rooms. “The numbel of rooms used for overnight
59 :"accommodatlons for guebts nust not exceed 4 per parcel if
60 owned in_fee simple ‘or per ownership unit if under
61 condommmm ownelsh]ii.'

s 2

63 Guestapacit\f :

64 ' :

65 Indmdual Scwage Disposal System. For parcels
66 - ser ved by an individual sewage disposal system, the
67 '.__.Itotal numbel of guests permitted per night must not
68 éﬁicéed the maximum_permitted capacity of the
69 5 individual sewape disposal system, as approved by
70 the Health Department.

71 '

72 (ii)  Single Family Detached Development, The total
73 number of guests permitted per night must not
74 exceed a maximum of 8 puests per parcel if owned
75 : in_fee simple or per ownership unit if under
76 condominium ownership, This requirement is not
77 mtended to limit the number of guests that may sleep
78 in each room.

79

80 (i) Multi-family Dwelling Unit Development ox
81 Single-Family Attached Dwelling Unit
82 Development. The total number of guests permitted
83 per night must not exceed a maximum of 4 guests per

ZOAM-2018-0001 Short-Term Residential Rental

Draft Text, Revised 2-27-2023 for March 21 Board of Supervisors Business Meeting
Short-Term Rental — Residential Accessory

Page 2
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84 parcel if owned in fee simple or per ownership unit

85 if under condominium ownership. This requirement
86 is not intended to limit the number of guests that may
87 sleep in each room.,
88
89 (3)  Rental Period. A dwelling unit, or portion thereof, only shall be
80 used as a Shoit-Term Rental — Residential Accessory use for a
91 maximum of 180 days pet calendar year,
92 _‘
93 (4}  Food Service Not Permitted. T he Onexatm or Manager must not
94 prepare, serve, or contract “for ‘the catering_of, food or alcoholic
95 beverages for consumption by aliﬂ'f”guests of the Short-Term Rental
96 — Residential Acccssow use. The Shm t-Term Rental — Residential
97 Accessory use must not_contain mstaulant facilities; independent
98 cooking facilities. 1f mowded are for use by the guests only.
100 (5)  Private Parties and/m Tempon ary Specml Events Not
101 Pemutted Private naltles and/cn Temporary _Special Events
102 pursuant to Sectlon 5- SOO(C) ale not permitted in association with
103 the Shmt—'i‘eim Rental Res;dentnal Accessow use.
104 _ :
105 "Dwellma Umt I‘vnes Per mitted A Short-Term Rental —
106 Remdentlal Accessow use is permitied to operate only in a principal

107 dwe]lmg unit 'lild/Ol in_an accessory dwelling unit_approved

108 ulsuant to Sectlon 5 613

109 L s b

110 (7) _ Residency Reqlm ement The Operator must occupy the dwelling
111 ..‘:‘-‘-'-‘,';:lllllt the Short-Term Rental — Residential Accessory use is accessory
112 to f01 a mnumum of 185 days out of the calendar year,

113 S 4

114 (D) - Zoning Pel mit Requirements, A Zoning Permit is required for all Short-
115 "Teun Rental Residential Accessory uses.

116 :

117 (1) ““In addition to the requirements of Section 6-1000, the Zoning Permit
118 application must include authorization for the Zoning Administrator
119 to conduct an ingpection prior to approval of the Zoning Permit to
120 verify  compliance with all _applicable Zoning Ordinance
121 requirements as well as the following:

122

123 (a) Whritten consent from the property owner.

124

ZOAM-2018-0001 Short-Term Residential Rental

Draft Text, Revised 2-27-2023 for March 21 Board of Supervisors Business Meeting
Shoit-Term Rental — Residential Accessory

Page 3
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125
126
127
128
129
130
131
132
133
134
135
136
137
138
139
140
141
142
143
144
145
146
147
148
149
150
151
152
153
154
155
156
157
158
159
160
161
162
163
164
165
166

4)

(b)  The name and contact information of the Operator and/or
Manager.

{¢)  The type of dwelling unit(s) that will be rented.

(d)  The address of the dwelling unit(s) that will be rented,

{e) The maximum rental capacity.,

(1) The type of water an_d__séwef service for the proposed use,

(g) Any required Vn gmia Umfolm Statewide Building Code
(Part 1 Vngnua Construction Code and Part 2 Virginia
Existing Buﬁdmg(}ode) fu);:novai(s) from the Depatrtinent of
Building ° and Development, Vngsma Statewide Fire
Prevention Code approval(s) from the Fne Martshal, and
:He'll'[ll Depar tment apmoval R

(hy A dtawmg that shows :the location of the dwelling unii(s)

bemg rented aud the 1equned parking on the parcel that is
sub1e0t to the 7 omng Penmt apuhcaticm

A floor plan of the dwellmg unii(s) being rented illustrating
onfounance with_the safety reguirements of Section 5-

The am)lovcd Zonmg Permii for the Short-Term Rental -

‘:":‘:‘3.1_-:Res,1dentxa1 Accessory use must be displayed in a conspicuous
"‘Iocatlon upon entry into the Shori-Term Rental- Residential

Accessm v use and included with all advertising materials.

The Zonlng Permit for a Short-Term Rental — Residential Accessory

By __.,;usc is valid for only the original Operator and dwelling unit(s) listed
“:on the Zoning Permit application and is not transferable to any other

Operator ot property, Changes to the information pertaining to the
Operator or dwelling unit(s) listed on the Zoning Permit will require
the approval of a new Zoning Permit.

No more than one Zoning Permit for a Short-Term Rental —
Residential Accessory use shall be permitted per parcel if owned in
fee simple or per ownership unit if under condominium ownership,
Such zoning permit shall list all principal and/or accessory dwelling

Z0OAM-2018-0001 Short-Term Residential Rental

Draft Text, Revised 2-27-2023 for March 21 Board of Supervisors Business Meeting

Short-Term Rental — Residential Accessory
Page 4
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167
168
169
170
i71
172
173
174
175
176
177
178
i7%
180
181
182
183
184
185
186
187
188
185
190
191
192
193
194
195
196
197
198
199
200
201
202
203
204
205
206
207

(E)

units to be used for the Short-Term Rental — Residential Accessory
use.

(5) A Zoning Permit for a Short-Term Rental — Residential Accessory
use is not permitted on a parcel that is subject to an approved zoning
permit for a Bed and Breakfast ITomestay use, Bed and Breakfast
Inn use, Country Inn use, Rural Retreats and Resorts use,
Campground Use, or Short-Term Rental — Commercial Whole
House use.

(6) The County’s approval of a Zoning Permit for a Short-Term
Residential Accessory use is not 1ntcnded to _abrogate, annul, or
otherwise interfere w1th any e'isament covenant or other private
agreement or legal: 1elat1011sha;), such as those of a Homeowners’
Association _or Condommmm Owners’ Asso<;1at1011 However,
where the Le,qulatmm of this Ordinance are more restrictive or
impose_higher standmd\s or. 1equnements than such easements,
covenaﬂts or_other private dmeements or legal relationships, the

cgulations of ﬁus O1dmance must govem

Snnultancous Rental COiltl acts Not I’ei mltted All guests staying within
the same dwellmg umt dul mg a lentai peuod for a Short-Term Rental —

""Remdentlal Accessow use “must be covered under the same rental
agieement :

.::;_.‘-.Parking' Requirements, -

(1) ""7-‘._.11_11 addition to the off-street parking spaces required for the existing
dwelling unit(s) and any other uses on the parcel pursuant to Section
5-1100, one (1) off-street parking space must be provided,

(2)  The Zoning Administrator may modify the parking requirements of
___-._thls Section if the Operator can demonstrate that the requirements of
“‘this Section cannot be met because of (a) the exceptional size and/or
shape of the lot; (b) environimental or engineering constraints on the
lot: (¢) special accessibility needs:; or (d) other extraordinary
situations or conditions of the lot. The Zoning Administrator may
attach conditions to any modification to ensure that the resulis of the
modification will be in accordance with the purpose and intent of

this Section.

ZOAM-2018-0001 Short-Term Residential Rental

Draft Text, Revised 2-27-2023 for March 21 Board of Supervisors Business Meeting
Short-Term Rental — Residential Accessory
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208
209
210
211
212
213
214
215
216
217
218
219
220
221
222
223
224
225
226
227
228
229
230
231
232
233
234
235
236
237
238
238
240
241
242
243
244
245

(3)  On-street parking may not count towards the required parking unless
specifically requested and approved pursuant to Section  5-

663(F)(2).

