MINUTES
BERRYVILLE TOWN COUNCIL
Berryville-Clarke County Government Center
Regular Meeting
May 9, 2023
7:00 p.m.

Town Council: Present—Harry Lee Arnold, Jr., Mayor; Erecka L. Gibson, Vice Mayor; Diane Harrison;
Ryan Tibbens. Absent—Grant Mazzarino and William Steinmetz

Staff: Present--Keith Dalton, Town Manager; Jean Petti, Deputy Town Manager; Paul Culp, Town
Clerk; Christy Dunkle, Community Development Director; Chief Neal White, Berryville Police
Department
Press: Mickey Powell, The Winchester Star
1. Call to Order
Mayor Arnold called the meeting to order at 7:00 p.m.
2. Pledge of Allegiance
3. Approval of Agenda

Mr. Tibbens moved to approve the agenda. The motion passed by unanimous voice vote.
4. Presentations, Awards, and Recognitions
None.
5. Public Hearings

Proposed Fiscal Year 2023-24 Budget
Mr. Dalton said there would be no tax increase and that he had nothing further to add to the public
hearing notice. Mayor Arnold opened the hearing at 7:02 p.m. and closed it immediately upon
ascertaining that no one wished to address the meeting or discuss the matter.

Proposed Changes to the Town’s Schedule of Water and Sewer Fees and Charges
Mr. Dalton said the proposed changes represented the fifth adjustment in a five-year series

prompted by the results of a 2019 utility rate study conducted by an engineering firm, and briefly
summarized the attached schedule of fees and charges.
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Mayor Arnold opened the hearing at 7:04 p.m., and Deborah Liggins addressed the meeting, saying
the proposed increases would work hardship upon persons living on fixed incomes. In the absence of
further comment, Mayor Arnold closed the hearing at 7:05 p.m.

Proposed amendment to Berryville Code Sec. 10-64.1: Two Hours' Free Parking in Time-
Restricted or Metered Spaces

Mr. Dalton recollected that citizen concerns had prompted prior discussion by the Public Safety
Committee and the full Council of the possibility of extending the time limit for handicapped parking
from two hours to four as permitted by the Virginia Code, and that the Council had decided in its April
meeting to schedule the present public input opportunity.

Business owner Marcus Brennan said he was handicapped had experienced increasing difficulty with
the distance between his car and his place of business, and that his concerns had prompted
discussion of the matter. He said time limits are for shoppers, not for merchants, and also said the
Town needs more handicapped parking spaces. He said the Town had actively sought to expand its
residential opportunities for senior citizens but had not augmented parking availability accordingly.

In the absence of further comment, Mayor Arnold closed the hearing at 7:09 p.m.
6. Discussion of Public Hearing Items

Mr. Dalton said he had spoken with Mr. Brennan, and noted that the purpose of metered parking is
turnover of users. He acknowledged that spaces are limited, but explained that safety considerations
prohibit the easy and generous assignment of parking spaces for exclusive use by the handicapped.
He said he would discuss possibilities on Main and Buckmarsh Streets with the Virginia Department of
Transportation.

Ms. Harrison moved that the Council of the Town of Berryville approve the attached ordinance
amending Berryville Code Sec. 10-64.1. The motion passed by unanimous voice vote.

As indicated in the agenda, action on the other items was to be deferred until the June 13 meeting.
7. Citizens’ Forum

Amanda Koman, legal counsel for the owners of the property at 112 Josephine Street, thanked the
Council for acknowledging the work her clients had performed in response to the Council’s finding
that the property was blighted, and said they were attempting to establish a non-profit organization

to fund the restoration of the log cabin. Ms. Koman asked the Council for a vote acknowledging the
requirements that have been met.
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8. Consent Agenda
The consent agenda comprised the minutes of the April 11 Town Council regular meeting, the April
24 meeting of the Personnel Committee, and the April 25 meetings of the Streets and Utilities and

Community Development Committees.

Vice Mayor Gibson moved to adopt the consent agenda as presented. The motion passed by
unanimous voice vote.

9. Unfinished Business

Ms. Petti enumerated the needed amendments to the new employee handbook approved by the

Council in its April meeting, adding that the reference to January 1 should be updated to read January

15.
Vice Mayor Gibson moved that the Council of the Town of Berryville amend the Town of
Berryville Employee Handbook as recommended on the attached markup. The motion passed by
unanimous voice vote.

10. New Business

None.

11. Council Member Reports

None of the members had anything to report.

12. Staff Reports

Nothing was added to the written reports for Public Works, Utilities, Police, or Administration and
Finance.

Community Development

Ms. Dunkle said work was proceeding on the wayfinding signage project and with sidewalk work on
Mosby Boulevard and East and West Fairfax Streets.

Deputy Town Manager

Ms. Petti said the matter of short-term rentals, discussed in the March meeting and having been
addressed by both the Community Development Committee and the Public Safety Committee, had
come hefore the Planning Commission on March 28, with the latter body recommending further
revision subsequently undertaken by the Community Development Committee on April 25. She asked
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the Council to consider the attached text amendments and forward any desired revisions to staff or
the Planning Commission.

Ms. Petti also provided an update on the Hogan’s Alley improvement project. There was a brief
discussion of the mural and the commemorative plaque.

Town Manager
American Rescue Plan Act of 2021 Update

Mr. Dalton added nothing to his written report beyond saying that projects on Josephine Street were
proceeding well and that North Church, Osborn, and Bundy Streets would follow.

Blight Abatement Update

Ms. Harrison moved that the Council of the Town of Berryville make the following findings and
determinations concerning the property at 112 Josephine Street:

- On November 5, 2021, in accordance with provisions of §5-5 of the Berryville Code,
Berryville’s town manager provided notice to the Jacob Nelson Estate that a
preliminary determination of blight had been made for the property.

- Inthe November 5, 2021 letter, the town manager enumerated the reasons for the
preliminary determination of blight.

- Work completed since November 5, 2021 has addressed the reasons for the
preliminary determination of blight.

- Accordingly, the Council finds that the property owner has met the requirements of
the approved spot blight abatement plan (plan approved by the Town Council on
7/12/22 and last amended on 1/10/23).

The motion passed by unanimous voice vote.

Mr. Dalton provided updates on the other blighted properties as follows:

The owner of 225 Josephine Street had secured a zoning permit for an accessory buildingto erect
on the property but had not secured a building permit for that building. A demolition permit had
been secured for the dwelling. The approved plan requires that the dwelling be demolished and
the site cleaned by December 15,2023.

The southern portion of the building at 12 First Street had been demolished. The next abatement
plan milestone, completion of work making the structure (the remaining northern portion)
weather-tight and cleaning site of construction debris and the like, must be completed by
December 15,2023.
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The dwelling at 14 Josephine Street had been razed, butthe building materials had not been
removed from the site. Mr. Dalton said prompt attention to the matter was critical because of
paving to be performed soon in the area, but that after multiple delays work appeared to be
proceeding. He said he would take action if it remained incomplete at the end of the week

Town staff were still working with a representative of the owner of 229 Josephine Street and
the owner of 203 and was of the opinion that the discussions were progressing well,

Mr. Tibbens and Mr. Dalton briefly discussed the timeline of the blight abatement process for 229
and 203 Josephine Streets,

13. Committee Updates
Budget and Finance

Vice Mayor Gibson had nothing to report.
Community Development

Mr. Tibbens said the committee had met on April 25 to discuss the 225 celebration, short-term
rentals, and Hogan'’s Alley.

