Berryville Town Council

MEETING AGENDA
Berryville-Clarke County Government Center
101 Chalmers Court, Second Floor
Main Meeting Room
Regular Session
December 12, 2023

7:00 PM

Item Page

1. Call to Order

2. Pledge of Allegiance

3. Approval of Agenda

4. Presentations/Awards and Recognitions

5. Public Hearings

The Berryville Planning Commission recommends approval of the rezoning of land transferred from the
Clarke County Public Schools to the Town of Berryville (4,565 square feet from DR-4 Detached
Residential to ITL Institutional) and land transferred from the Town of Berryville to the Clarke County
Public Schools (12,572 square feet from ITL Institutional to DR-4 Detached Residential) in order to
accommodate boundary line adjustments between the properties identified as Tax Map Parcel numbers
14-A-5, 14-A-6, 14-A-7, and 14-A-7A. RZ 02-23

6. Discussion of Public Hearing ltems
7. Citizens' Forum

8. Consent Agenda
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December 12, 2023
ltem

Approval of Minutes

9. Unfinished Business
Invitation for Bids: Tree and Brush Removal Services

10. New Business

11. Council Member Reports
Mayor
Vice Mayor
Ward 1
Ward 2
Ward 3
Ward 4

12. Staff Reports
Public Works

Public Utilities
Police Department
Community Development
Departmental Update
Construction Update
Administration and Finance
Update: American Rescue Plan Act of 2021
Deputy Town Manager
Town Manager

Town Manager's Report
Spot Blight Abatement

13. Committee Updates
Budget and Finance
Community Development
Personnel, Appointments, and Policy
Public Safety

Streets and Utilities

14. Closed Session

15. Adjourn
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Town Council Agenda Item Report Summary
December 12, 2023

Item Title
Public Hearing — Rezoning - Tax Map Parcels 14-A-6, 14-A-5, and 14A-7-A

Prepared By
Christy Dunkle

Background/History/General Information

Mosby Boulevard was completed from its temporary terminus to West Main Street with the
development of the Clarke County High School. An easement was granted from the Clarke
County Public Schools for the street and associated improvements which resulted in school
property being located on the west side of Mosby Boulevard.

The proposed actions to rectify the situation are identified in Keith Dalton’s report dated June
13, 2023 (included in this packet) are as follows:

- Several boundary line adjustments which will be reviewed and approved by the
Berryville Area Development Authority because of the location within Annexation
Area B.
- Rezoning will be reviewed by the Planning Commission and approved by Town Council.
- Utility easements will be modified or established within this area.

Specific details and maps are included in Mr. Dalton’s June 13" report.

Findings/Current Activity

Public hearing notices were published in the Winchester Star on Tuesday, November 28 and
Tuesday, Decemher 5, 2023. Adjacent property owners were notified via first class mail on
Monday, November 27, 2023. No comments were received in the Planning Office.

The Planning Commission held a public hearing on the matter at their October 24, 2023
meeting and recommended approval of the request as presented,

Clarke County Public Schools conditionally approved the request at their August 28, 2023
meeting.

Schedule/Deadlines
N/A

Page 3 of 135




Other Considerations

N/A

Recommendation

Approve the request as presented and forward the Boundary Line Adjustment request to the
Berryville Area Development Authority for approval.

Sample Motion

| move that the Council of the Town of Berryville approve the rezoning of 4,565 square feet of
land that is to be transferred from the Clarke County School Board’s property (Tax Map Parcel
14-((A})-7) to the Town of Berryville’s property (Tax Map Parcel 14-({A))-6) from Detached
Residential-4 {DR-4) to Institutional (ITL), and the rezoning of 12,572 square feet of land that is
to be transferred from the Town of Berryville’s property (Tax Map Parcel14-{{A))-6) to the
Clarke County School Board’s property {Tax Map Parcel 14-((A))-7} from Institutional {ITL) to
Detached Residential-4 {DR-4), contingent upon the following:

a. approval of the proposed boundary line adjustments by the Clarke County School Board,
Berryville Town Council, and Paul R. Howell and the Berryville Area Development
Authority and

b. the recordation of the boundary line adjustment and associated deeds completing this
boundary line adjustments and transfer of property ownership in the land records of the
Circuit Court of Clarke County.