(G)  Safety Requirements. Dwelling units used for the Short-Terin Rental —
Residential Accessory nse must meet the following requirements:

(1)  Each room used for overnight accommodations and floor must have
ab operational smoke detector that ig interconnected with the smoke

detectors in the rest of the str uctme

(2)  Each floor must have at least one operational fire extinguisher in a
conspicuous location that is clearly maljked and accessible to guests.

(3)  Each floor must 11ave at least one opelatlonai catbon _monoxide
detector. ' =

“ Al moms that may be used f01 overnight accommodatzons must

have at ieasttwo means of contmuous and unobstructed egress travel
to the outsu}e of the dwellmg unit on the ground floor.

A fire safety plan and cmel ,qencv contact information, including the

contact information . for the Opetator or Manager, local law

enfmcement and fiie and rescue, must be posted in a conspicuous
| t'on ‘

. ARTICLE 8
"DEFINITIONS

S

Short~Term Renfal — Resulmtial Accessory: The renting of a portion or the entirety of a
dwelling unit as an accessory use fo a principal dwelling unit for a period of fewer than 30
consecutive days, and no more than 180 days per calendar vear, in exchange for a charge for the
occupancy or other consideration. The Operator must occupy the dwelling unit that the Short-Term
Rental — Residential Accessory use is accessory to for a minimum of 185 days out of the calendar

year,

ZOAM-2018-0001 Short-Term Residential Rental
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ZOAM-2018-0001 Short-Term Residential Rental Draft Text (Revised 2-27-2023)
For March 21, 2023, Board of Supervisors Business Meeting

SHORT-TERM RENTAL — COMMERCIAL WHOLE-HOUSE

5-670 Short-Term Rental — Commercial Wlmle—ﬁguse

PROPOSED AMENDMENTS TO ARTICLES 5 AND 8

ARTICLE 5

ADDITIONAL REGULATIONS AND STANDARDS

(A)

(B)

©

147003,

Modifications Not Permitted. thwithstéﬁdi_ng Section 5-600, this Section
5-670(A) and Sections 5-670(B), 5-670(C)(2)b)({), 5-670(C¥3), 5-
O70(CY(4), 5-670(1D), 5- 670(1) and 5-670(]) cannot be modiﬁed by Minor
Special Exception. : -

Registration. A Short-Term Rental Commexcml Whole~H0use use shall
be permitted on]y on a property that is currently registered by the Operator
in_accordance w1th Chaptel 1470 of the Codified Ordinances of Loudoun
County. unless cxen]pt from th wgtstlatlon requirement under Section

W An “Opeiatm” must meet the deﬁmtlon of “Operator” found in

Chaptei: 1470 of the Codlﬂcd Ordinances of Loudoun County.

‘{""“‘-‘1".1]:'(2.)' The ammal 1eglst1atlon 1equued by Chapter 1470 of the Codified

Oldmances of Loudoun County must be on display in a conspicuous
" "“i'l_ocatlon inside the main entrance into the Short-Term Rental —
Commercial Whole-House use and included with all advertising
malerials.

“In_tensitv siiid Character.

Management Requirements. The Opervator, or a Manager
designated by the Operator, must be available during all times when
the property is occupied by renters to address issues that arise.
During all rental periods, the Operator or Manager must:

(D

(a)  Respond by phone or electronic means within 30 minutes
and be available to be onsite within 60 minutes.

ZOAM-2018-0001 Short-Term Residential Rental

Draft Text, Revised 2-27-2023 for March 21, 2023, Board of Supervisors Business Meeting

Short-Term Rental — Commiercial Whole-House
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(b) Provide the contact information for the Operator and/or
Manager to guests of the Short-Term Rental — Commercial
Whole House use inn writing prior fo the beginning of the
rental period. The contact information also must be posted
in a conspicuous location within the Short-Term Rental —
Commercial Whole House use.

(2)  Rental Capacity. The following capacity limits apply to a Short-
Term Rental — Commercial Whole-House use per night:

(2) Guest Rooms, Thé 1ii1i1bez of rooms used for overnight
accommodations for puests must not exceed 5 per parcel if
owned in fee “simple _or _per: ownelslnp unit if under
condonnmum ownetship.

(b)  Guest Ca;}aﬁitv. _

:;...__Indmdual Sewage Disposal System. For paicels
.. “served by an individual sewage disposal system, the
total numbel of ,@,uests permitted per night must not
""'-f_lexceed thc lmxnnum permifted capacity of the
111d1v1dual sc‘.nrage disposal system, as approved by
the Heaith Department.

0

A_Maxmmm Number of Guests. The total number of
":""‘-;,ruests permitted per night must not exceed a
maximum of 10 guests per parcel if owned in fee
.. simple or per ownership unit if under condominium
. ownership. This requirement is not intended to limit
the mymber of guests that may sleep in each room,
nor the number of dwelling units pet parcel used for
the Short-Term Rental — Commercial Whole House
use.

3) Food Service Not Permitted. The Operator or Manager must not
prepare, serve, or contract for the catering of food or alcoholic
beverages for consumption by any guests of the Short-Term Rental
—_ Commercial Whole-House use. The Short-Term Rental —
Commercial Whole-House use must not confain restaurant facilities;
the dwelling unit’s independent cooking facilities ate for use by the

guests only.

ZOAM-2018-0001 Short-Term Residential Rental

Draft Text, Revised 2-27-2023 for March 21, 2023, Board of Supervisors Business Meeting
Short-Term Rental — Commercial Whole-House
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(4)  Private_Parties and/or_Temporary Special ILvents Not
Permitted. Private parties and/or Temporary Special Eevents
pursuant to Section 5-500(C) ate not permitted in association with
the Short-Term Rental — Commercial Whole-House use.

(5)  Dwelling Unit_Types Permitted. A Short-Term Rental —
Commercial Whole-House use is permitted to operate only in a not
otherwise occupied-single fannlv detached dwelling unit and/or in a
not otherwise occupied accessory dwelling unit approved pursuant
to Section 5-613 that is: accessow to _a principal single family
detached dwelling, umt o o

(D)  Zoning Permit Requnements A Zoning Penmt is 1eqm1ed for all Short-
Term Renta! — Commercial Who]e—House uses,

(1)  Inaddition to the 1equuements of Sectson 6-1000, the Zoning Permit
am)hcatlon must include authouzatlon for the Zoning Administrator
to conduct an 111snect10n prior to appr oval of the Zoning Permit to
verify complmnce w1th all apphcable Zoning  Ordinance

'equuements as welE as the foliowmg

(a) 3 Written consent from the m'operw owner,

“(b) 4 The name and contact information of the Operator and/or
Managei

i"':f._ﬂ.(c) :"T{R; type of dwelling unit(s) that will be rented.

(d) The address of the dwelling unit(s) that will be rented.

The maximum rental capacity.

The typne of water and sewel service for the proposed uvse,

(g)  Any required Virginia Uniform Statewide Building Code
(Part { Virginia Construction Code and Part 1 Virginia
Existing Building Code) approval(s) from the Departiment of
Building and Development, Virginia Statewide Fire
Prevention Code approval(s) from the Fire Marshal, and
Health Departiment approval.

ZOAM-2018-0001 Short-Term Residential Rental

Draft Text, Revised 2-27-2023 for March 21, 2023, Board of Supervisors Business Meeting
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125 (h) A drawing that shows the location of the dwelling unit(s)

126 being rented and the required parking on the parcel that is
127 subject to the Zoning Perimit application,

128

129 (i) A floor plan of the dwelling unii(s) being rented illustrating
130 conformance with the safety requirements of Section 5-
131 670(1).

132

133 (2)  The approved Zoning Permit foz the Short-Term Rental --
134 Commercial Whole-House use must be displayed in a conspicuous
135 location upon entry into the 81101 Term Rental — Commercial
136 Whole-House use and mcluded with all advertising materials,

137 i

138 3) The Zoning Pemut fcn a Short-Term Reutal Commetrcial Whole-
139 House use is valld for only the original Opetatm and dwelling
140 unit(s) listed on the Zonm g Permit application and_ is not transferable
141 to_any_other Operator_or mdbéitv Changes to the information
142 peltaimn,q tc the Operator ot dwellmg unit(s) listed on the Zoning
143 Permit Wlll 1equ11e the appr oval of a new Zoning Permit,

144 i

145 No_more th'm one Zomng Peumt for_a_Short-Term Rental —
146 : '"’Commexcial Wlm]e~House use shall be permitted per parcel, Such
147 zoning permit shall I1st all principal and/or accessory dwelling units
148 L to be sed for the Sll()l t-Term Rental — Commetcial Whole-House
149 : :

151 3 ) .. A Zoning Pexmit for a Short-Term Rental — Commercial Whole-
152 """‘f.f‘j;H01lsevii'se is not permitted on a parcel that is subject to an approved
153 Zoning Permit for a Bed and Brealfast Homestay use, Bed and
154 Bléakfast Inn use, Country Inn use, Rural Retreats and Resorts use,
155 Canmgwuud Use, or for a Short-Texm Renfal — Residential
156 Accessow use.