Personnel
Mayor Arnold said the committee recommended two candidates for appointment to the Tree Board.
Vice Mayor Gibson moved that the Council of the Town of Berryville appoint Loretta Allison
to a term on the Tree Board to commence on June 1, 2023 and end on March 31, 2027. The
motion passed by unanimous voice vote.
Vice Mayor Gibson moved that the Council of the Town of Berryville appoint Ariel Firebaugh
to a term on the Tree Board to commence on June 1, 2023 and end on March 31, 2027. The
motion passed by unanimous voice vote.
Public Safety
Mr. Mazzarino was absent.

Streets and Utilities

Ms. Harrison said the committee had met on April 25 to discuss truck traffic on South Church Street
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and stormwater, and that staff had researched the possibility of an ordinance restricting truck length
in certain areas.

Ms. Harrison moved that the Council of the Town of Berryville set a public hearing on truck
restrictions on South Church Street for its June 13, 2023 meeting and that Town staff be
directed to advertise this hearing once in the Winchester Star and post the hearing notice on
the Town’s website. The motion passed by unanimous voice vote.

14. Other

Mr. Tibbens initiated a discussion of parking on East Main Street, explaining that some of the
markings are not clear and appear to be left over from defunct businesses. Ms. Harrison concurred.
Mr. Dalton said curbs would be painted soon and that staff would look into the matter.

Vice Mayor Gibson and Mr. Dalton briefly discussed minor changes to a document on fund reserves
issued to the Council prior to the meeting.

15. Closed Session
Vice Mayor Gibson moved that the Council of the Town of Berryville enter closed session in
accordance with §2.2-3711-A-29 of the Code of Virginia, for discussion of the award of a
public contract involving the expenditure of public funds, and §2.2-3711-A-1 of the Code of
Virginia, to discuss the performance of an employee of the Town Council. The motion
passed by unanimous voice vote.

The Council entered closed session at 7:52 p.m.

Vice Mayor Gibson moved that the Council adopt the attached resolution certifying the closed
session. The motion passed by unanimous roll-call vote.

The Council returned to open session at 9:26 p.m.

Mr. Dalton secured the Council’s permission to have Ms. Dunkle provide a copy of appropriate zoning
regulations to the legal counsel of the owners of 112 Josephine Street as a courtesy related to their
intention to pursue use of the site as a museum.

16. Adjourn

The Council adjourned at 9:29 p.m. on a motion by Vice Mayor Gibson.

Erecka L. Gibson, Vice Mayor Paul Culp, Town Clerk
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TOWN COUNCIL SIGN-UP SHEET
Public Hearing
Tuesday, May 9, 2023
7:00 p.m.

Proposed Changes to Schedule of Water and Sewer Fees and Charges
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TOWN COUNCIL SIGN-UP SHEET
Public Hearing
Tuesday, May 9, 2023
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BERRYVILLE TOWN COUNCIL SIGN-UP SHEET

Citizens’ Forum
Tuesday, May 9, 2023
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TOWN OF BERRY VILLE
SCHEDULE OF WATER. AND SEWER FEES AND CHARGES

STV e

Proposed fo be effective November 21, 2023

1. USER FEES
A, WATER,
1. Within corporate limits or the limits of an approved annoxation avea: $8.15 per 1,000 gallons of
usage. Minimum chaggo $.5 .00 per mnonth for usage under 1,000 gallons during billing perfod.
2. Other: $10.18 per 1,000 gailons of vsage. Minimum charge $6.25 per month for usage under
1,000 gallons during bitling period. '

B. SEWER
1. Within corporate limits or the limits of an approved amexation aren; $17.27 per 1,000 gallons
of nsage. Minimum charge $15.00 per month for usage under 1,000 gallons during billing period,
2. Other: $21.58 per 1,000 gallons of usage, Minimum charge $18.75 per month for usage under
1,000 gallons during billing period.

L ADMINISTRATIVE AND FACILITIES TIRES AND DEPOSITS
A, ADMINISTRATIVE AND FACILITIES FEES
Monthly Administeative and Faoilities Fees, charged with usage:
Water $18:07-24.35
Sewer $9:65-  12.18
Late Feo: 10% of bill amount
Service Disconnection/Reconncction Fee: $50

Retutned Chéck/ACH Fee: $50

B, DEPOSITS
Residential: individually metered single-family unifs, fown hores, and duplexes: $270 285
Residential: multi-family with master meter; $235 230 per unit

Business/Commercial excluding restaurants and faundres: $270- 285
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Restauant: $365 880*
Laundry: $4;598 4,605*
Institutional; $1;618 1,625*%
Indusivial: $5;630 5,645* .
*Town Managet may increase or decrease on the basis of actual usage. - i

Note: Town Manager may establish rensonable deposit amounts for use fypes not anticipated by

this schedule.
T, AVAILABILITY TRIS
A. WATER
Meter Size | Demand | Avail Fee (Corp. Limits ,
(Inches) Ratlo or Annex, Area) Avalil. Fee (Other) Meter Cost
5/8_. 1 $—————15:260 $——99060 | MeterFee :
a4 1.5 $— 22,875 $——28.E90 Meter Fae
1 2.5 G —-38;125 $—4F 680 Meter Fee i
1.8 4,375 _$———66;719 583,388 Meter Fee ‘
2 8 B 422000 o} -$—4B2,480 Meter Fea
3. 18 244,000 -$-——304.960 Moeter Fee
4 25 384250 $—A476;500 Meter Fee
8 50 G 782500 -$——8583.000 Meter Feo

Creater than 67, Demand Ratio (AWWA W22) multiplied by fee for Demand Ratio L

Meter Size | Demand | Avall. Fee (Gorp. Limits | 5 0 e (Other) Meter Cost

(Inches) Ratio or Annex. Area)
5/8 1 3 16,226 $ 20,283 . Meter Fee
34 1.5 $ 24,339 $ 30,424 Meater Fee
1 25 $ 40,565 $ 50,707 Meter Fee
1.5 4,375 $ 70,989 $ 88,738 Metler Fea
2 8 $ 128,808 $ 162,264 Meter Foe
3 16 $ 259,616 $ 324,628 Metor Fee
4 28 $ 405,560 $ 607,075 Meater Fee
6 50 $ 814,300 $ 1,014,150 Meter Fee

Greater than 67, Demand Ratio (AWWA. M22) multiplied by fee for Demand Ratio 1,

Notes:

(2) Multi-family residences are defined as any master-mstered group of apattment, townhouse,
condominium, or ofher residential nnits with each unit having separate kitchen facllities.