Attachments:

- Public hearing notice published in the Winchester Star on Tuesday, November 28 and
Tuesday, December 5, 2023
- Staff report and attachments by Mr, Dalton dated June 13, 2023.
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BERRYVILLE TOWN COUNCIL
PUBLIC HEARING NOTICE

The Berryville Town Council will hold the following public
hearing at 7:00 p.m., or as soon after as this matter may he
heard, on Tuesday, December 12, 2023, in the Main Mesting
Room, Second Floor, of the Berryville/Clarke County
Government Center, 101 Chalmers Court, Berryville, Virginia to
censider the following:

The Berryville Planning Commission recommends
approval of the rezoning of land transferred from the
Clarke County Public Schools to the Town of Berryville
(4,565 square feet from DR-4 Detached Residential to ITL
Institutional) and land transferred from the Town of
Berryville to the Clarke County Public Schools {12,572
square feet from ITL Instifutional to DR-4 Detached
Residential) in order to accommodate boundary line
adjustments between the properties identified as Tax
Map Parcel numbers 14-A-5, 14-A-6, 14-A-7, and 14-A-7A,
RZ 02-23

GCopies of the applications, amendments, and maps may he
examined at the Town Business Office, Berryville/Clarke County
Government Center {101 Chalmers Court), First Fioor,
Berryville, Virginia during regular business hours. Additional
information may be obtained by calling Community
Bevelopment Director Christy Dunkle at 540 955-4081. Any
person desiring to be heard on this matter should appear at the
appointed time and place,

The Town of Berryville does not discriminate against disabled
persons in admission or access to its programs and activities.
Accommodations will be made for disabled persons upon prior
reguest.

By order of the Berryville Town Council
Keith R, Dalton, Town Manager
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June 13, 2023
Discussion

Boundary Line Adjustments Between Claske County Public Schools, Paul Howell, and
the Town of Berryville

History

As a part of the site developiment and construction of the Clarke County High School at
627 Mosby Blvd,, Mosby Blvd, (Mosby) from its temporary terminus hear the eastern-
most entrance to the CCHS site {o its intersection with West Main Streef was planned
and consiructed. Instead of dedicating a right-of-way for this final section of Moshy,
Clarke County Public Schools (CCPS) chose to grant an easement for the street and
associated improvements, This approach was employed to prevent the properly north of
Mosby from being subdivided from the rest of the schoo) site.

Construction of the final section of Mosby stianded CCPS properly along the west side
of the street easement. As soon as this condltion was discovered, efforts to remedy this
matter began. Unfortunately, these efforts stalled and no action has heen taken in this
regard over the past eleven years.

Proposal

The Town of Berryville (TOB) and Paul Howell (Mowell) propose that the CCPS agree to
several boundary fine adjustments to fine-lune properly boundaries, facifitate orderly
development, and provide for proper maintenance of properties in the area. The
proposed boundary line adjustments have been configured in a manner that ensures
that the CCPS is made whole once the adjustiments have been approved and recorded,

The attached maps provide a graphical representation of the proposal.

Proposal Specifics
8,007 square feot of CCPS proporty situaled along the west side of Mosby, along
with 11,249 square feet of property owned by TOB, would be transferrad to

Howsli,

4,565 square feet of CCPS property situated along the west side of Moshy would
be transferred to TOB.

12,672 square feet of TOB property along TOB's common boundary with CCPS
propetty would be transfetred to CCPS.

Theses adjusiments would:

- provide Howell with frontage along the west side of Mosby,

- provide TOB with additional frontage along the west side of Mosby north of its
entrance (this will facilllate maintenance of sight distance),
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- provide TOB with additional property south of its current boundary with
Howell, and
- provide CCPS with an even trade for land transferred to IHowell and TOB.

Summary of transfers with amounts

In to Howell
In 11,249 square feet from TOB
In 8,007 square feet from CCPS
Total In = 19,256 square feet

Out from Howell
Out 18,543 square feet to TOB
Total out = 18,743 square feet

Howell: + 713 square foet
In to [TOH
In 4,565 square feet from CCPS
In 18,543 square feet from FHowell
Total In = 23,108 square feet

Out from
Out 11,249 square feet to Howell
Out 12,672 square feet to CCPS
Total out = 23,821 square feet

[T@8;: - 713 square feet

Vel
i

In 12,572 square feet from TOB
Total In 12,672 square feet

Out from
Out 8,007 square feet to Howell
Out 4,665 square feet to TOB

Total Out = 12,572

(S 0+

It is important to note that Howell may dedicate some fiontage along West Main |
Street to ensure that existing street-related improvements are on the street right- ,
of-way and accommodate extension of the sidewall/path along the north side of
West Main Street.