157

158 (6) “The County’s approval of a Zoning Permit for a Short-Term Rental
159 — Commercial Whole House use is not intended to abrogate, annul,
160 or otherwise interfere with any easement, covenant or other private
161 apreement or lepal relationship, such as those of a Homeowners’
162 Association or Condominium Owners’ Association. However,
163 where the regulations of this Ordinance are more restrictive or
164 impose higher standards or requirements than such easements,

ZOAM-2018-0001 Short-Term Residential Rental
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(E)

(F)

©

(H)

covenants or other privaie agreements or lepal relationships, the
regulations of this Ordinance must govern,

Simultaneous Rental Contracts Not Permitted. All guests staving within
the same dwelling unit during a rental period for a Short-Term Rental —
Commercial Whole-House use must be covered under the same renial

agreement,

Parking Reguirement.

(D In addition to the off-street Dalklng spaces requirved for the existing
dwelling unit(s) and any other uses 011 the parcel pursuant to Section
5-1100, one ( 1) off~stleet parking space must be provided,

(2)  The Zoning Adnnmsn ator may modify the palkmg requirements of
this Section if the Oper ator can demonstrate that the requirements of
this Section cannof be met because of (a) the exceptional size andfor
shape of the lot; (b) envnonmenia! or engineering constraints on the

lot; (c) specnal accesstbnhty needs, oi {d) other extraordinary
situations or condltlons of the lot, The Zoning Administrator may

:-attach condltlons to any modlﬁcatlon 10 ensure that the results of the

modxf cation wﬂl be n accmdance with the purpose and intent of

this Seotlon

REe 3) "i::-:On-sheet palkmg mav not count towards the required parking unless

spemﬁcailv 1equested ‘and  approved pursuant to  Section 5~

Exterlor L_xghtm ;z. Exterior lighting for a Short-Term Rental -~ Commercial
Whole-House use is subject to Sections 5-652(A)(2), and 5-652(AX3). The

" maximum height of pole-mounted extetior lighting for a Short-Term Rental

— Commercial Whole-House use is 12 feet,

Roads/Access. For any Short-=Term Rental — Commercial Whole-House use
that is located on a parcel which does not have frontage on a Class [ or Class
I Road, documentation shall be provided to the Zoning Administrator, at
the time of Zoning Permit application, demonstrating that the private road
serving such lot may be nsed to provide access to the Short-Term Rental —
Commercial Whole-House use.

ZOAM-2018-0001 Short-Term Residential Rental
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205 (D Safety Reguirements. Dwelling units used for the Short-Term Rental —

206 Commercial Whole-House use must meet the following requirements:

207

208 (1)  Each room used for overnight accommodations and floor must have
209 an operational smoke detector that is interconnected with the smoke
210 detectors in the rest of the structure.

211

212 (2)  Each floor must have at least one operational fire extinguisher in a
213 conspicuous location that is clcaﬂy‘mmked and accessible to guests.
214

215 (3)  Each floor must have at. Ieast one onelatlonal carbon monoxide
216 detector. - :

217 L

218 Q) All rooms that mav be used for ovemlght accommodations must
219 have at least two means of continuous and unobs‘u ucted egress to
220 the outSIde of the dwellmg unit 011 the ground ﬂ00'1'

221 L - x :

222 (5 Afire safetv plan and eme;gencv contact information, including the
223 contact mfmmatwn for the O;)elatol or_Manager, local law
224 enforcement, and fire and rescue, must be posted in a_conspicuous
225 :{'_-Iocatmn St

226 " L

227 (1)  Use of Affdi'dable Dyelling Unit Developments and Unmet Housing
228 Needs Units (UHNUS) Not Permitted. All units provided pursuant to
229 Article 7 of this’ Oldmance and UHNUs provided in accordance with
230 ""'::f.imoffeled condltlons caunot be used for Short-Term Rental — Commercial
231 Whoie House USes.

232

233

234 ARTICLE 8

235 DEFINITIONS

236

237 8

238

239  Short-Term Rental - Commercial Whole House: The renting of a not otherwise occupied single
240  family detached dwelling unit or a not otherwise oceupied accessory dwelling unit that is accessory
241  to a principal single family detached dwelling unit, in which the entire dwelling unit is used for,
242 providing overnight accommodations for a period of fewer than 30 consecutive days in exchange
243 for a charge for the occupancy or other considerations. A Short-Term Rental — Commercial Whole
244  House use is counted as a dwelling unit for purposes of density calculations,

ZOAM-2018-0001 Short-Term Residential Rental
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Berryville Town Council ltem Report Summary

{tem Title
Staff Reports - Update: Short-Term Rentals

Prepared By

April 11, 2023

Background/History/General information
Findings/Current Activity

Financial Considerations
Schedule/Deadlines

Other Considerations

Attachments

Recommendation

Sample Motion

Paae 153 of 191




American Rescue Plan Act of 2021

April 11, 2023
Monthly Update

Funds expended over the past month

The March 2023 expenditure report is attached.

Attachments
- March 2023 ARPA Expenditure Report
- ARPA Master List
- Project Status Reports
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ARDA MASTER LIST

ahafion
PROJECT NAME BUDGEY SPENTTO DATE HALANCE KCOMPLEYE COMPLETED PROJECTS {-/4)

1 CanpitersUtltity Clerk,PWs 3 213790 § 243190 & - 100% Admin
2 Police Radlo Replacements 5 500000 5 7284219 § 2,157.88 100% H 2,157.81
3 PW Compressor 1 2500000 § 2362085 5 1,370,145 100% Infra $ 1,370.15
4 Waler Dist Sys Flushleg Equip 5 750000 § g,a1438 5 {2,324.38) 100% Infra 3 (2,344,38)
5 Water Metor Reading Equlp 5 2500000 & 1245883 § 12,541.97 100 Infraste § 12,541.97
6 Grants for Improper Con to Sewey Sys $ w0060 § 450000 § 15,500.00 25% grant
7 W Admin Fees $ 18,10000 & 175,56082 § 3,839.18 1007 Negimpad § 3,839,18
] Premlutm Pay lor Eraployees $ 13,000,00 § 174,323.86 $ [2,323.86) 1004 prepiump 5 {2,928,46)
9 Grant John X EndersfRaescue Squad + 3 80,000,00 § BOLOD00 § - 75% gram
10 Grantio Batns of Rosa Hilt ¢ $ 40,000,00 § 40,00000 § - 75% grant
i Grant{or Fagade Improventent 3 250,000.08 $ 154620165 3 95,378,35 604 grant
12 Webslte $ 800000 5 584529 § 2,454.71 100% Adnmiine § 2,151
13 LeakSludy H 9,000.00 § 8,662.50 § 347,50 100% infra $ 337.50
i4 SSES Study $ 12500000 $ 11502044 5 9,079,56 20% Infra
15 River Pumping Statlon Upgrade B3 2500006 $ 28,598,55 § {3,53B.55) 100% Infra $ {3,538.55)
16 Water Meler & Setter Replacements * $ 35000050 5 834,290.97 § 15,705.63 75% Infra
17 Hermitage Pump Ststlon H 26,000.00 § 23,85000 5 2,150,008 104 nkra 5 2,150.00
18 Booster Building Upgrade $ 20,000,005 2208585 § {2,985.85) 100% Infra H {2,985.85)
19 WIVTP Headworks tighting Upgrade $ 5,003,00 § 476400 % 236.00 1004 Infra 3 236,00
20 Ridgo Road Water Maln 3 30,000,005 2593904 § 4,060,865 1004 Infra 5 4,060,556
21 Water, Sewer and Dralnege Profects 5 2,380948.50 § 526,1637L §  1,054,7B4.38 30% Infra
22 Rockcroft Water faln Abandonment % 1o08a,00 1055096 $ (550.96) o3 Infra
23 Security Upgrades 5 12500000 § 85,82091 § 39,175,00 10034 tnfrafadml % 49,179.09
24 Dialnaga Dorsey, Walnul, Freadwvell 3 31000000 4 150000 §  508,500.00 5% Infra
25 Bel Vol and Battletoyin Water Maln Repf $ 11,612.50 infra
26 Waylnding Signs § 140600060 $ 1042550 §  129,57450 o
27 Raw Water Intaka 1and-Easement Acqudsition $ 1500000 $ FA7250 § 782750 50% Infrs
28 Grant Housing {3 years} $ 12000000 % 80,000,003 40,000.00 66%