(b) In cases in which a master meter sorves multi-family residences or a combination of wulti-family and
commercial units, the applicant will pay a fee based an the higher of A) an amount derived by multiplying
8 by the applicablo water availability fee for demand satio I times the total number of residential and
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commeroial units to be served by a single meter, or B) an amount based on the meter size as specified
above.
(c) Meter fee is caloulated by adding the cost of the meter and a 30% (of meter cost) handling fee.

B. SEWER
Maoter Size ' : Avail. Fee (Corp. Limits or :
(Inches) Demand Ratio Annex, Area) Avall, Fee (O}her)

518 1 $ 16375 § 20,470
34 L3 $—— 24563 ~——-30;785
1 2.5 $ 40,938 +—55178
15 4.375 4 ‘164 $—— 80556
2 3 34,000 L 163,760
3 16 § 262,000 324520
4 25 & 409375 G s 1750
6 50 $ 818750 §—1:023;500

Gireater than 67, Demand Ratto (AWWA. M22) muliplied by fee fox Demand Ratio 1.

Avail. Fee (Corp, Limits or

“}f;f};gge Demand Ratio pshivgyithe Avail. Feo (Other)
578 1 $ 17,423 $ 277
3/4 1.5 5 26,134 $ 32,668
{ 25 $ 43,557 $ 54,447
15 4375 $ 76,226 5 92283
2 3 3 129,384 £ 174232
3 16 3 278,768 § 348464
4 25 $ 435,575 $ 544,475
6 50 3 871,150 $ 1,088,950

IV. LATER AL OR CONNECTION FEES

Connection to fhe Town’s water disiribution and/or sower colleotion systemn may be completed only if the
following conditions ave met; .

e

¢ ¢ & o &

Greater than 62, Demand Ratio (AWWA. M22) multiplied by fee fox Demand Ratio 1.

Party applying to conneot o the system agrees to assume all costs associated with connection to
tho systems, including excavation, taps, vaults, traffic control, restoration (including pavement),
testing, inspections, efc.
Contraotor xespansible for completing wotk has been vetted and approved by the Town.
Plans for the wotk, including restoration, have been approved by the Town,

Required surety has been approved and provided to the Town.

Required inswrance coverage is in place and docuimentation thereof provided to the Town.
Requited petmits have been issued by the Town, Virginia Department of Transpoitation, or other

applicable agency.
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V., INSPECTIONS
A, Sanitary Sewer Camera Setvice and Storm Sewer Camera Inspection Seivice

1, Mains and Laterals Over 4 Inches in Diamatoy
Mobilization Fee: $300- 325
Camera Fee: $3.00 per linear foot

2, 4-Inch Latorals
Laterals Under 50 Feet in Length: $156 <175
Tatetals 50 Feet in Length or Greater; $15¢ 175 plus $3.00 per linear foot

B. Inspeetichs

Town staff: $6570 per howr (1 hour minimum for any inspection then billed at % hr, inerements
thereafier)

Licensed professional engineer oy approved third-party inspector: Cost

C. Hydrant Flow Tests

$65 70 per hour (1 houy minimum for any fest then billed at ¥ hn. increments thereafter) plus cost
of water (includes water and sewer charges)
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Notes;

Cleaning of fines will be required prior to cameta use: Line cleaning is the responsibility of the
applicant, If lines are not clean and camera crew must remobilize later to perform the inspection,
a second mobilization fee will be charged. -

Hydrant flow tests: Hydvant flow tests must be scheduled with the Director of Public Works no
Tess than thiee work days in advance of test, Contractor will supply gauges and will be
responsible for recording results, Town personnel will operate hydrant,

VI, SIGNIFICANT INDUSTRIAL USER FEES

Sewer system discharge permit: $500

VIL WATER METER TESTING
518" meter; $125
All other meters: 5125 +cost

Note: Fea s rofunded if mefer is found to be over-registering,

VITL HYDRANT METERS
Nonrefundable acoount establishment fee; $50

Metet deposit: $1,500 (deposit refunded upon return of
undamaged meter)

Note: Usage metered through hydrant meters will be billed for both water and sewer usor fees,

X, UNAUTHORIZED USE OF SERVICE

For unauthorized water withdrawals from fire hydrants or any other part of the Town water system, or
when a customer willfully takes steps to reactivate service afier service has been disconnected by the
‘T'own beeause of nonpayment of any charge owed to the Town, and the Town must take action fo
discontinue setvice again by removal of the meter ox by any other necessary measures, a $250 charge for
unauthorizad use of services will be imposed. This charge will be in addition to any other chaige for
water and sewer services owed to the Town, and in addition fo any legal remedies the Town may pursue

for unauthorized use of service,

Approved by Town Council on Septomber13;2022.,
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AN ORDINANGE ADOPTING
GCHANGES TO AN ORDINANCE SECTION OF THE BERRYVILLE
CODE — MOTOR VEHICLES AND TRAFFIG

' BE [T ORDAINED, by the Council of Town of Berryville, that the Code
of the Town of Berryville, is amended by amending Section 10-64.1

as follows:

Sec. 10-64.1. — fwe Four hours' free parking in time—

restricted or métered spaces. :
(a) The disabled person, vehicle owner, vofunteer or employee for an institution or organization
to which disabled parking license plates, organizational removable windshield placards,
permanent windshield placards, or temporary removable windshield placards are issued or
to whom disabled parking license plates have been issued under. the Code of Virginia, §
46.2-739(B) shall be allowed to park the vehicle on which such ficense plates or placards are
displayed for up to {we four hours in metered or unmetered parking zonhes restricted as o
the length of time permitted and shall be exempted from paying parking meter fees of the

fown,

(b) This section shall not apply to zones where stopping, standing, or parking is prohibited, or
parking zones for special lypes of vehicles, or where parking would clearly present a fraffic

hazard.

{ Ord. of 1-6-18(2) )

State Law reference— Similar provision, Code of Virginia § 46.2-1245.

VOTE:

Aye —~ Umm’mwh Volee |/t

Nay —

Absent — MAzzarh 0, Sffl&qw -

5/a/53

ATTEST: DATE:

“Erecka L. Gibson, vice Mayor
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BERRYVILLE TOWN COUNCIL

MOTION TO ADOPT REVISIONS TO EMPLOYEE MANUAL

Date: ?\ M<} 92022

Motion By: 6 }L Jén
Second By: —

I move that the Council of the Town of Berryville adopt the revisions to 2023 Employee
Manual as presented.

VOTE:

Aye: UMM_/,,,,M Ly fce VOZ/Z-

Nay:

Absent: S\z/- > /Am-{-z/ M A7 2 &tin

ATTEST:

‘Erecka I Gibson, Vice Mayor
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Meals and break frequency, schedule, and duration will be established by department (Appendix
IX) and will abide by all applicable federal and state restrictions. If a nonexempt employee
cannot observe a scheduled meal break during their normal shift, they will be compensated for
that time at their regular rate of pay.