Other Considerations

Zoning/Jurlsdictional Boundaries

The attached maps show the current zoning for each area property to be transferred
and the new zoning that would need to be applied during this process (iIf applicable).
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The maps also show the jurisdiction in which the area of property to be transferred is
located.

Boundary line adjusiments will be administered hy the Town's Community Development
Deparliment and reviewedfapproved by the Betiyville Area Development Authority
(BADA),

The Berryvllie Planning Commission and Town Council will review/approve the rezoning
of lang transferred from the CCPS to the TOB {4,565 square feet from DR-4 to {TL) and
the land transferred from TOB to the CCPS (12,5672 square feet from [TL to DR-4),

Easements
Several utllity easements will have lo be established during this work,

Clarke County owns a water main that is located In the stilp of land that TOE would
transfer to Howell, An easementi will be established for this main.

At least two service lines from the Counly main traverse the Howell property. If
easements have not been established for these laterals, then they will need to be

established during this project,

Cost to Implement Proposal
The cost of implementing the proposed bolindary line adjusiments and associated

rezonings will be borne by Paull Howell and the Town of Beryville.

Howell will provide all necessary boundary line adjustment and easement plats and
TOB will cover the cosl of deeds, proposal review, and desd recordation.

Process/Tentative Schedule

June 13, 2023
Formally infroduce proposatl to the Berrwille Town Council,

Purpose:
1) Provide the Town Gouncil with details of proposal.
2} Determine If there are concems/questions and address same.

Actions:
Nohe

June 19, 2023
Formally introduce proposal to the Clarke Gounty School Board,

Purpose:
1) Provide the School Board with details of proposal.
2} Determine if there are concems/questions and address same.
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Aclions:
Authorize a public heating on houndary ine adjustments for August 28, 2023,
{Note: Plats and deeds will be provided to staff by July 12, 2023}

August 28, 2023 A
School Board conducts public hearing on proposed boundary line adjusiments.

Purpose:
1)} Receive public cormment on proposal,
2) Make determinations on the praposal.

Actions:
1) Conduct a public hearing and discuss the proposal.

2) Approve the proposed boundary line adjusiments, contingent upon the following:

a. approval of the boundary line adjustments by the Berryville Town Gouncil
“and Paul Howel}, and
b, approval of rezonings as represented in the proposal.

September 26, 2023
Formally introduce this matter to the Berryville Planning Commission.

Purpose: .
1) Provide Planning Commission with details of proposal.
2) Determine if there are concerns/questions and address same.

Actions;
Set joint public hearing with the Berryville Area Development Authority for October 24,

2023,

September 27, 2023
Formally infroduce this mallor o the Berryville Development Authority.

Purpose:
1) Provide Authorily with details of proposal.
2) Determine if there are coneernsfquestions and address same.

Actions:
Set joint public hearing with the Berryville Planning Comimission for October 24, 2023.

October 24, 2023
Berryville Planning Commission and Benyville Area Development Authority conduct

nublic heatlng on the pronosed boundary Ihe adjustments and rezehings.

Purpose:
1) Receive public comment on proposal.
2) Make determinations on the proposal.

P

{1
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Actions;
1) Conduct a public hearing and discuss proposal.
2) Approve the proposed boundary line adjustments, contingent upon the approval
of rezonings as rebresented in the proposal.
3) Recommend approval of the praposed rezonings.

November 14, 2023
Proposed boundary line adiusiments and rezohings placed before the Beryville Town

Coungtl,

Purpose:
1) Provide Council with details of proposal.
2} Determine if there are concerns/questions and address same.

Aclions:
Set a public hearing for December 12, 2023,

Decembeor 12, 2023
Town Councll makes deteiminations on proposed rezonings,

Purpose;
1) Recelve public comment on proposal,
2) Make determinations on the proposal.

Aclions:
Approve proposed boundary line adjustmenis and rezonings,

December 13.22, 2023
All documents are signed by CCPS, TOR, CC, and Howell.

Purpose;
Finalize boundary line adjustment plais and deeds.

Actions;
Secure all required signatures on boundary line adjustments and deeds.

December 28, 2023
All documents recorded in the land records of Clarke County,

Purpose:
Complete the transfar of properly through boundary line adjustments.,
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Actions;

Finalize process by recording executed boundary line adjustment plats and deeds in the

land records of the Clerl of the Gircuil Court of Clarke Coundy.

