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Berryville Town Council 

MEETING AGENDA 

Berryville-Clarke County Government Center 

101 Chalmers Court, Second Floor 

Main Meeting Room 

Regular Session 

July 11, 2023 

7:00 PM 

 

Item Page 

 

  

  
1. Call to Order 
  
2. Pledge of Allegiance 
  
3. Approval of Agenda 
  
4. Presentations/Awards and Recognitions 
  Tom Frederick, Pennoni Engineering: Water Quality and Water Treatment Plant Upgrade Update 
  
5. Public Hearings 
  
6. Discussion of Public Hearing Items 
  
7. Citizens' Forum 
  
8. Consent Agenda 
  Approval of Minutes 
  
9. Unfinished Business 
  
10. New Business 
  Proposed Closure of Three Bank Accounts and Opening of One Account, and Proposed Amendment of 
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July 11, 2023 
Item 
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the Town Council's Bank Accounts Policy 
  
11. Council Member Reports 
  Mayor 

  Vice Mayor 

  Ward 1 

  Ward 2 

  Ward 3 

  Ward 4 
  
12. Staff Reports 
  Public Works 

  Public Utilities 

  Police Department 

  Community Development 

  

Departmental Report 
 
Construction Report 
 
Set Public Hearing: Zion Baptist Church (Alethia Burks, Agent) is requesting a Special Use 
Permit in order to operate a daycare center under Section 604.3(e) of the Berryville Zoning 
Ordinance at the property located at 13 Josephine Street, identified as Tax Map Parcel 
number 14A5-B-((8))-15, zoned DR-4 Detached Residential. SUP 02-23 

  Administration and Finance 

  Deputy Town Manager 

  Update: Short-Term Rentals 

  Town Manager 

  

Town Manager's Report 
 
Update: American Rescue Plan Act of 2021 
 
Update: Blight Abatement 

  
13. Committee Updates 
  Budget and Finance 

  Community Development 

  Personnel, Appointments, and Policy 

  Public Safety 

  Streets and Utilities 
  
14. Closed Session 
  
15. Adjourn 
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Bank Accounts Report 
11 July 2023

Item Title: Proposed closure of three bank accounts and opening of one account, and 
proposed amendment of the Town Council’s Bank Accounts Policy

Prepared By: Jean Petti 

Background/History General Information
In the interest of diversifying bank accounts, staff has investigated additional local banking 
options. Additionally, Treasurer Poulin recommends closing three inactive accounts at Bank 
of Clarke County. These include the PPTRA account and two that were anticipated to serve 
as pass-through accounts for online bill payment, but were never utilized.

The adopted a Bank Accounts Policy on October 9, 2018.

Findings/Current Activity
At 26 June 2023 meeting of the Budget & Finance Committee meeting, the following 
recommendations were made:

1) Deposit $500,000.00 in a Premium Business Money Market Account with PNC 
Bank. This low-activity account will not have any associated fees unless transactions 
exceed six per month and yields 4.05% Annual Percentage Yield (APY) for six 
months. After this six-month introductory period, the interest rate will revert to a 
variable market rate.

2) Close the three accounts identified by Treasurer Poulin.
3) It was deemed timely to review the existing Bank Account policy and update as 

needed; revisions reflected changes to titles. It was also agreed that Budget & 
Finance Committee will review the Bank Account policy every odd-numbered year.

Financial Considerations
There are no fees associated with the establishment of the money market account and 
diversification of banking partners may serve to shield Town financial assets. 

Attachments
1) Fee disclosure from PNC bank
2) Bank account policy (with proposed amendments)

Sample Motion
I move that the Council of the Town of Berryville direct the Treasurer to establish a 
Premium Business Money Market account for the Town and close the three indicated 
accounts. I also move to approve the changes to the Town of Berryville Bank Account 
policy.
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Town Council Policies

Bank Accounts

                                                                                                            Approved 10/9/18

Amended: 
 
Purpose
This policy sets certain requirements for opening, closing, updating, and maintaining 
Town of Berryville bank accounts. For purposes of this policy, “Town bank accounts” 
mean any bank account opened by or for the Town or any of its departments. The 
purpose of this policy is to establish adequate control procedures over Town assets and 
minimize the Town’s risk of financial loss. 

Responsible Town Department 
The Finance & Administration Department by direction of the Treasurer.
 
Who Is Governed by this Policy
Each individual or department requiring and utilizing Town bank accounts should review 
and understand this policy. 

Scope
In accordance with the Town’s policies, bank accounts may be opened and closed only 
by the authorization of the Town Council after review and recommendation by the 
Budget and Finance Committee. This condition applies to all Town bank accounts as 
defined above, regardless of how the accounts are named.

Policy 
A Town of Berryville bank account may be used only for legitimate and allowable 
revenue and/or expense activities of the Town. Proposals for new bank accounts must 
be submitted by Town dDepartments to the Treasurer, and the ultimate decision to open 
a bank account is at the discretion of the Town Council.  All Town bank accounts must 
have the Town of Berryville’s Employer Identification Number (EIN) and either the name 
“Town of Berryville” or the name of the Town department in the account title.
 