Certain personnel may be required to regularly serve in an on-call status. These employeeé may
report to work after hours, on weekends, and on holidays to perform emergency work. On-call
employees are expected to provide contact information to their supervisor. Public Works
personnel may be scheduled to work alternating day and night shifts for the purpose of snow
removal. These shifts may reflect Virginia Department of Transportation (VDOT)
responsibilities and restrictions. Time spent on-call is not compensated. When an employee
serving in an on-call status is called to work, they will be compensated at their regular rate of pay
for no less than (2) hours’ work: (1) hour reflecting travel time and (1) hour of work, even if the
request to report to work is cancelled. For time worked in excess of (1) hour, the (1) hour
compensated travel time will be added to the actual number of hours worked.

In addition, scope of work may require employees to serve in an “engaged to wait” status.
During this time, employees are expected to abstain from intoxicants, to remain fit for duty and
within a reasonable distance from work, and to report promptly. Time spent “engaged to wait” is
compensated at regular rate of pay.

When operating requirements or other needs cannot be met during regular working hours,
employees may be scheduled to work overtime hours. When possible, advance notification of
these mandatory assignments will be provided. All overtime work must receive the supervisor's

prior authorization.

Overtime assignments will be distributed impartially to all employees qualified to perform the
required work. Overtime compensation is paid to all nonexempt employees in accordance with
federal and state wage and hour restrictions. Overtime pay is based on actual hours worked.
Holiday pay will be counted as hours worked for the purposes of determining whether overtime
pay is owed. Nonexempt employees called in outside of a regular work shift will be paid
overtime pay if they work in excess of (40) hours per work week, or work period for members of
Police Department.

Paydays

Exempt employees are paid semimonthly on the 15th and 30th or 31st days of the month.
Nonexempt employees are paid biweekly on every other Friday. Each pay distribution will
include earnings for all work performed through the end of the previous payroll period and be
made via direct deposit to a financial institution designated by the employee as described in Va.
Code §40.1-29.

In the event that a regularly scheduled payday falls on a weekend or holiday, employees will
receive pay on the last day of work before the regularly scheduled payday. If a regular payday
falls during an employee's vacation, the employee's pay will be available on their regular pay
date.
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Holidays

The Town of Berryville will grant holiday time off to all employees on the holidays listed below.
In addition, any other day so declared by the President, Governor of Virginia, or the Town
Council, provided that any declaration made by the President or Governor within 15 days of the
holiday to be observed must be approved by either the Town Council or the Town Manager.

The Town of Berryville will grant paid holiday time off to all eligible employees immediately
upon assignment to an eligible employment classification.

An unexcused absence, administrative leave status, or taking leave without pay the day
immediately preceding and/or the first scheduled day following the holiday may make an
employee ineligible for holiday pay.

New Year’s Day (January 1)

Martin Luther King, Jr. Day (third Monday in January)
Presidents’ Day (third Monday in February)
Memorial Day (last Monday in May)

Juneteenth (June 19) '
Independence Day (July 4)

Labor Day (first Monday in September)
Columbus Day (second Monday in October)
Veterans Day (November 11)

Election Day (first Tuesday in November)
Thanksgiving Day (fourth Thursday in November)
Day after Thanksgiving

Christmas Day (December 25)

a L] L] L] L] [ ] [ ] L] L] Ll L] [ ®

If a holiday falls on a Saturday, the preceding Friday shall be observed as a holiday; or if a
holiday falls on a Sunday, the following Monday shall be observed as a holiday.

Paid Time Off

The amount of paid time off (PTO) that employees receive each year increases with the length of
their employment as shown in the following schedule:

Years of Service Hours Earned Per Month

1-5 12.5 hours / 18.75 days annually
5-10 14.5 hours / 21.75 days annually
10-15 16.5 hours / 24.75 days annually
15+ 20.5 hours / 30.75 days annually

Employees as of 12 April 2023 may accumulate up to 320 hours of PTO. If the total amount of
unused PTO reaches 320 hours, further accrual will stop. Beginning 1 January 2025, these
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employees will be limited to 240 PTO hours and any hours remaining in excess of 240 hours will
be lost.

Beginning 1 January 2025, all employees will be limited to 240 hours of total PTO accrual. PTO
in excess of this will not be accrued and a “payout option” is not available. The Town Manager
may, at their sole discretion, permit employees to accumulate more than 240 hours of PTO if
provisions are made for the employee to use the leave within a reasonable timeframe.

Introductory employees are not entitled to payout of any unused PTO. In the event of the death
of an employee, the employee’s estate shall be entitled to payout for any unused balance of PTO
at the time of death.

Holiday Pay
Department
Scenario Public
' Administration Works Utilities Police
Hours
g Worked Regular Pay Regular Pay ReguiarPay | RegolarBay
Holiday + +
+ + T
Worked ; ’ ; 8 hours 8 hours
Holiday 8 hours paid 8 hours paid .
; accrued accrued
Compensation
No regular
Holiday ;2’1 0;1 None None None Nine
K +u " N ki : 8 hours
worked Holiday 8 hours paid | 8 hours paid | 8 hours paid ——
Compensation
Hours
Christmas/ Worked Regular Pay | Regular Pay | Regular Pay | Paid 2 times
New Years + % + + regular rate
Worked Holiday 8 hours paid | 8 hours paid | 8 hours paid of pay
Compensation
No regular
Christmas/ Pay or Wimia Mo None None
New Years Accrual +
+ + +
QL * 8 hours paid 8 hours paid | 8 hours paid & hors
‘Worked Holiday P P P accrued
Compensation

Holiday pay will be counted as hours worked for the purposes of determining whether overtime

pay is owed.
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Life Insurance

The Town of Berryville provides a basic life insurance plan for eligible employees. This program
is an adjunct program of the Virginia Retirement System. VRS Optional Life Insurance is
available through payroll deduction and allows active employees to enroll themselves, their
spouses, or their children.

Health Insurance

The Town of Berryville’s health insurance plan provides employees and their dependents access
to medical, dental, and vision care insurance benefits. Questions should be directed to supervisor,
Department Head, Director of Finance/Treasurer, or Town Manager.

Medical Information Privacy

Medical information on individual employees is treated confidentially. The Town of Berryville
will take reasonable precautions to protect such information from inappropriate disclosure.
Department Heads and other employees have a responsibility to respect and maintain the
confidentiality of employee medical information. Anyone inappropriately disclosing such
information is subject to disciplinary action, up to and including termination of employment.
Unauthorized access to, or dissemination of, employee personal medical information is strictly
prohibited except as required by enrollment, administration, and participation in benefit plans
and public health reporting and oversight.

Short-Term Disability

The Town of Berryville provides a short-term disability benefits plan to eligible nonexempt
employee patticipants in the Virginia Retirement System Hybrid Retirement Plan who are unable
to work because of a qualifying disability as a result of injury or illness. An employee must first
use (40) hours of PTO before becoming eligible for short-term disability. Sick leave accrued
prior to 1 January 2014 must be exhausted before an employee is eligible for short-term
disability.

Long-Term Disability

The Town of Berryville provides a long-term disability benefits plan to help eligible employees
cope with illness or injury that results in a long-term absence from employment.