{Note: Between September 1, 2023 and December 1, 2023 Clarke Gounty will
review/approve utility easements across Howell and TOB.}

Attachiment

- Three-part map on which proposed boundary line adjustments are

represented

¢}

0 0 00O

TOB to Howell — BLUE
CCPS to Howell - PINK
Howell to TOB — GREEN
CGPS to TOB — ORANGE
TOB te CCPS — YELLOW
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12572 Sq. Fee
0.2886 Acres
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Berryville Town Council ltem Report Summary
December 12, 2023

Item Title:
Consent Agenda: Approval of Minutes

Prepared By:
Town Clerk

Background/History General Information

A consent agenda is a tool utilized by the Town Council for grouping routine business and reports
into one agenda item. Any Council member may, as a matter of privilege, remove an item from
the consent agenda and have it replaced with another agenda item.

Findings/Current Activity

The consent agenda comprises one set of minutes to be considered for approval:

11.14.23 Town Council regular meeting

Financial Considerations
None.

Schedule/Deadlines

Timely approval of minutes is preferable, but no deadline for such approval exists.

Other Considerations
None

Attachments
1. Consent Agenda

Recommendation
Approval.

Sample Motion: I move that the Council of the Town of Berryville approve the consent agenda.
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MINUTES
BERRYVILLE TOWN COUNCIL
Berryvilie-Clarke County Government Center
Regular Meeting
November 14, 2023
7:00 p.m,

Town Council: Present—Harry Lee Arnold, Jr., Mayor; Erecka L. Gibson, Vice Mayor; William
Steinmetz, Diane Harrison, Grant Mazzarino, Ryan Tibbens

Staff: Present--Keith Dalton, Town Manager; Jean Petti, Deputy Town Manager; Paul Culp, Town
Clerk; Christy Dunkle, Community Development Director; Chief Neal White, Berryville Police
Department
Press: Mickey Powell, The Winchester Star
1. Call to Order
Mayor Arnold called the meeting to order at 7:00 p.m.
2. Pledge of Allegiance
3. Approval of Agenda
Mr. Steinmetz moved to approve the agenda. The motion passed by unanimous voice vote.
4. Presentations, Awards, and Recognitions
None.
5. Public Hearings
None.
6. Discussion of Public Hearing Items
None.
7. Citizens’ Forum
Mary lvie told the Council she opposed the rezoning of the Friant property to allow a greatly

increased number of houses. She said she was against urban sprawl and that she did not wish to
repeat her experience of that phenomenon in Prince William County.

Page 1 of 5
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8. Consent Agenda

The consent agenda comprised the minutes of the October 12 Town Council regular meeting, the
October 23 meetings of the Personnel and Budget and Finance Committees, the October 24 meetings
of the Streets and Utilities and Community Development Committees, and the October 26 meeting of
the Public Safety Commitiee.

Ms. Harrison moved to adopt the consent agenda as presented. The motion passed by
unanimous voice vote,

9. Unfinished Business

None.

10. New Business

None.

11. Council Member Reports

Mayor Arnold said he had received several inquiries about the Town's water supply declaration of
September 2, in which residents had been asked to conserve water because of drought conditions.
He said the Department of Environmental Quality recommended continued conservation in the
absence of significant rain, and that Mr. Dalton was in contact with DEQ.

The mayor said he and Ms. Petti had represented the Town at the recent Employer Expo in
Winchester and at the Clarke County High School job fair. Ms. Petti said both events had generated

interest in Town employment,

Mr. Steinmetz of Ward 1 said the intersection of Page and Fairfax Streets needs improved lighting and
that he was working with Mr. Dalton to determine the cost of a new street light there.

Mr. Mazzarino of Ward 3 said residents had expressed concerns about a sizable dip in the pavement
at the corner of Alexander Drive and Hermitage Boulevard and that he was sympathetic to their
concerns. Ms. Harrison concurred. Mr. Dalton said the depth of the concavity was the result of the
Town’s effort to allow trapped water to move adequately. He said he would research possible
solutions, and Mr. Mazzarino indicated a desire to avoid a large expense.

Mpr. Tibbens of Ward 4 said he had received a complaint about farm equipment on Mosby and that
the police had addressed the matter. He also noted the completion of sidewalk work in Ward 1.

The other members had nothing to add.
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12, Staff Reports

Nothing was added to the written reports for Public Works, Utilities, Police, Administration and
Finance, or Deputy Town Manager.

Community Development

Ms. Dunkle referred the Council to her written report on the need for public improvement bond
reduction in Hermitage Phase V.

Mr. Tibbens moved that the Council of the Town of Berryville reduce the amount retained for
the Hermitage Phase V public improvement bond to $568,732.29. The motion passed by
unanimous voice vote.