Adminlsleative flegal Fees § 60,000.00 3 40,16889 § 15,831.11 504 Admin

Total Encumbered $ 4,531,986.00 5§ 2,004,13369 §  2,440,852.31 s 44,202.76

Total ANPA $ 4,524586.00

' Prolect For {2} two yeats
1 pending funds availabllity

Pussible Prolects R
JUIWWTE Harmonle Batancor 88 2000105 ]
* 'sCADA Digital Upgrade 3 Pump Stations **
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Mar-23

Water and sewer bill accounts

Estimated cost of these actions:
- Payment of delinquent accounts
- Water and sewer account credits
- Total

Fund balance from first payment

Signage

Estimated cost of these actions
- Signage
- Total

Fund balance from first payment
Fund balance from second payment

Improvements in Central Business District

Estimated cost of these actions
- Facades, signs, accessibility
~-Total

Fund balance from first payment
Fund balance from second payment

BUDGETED USED THIS MONTH

$ 10,000.00 3 -
$ 168,100.00 $ -

$ 150,000.00 S -

S 250,000.00 S -

TOTAL USED BALANCE
$ 406934 $ 593066
$ 171,191.48 $  (2,091.48)
$ 175,260.82
$§ 1042530 S 139,574.50
$  10,425.50

154,621.65 $ 9537835

$
$ 125,000.00
$ 2962165

PERCENT USED

41% S
101% $
$
5

7%

U

i A

62%

U

Uy AN

12,000.00
165,106.00
179,100.00

3,839.18

138,574.50
135,574.5C

59,574.50
20,000.00

250,000.00

250,000.00

95,378.35
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Non- Profits

Estimated cost of these actions
- lohn H Enders FD
- Barns of Rose Hill
- Housing assistance
- Total

Fund balance from first payment

Fund balance from second payment

Purchase of aguipment and su

Estimated cost of these actions
- Purchase of equipment, etc
-Total

Fund balance from first payment

Improve Communications

Estimated cost of these actions
- Website
~ Radios
- Other imp.
- Total

Fund balance from first payment

lies

W A AN

Uk U A

BUDGETED USED THIS MONTH  TOTAL USED BALANCE PERCENT USED

80,000.00 S - $  80,000.00 $ - 100% S 20,000.00
40,000.00 S - $ 4000000 S - 100% 3 40,000.00
120,000.00 $ - $  80,000.00 S  40,000.00 67% $  120,000.00
<  200,000.00 $§  240,000.00

m -

S 40,000.00
2500000 S - S 9,864.76 S 1513524 39% S 25,000.60
5 9,864.76 [ 25,000.00
S 15,135.24

8,000.00 § - S 5,845.29 $ 2,154.71 73% 5 3,000.00
£0,00000 S - $  60,00000 S5 - 100% S 60,000.00
£0,000.00 S - § 1284219 $ 47,5781 21% % £0,000.00
§  78,587.48 $  128,000.00

$ 4931252
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BUDGETED USED THIS MONTH TOTAL USED BALANCE
Premium Pay
Estimated cost of these actions
- Provide pramium pay s 172,000.00 § 17432386 § {(2,323.88)
- Total § 174,323.86

Fund bazlance from first payment

Complete necessary water and sewer infrastructure projects

Estimated cost of these actions

- Cost of the projects $ 3,060,886.00 S 374,116.10 $ 876,664.63 S 1,810,105.27
-Totsl 5 1,250,780.73

Fund balance from first payment
Fund balance from second payment

PERCENT USED

101% $  172,000.00
S 172,000.00

S (2,323.86)

40.86% S 3,060,886.00
$ 3,080,886.00

$  77,612.27
$ 1,732,493.00
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Pay for administrative costs

Esimated cost of thess actions
~ Administrative costs per FY (5.5)
-Total

Fund balance from first payment
Fund balance from second payment

NOTES:

Administrative Costs:
Legs!

INFRASTRUCTURE COSTS:

Core & Main{Water Meter Supplies}
General Excavation{Josephine)

Broy & Sons {River Pump #1)

GWP{Boom Road Generator)
PennonifOsborne, Church,Josephine)
Pennoni {1&I, SSES Study)

Webster Nursery(Concrete walls)
Total

$

1y

$
s
3
$
$
$
3
$
$

BUDGETED USED THIS MONTH TOTAL USED
330,000.00 S 2,500.00 §  37,668.89
S 40,168.89
2,500.00
1st Tranche
3,868.50 Used to dzte
319,582.25 Balance
- 2nd Tranche:
- Used to date
7,100.00 Balance
43,028.50

373,580.25

BALANCE

PERCENT USED

$  289,831.11

$ 2,267,493.00
$ 2,064,512.04
$ 202,980.96

$ 2,267,493.00
S 29,621.65
m 2,237,871.35

12% §
$

Wy AN

330,000.0C
330,000.00

99,831.11
190,000.00
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Project Status Report

Date: 4/11/2023

Project Name:
Water Meter Reading Equipment

Project Budget: $25,000.00
Expected Completion Date; November 2022

Executive Summary:

To purchase hew Toughbook computer and meter reading device.

Project Goals:
1. Reduce meter reading costs,
2. Improve customer service.

Project Status:
Status ltem Status Summary
Budget 25,000.00 Completed Total Spend: $12,458.03
Schedule/Timeline Completed % Complete: 100

Project Milestones:

Description % Complete] Status

1. Ordered tablet 9/27/2022 100% Completed
2. Order meter reading device recelved 9/26/2022 100% | Completed
3, Both Tablets and Meter reading devices have been deployed 100% | Completed

Project Issues or Cencerns:
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Project Status Report 6

Date: 4/11/2023

Project Name!
Grant for Improper Connections to Sewer System

Project Budget: $20,000.00
Expected Completion Date: December 15,2022

Executive Summary:
Reimbursement grants to be made avallable for efimination of connections that transmit surface and ground water to

the wastewater cobection system,

Project Goals:
1. To eliminate unpermitted connections to the Town's wastewater collection system.
2. To reduce flow within the collection system and to the wastewater treatment plant,

Project Status:
Status Item Status Summary
Budget 20,000 On Track Total Spend: $4,500.00
Schedule/Timeline On Track % Complete: 25
Project Milestones:
Description % Complete| Status
1. Provided initial information to homeowners to complete paperwork &schedule 100% |Completed
inspection
2. Town Rep and owner to meet at property to examine connection to the 100% | Completed
building/sewer.
3. Town will make a determination as to whether work qualifies for reimbursement 100% | Completed
4. Reimbursement requests incomplate, owner given another opportunity to submit 0% On Track
5. Reimbursement requests complete, Town to provide refmbursement check within 0% On Track
30 days of the request approval

Project Issues or Concerns:

Paae 161 of 191




Project Status Repotrt

Date: 4/11/2023

Project Name!
Grant for John H. Enders Fire Dept and Rescue Squad (2022)

Project Budget: $80,000.00
Expected Completion Date: Jahuary 2023

Executive Stmmary:
Provide funding to vital partner In Covid-19 response and public safety.

Project Goals:
1. Support John H. Enders Department’s mission.

Project Status:
Status item Status Summary
Budget 80,000.00 Completed Total Spend: $80,000.00
Schedule/Timeline On Track % Complete: 75

Project Milestones!

Description % Complete| Status
1. Grant agreement provided to John H, Enders 100% | Completed
2. Esxecute agreement 100% | Completed
3. Disperse funds 100% | Completed
4, Track use of funds: Report for SECOND pymt 50% On Track

Project {ssues or Concerns:
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Project Status Report

Date: 4/11/2023

Project Name:
Grant to Barns of Rose Hill

Project Budget: $40,000,00

Expected Completion Date! January 2023

Executive Summary:

Provide funding to Non-profit effected by Covid-19 pandemic and to support downtown businesses.