Military Leave Without Pay

An employee who leaves the employ of the Town of Berryville to join the military forces of the
United States during the time of war or other declared national emergency or who is called to
service in the Virginia Militia by order of the Governor shall be placed on military leave without
pay, commencing on the first business day following the last day of active employment with the
Town of Berryville. The employee on such leave is entitled to be restored to the position they
vacated, provided the employee makes application to the Town not later than 90 days after the
date of honorable discharge or separation under honorable conditions. Job réstoration is further
conditioned on the position still existing and the employee being physically and mentally capable
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Disciplinary Procedure

Investigations: Upon receiving a report of violation of the law or a departmental or disciplinary
regulation, as set forth in these regulations, the Town Manager will conduct an investigation with
the purpose of ascertaining the facts relative to the circumstances surrounding the alleged
offense, Violation or alleged violation of law will be reported in accordance with the law.

Reports: Any disciplinary action proposed by any department head shall be reported in full
immediately to the Town Manager. A copy of same disciplinary report will become a permanent
part of employee personnel record and will be maintained as part of confidential employee
records.

Sexual Harassment

The Town of Berryville is committed to providing a work environment that is free from all forms
of discrimination and conduct that can be considered harassing, coercive, or distuptive, including
sexual harassment. Actions, words, jokes, or comments based on an individual's legally protected
characteristic will not be tolerated.

Sexual harassment is defined as unwanted sexual advances, or visual, verbal, or physical conduct
of a sexual nature. This definition includes gender-based harassment of a person of the same sex
as the harasser and intentional exposure of a third party to sexual conduct, imagery, etc.

Verbal or physical conduct of a sexual nature constitutes sexual harassment when: (1)
submission to such conduct is made either explicitly or implicitly a term or condition of
employment; (2) submission to or rejection of the conduct is used as a basis for making
employment decisions; or, (3) the conduct has the purpose or effect of interfering with work
performance or creating an intimidating, hostile, or offensive work environment.

All allegations of sexual harassment must be reported to supervisor, Deputy Town Manager, or
Town Manager, and will be quickly and discreetly investigated. To the extent possible,
confidentiality of the complainant and/or potential victim, witnesses, and the alleged harasser
will be protected against unnecessary disclosure. When the investigation is completed, all subject
parties will be informed of the outcome of the investigation.

A non-employee who subjects an employee to harassment in the workplace will be informed of
the Town of Berryville’s policy and appropriate actions will be taken to protect the employee
from future harassing conduct.

No-Harassment/No-Discrimination Policy

The Town of Berryville will not tolerate any form of harassment, discrimination, or retaliation.
In accordance with Title VII of the Civil Rights Act of 1964 and the Age Discrimination in
Employment Act of 1967, Town policy prohibits harassment, discrimination, or intimidation of
others based on age, sex, color, race, (including traits historically associated with race, including
hair texture, hair type, and protective hairstyles), creed, religion, national origin, gender, gender
identity/expression, sexual orientation, ethnicity, pregnancy, disability, political affiliation,
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marital status, military/veteran status, genetic information, status in any other group protected by
federal or local law or for any other reason.

Harassment includes, but is not limited to, remarks, jokes, written materials, symbols,
paraphernalia, clothing or other verbal or physical conduct which may intimidate, ridicule,
demean, or belittle a person because of their age, sex, color, race, (including traits historically
associated with race, including hair texture, hair type, and protective hairstyles), creed, religion,
national origin, ethnicity, pregnancy, disability, gender, gender identity/expressions, sexual
orientation, political affiliation, marital status, military/veteran status, genetic information, or
status in another group protected by federal, state or local law. Conduct that threatens,
intimidates, or coerces another employee, a customer, or a member of the public at any time
while conducting Town business, or when representing the Town either on or off premises, will
not be tolerated. This prohibition includes all acts of harassment, including harassment that is
based on an individual's sex, race, age, or any characteristic protected by federal, state, or local
law. Harassment must be reported to supervisor, Deputy Town Manager, or Town Manager.

A non-employee who subjects an employee to harassment or discrimination in the workplace
will be informed of the Town of Berryville’s policy and appropriate actions will be taken to
protect the employee from future harassing conduct.

Workplace Violence

The Town of Berryville is committed to preventing workplace violence and to maintaining a safe
work environment and has adopted the following guidelines to deal with intimidation,
harassment, or other threats of (or actual) violence that may occur during business hours or on its
premises.

All employees, including supervisors and temporary employees, must be treated with courtesy
and respect at all times. Employees are expected to refrain from fighting, "horseplay," or other
conduct that may be dangerous to others. The Town of Berryville encourages employees to bring
their disputes or differences with other employees to the attention of their supervisors or the
Town Manager before the situation escalates into potential violence.

All threats of (or actual) violence, both direct and indirect, must be reported as soon as possible
to your immediate supervisor or another member of management. This includes threats by
employees, as well as threats by customers, vendors, solicitors, or other members of the public.
When reporting a threat of violence, you must be as specific and detailed as possible.

The Town of Berryville will promptly and thoroughly investigate all reports of threats of (or
actual) violence and of suspicious individuals or activities. The identity of the individual making
a report will be protected as much as is practical. In order to maintain workplace safety and the
integrity of its investigation, the Town of Berryville may suspend employees, either with or
without pay, pending investigation. At no time will any employee be subjected to retaliation for
reporting any threat or perceived threat, regardless of the outcome of the investigation. Anyone
determined to be responsible for threats of (or actual) violence or other conduct that is in
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résubdivision - A change in a plat of'an approved or recorded subdivision or résubdivision if'
such change (a)affects any street layout shown on such plat; (b) affects any area reserved
thereon for the public use; or (¢) changes the size of any lot shown théreoi, if any lots have been
conveyed after the @pproval or recording .of such plat (See subdivision.)

retail stores and shops ~Buildings for display and sale of merchandise at retail or réndering of
personal services, but specifically- exclusive of coal, wood, oil storage, lumberyards, .and
contractor storage yards,

rooming house (lodging house) - A building other: than a hotel where lodging is provided for
three (3) or more persons for compensation pursuant to previous arrangements but.nof open to
tlie public or transients,

sethaclc < The minimum distance by which any structure or building must be separated from a
right-of-way or property line, or from other stiuctutes or builciings.

sethacls, front - The minimum distance by which any main building must be separated from the-
front lot line. However, no main building need be set back more than the average setback of the
adjacent main bulldmgs on each side. The mihimuni setback for the respective zone shall be used
in the calculation of the average if 1) the adjacent lot is vacant, or 2) the adjacent inain building
has not been legally constructed (i.e, has not received a vauance oris not considered non-
confonmng)

held in smgle ownclsh;p and shaung_ pa1kmg faclhnes,

Shoit-terin rental- Means thie provision of a room or space that is-suitable ot inténded for

occupancy for dwelling, sleeping. or lodging purposes, for a period of fewer than 30 consecutive

days, in exchange for a charge for-the oceupancy. Advertisenent or operation of a: shortsterm

rental unit requires registration, a business llcense remittance of transient eccupancy tax. and is

limited to dwellings which hold a Clarke County Certificate.of Occupancy. Events are

prohlblted No food preparation or-service may be provided to pumarv renter or guests of short:
tem1 rental,

Each, adveitised short:term. rental uniif shall advertlse and implement a maximum oécupancy of

no more than as permitted b): the Vlrgmn Uniform Statewidé Building. Cade. (4) persens per

b_edroom or (2).adults pei off-street parking space. whichever is least and at-no {ime exceed (13)
individuals.

sign - Any display of any letter, words, numerals; figures, devices, emblems pictures, or any
parts or combinations thereof, by arly means wheréby the same are made visible for the purpose
of making anything known, whether such display be made on, attached to, o1 as part of a
structuie, surface, or any othei thing
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ARTICLE {il. - OTHER LICENSES, LICENSE REQUIREMENTS.