Ms. Dunkle said a public hearing would be necessary for rezoning of properties exchanged between
the Town and Clarke County Public Schools. Mr. Tibbens asked about Mr. Dalton’s participation in the
school board meeting at which the matter was discussed, and Mr. Dalton said everything had
proceeded smoothly, with unanimous approval by the school board. Ms. Dunkle said the Planning
Commission had received no comments on the matter.

| move that the Council of the Town of Berryville set a public hearing for the December 12, 2023
meeting in order to receive public comment on the rezoning of portions of three properties
identified as Tax Map Parcels 14-A-6, 14-A-5, and 14A-7-A. The motion passed by unanimous
voice vote.

Town Manager

Mr. Dalton referred the Council to the attached invitation for bids for tree and brush takedown and
removal.

Vice Mayor Gibson moved that the Council of the Town of Berryville authorize the Town
Manager to issue IFB #2023-03 Tree/Brush Removal and Tree/Brush Takedown Services and
further moved that the Town Manager be authorized to make necessary amendments and/or
provide bidders with addenda to the IFB. The motion passed by unanimous voice vote.

Mr. Dalton advised the Council that the Town would require bond counsel in the process of securing
funding for the upgrade of the water treatment plant and that BotkinRose in Harrisonburg had served
the Town ably in a similar capacity before. Mayor Arnold concurred.

Mr. Mazzarino moved that the Council of the Town of Berryville authorize the Town Manager to

secure the services of Botkin Rose PLC to serve as bond counsel for the water treatment plant
upgrade project and further moved that the Town Manager be authorized to execute any
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documents in this regard, including an engagement letter. The motion passed by unanimous
voice vote.

13. Committee Updates

Vice Mayor Gibson said the Budget and Finance Committee had met in October to discuss the budget
calendar, bank accounts, and budget reporting.

Mr. Tibbens said the Community Development Committee had met in October and had discussed
vacant commercial properties downtown and rules changes for the park.

Mayor Arnold said the Personnel Committee had interviewed a candidate for appointment to the
Planning Commission and intended to interview another, and that a Tree Board reappointment was
needed.

Vice Mayor Gibson moved that the Council of the Town of Berryville reappoint Kelly Wood-
Brondstater to the Berryville Tree Board to a term expiring on December 31, 2027. The motion
passed by unanimous voice vote.

Mr. Mazzarino said the Public Safety Committee had met in October to discuss the code revisions in
the agenda packet: Chapter 6 to correct and clarify verbiage associated with the fire company and its
officers, Chapter 2 for the Line of Duty Act and benefits for families of law enforcement and first-
responders killed in the line of duty, and Chapter 13 for regulation of inoperable vehicles.

Mr. Mazzarino moved that the Council of the Town of Berryville adopt the attached ordinance
amending Chapter 6 of the Town Code. The motion passed by unanimous voice vote.

Mr. Mazzarino moved that the Council of the Town of Berryville adopt the attached ordinance
amending Chapter 2 of the Town Code. The motion passed by unanimous voice vote.

Mr. Mazzarino moved that the Council of the Town of Berryville adopt the attached ordinance
amending Chapter 13 of the Town Code. The motion passed by unanimous voice vote.

Mr. Dalton and Chief White said Section 10-79 could be addressed in December.

Ms. Harrison said the Streets and Utilities Committee had met in October 24 and had discussed signs
prohibiting truck traffic on South Church Street. She said a VDOT truck route sign on Highway 340
would be optimal and that a sign on Josephine advising trucks against a right turn would be

helpful. She said the matter was now with VDOT for refinement of language.

Council and staff agreed that the Personnel Committee would meet on December 18 at 2:00 p.m. and

that the Streets and Utilities Committee would meet on December 19 at 3:00 p.m.
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14. Other

No other business was discussed.
15. Closed Session

Not applicable.

16. Adjourn

The Council adjourned at 7:29 p.m. on a motion by Vice Mayor Gibson

Erecka L. Gibson, Vice Mayor Paul Culp, Town Clerk
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BERRYVILLE TOWN COUNCIL SIGN-UP SHEET

Citizens’ Forum
Tuesday, November 14, 2023
7:00 p.m.

Name: Town of Berryville Resident?