Project Goals;

1. Support Barns of Rose Hill mission.
2. Support downtown businesses,

10

Project Status:
Status item Status Summary
Budget 40,000.00 Completed Total Spend: $40,000.00
Schedule/Timeline On Track % Complete: 75

Project Milestones:

Description % Complete] Status
1. Grant agreement provided to Barns of Rose Hill 100% | Completed
2. FExecute agreement 100% [ Completed
3. Disperse funds 100% | Completed
4. Track use of funds -report for second pymt 50% On Track

Project Issues or Concerns:
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Project Status Report 11
Date: 4/11/2023

Project Name:
Grant for Facade, Sign, and Accessibility improvements

Project Budget: $250,000,00
Expected Campletion Date: June 2025

Executive Summary!
Assist downtown business district recover from Covid-19 pandemic.

Project Goals:
1. Improve facades, signage and accessibility at downtown businesses.

Project Status:
Status item Status Summary
Budget 250,000.00 On Track Total Spend: $154,621,65
Schedule/Timeline On Track % Complete: 60
Project Milestones:
Description % Camplete] Status
1. Issue grant agreements 100% |Completed
2. Review applications 30% On Track
3. Award grants 30% On Track
4. Review work 30% On Track
5. Reimburse owners for qualifying work 30% On Track
Choose an
item,
Funds Encumbered toa date IS $250,000.00 100%

Project Issues or Concerns:
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Project Status Report

Date:  4/11/2023

Project Name:
Sanitary System Evaluation Study (SSES)

Project Budget: $125,000.00
Expected Completion Date: December 2022

Executive Summary:

14

Evaluate Town Wastewater collection system to identify inflow and infiltration{i&I) of groundwater and stormwater.

Project Goals:

1. Identify trouble areas in wastewater collection system.
2. Develop strategy for addressing identified | 8& 1.

Project Status:
Status Item Status Summary
Budget 125,000.00 On Track Total Spend: $115,920.44
Schedule/Timeline On Track % Complete: 80

Project Milestones:

Description % Complete| Status
1. Request proposal from engineer 100% | Completed
2, Review proposal / authorize work 100% |Completed
3, Assist engineer during project 100% [ Completed
4, Review study results 0% On Track

Project 1ssues oy Concerns:
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Project Status Report

Date: 4/11/2023

Project Name:

Water Meter and Setter Replacements

Project Budget: $350,000.00

Expected Completion Date: June 2023

Executive Summary:

Upgrade % of the Town’s water Meters and setters.

Project Goals:

1. lmprove capture of water use,
2. Improve back flow protection.
3, Reduce meter reading costs.

16

Project Status:
Status lem Status Summary
Budget $350,000.00 On Track Total Spend; $334,294.37
Schedule/Timeline On Track % Complete: 75

Project Milestones:

[Deseription % Complete| Status
1. Order meters, setters, valves, plus other supplies 100% | Completed
2. Install meters / setters 70% On Track

Praject Issues or Concerns:
1, Multiyear project
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Project Status Report 21

Date: 4/11/2023

Project Name:
Water, Sewer and Drainage Utllity Projects-Osborne, Virginia, North Church, Bundy, and Josephine

Project Budget: 52,280,948 (ARPA) and $254,052 (other)

Expected Completion Date: December 2024

Executive Summary:

Oshorne: Replace 2-inch water line and laterals, Install sewer pump station, main, and laterals.

Virginia: Address Virginia Avenue drainage issues by directing water in to Town Run,

North Church & Bundy: Water main Improvements including extension from 12-inch main on Liberty St along N Church
and Bundy to the 6-inch main on N Buckmarsh. Replace water laterals.

Josephine: Replace 4-Inch water mains with 12-inch main. Replace alf water laterals. Install water main under Norfolk
and Southern right of way. Reroute force main to Josephine East pump station,

Project Goals:

1. Improve stormwater management on Virginia.
2. Improve watet service on Oshorne
3. Provide public sewer on Oshorne
4, Imprave water distribution system on N Church, Bundy, and Josephine
5. Improve fire flow on N Church, Bundy, and Josephine
6. Pave streets after utility work is complete
7.
Project Status:
Status ltem Status Summary
Budget On Track Total Spend: $526,163.71
Schedule/Timeline On Track % Complete: 30

Project Millestones:

Description % Complete| Status
1. Construction plans 100% | Completed
2. Develop IFB 100% | Completed
3, Secure Easements 50% On Track
4, lssue offering/ review offering 100% | Completed
5. Select Contractor 100% | Completed
6. Complete project 0% On Track

Project Issues or Concerns:
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Project Status Report

Date: 4/11/2023

Project Name:
Rockeroft subdivision water project

Project Budget: $10,000.00 *
Expected Completion Date: june 2023

Executive Summary;
£liminate small water main connections In back yards.

Projact Goals:
1. Eliminate sources of potential water leaks,

22

Project Status:
Status ltem Status Summary
Budget 10,000,00 On Track Total Spend: $10,550.96
Schedule/Timeline On Track % Complete: 50%

Project Milestones:

$20,500 (12/7/22)

* Director of Public Works now estimates that total project cost will approach

Description % Complete| Status
1. Eliminate connections complete by Aprll 2023 per Director of Public Works 50% On Track
2. All materials are on site, 100% | Completed
3. Six laterals must still be disconnected. 0% On Track
4. 4" main to abandoned 0% On Track
5.

Project Issues or Concerns:
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Project Status Report 24

Date: 4/11/2023

Project Name: :
Dorsey Street Drainage Improvement/Replacement of Drainage structures of West Main and Lincoln

Walnut/Dorsey/Treadwell Streets Drainage improvement
Project Budget: $310,000.00
Expected Completion Date: December 2024

Executive Summary:

Construct improvements to convey stormwater from the intersection of Dorsey and Academy Extended to and existing
stormwater conveyance,

Replace undersized stormwater piping at intersection of West Main and Lincoln (if needed).

Stormwater improvements for property owners on Walnut Street near Archer and Ashby courts, Drainage
improvements along Walnut Street.

Stormwater improvements east of Dorsey and south of Treadwell streets. Allow for stormwater drainage to West Main

Street,

Project Goals:

1. Improve stormwater drainage from Archer and Ashby courts to Walnut Street,
2. Improve stormwater drainage on Walnut Street to the east.

3, Replace storm pipe on West Main from Dorsey to the west side of Lincoln,

Project Status;
Status ltem Status Summary
Budget 310,000 On Track Total Spend: 5$1,500.00
Schedule/Timeline On Track % Complete: 5

Project Milestones:

Description % Complete] Status

1. Construction plans 0% On Track
2. Develop IFB 0% On Track
3. Secure Easements 0% Not Started
4, Issue offering/ review offering 0% Not Started
5. Select Contractor 0% Not Started
6. Complete project 0% Not Started

Project Jssues or Concerns:
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Project Status Report

Date: 4/11/2023

Project Name:
Bel Voi Drive and Battletown Dr Water Main Replacement

Project Budget: $
Expected Completion Date: December2024

Executive Summary:

Water main replacement from an 4-nch to 8-inch, Water laterals.

Project Goals:
1, Improve fire fiow.

2. Construct new malns In the public street whenever possible and abandon old mains.

3, Connect existing houses to the new mains.

25

Project Status:

Status itemn Status Summary

Budget On Track Total Spend: $11,612.50

Schedule/Timeline Not Started % Complete:
Project Milestohes:
[Description % Completa| Status
1. Construction Plans 0% Not Started
2. Develop |FB 0% Not Started
3. Secure Easements 0% Not Started
4. issue offering/ review offering 0% Not Started
5. Select Contractor 0% Not Started
6, Complete project 0% Not Started

Project 1ssues or Concerns:
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Project Status Report

Date: 4/11/2023

Project Name:
Wayfinding Signs

Project Budget: $150,000.00
Expected Completion Date: December 2023

Executive Summary:
Design, construct, and install entrance and wayfinding signs.

Project Goals:
1. To improve business environment in downtown business district.

26

Project Status:
Status ltem Status Summary
Budget 150,000.00 On Track Total Spend: $10,425,50
Schedule/Timeline On Track 0% Complete:

Project Mitestones:

Description % Complete: Status

1. Design 0% On Track
2. Determine Sign locations 0% Not Started
3. Secure VDOT approvals 0% Not Started
4, Develop offering for design and construction/award/have signs fabricated 0% Not Started
5. Secure contractor to install signs 0% Not Started
6. Have signs installed 0% Not Started
REP ISSUED ON 6/30/2022 8 COUNCI. AUTHORIZED THE TOWN MANAGER TO AWARD

BID.

Project Issues or Concerns:
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Project Status Report

Date: 471172023

Project Name:

Raw Water Intake Land- Easement Acguisition

Project Budget: $15,000.00

Expected Completion Date: Mid FY2023

Executive Summary:
Expand the raw water transmission line easement and intake structure parcels to prepare for WTP upgrade.