Sec. 9-31. - Alcoholic beverages.

(a)

(b}

Every person who shall engage in the business of manufacturing, botiling, wholesaling or retailing -
alcoholic beverages within the town shall obtain a license and shall pay an annual license tax, in
addition to the businass, professional and occupational license tax assessed upon the gross receipts
of such person, an annual alcohalic beverage license tax as follows:

(1)  For each distiller's license, five hundred dollars ($500.00); provided that no license shall be
required of any distiller manufacturing not more than five thousand (5,000} gallons of alcohol

or spirits, or both, during the license year;

{2) For each winery license, five hundred dollars ($500.00);

(3) For each brewery license, five hundred dollars {$500.00);

{(4) For each bottler's license, two hundred dollars ($200.00);

(5}  For each wholesale beer license, twenty-five doliars ($25.00};

{6} For each wholesale wine distributor's license, twenty-five dollars ($25.00);

(7)  For each retail on-premises wine and beer license for a hotel, motel, restaurant or club, twenty
dollars (520.00); .

(8) For each retail off-premises wine and beer license, twenty doliars {$20.00);

{9) For each retail on-premises beer license for a hotel, motel, restaurant or club, twenty dollars
($20.00);

{10)  For each banquet license, five dollars (55.00);

(11) For each mixed heverage caterer's license, twenty dollars {$20.00).

{12)  Any person in the town who holds a mixed beverage restaurant license from the state shall .
obtain from the town a mixed beverage license and pay an annual license tax as follows:

a. Persons operating restaurants, including restaurants located on the premises of and
operated by hotels or motels:

1. Two hundred dollars ($200.00)} for each restaurant with a seating capabity at tables for
up to one hundred {100) persons.

2. Three hundred fifty dollars ($350.00} for each restaurant with a seating capacity at
tables for more than one hundred (100} but not more than one hundred fifty (150}
persons, '
3,  Five hundred dollars ($500.00) for each restaurant with a seating capacity at tables for
more than one hundred fifty {150} persons.
b.  Aprivate, nonprofit club operating a restaurant located on the premises of such club, three
hundred fifty dollars ($350.00).
The licenses referred to in this section shall be as respectively defined by Title 4.1, Chapter 1 of the
Code of Virginia, and the terms used in this section shall have the meaning respectively prescribed
to them by such Chapter 1 of Title 4.1,



{c)

(d)

(e}

No local alcoholic beverage license issued pursuant to this section shall exempt any licensee from
the local license tax prescribed by section 9-26 of this chapter. The base for measuring the local
license taxes prescribed in section 9-26 shall include sales from alcoholic beverages in addition to the

local alcoholic beverage license tax prescribed by this section,

The provisions of this section shall not apply to any wholesaler for the privilege of delivering alcoholic
beverages in the town when such whelesaler maintalns no place of business within the town.

No ficense shall be issued under this section to any person unless such person shall hold or secure
simuitaneously therewith the proper state license, which state license shall be exhibited to the town
treasurer. Any violation of the terms of this provision shall be sufficient grounds for the revocation

of the license issuad pursuant to this section.

{Ord. of 12-10-96)

State Law reference— Code of Virginia, §§ 4.1-205 and 4.1-233,

Sec. 9-32, - Amusement machines, coin operated machines.

(a)

{c)

(d)

(e}

For the purpose of this section, the term "amusement operator” means any person [easing, renting
or otherwise furnishing or providing a coin-operated amusement machine, which machine or coin-
operated device is located within the Town of Berryville; provided, however, that the term
"amusement operator” shall not include a person owning less than three (3) such machines on

property owned or leased by such person.

Every amusemant operator shall pay an annual license tax of two hundred dollars ($200.00) for the
operation of ten {10} or more coin-operated amusement machines and one hundred ninety-five
dollars ($195.00) for the operation of less than ten (10} such machines located within the Town of
Berryville, notwithstanding the situs requirements of Section 58.1-3703.1 of the Code of Virginia,

Every amusement operator subject to the provisions of this section shall furnish to the town
treasurer a complete list of afl coin-operated amusement machines such operator has located within
the town, indicating the location and address of each location of each such maching, on or before
January thirty-first of each year. Each such machine shall have consplcuously located thereon a decal,
sticker, or other adhesive label, no less than one (1) by two (2) inches in size, clearly denoting the
operator's name and address.

Upon payment of the license tax prescribed herein, the town treasurer shall issue a license which,
when signed by the treasurer, shall evidence the payment of the license tax.

The license tax prescribed by this section shall not be applicable to operators of weighing machines,
automatic baggage or parcel checking machines or receptacles, nor to operators of vending machines
which are so constructed as to do nothing but vend goods, wares and merchandise or postage stamps
or provide service only, nor to operators of viewing machines or photomat machines, nor operators
of devices or machines affording rides to children, or for the delivery of newspapers.

(Ord. of 12-10-96)

State Law reference— Code of Virginia, §§ 58.1-3720, 58,1-3721 and 58.1-3722.

Sec, 9-33, - Taxicabs, motor vehicle carriers.



Every person who operates or intends to operate within the town any taxicab or other motor
vehicle for the transportation of passengers for consideration shall pay an annual license tax of thirty

dollars {$30.00) for each vehicle.

(Ord. of 12-10-96)

State Law reference~— Code of Virginia, § 46.2-2017,

Sec. 9-34. - Exemptions from local license taxes and fees.