Yes

Yes

Yes

Yes

Yes

Yes

Yes

Yes

Yes

Yes

Yes

Yes

Yes

No

No

No

No

No

No

No

No

No

No

No
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Invitation for Bids
Town of Berryville
Tree/Brush Removal and Tree/Brush Takedown Services
IFB #2023-03

Issue Date:
November 15, 2023

Title:
Tree/Brush Removal, and Tree/Brush Takedown Services IFB #2023-03

Purpose and Intent:

‘The Town of Berryville, Virginia herein referred to as “Town”, is soliciting bids from qualified firms to
perform tree and brush removal and tree and brush takedown services in accordance with the
performance specifications herein. The Town wishes to establish a firm fixed-price contract with a
qualified contractor to perform tree and brush removal and tree and brush takedown service in work
areas at various locations as listed on Bid Proposal Form Scope of Work of this IFB.

Location of Work Sites:
Work will be completed at several sites in Clarke County, VA. The attached exhibits provide the
locations of those sites.

Period of Contract:

Contract period shall begin when the contact is awarded and end with the completion of the project
and final payment. However, Town reserves the right to utilize the services of the Contractor within
two years of contract award, provided that the Town and Contractor agree to pricing for work to be
performed beyond the scope of this offering.

All tree and brush felling operations must be completed between November 15, 2023 and March
31, 2024. All associated material removal operations, brush clearing, chipping, and work area
restoration (as required by the Town or VDOT) shall be completed by May 31, 2024.

Pre-bid Conference:
A pre-hid conference will be held at 1:00 p.m. (ET) on November 30, 2023, in the Main Meeting
Room of the Berryville-Clarke County Government Center, 101 Chalmers Court, Berryville, VA

22611.

If special ADA accommodations are needed, then please contact Paul Culp at
townclerk@berryvilleva.gov no later than November 27, 2023.

After the pre-bid conference has been completed, potential bidders may visit the Berryville Water
Treatment Plant (Work Arveas 1, 2, & 3) and the Berryville Public Works facility (Work Area 4) to examine
the work areas. Parking is available at both facilities.

Questions Regarding this Invitation to Bid / Posting of Addenda:

Any and all questions regarding this invitation for bid shall be submitted in writing to
townclerk@berryvilleva.gov by 1:00 p.m. ET on December 6, 2023. The Town will determine whether
any addendum should be issued as a result of any questions or other matters raised. Said

1
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Tree/Brush Removal and Tree/Brush Takedown Services IFB# 2023-03

addenduwm, if issued, will be posted on the Town's website and the state procurement website by 5:00
pan. ET on December 12, 2023. Because the Town does not exercise control over the state procurement
Website, it hereby informs Bidders that they are expected to check the Town's website for IFB addenda
and/or related announcements. .

Town website:
herryvilleva.gov/2023/Bid-Procurement-Opportunities

State procurement wehsite (eVA):
eva.virginia.gov

Oral answers to questions relative to interpretation of 1IFB specifications or the proposal process will
not be binding on the Town.

Additional addenda, if needed, will be posted on the same sites referenced above.

Bid Submission:
Bids will be received by the Town untii 1:00 p.m. ET on December 18, 2023 (Bid Deadline).

The Bidder assumes full responsibility for the timely delivery of a bid to the designated location. Bids

delivered 1o any other office or location will not be considered. It is the responsibility of the Bidder to
ensure that the bid is delivered to the place designated for receipt of bids and prior to the time set for
receipt of bids. Bids received after the time designated for receipt of bids will be marked late and will

not be considered.

Sealed bids may be either mailed {includes delivery by a shipping company} or hand-delivered to:
Town of Berryville
Business Office
Attention: Cindy Poulin, Treasurer
101 Chalmers Court
Berryville, VA 22611

The entire completed bid document (see attached Bidder’s Checklist), including the signed cover
section {(pages 1-3), signed pricing schedule (each page must be completed (including total on last page)
and signed). any/all addenda (acknowledged by Bidder), and any/all required attachments, must he
received in the Town Business Office at 101 Chalmers Court, Berryvilie, VA no later than Bid Deadline.

Bids shall be made on the proposal cover section and the pricing schedule with all items
completed.

Before submitting bids, the Bidders shall carefully examine the Specifications and other Contract
Documents, visit the work areas, and fully inform themselves by such means as they may think
necegsary or desirable as to all existing site conditions and limitations.

Bid acceptance period: Any bid made in response to this solicitation shall be valid for 75 days. At the
end of the 75 days, the bid may be withdrawn at the written request of the Bidder. If the bid is not
withdrawn at that time, it remains in effect until an award is made or the solicitation is canceled.