Project Goals:
1, Begin process of securing land and easements necessary for upgrade of Intake and raw transmission line for WTP

27

upgrade planned for FY26.
Project Status:
Status Item Status Summary
Budget 15,000.00 On Track Total Spend: §7,172.50
Schedule/Timeline On Track 100% Complete: 50

Project Milestones:

Description % Complete| Status

1. Survey 100% | Completed
2. Legal 75% On Track
3. Tree Removal 100% | Completed
4. Easement Acqulsition 0% On Track

Draft deed, plat and boundary line adjustment provided to property owner fot review,
Draft deed of easement provided to property owner for review.

Project Issues or Concerns:
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Project Status Report

Date: 4/11/2023

Project Name:
Grant for Housing

Project Budget: $120,000

Expected Completion Date: June 2024

Executive Summary:

Grant to a non-profit organization{s) that will dellver housing assistance to low-income homeowners,

Project Goals:

1. To Improve owner-occupled housing for low-income homeowners in the Town of Berryville

28

Project Status:
Status ltem Status Summary
Budget: 120,000 On Track Total Spend: $80,000
Schedule/Timeline 3years | On Track % Complete: 66

Project Milestones:

lDescription % Complete] Status
1. lIssue grant agreements 66% On Track
2. Review applications 66% On Track
3, Award grants 33% On Track
Choose an

item.

Project Issues or Concerns:
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April 11, 2023
Monthly Update

Spot Blight Abatement

Report of April 11, 2023

Update

112 Josephine Street

The next abatement plan milestone, completion of work making the structure weather-
tight and clearing site of construction debris and the like, must be completed by
December 15, 2023.

225 Josephine Street
The Council extended the deadline for securing all required permits for work on the
property to April 3, 2023.

The owner has secured a zoning permit for an accessory building that he plans to erect
on the property. He has not secured a building permit for that building.

A demolition permit has been secured for the dweliing.

The approved plan requires that the dweliing be demolished and the site cleaned by
December 15, 2023,

12 First Street

The southern portion of the building has been demolished. The next abatement plan
milestone, completion of work making the structure (the remaining northern portion)
weather-tight and cleaning site of construction debris and the like, must be completed
by December 15, 2023.

114 Josephine Street
The dwelling has been razed, but the building materials have not been removed from
the site.

Staff will attempt to contact the property owner prior to the meeting. Staff will gather
more information before the Council meeting and discuss setting a new deadline for site
cleanup.

229 and 203 Josephine Strest

The plan executed by the owner of 229 Josephine Street required that an evaluation of
the structure, a list of repairs to be completed on the structure, and a schedule for the
work to be provided to the town manager by February 27, 2023, No submission was
provided. The owner and town manager spoke on the phone and the owner is to contact
the manager with an update on the plan for the property. Staff hopes that a plan of
action will have been fleshed out before the May Town Council meeting. If that can't be
accomplished, then staff may discuss initiating the formal spot blight review process.
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The owner of 203 Josephine Street and the town manager have spoken about
demolition plans but they have not been finalized. The owner has contacted the zoning
administrator to discuss limitations to rebuilding on the property after the structure in
question is demolished. Staff hopes that a pian of action will have been fleshed out
before the May Town Council meeting. If that can’t be accomplished, then staff may
discuss initiating the formal spot blight review process.

Report of March 14, 2023

Update

112 Josephine Street

The next abatement plan milestone, completion of work making the structure weather-
tight and cleaning site of construction debris and the like, must be completed by
December 15, 2023.

225 Josephine Street
The Council extended the deadline for securing all required permits for work on the
property to April 3, 2023.

The owner has secured a zoning permit for an accessory building that he plans fo erect
on the property. He has not secured a building permit for that building.

No demolition permit has been secured for the dwelling.

Town staff has met with the owner several times and discussed the requirements of the
plan and the process by which requisite permits may be secured. On at least two
occasions, Town staff has also met with the owner and Clarke County Building
Department staff, to facilitate compliance with the April 3, 2023 deadline. The most
recent of those meetings occurred on March 7, 2023.

12 First Street

The southern portion of the building has been demolished. The next abatement plan
milestone, completion of work making the structure (the remaining northern portion)
weather-tight and cleaning site of construction debris and the like, must be completed
by December 15, 2023.

114 Josephine Street

Town staff contacted the owner to determine if work had occurred on the site over the
past month. The owner informed staff that he had secured a sample of building material
and submitted it for mandatory testing on March 1, 2023. The owner stated that when
he receives the test results, he will then secure the assistance needed to remove the
structure.

Town staff and the owner again discussed the need for the owner to work with the
owner of the overhead utility that is connected to the structure to have the wires
disconnected. The owner committed to contact the utilities.
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It is clear that the owner will not meet the March 15, 2023 deadline for having the
building demolished.

229 and 203 Josephine Street

The plan executed by the owner of 229 Josephine Street required that an evaluation of
the structure, a list of repairs to be completed on the structure, and a schedule for the
work to be completed be provided to the town manager by February 27, 2023, No
submission was provided. The owner and town manager spoke on the phone and the
owner is {o contact the manager with an update on the plan for the property.

The owner of 203 Josephine Street and the town manager have not spoken regarding
the Town's letter dated January 20, 2023, Staff hopes that such a discussion will have
occurred prior to the CounciPs March meeting.

Report of February 14, 2023

Update :

Atits January 10, 2023 meeting, the Council amended the approved spot blight
abatement plans for both 112 and 225 Josephine Street. The Council approved
changes to the schedules incorporated into each plan. These changes were approved
to provide the owners with more time to comply with certain milestones.

112 Josephine Streef

The Council extended the deadline for providing the Town Manager with a list of repairs
to be completed on the structure and a schedule for completion of that work to February
8, 2023. The Council also extended the deadline for securing all required permits for
work on the property to April 3, 2023.

The owner submitted a letter to the Town on February 6, 2023. The Council is asked to
determine whether this submission satisfies the first milestone.

Construction activity is occurring on the property.

225 Josephine Street

The Council extended the deadline for securing all required permits for work on the
propetty to April 3, 2023,

The owner has secured a zoning permit for an accessory building that he plans to erect
on the property. He has not secured a building permit for that building.

No demailition permit has been secured for the dwelling.

12 First Street
The southern portion of the building has been demolished.
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The December 1, 2022 milestone for having all permits issued for the work on the
northern portion of the structure has been met because it was determined that no
permits are necessary for the planed work.

114 Josephine Street

Demolition activity was to have commenced on the site by February 1, 2023. Because
ho activity was evident on the site, | contacted the owner and he informed me that he
has begun removing salvageable portions of the structure and that the project will be
completed by the March 15, 2023 deadline.

229 and 203 Josephine Street

letters were sent to the owners of these properties on January 20, 2023. In those
letters the Town Manager asked the owners to enter into an agreement to address the
blight on the property. The owners were asked to return an executed plan to the Town
by February 6, 2023,

The owner of 229 Josephine Street executed a plan that provides for the repair of the
structure and cleanup of the site. The Town has received no response from the owner
of 203 Josephine Street.

Attachments

- Photos taken on February 8, 2023 of of 112 Josephine Street, 225 Josephine
Street, 12 First Street, 114 Josephine Street, 229 Josephine Street, and 203
Josephine Street,

- Letter from Susan French to Town officials dated February 6, 2023 and blight
abatement plan for 112 Josephine Street (last modified by Town Council on
1/10/23).

- Letter from Town Manager to owner of 229 Josephine Street dated January 20,
2023. Letter from Town Manager to owner of 229 Josephine Street dated
February 6, 2023 and executed blight abatement plan.

- Letter from Town Manager to owner of 203 Josephine Sfreet dated January 20,
2023.

Recommended Action(s):

Review letter submitted to the Town Manager by the owner of 112 Josephine Strest on
February 6, 2023 and determine whether the letter satisfies the February 6, 2023
milestone of the 112 Josephine Street Blight Abatement Plan.

Sample Motions:

| move that the Council of the Town of Berryville find that the letter submitted to the
Town Manager by the owner of 112 Josephine Street on February 6, 2023 satisfies the
February 6, 2023 milestone of the 112 Josephine Street Blight Abatement Plan.

Or
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| move that the Council of the Town of Berryville find that the leiter submitted to the
Town Manager by the owner of 112 Josephine Street on February 6, 2023 does not
meet the requirements of the February 6, 2023 milestone of the 112 Josephine Street
Blight Abatement Plan and that the Town Manager is hereby directed to begin
enforcement action to bring the subject property into compliance with the Berryville
Code.