No local license fea or license tax shall be imposed or levied upon the following:

(1)

(2)

(3)

(4}

(8)

For selling farm or domestic products or nursery products, ornamental or otherwise, or for the
planting of nursery products, as an incident to the sale thereof, provided such products are
grown or produced by the person offering such products for sale;

Upon the privilege or right of printing or publishing any newspaper, magazine, newsletter or
other publication issued daily or regularly at average intervals not exceeding three months,
providad the publication's subscription sales are exempt from the state sales tax, or for the
privilege or right of operating or conducting any radio or television broadcasting station or

sarvice;

On a manufacturer for the privilege of manufacturing and selling goods, wares and merchandise
at wholesale at the place of manufacture;

Upon a wholesaler for the privilege of selling goods, wares and merchandise to other persons
for resale unless such wholesaler has a definite place of business or store within the town;
provided, however, this subdivision shall not be construed as prohibiting the town from
imposing the local license tax on a peddler at wholesale pursuant to section 58.1-3718 of the

Code of Virginia;

Upon any person, firm or corporation for engaging in the business of renting, as the owner of
such property, real property other than hotels, motels, motor lodges, auto courts, tourist courts,
travel trailer parks, lodging houses, rooming houses and hoarding houses;

Upon a wholesaler or retailer for the privilege of selling bicentennial medals or products on a
nonprofit basis for the benefit of a local bicentennial commission or committee, provided such
comission or committee has been officially sanctioned by the town;

On or measured by receipts of a charitable nonprofit organization except to the extent the
organization has receipts from an unrelated trade or business the income of which is taxable
under Internal Revenue Service Code Section 511, et seq. For the purpose of this subdivision,
"charitable nonprofit arganization" means an organization which is described In Internal
Revenue Service Code Section 501{c}{3) and to which contributions are deductible by the
contributor under Internal Revenue Code Section 170, except that educational institutions shall
be limited to schools, colleges and other similar institutions of learning;

On or measured by gifts, contributions, and membership dues of a nonprofit organization. For
the purpose of this subdivision, a "nonprofit organization” means an organization exempt from
federal income tax under Internal Revenue Service Code Section 501{c}(3) other than charitable

nonprofit organizations;



{9) On any person or activity as may be specifically provided pursuant to Section 58.1-3703 of the
Code of Virginia.

(Ord. of 12-10-96)
State Law reference— Code of Virginia, § 58.1-3703.

Sec. 9-35. - Carnivals, circuses, speedways; penalties; certain restrictions.

{a) Alicense tax of five hundred dollars {$500.00) is hereby imposed for each performance held in the
town given by or upon carnivals, circuses or speedways which are operating within the limits of the-
town. Until such tax has been-paid, the town shall have a lien upon the property of such carnival,
circus or speedway to the extent of the unpaid tax. For the purpose of this section, a performance
shall be the entire time or number of days the business is operated in the town during & calendar

year.

Every person which exhibits or gives a performance or exhibition of any of the shows, carnivals, or
circuses, above described in this section, without the license required shall be fined not less than fifty
dollars {$50.00) nor more than five hundred dollars ($500.00) for each offense.

In addition to any other license tax imposed by this section, a license tax of one thousand ($1,000.00) for
each performance of a traveling circus, carnival or show giving performances in the town in the open air
or in a tent or tents, within fifteen (15) days previous to, or during the week of, or within one (1) week
after the time of holding any agricultural fair in the town is hereby imposed. The license taxes provided
for In this section shall be assessed and paid before any performance is permitted to be held.

It shall be unfawful for any circus, carnival or show to publish or post in any way, in the town at any time
within fifteen (15) days prior to the holding of such fair, in the town, advertising of the exhibition of any
such circus, carnival or show.

A fine not to exceed two thousand dollars {$2,000.00) for each offense of any person violating any
provision of this section shall be imposed. The provisions of this section shall not apply to circuses,
carnivals or shows inside the grounds of any agricultural fair held in the town.

For the purpose of this section a "carnival" shall mean an aggregation of shows, amusements,
concesslons, eating places and riding devices or any of them, operated together on one (1) lot or street
or on contiguous lots or streets, moving from place to place, whether or not the same are owned and

- actually operated by separate persons.

{b) A resident mechanic or artist may exhibit any production of his own art or invention without

' compensation and no registration, bond or license may be required of any industrial arts exhibit or
of any agricultural fair or the shows exhibited within the grounds of such fair or fairs, during the
period of such fair, whether an admission is charged or not. In addition, no registration, bond or
license may he required of resident persons performing in a show or exhibition for charity or other
benevolent purposes, or of exhibitions of volunteer fire companies, whether an admission is charged
ot not. Whenever such show, exhibition or performance is given, whether licensed or exempted by
the terms of this subsection, those persons performing or acting in a show, exhibition or performance
and operating under either license or exemption, shall be exempt from such tax.



Thie provisions of the preceding paragraph shall not be construed to allow, without payment of the tax
imposed by this section, a perforiance for charitable or benevalent purposes by a company, association
or persons, or a corporation, in the business of giving such exhibitions, no matter what terms of contract
inay be entered into or under what auspices such exhibition is given by such company, association or
persons, or corporation. It is the intent-and meaning of this section that every company, association,
person, or corporation in the business of giving exhibitions for compensation, whethera part of the
proceeds are for charitable or benevolent purposes of not, shall pay the tax imposed by the authority of
‘this section. Such tax shall ot be imposed on-a bona fide local association or corporation organized for
the principal purpose of holding legitimate agricultural exhibitions or industrial arts éxhibits when they
rent or lease fair or exhibition grounds or buildings for the purpose of giving such exhibitions or
performances and exhibit therein agricultiral or industrial arts products as a part of such exhibition..

( Ord. of 10-8-19(3) )

Editor's note— An Ord. of 10-8-19(3) , set out provisions intended for use as9-34, For purposesof
maintaining the hufnbering style of the Code, and at the editor's discretion, these provisions have béeen
included as 9-35. '

State Law reference— Code of Virginia, § 58.1-3728.

Sec. 9-35. Short-term Rental Registry

(a) Reglstrationi of short-term rentals is required prior to bperation, must be reniewed annually, and
be updated to reflect current contact Information as needed. Each registration shall include:

a. namé, telephone number, mailing address, arid €émail address of propeity owner;
naime, telephone number, mailing address, and email address of operator, if different;
address of property;
emergency contact telephone-number and email address;

‘number of bedrooms, hathrooms, and parking spaces that will support the short-term

rental unit;

f. . listing platforms that will be used for advertisement of unit;

g. copy of certificate of occupancy issued by Clarke County Building Department; and-

h, filing fee as set by Town Couricil.

(b). Registration of short-term rentals may be waived Unhder Code of Virginla Title 15.2, Ch. 9, § 15.2-
‘983 if such person is (i) licensed by the Real Estate Board or-is a property owner who is
represented by a real estate licensee; (ii) registered pursuant to the Virginia Real Estate Time-
Share-Act (§ 55.1-2200-et:seq:); (iii) licensed or registered with the Department of Health,
related-to the provision of room or space for lodging; or (iv) licensed or registered with the
locality, related to the rental or management of real property, including licensed real estate
proféssionals, hotels; motels, campgrounds, and-bed and breakfast establishments.

P oo

State Laiv Reference ~ Code of Virginia, § 15.2-983.



‘ARTICLE VIII. = TRANSIENT OCCUPANCY TAX
Sec. 16+101. - Definitions.

The following words, terms and phrases, when used in thi§ article, shall have the meanings ascribed
to them in this section, except where the context clearly indicates a different meaning:

Hotelshallmean-any-public-or-private-hotel-inn-apartment-hotel-bed-and-breakfast-hostelrytourist
hemeepheuseumetelﬁreemmguheusevemther—ledgmg-piaeemme—teWn—eﬁeﬂng-iedgmg-fer—mez}ep
more-persons-at-any-one-{1)-ime-and-the-ewnerand-operator-thereof-whe-fer sompensation;-furnishes

lodging-to-any-transients:

Room or spage rental shall mean tiie total charge made by any hotel, inn, bed and breakfast

hostelry, tourist Tome or house, motel, {ooming house, ¢ampareund, short-term rental, or any cther
lodding-furnished fo any transient er-travel-campground-for lodging-or space-furnished-any-tfransient. If the

charges made by suich room or space rentaL—heteLeF#aveLeampgreund to transients includes any
charge for services or accommodations, in addition to that of lodging, and the use of space, then such
portion of the total charge as represents only room and space rental shall be dastmctly set out and billed

to such transient by-such-hetel-or-travel-camipground as a separate item.
Town shall mean Town of Berryville, Virginia.