Choosing a Bank
It is important to open and maintain bank accounts whenever possible with entities that 
have well-established Town banking relationships. The Town has relationships with 
both local banks (Bank of Clarke and BB&T).Truist). 

Opening Bank Accounts 
Applicants for bank accounts must submit their requests to the Ttreasurer. 

The following information is required prior to opening a new Town bank account: 
1. Account Specifications: 
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• Town’s Employer Identification Number (EIN). 
• Account name. 
• Purpose of account. 
• Type of account (receipts only, receipts and disbursements, internally
funded project expense account, other). 
• Source of funding. 

2. Suggested bank, address, and contact information. Once the selection of the bank 
is agreed withapproved by the Treasurer’s office, additional bank account 
documentation may be required. 

3. Approval of Town Council after review and recommendation by the Budget and 
Finance Committee.

Signing of Checks on Town Funds (Town Code Sec. 2-6)
Checks for duly authorized disbursements of Town funds shall be signed by either the 
Ttown treasurer or Ttown Mmanager and, except for payroll checks, cosigned by 
either the Mmayor or Vvice Mmayor.

Bank Account Reconciliation 
Bank accounts must be reconciled monthly by the Ttreasurer and available for review 
by Council members at any time. The ending bank balance on the bank statement must 
be reconciled with the bank balance in the Town of Berryville general ledger. 

Updating Bank Accounts 
The Budget and Finance Committee will review and confirm all bank accounts every two 
years and as needed. Requests to update bank accounts shall be forwarded to the 
Treasurer. tThe following information is are required:

1. Explanation of the purpose for the update. 
2. Approval by Town Council after review and recommendation by the Budget and 

Finance Committee.
3.  The Budget and Finance Committee will review and confirm all bank account 

every two years. Review and confirmation of all bank accounts by the 
Budget and Finance Committee every two years. 

Updates to bank accounts may include: 
• Shift in purpose or type of account.
• Account name change. 
• Address change. 
• Local bank communication relevant toChanges to bank procedures and/or 
systems.. 
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Closing Bank Accounts 
All requests to close a bank account must be directed to Treasurer for approval.Contact 
with the treasurer to request the closing of a bank account.
 
The following information is required: 

1. The business purpose for the closure. 
2. Confirmation that the bank account has a $0 balance. 
3. Confirmation that the Town of Berryville general ledger account has a $0 balance. 
4. Approval of Town Council after review and recommendation by the Budget and 

Finance Committee.

Reasons to close bank accounts may include: 
• Unauthorized activity. 
• No activity/dormant account. 
• Change in business purpose or type of account. 
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Report of the Department of Public Works
July 5, 2023

General Information 
Paving Operations
Kickin Asphalt was awarded this year’s milling and paving contract. 

Paving Operations, with the exception of work on Crown Street, have been 
completed. Work on Crown Street is expected to be completed in August.

Line painting and stone shoulder reestablishment (except on Crown Street) is 
expected to be completed by July 10th. 

ARPA Utility Projects
The long-anticipated railroad bore on Josephine has finally been completed. The 
contractor completed the boring operations on June 30th .  They are in the process 
of installing the water main inside the casing and removing their boring machine.

GEI is scheduled to finish the necessary connections on both side of the tracks the 
week of July 10th .  New asphalt will be applied to the road, and any sidewalks or 
curbs that were damaged will then be repaired.

GEI is hoping to have all phases of the Josephine Water Improvement Project
Completed  by August 30th.

Water
We experienced one water main break last month. The four-inch main on Bundy 
Street ruptured while the contractor was hoe-ramming rock for the installation of 
the new 12- inch water main.  We were able to repair the break with the use of a 
stainless-steel repair sleeve. 

Sewer
No problems to report.
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                                                         101 Chalmers Ct., Suite A, Berryville VA 22611 
                                                                (T) 540.955.3863  (F) 540.955.0207 
                                                                         policeadmin@berryvilleva.gov 
                                                                           W. Neal White – Chief of Police 

PD FORM 027 Page 1 of 1  Rev. 05/2021 

  

                               BERRYVILLE POLICE DEPARTMENT 

 

 

MEMO 

 
DATE:  07/05/2023       
TO:   Town Council 
FROM: Chief W. Neal White 
CC:       
RE:   Police Department Monthly Report – 07/11/2023 
 

Monthly Activity Report 

The activity report for the month of June 2023 is attached to this document. 

Public Safety Committee 
 

The Public Safety Committee did not meet in June 2023. 
 
National Night Out 
 
The police department will be sponsoring National Night Out on August 1, 2023 from 6:00 pm 
until 08:00 pm.  The event will take place in Rose Hill Park with family friendly activities and 
displays from local public safety agencies. 