The following should be clearly marked on both sides of the envelope in which the Bidder's bid is

contained:
- “Town of Berryville Tree/Brush Removal and Tree/Brush Takedown Services Bid”

“Town of Berryville IFB 2023-03"
*Do not open, sealed bid enclosed”
- Name of bidder and bidder address

No responsibility will be attached to any Town personnel for the premature dpening of a bid not
properly addressed and identified on the outside of a sealed envelope.

2
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Tree/Brush Removal and Tree/Brash Takedown Services . IFB# 2023-03

Responsibility for Receipt of Bids:
It is the Bidder's responsihility to ensure that their bid is received prior to or at the specific time and
place designated in the solicitation.

Cost of Bid Preparation:
The Bidder is solely responsible for the cost of bid preparation.

Rejection of Late Bids:
Bids received after the date and time specified for receipt will be marked late and will not be

considered.

Public Bid Opening:
Bids will be opened at approximately 1:05 p.m. on December 18, 2023 in the Main Meeting Room of the
Berryville-Clarke County Government Center, 101 Chalmers Court, Berryville, VA 22611,

Rejection of Bid Qualified by Bidder:
A Did that is qualified by the Bidder by the attachment of unsolicited terms or conditions under which
the bid is to be considered, may be subject to rejection.

Expected Date for Issuance of a Notice of Award and Notice to Proceed
The Town intends to issue a Notice of Intent to Award on or about December 21, 2024,

The Town intends to issue a Notice of Award no later than January 10, 2024.
The Town intends to enter into a contract with the Successful Bidder on or before January 19, 2024.
The Town intends to issue a Notice to Proceed on or before January 26, 2024.

The dates enumerated above represent the Town’s intent in this offering, but do not constitute a
definite schedule.

Biddex Certification:

In compliance with this Invitation for Bids (hereafter referred to as “IFB") and all conditions imposed in
this IFB, the undersigned firm hereby offers and agrees to furnish all goods and services reguired by
this IFB at the prices indicated in the pricing schedule, and the undersigned firm hereby certifies that
all information provided below, and in any schedule attached hereto, is true, correct, and complete,

Name and Address of Fir;

Authorized
Signature:

Print Name:

Title:

Zip Code: Date:

Federal
1d #: Telephone: ( )

Email: Fax: ( )
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Non-Discrimination Notice:

This public body does not discriminate against faith-based organizations in accordance with the Code
of Virginia, § 2.2-4343.1 or against a bidder or offeror hecause of race, religion, color, sex, national
origin, age, disability, sexual ovientation, gender identity, political affiliation, or veteran status or any
other bhasis prohibited by state law relating to discrimination in employment.

Secope of Worlk Summary (See Bid Proposal Scope of Work for detailed scope);

The Town is soliciting bids from qualified firms to perform tree and brush removal and tree and brush
takedown services, in accordance with the performance specifications herein. The Town wishes to
establish a firm fixed-price contract with a qualified contractor available to perform tree and brush
removal and tree and brush takedown service in work areas at varvious locations as listed on Bid
Proposal Form Scope of Work of this IFB.

The Town requests lump-sum pricing for Tree/Brush Removal services within each of the four work
areas hased on contractor’s DBH unit pricing and their evaluation of the respective work areas. The
Town also requests lamyp-sum pricing for Tree/Brush Takedown services at two of the sites. It is the
intent of the Town to choose one option, either Tree/Brush Removal or Tree/Brush Takedown, on thesge
two sites.

Detailed work area exhibits are attached to this IFR. The area within which trees will be removed in
work Areas 1 and 3 will be flagged prior to the Pre-bid Conference. Bidders will depend solely on the
attached exhibit for Work Area 2 to develop their bid and complete work if they are the successful
bidder. Bidders will depend solely on the attached exhibit for Work Area 4 and two marked property
corners to develop their hid and complete work if they are the successful bidder. The Work Area
markings described above will be in place for the Pre-bid Conference, but the Town does not guarantee
the markings will remain in place beyond that date. The successful bidder will be responsible for
marking Work Areas as needed to ensure that work only occurs within the designated area. Upon
request, Town’s engineer will provide CAD files for the exhibits for Work Areas 1, 2, & 3.

Contractor’s DBH unit pricing will be used to price work not identified in this IFB that may be added as
the project proceeds.

The award of this solicitation does not guarantee or infer that work in all of the above-referenced work
areas will be completed by Confractor. Only work at the direction of the Town, in writing, shali be
completed. The Town reserves the right to remove work areas or portions of work areas from the
scope of work, The Town reserves the right to request additional work, for which unit pricing shali

apply.

Work Hours:
Permissible work hours in Work Area 1 will be set by VDOT as a part of its permit{ing process.