Report of January 10, 2023

Update

On December 19, 2022 the Town Manager sent letiers to the owners of 12 First Street,
225 Josephine Street, and 112 Josephine Street informing them that they had not meet
required spot blight abatement milestones. The letters stated that the owners must
comply with the plans approved for their property by January 3, 2023.

As of the writing of this report, the owner of 12 First Street has complied with currently
applicable milestones/deadlines. The owners of 225 Josephine Street and 112
Josephine Street have not complied with their approved plans.

Attachments
- Recent correspondence related to 12 First Street (Mercer), 225 Josephine Street
(Brown), and 112 Josephine Street (French).

Staff requests guidance from the Council in this regard.

Report December 13, 2022

112 Josephine Street

A demolition permit was issued for the structure’s front porch. The front porch was
removed. New stairs were installed at the front door.

As of the writing of this report, the owner of 112 Josephine Street has not met the
December 15, 2022 milestone.

12 First Street
The owner provided the Town Manager with a list of repairs to he completed on the
northern portion of the structure.

The owner secured a demolition permit for the southern portion of the building and has
scheduled a pre-demolition conference with the Building Official on December 15, 2022.

The December 1, 2022 milestone for having all permits issued for work on the northern
portion of the structure was not met.

225 Josephine Street
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The December 1, 2022 milestone for having all permits issued for work on the structure
was not met.

114 Josephine Street
The owner secured a demolition permit for the dwelling. A pre-demolition conference
was held regarding this structure on October 17, 2022.

Town staff will send violation notices to owners who have not met required deadlines,
These notices will provide a short period of time to comply with the approved spot blight
abatement plan and outline the actions the Town will take if these extensions are not
met.

Attachments
- Spot Blight Abatement Plan for 112 Josephine Street
-~ Spot Blight Abatement Plan for 12 First Street
- Spot Blight Abatement Plan for 225 Josephine Street
- Spot Blight Abatement Plan for 114 Josephine Street

Report November 8, 2022
On Octaber 11, 2022, the Town Council reviewed a request to modify the approved spot
blight abatement plan for 112 Josephine Stieet. The Council agreed to modify the plan
in the following ways:

- Change the deadline for the first milestone from 9/15/22 to 12/15/22

- Change the deadline for the second milestone from 12/1/22 to 2/1/23

The spot blight abatement plan was amended and forwarded to the owner's legal
counsel,

The owner’s legal counsel contacted Town staff and expressed concerns that the plan
modifications did not conform to the action taken by the Town Council. No further
communication was received from the owner or her legal counsel.

Attachments
- Amended Spot Blight Abatement Plan for 112 Josephine Street (dated 10/25/22)
- Email thread regarding concerns about the amended plan

Report September 13, 2022

Update
On July 12, 2022, the Town Council approved spot blight abatement plans for 12 First

Street, 112 Josephine Street, 114 Josephine Street, and 225 Josephine Street, The
approved plans set the following schedule for required milestones:

12 First Street
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Required Milestones / Schedule
Owner secures demolition permit for southern portion of structure by 9/15/22

List of repairs to be completed on the northern portion of the structure
and a schedule for completion of that work provided to the Town Manager by  9/15/22%

All required permits issued for work on northern portion of structure by 12/1/22
Demolition of southern portion of structure commences by 2/1/23

Demolition of southern portion of structure completed by 3/15/23
Debris and trash removed from property and site stabilized by 3/15/23

All work completed {and required inspections passed) on
northern portion of structure and site by 12/15/23

* If Town Manager does not approve the repairs and schedule, then the owner must resubmit
information to secure approval. Owner remains responsible for meeting ali deadlines beyond
this milestone.

112 Josephine Street
Required Milestones / Schedule
List of repairs to be compieted on the structure and a schedule
for completion of that work provided to the Town Manager by 9/15/22%*

All required permits Issued for work on structure by 12/1/22

Ali work completed (and required inspections passed) on
structure and site {including removal of debris and trash
and stabilization of site} by 12/15/23

* If Town Manager does not approve the repairs and schedule, then the owner must resubmit
information to secure approval. Owner remains responsible for meeting all deadlines beyond
this milestone.

114 Josephine Street

Required Milestones / Schedule
Owner secures demolition permit for main structure by 9/15/22
Demeclition of main structure commences hy 2/1/23
Demolition of main structure completed by 3/15/23
Debris and trash removed from property and site stabilized by 3/15/23

225 Josephine Street

Required Milestones / Schedule
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List of repairs to be completed on the structure and a schedule
for completion of that work provided to the Town Manager by 9/15/22%

All reguired permits issued for work on structure by 12/1/22

Ali work completed {and required inspections passed) on
structure and site by 12/15/23

* If Town Manager does not approve the repairs and schedule, then the owner must resubmit
information to secure approval. Owner remains responsible for meeting all deadlines beyond
this milestone,

Letters (with approved spot blight abatement plans attached) were sent by cettified mail
to each property owner on July 21, 2022, The letter for 12 First Street was delivered on
July 26, 2022. The letter for 112 Josephine Street was delivered on July 28, 2022, The
letter for 114 Josephine Street was delivered on July 23, 2022. The letter for 225
Josephine was delivered on July 22, 2022.

As of the writing of this report, staff has been contacted by the owners of 225 Josephine
Street and 12 First Street.

The owner of 225 Josephine Street visited the Town Office on August 10, 2022,
He met with the Town Manager. The Town Manager reviewed the required
milestones / deadlines contained in the approved plan. The Town Manager
highlighted the need for him to meet all deadlines established in the approved
plan. The Town Manager agreed to provide the owner with a document that
would meet the reguirements of the first deadiine. The Town Manager drafted a
document and provided it to the property owner {o review (it was requested that
he review the document in detail (the Town Manager encouraged the property
owner to seek assistance with this review if he was uncertain of any detail)), and
return it signed if he found it acceptable. There has been no more contact from
the property owner.

The owner of 12 First Street spoke to the Town Clerk on September 2, 2022 and
stated that he would deliver his plan on Tuesday (September 6% presumably).
The Town Manager emailed the landowner on September 3, 2022 and confirmed
that delivery of the plan on Tuesday would be fine. No plan has been received.

The first deadline for all property owners is September 15.
Attachments
- July 21, 2022 letter and approved plan - 12 First Street
- July 21, 2022 letter and approved plan - 112 Josephine Street
- July 21, 2022 letter and approved plan - 114 Josephine Street
- July 21, 2022 lefter and approved plan - 225 Josephine Street

Report July 12, 2022
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Update
The Town Council held a public hearing on this matter on June 14, 2022. A record of

the public comment received at the public hearing can be found in the draft minutes of
the June 14, 2022 (item 11 of this agenda packet).

Report — June 14, 2022

Update

The Town Council set a public hearing on this matter for the June 14, 2022 meeting.
After the public hearing is held, it is expected that the Town Council will make
determinations in this regard in July.

Report — May 10, 2022

Update

The Planning Commission reviewed this matter on April 26, 2022. The Planning
Commission made determinations required under §5-5 of the Berryville Code for each
property under review. The draft minutes of the April 26, 2022 meeting are attached fo
this report.

The Town Council is asked to set a public hearing on this matter for the June 14, 2022
meeting.

Attachment:
- Draft minutes of the April 26, 2022 Planning Commission meeting.

Recommended Action(s}):
Set a public hearing on this matter for the June 14, 2022 Town Council meeting.

Sample Mation:

I move that the Council of the Town of Berryville set a public hearing on the matter of
blight abatement on 12 First Street, 112 Josephine Street, 114 Josephine Street, and
225 Josephine Street for the June 14, 2022 meeting with such hearing to begin at 7:00
p.m. of as soon thereafier as the matter may be heard.

Report — Aprif 12, 2022

Update

The Planning Commission held a public hearing on this matter at its March meeting.
The Planning Commission determined that all of the properties under review are located
in an area listed on the National Register of Historic Places. This determination requires
that the Architectural Review Board be consuited in this matter.

The Architectural Review Board reviewed this matter and issued determinations on all

four properties under review. The motions adopted by the Architectural Review Board
are attached for the Council’s review.
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It is expected that the Planning Commission will complete their review of this matter at
their April 26 meeting. At that time, they would make determinations required by the
Berryville Code and forward the matter to the Council.

It is expected that this matter will be on the Town Council’s agenda in May. At that time
staff will request that the Council set a public hearing on this matter for their June 14t
meeting.