 
Mid-Year Statistical Comparison 
 
Over the first half of 2023, the department has observed a 6% increase in reportable incidents 
over 2022.  Of note, related to this increase the department has observed a 212.5% increase in 
total assaults, 50% increase in crimes related to fraud, 40% increase in destruction of property, 
100% decrease in weapon law violations, and 100% decrease in motor vehicle theft. 
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Year To Date June May

Month/Year:  June 2023 2023 2023

Complaints Answered
911 Hang Up: 8 3 3
Alarms: 42 9 3
Animal Complaint: 67 12 15
Assault: 14 2 3
Assist County: 70 11 16
Assist EMS and Fire: 59 6 9
Auto Larceny: 0 0 0
Burglary: 2 0 1
Civil Complaints: 48 7 9
Disturbance: 18 6 2
Domestic Disturbance: 18 2 3
Driving Under the Influence 3 0 1
Drunk In Public: 0 0 0
Fraud: 13 0 2
Larceny: 25 6 5
Harassment/Intimidation: 9 3 2
Homicide: 0 0 0
Identity Theft 3 0 1
Juvenile Related: 17 1 1
Mental Health Crisis: 55 6 6
Narcotics Related: 1 0 0
Noise 19 5 1
Public Service: 3 2 0
Sexual Assault: 0 0 0
Robbery: 0 0 0
Shoplifting: 0 0 0
Suspicious Activity: 56 9 8
Trespassing: 3 0 2
Vandalism: 20 4 3
Welfare Check: 60 14 7
Miscellaneous Complaints: 338 62 67
Total Complaints Answered: 971 170 170

PD FORM 039 Page 1 of 3

Police and Security Report
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Year To Date June May

2023 2023 2023
Traffic
Accidents Investigated: 26 3 7
Assist Motorist: 0 0 0
Child Safety Seat Install: 2 0 1
Funeral Escort: 16 2 3
Hit & Run: 6 2 1
Parking Tickets: 100 2 0
Traffic Warnings: 111 21 19

Traffic Summons Issued
Defective Equipment: 0 0 0
Driving Suspended: 1 0 1
Expired Inspection: 3 0 2
Expired Registration: 1 0 0
Fail to Obey Highway Sign: 36 9 6
Fail to Obey Traffic Signals: 0 0 0
Fail to Stop/Lights & Siren: 0 0 0
Fail to Yield Right of Way: 2 0 0
Hit and Run: 0 0 0
No Liability Insurance: 0 0 0
No Operator's License: 5 0 3
No Seat Belt: 0 0 0
Reckless Driving: 1 0 0
Speeding: 31 4 5
Miscellaneous Summons: 4 0 0

Total Traffic Summons Issued: 84 13 17

Found Open at Businesses in Town
Doors: 6 1 2
Windows: 0 0 0
Garage Doors: 0 0 0

PD FORM 039 Page 2 of 3

Police and Security Report (Continued)
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Year To Date June May 

2023 2023 2023
Criminal Papers Served
Abduction: 0 0 0
Arson: 0 0 0
Assault and Battery: 14 3 2
Assault and Battery on Police Officer: 2 0 0
Auto Larceny: 0 0 0
Breaking and Entering: 0 0 0
Capias: 2 0 1
Disorderly Conduct: 0 0 0
Driving Under the Influence: 2 2 0
Drunk In Public: 2 2 0
Fail to Obey Police Officer: 1 0 0
Fail to Pay Parking Ticket: 0 0 0
Forgery: 1 0 0
Fraud: 4 0 0
Homicide: 0 0 0
Illegal Drugs/Paraphernalia: 7 2 5
Larceny: 1 0 0
Possess Alcohol Underage: 1 0 0
Protective Order Violations: 6 0 2
Rape: 0 0 0
Resisting Arrest: 1 1 0
Robbery: 0 0 0
Shoplifting: 19 0 0
Trespassing: 0 0 0
Vandalism: 4 0 1
Weapons Violation: 0 0 0
Miscellaneous Criminal Arrests: 21 3 2

Juvenile Detention Order Totals: 0 0 0
Total Criminal Arrests: 88 13 13
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Police and Security Report (Continued)
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Year To Date June May

2023 2023 2023
Response to Resistance
Total Community Interface 1286 222 227
Total Enforcement Contacts 284 47 49
Physical Custody 19 6 5
Reported Force Involved 3 1 1
Administrative Review - Justified 3 1 1
Administrative Review - Not Justified 0 0 0
Complaint of Injury - Arrestee 0 0 0
Medical Treatment for Injury - Arrestee 0 0 0
Complaint of Injury - Officer 1 1 0
Medical Treatment for Injury - Officer 0 0 0

Type of Force Involved
Compliance Hold / Open Hands 2 0 1
Takedown 1 1 0
Strikes (Hands / Knees) 0 0 0
Chemical Sprays (O.C.) 0 0 0
Impact Weapon (Baton) 0 0 0
Mechanical Non-Lethal 0 0 0
Firearm 0 0 0

Arrestee Demographics
White Male 9 4 2
Black Male 6 1 2
Other Male 0 0 0
White Female 4 1 1
Black Female 0 0 0
Other Female 0 0 0
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