Transient shall mean any natural person who, for any period of not more than thirty (30) consecutive
days, either at his own expense or at the expense of another, obtains lodging or the use.of any space in
any room Or space rental hetel-or-travel-campground for which lodglng of use of space a charde is made.

memmﬁm%ﬁwmmmemm&@@memmm

(Ord. of 4-21-15)

Sec. 16-102. - Penalty for violation.

Any person violating or failing to comply with any of the provisions of this article shall be guilty of a
class 3 misdermneanar. Each such violation or failure and each day's continuance thereof shall constitute a
separate offense. Such conviction shall not relieve any:such person from the payment, collection or
rernittance of the tax as provided in this article,

(Ord. of 4-21-15)

Sec. 16-103. - Amount and levy.

There is hereby imposed and levied by the town, in addition to all other taxes, fees, and charges of
every kind, now or hereafter imposed by law, a tax in the amount:of two (2) percent of the total amount
paid for room or space rental fo-any-heteHravel-campground;

Sec. 16-104. - Collection.
Every person receiving any payment of room or space rental with respect to which a tax is levied
under this article, shall collect the amount of tax hereby imposed from the transient on whom the same is

leviéd or froim the péerson paying for such réom or space rental, at the time paynieht for:such rooms or
space is made, and the tax shall be paid to the town.



(Ord. of 4:21-15)
Sec. 16-105. - Delegation of administration.

The town treasurer is hereby delegated the authority to administer all provisions of this article.
(Ord. of 4-21-15)

Sec. 16-106. - Reports and remittances.

~ The pérson collecting any tax levied under this article shall make out a report upon forms, sétting
forth infornation as the town treasurer may prescribe and require, showing the amount of room or space
rental charges collected and the tax required to be collected, and shall sign and deliver the same, along
with a remittance of such tax, to the town treasurer. Such reports.and remittances shall be made to the
town treasurer on or before the twentieth day of the calendar month following the month being reported.

(Ord. of 4-21-15)
Sec. 16-107. = Reserved.
Sec. 16-108. - Advertising payment or absorption of tax.

No person shall advertise or hold out to the public in any manner, directly or indirectly, that all or any
part of a tax imposed under this article will be paid or absorbed by him them or by anyone else, or that he
they or anyone else will relieve any purchaser of the payment of all or any part of such tax:

(Ord. of'4-21-15)
Sec. 16-109, = Penalty and interest for failure to remit taxes when due.

If any person whose duty it is to do so shall fail or réfuse to remit to the town treasurer the tax
fequired to be collected under this article, withiin the timé and in the amount specified in this aiticle, there
shall be added to such tax by the town treasurer a penally as set from time to time by the town council. In
addition, there shall be added to such unpaid tax interest at a rate as set from time to time by the town
council on the amount of tax delinquent, such interest to commence on the first day of the month following
the month in which such taxes are due. For the second and subsequent years of delinquency, interest
shall be imposed at the rate established pursuant to section 6621 of the Internal Revenue Gode of 1954,
as amended, of at a rate as set from time to time by the town councll, whichever is-greater.

(Ord. of 4-21-15)
Sec, 16-110. - Procedure upon failure or refusal to- collect taxes or make remittances and reports.

If any person whose duty it is to do so shall fail or refuse to collect the tax imposed under this article
or to make within the time provided in this article the.repoits-and remittances required by this article, the
town treasurer shall proceed in-such-a-manner-as-he-may-deem-best to obtain the facts'and information
as-he-is-able-to-obtain upon which to base the assessment of-any tax payable by any person who has
failed or refused to collect siich tax or'to make such report and remittance. The town treasurer shall
proceed to determirie and assess against such person such tax and penalty by régistered mail at his last
known place of address of the amount of such tax and interest and penalty and the total amount thereof
shall be payable within'ten (10) days from the date of such notice. :



(Ord. of 4-21-15)

Sec, 16-111. - Preservation of records.

It shall be the duty of every person required by this article to pay to the town the taxes imposed by
the article to keep and to preserve for a period of two (2) years records showing all purchases taxable
under this article, the amount charged the purchaser for each purchase, the date thereof, the taxes
collected thereon and the amount of tax required to be collected by this arficle. The town treasurer or duly
authorized agents shall have the power to examine such records at reasonable times and without
unreasonable interference with the business of such person, for the purpose of administering and
enforcing the provisions of this article and to make franscripts of all or any parts thereof.

(Ord. of 4-21-15)
Sec. 16-112. - Cessation of business; report and tax due immediately.
Whenever any person required to collect and pay to the town a tax under this article shall cease fo

operate and shall otherwise dispose of his business, any tax payable under the provisions of this article
shall become immediately due and payable. Such person shall immediately make a report and pay the

{ax due.

(Ord. 0of 4-21-15)



Town of Berryville
Town Council

MIOTION TO ENTER CLOSED SESSION

Date: May 9, 2023

MOTION BY: 6 ,é Se

SECOND BY: — =

I move that the Council of the Town of Berryville enter closed session in accordance with
section 2.2-3711.A.29 of the Code of Virginia for discussion of the award of a public
contract involving the expenditure of public funds, and in accordance with section 2.2-
3711.A.1 of the Code of Virginia to discuss the performance of an employee of the Town

Council.

VOTE:

Ave M;ngmm Vi fee vt

Nay:

Attest:

Erecka L. Gibson, Vice Mayor



BERRYVILLE TOWN COUNCIL
MOTION
CLOSED SESSION RESOLUTION

DATE: May 9, 2023

MOTIONBY: (J<(, .
SECOND BY: ——

I move that the Council of the Town of Berryville adopt the following resolution certifying it has
convened a closed meeting on this date pursuant to an affirmative recorded vote and in accordance

with the provisions of the Virginia Freedom of Information Act:
Resolution

WHEREAS, Section 2.2-3712.D of the Code of Virginia requires a certification by this
Council that such closed meeting was conducted in conformity with Virginia law,

NOW, THERFORE, BE IT RESOLVED that the Council hereby certifies that, to the
best of each member's knowledge, (i) only public business matters lawfully exempted from
open meeting requirements by Virginia law were discussed in the closed meeting to which
this certification resolution applies, and (ii) only such public business matters as were.
identified in the motion convening the closed meeting were heard, discussed or considered

by the Council.

VOTE: |
Aye: Uﬂﬁﬂwo’f/l ft?/ //K¢// V‘FY/?

Nay:

AbsentiAbstain: itz /Y2200
ATTEST:

Erecka L. Gibson, Vice Mayor
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