Attachments

- Approved ARB motion for 12 First Street
Approved ARB motion for 112 Josephine Street
Approved ARB motion for 114 Josephine Street
Approved ARB motion for 225 Josephine Street
Draft ARB minutes from the April 6, 2022 meeting

1

Recommended Action(s):
- None

Sample Motion:
- None

Report — March 8, 2022

In the fall of 2021, the Town Manager made preliminary determinations of blight on six
properties. The Town does not have approved spot blight abatement plans for four of
those properties. Those properties are 12 First Street, 112 Josephine Street, 114
Josephine Street, and 225 Josephine Street. Blight abatement efforts that must be
taken on these properties will be determined after completion of the process
enumerated in Chapter 5 of the Berryville Code. The final determination as to what must
be done on these properties, if anything, will be made by the Town Council.

The Architectural Review Board has discussed this matter at its last two meetings.

The Planning Commission has discussed this matter at its last two meetings. At its
February meeting the Planning Commission set a public hearing on this matter for its
March meeting. In accordance with the requirements of Chapter 5 of the Berryville
Code, the Town Manager has submitted spot blight abatement plans for each property
to the Planning Commission for their consideration. These plans provide for the
demolition of the dwellings on the parcels in guestion.

The Architectural Review Board expects to discuss this matter in detail at its April 6,
2022 meeting.

It is expected that the Planning Commission will render its determination in this matter

on April 26, 2022, The Planning Commission’s determinations will be forwarded to the
Town Coungcil for its consideration.
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Recommended Action(s):
- None

Sample Motion:
- None

Report — February 8, 2022
Overview
§5-5 of the Berryville Code provides a process by which spot blight may be abated.

In accordance with §5-5 of the Berryville Code, the Town Manager made a preliminary
determination of blight on six properties in October/November 2021. Five of the property
owners responded with a blight abatement plan as required by the process. These
plans were not acceptable and in early December the Town Manager provided
compromise plans to each property owner for their consideration. Two property owners
sighed a compromise plan.

Monthly Update = J el I, zev2

On January 25, 2022 the Town Manager briefed the Planning Commission on the
process required for review of blight on the four properties for which no abatement plan
has been approved. The Planning Commission will discuss this matter at their meeting
on February 22, 2022 and is expected to set a public hearing for their March 22, 2022
meeting.

On February 2, 2022 the Town Manager briefed the Architectural Review Board on the
process required for review of blight. It is expected that after its public hearing on March
22,2022, the Planning Commission will determine that some of the propetties being
reviewed are located within an area listed on the National Register of Historic Places.
When such a determination is made the Planning Commission will consult with the
Architectural Review Board before it completes its work in this regard.

The Town Manager has prepared a tentative schedule for spot blight abatement plan
review. If the schedule is accepted and followed, the Town Council will receive the
Planning Commission’s findings in these matters in early May 2022. It is expected that
the Town Council will hold a public hearing on these matters on June 14, 2022.

Neither the Planning Commission nor the Architectural Review Board had any
objections to the proposed review schedule. Both boards are aware that the schedule
will be amended if necessary.

If the Town Council does not object, then the review schedule will be provided to the
owners of the subject properties and posted on the Town's website.

Attachment:
- Draft Spot Blight Abatement Review Schedule
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April 11, 2023
Discussion

Parade Route

Background

Last year, after consulting with the Town Council, the Town Manager amended what
would be considered the standard parade route to be approved by staff as a part of
special event review. This route was used for the 2022 CCHS Homecoming and 2022
BMS Christmas Parades.

While there remain areas where the newly minted plan needs to be fine-tuned, it is
staff's assessment that the route worked well and should be used for future events.

Proposal
The 225 Birthday Celebration Committee determined that a parade would be held as a

part of the birthday festivities. The parade organizers have requested approval of a
route that differs from the standard parade route.

The proposed route for the 225 Birthday Parade differs from the standard route in the
following ways:

- {n addition to lineup on Lincoln Avenue, JWMS, and the CCPS Main Office
facility, lineup would also occur on Smith Street and the 200 block of Treadwell
Street.

- The parade would not stop at the intersection of East Main Street and Chalmers
Court. Instead, the route would continue to the intersection of East Main Street
and Virginia Avenue. Floats, etc., would disembark along East Main Street east
of its intersection with Virginia Avenue.

It is staff's understanding that the additional lineup areas will be necessary because the
CCPS Main Office property will be occupied by the CC Farmers’ Market until
approximately 1:00 p.m., and because of the quantity of units in the parade.

Town staff has questions about the additional lineup areas, but it appears likely that this
aspect of the revised plan will be acceptable. Staff has concerns about parade
participants disembarking along Main Street.

Town staff requests that the Town Council provide comment on the proposed route and
whether this route, if acceptable to the Council, should become the default parade
route.

Lastly, Town staff hopes to meet with parade organizers next week to discuss the street
closure/detour plan, public notice, and the like.

Attachments

- Map showing current parade route
- Map showing route proposed by 225 Birthday Parade Committee
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Recommended Action
Advise staff regarding whether the Council is amenable to the proposed parade route
and associated staging areas.
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BERRYVILLE TOWN COUNCIL

MOTION TO SET PUBLIC HEARING FOR MAY 09, 2023 ON
PROPOSED FY 2024 BUDGET

Date: April 11, 2023
Motion By:
Second By:

I move that the: Council of the Town of Berryville set a public hearing
for its May 09, 2023 meeting to hear public comment on the proposed
FY 2024 budget.

VOTE:

Aye:

Nay:

Absent:

ATTEST:

Brecka L. Gibson, Vice Mayor

Pacge 188 of 191




BERRYVILLE TOWN COUNCIL

PUBLIC HEARING NOTICE

The Berryville Town Council will hold the following public hearing at 7:00 p.m., or
as sooh after as this maatet may be heard, on Tuesday, May 9, 2023, to consider the

followling:

Proposed Fiscal Year 2023-2024 Budget as follows:
APPROVED
FY 22-23

Resources and Ravenues

GENERAL FUND

fund Balance

ftevenue from Local Sources
Revenue from State Sources
Revenue from Other Sources
Total

WATER FUND

Fund Balance

Revenue from Lacal Sources
Avatlabliity Fees

Total

SEWER FUND

Fund Balance

Revenue from Local Sources
AvallabHity Fees

Total

TOTAL RESOURCES AND REVENUES

Expenses and Reserves

GENERAL FUND

Maintenance and Operatlonal
Debt Service

Capital Reserves and Expenses
Contigency

Total

WATER FUND

Maintenance and Operational
Debt Service

Capital Reserves and Expenses
Contigency

< o U L e U AU S

L U U

W AN AN O

40,000.00
3,278,200.00
3,212,815.00

1,000.00
6,492,015.00

200,000,00
1,076,000.00
745,000.00
2,021,015.00

$0.00
1,735,500,00
850,000,00
2,585,500.00

11,098,515.00

5,880,203.00
121,500.00
313,905.91
176,406.09
6,492,015.00

1,211,551.00
$0.00
773,102.47
36,346.53

W A U L W VR L0 A

Wy U A

< N

e Ly

REQUESTED

FY 23-24

$0.00
3,554,275.00
949,172.00
1,000.00
4,504,447.00

615,600.00
2,506,000,00
30,500.00
3,151,500.00

1,095,000.00
1,835,500.00

32,750.00
2,963,250.00

10,619,157.00

3,814,530.00
121,600.00
453,881.10
114,435,820
4,504,447.00

1,283,410.00
$0.00
1,829,587.70
38,502.30
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Total $ 2,021,000.00 $ 3,151,500,00

SEWER FUND

Maintenance and Operational 5 1,164,080.00 S 1,324,925.00
Debt Service S 470,000,00 § 470,000.00
Capital Reserves and Expenses 5 916,497.60 § 1,128,577.25
Contigency S 34,9220 § 39,747.75
Total $ 2,585,500.00 S 2,563,250.00
TOTAL EXPENSES AND RESERVES 8 14,098,515.00 § 10,619,197.00

Coples of materials may be examined at www.berryvilleva.gov. This information can
also be obtalned by calling Director of finance/Treasurer Cindy Poulin at the Town
Business Office at {540) 855-1099 and arranging the best means of providing you with
the information in question.

The Town of Berryville does not discriminate agalnst disabled people in admission or
access to its programs and activities, Accommodations wiil be made for disabled people
upon prior request.

By order of the Town Council
Keith R, Dalton, Town Manager
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