Work in Work Areas 2, 3, and 4 shall be performed between the hours of 7:00 am. and 6:00 p.m.
Monday through Friday. No work will be permitted on Satwrdays, Sundays, or holidays unless approved
in advance by the Town.

Contractor Responsihbilities:
Contractor shall obtain and pay for all applicable permits prior to bepginning any work. Contractor is
responsible for obtaining all required permits and conforming to all permit requirements.

The Contractor shall obtain a Town and/or County business license as required.

Contractor shall notify Miss-Utility (811) 3 business-days prior to excavation or clearing activities.
Contractor must provide a copy of the ticket to the Director and designated VDOT representative
{when working on VDOT right-of-way). Site conditions may dictate the need for marking of any Town-
owned utilities. It is the responsibility of the Contractor to notify the Director, ahead of any work
performed, that this coordination and locating service is necessary.
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The Contractor shall request all applicable inspections as required by this IFB, local, state, and/or
federal codes and regulations.

The Contractor shall not act on requests or take direction from anyone except the Director or the Town
Manager or designated VDOT representative (when working on VDOT right-of-way.)

Contractor’s work shall be performed in accordance with the current versions of the ANSI A300
Pruning Standard, ANSI Z133.1 Safety Standard, and Best Practices - Tree Pruning {companion
publication to the ANSI A300 Pruning Standard), Virginia Tree Policy and Seavey Operations 16VAC25-
73-10, 16VAC25-75-10 and the current version of the Road and Bridge Specifications, when applicable,
Farther, all work performed on the VDOT right-of-way or on VDOT property nmust conform to the
VDOT Tree Removal Permit Requirements. A copy of the aforesaid requirements is attached to IFB, but
contractor is responsible for ensuring that they are aware of and conform to the current version of
VDOT requirements.

Contractor will make all reasonable effort to avoid damaging neighboring trees duving the removal of a
subject tree. If a neighboring tree is damaged, then it shall be repaired a no additional cost to the
Town. Such repairs shall be made in accordance with the current editions of ANSI A300-Pruning and
ISA’s Best Management Practices - Tree Praning.

Contractor will remove all debris generated during Tree and Brush Removal operations from work
areas al intervals agreed upon by the Town (or VDOT in Work Area 1). Such debris shall be transported
and disposed of in a manner that conforms to law. The cost of debris removal from Tree and Brush
Removal operations shall be the sole responsibility of the Contractor. If the Town elects to have the
Contractor provide Tree and Brush Takedown services in a Work Area, then debris shall be managed in
accordance with Tree Takedown measures defined in this offering.

Contractor shall conform all work and operations to the most current version of the Road and Bridge
specifications and other applicable regulations and specifications when working with VDOT right-of-
way or on VDOT property. Contractor shall secure all required permits and approvals from VDOT
before conmmencing work on the VDOT right-of-way or on VDOT property. Contractor is responsible for
adherence to all VDOT regulations and reguirements.

Contractor shall follow all regulations, standards, and procedures in accordance with the
Administrative Regulation Manual Part T, Occupational Safety and Health Standards 1910.266,
1G6VAC25-60-120, and 16VAC25-G0-130 of the Virginia Department of Labor and Industry and the
OSHA Standards for General Industry Part 191.67 (2) (viii).

Coniractor shall provide traffic control measures in accordance with VDOT s minimum

requirements. All traffic controls shall conform to the latest edition of the Manual on Uniform Traffic
Control Device Standards (MUTCD), latest edition of Virginia Worl Area Protection Manual (VWAPM),
and VDOT IM-TE-386.1. The Contractor shall provide, transport, erect and maintain and dismantle
adequate traffic control work zone signs and or femporary barriers to delineate work areas when
required and the price quoted shall inclhude these costs.

The Contractor shall ensure that any member of the crew to be utilized as a flagger shall be certified in
the VDOT Flagging Certification Program or the American Traffic Safety Services Association (ATSSA)
Flagger Certification Program and maintain a valid certification throughout the coniract period, The
VDOT or ATSSA flagging certification card must be in their possession at all times. Flaggers found not
in possession of a Certification card or performing their duties improperly shall not be allowed to
perform work and the operation will be shut down. VDOT will inspect on a regular basis to ensure that
flaggers have their Certification cards. Additionally, any crewmember that is used as a {lagger shall be
able to communicate to the traveling public in English while performing their job duty as a flagger at
the flagger station as required in Section GE.01 of the Virginia Work Area Protection Manual, The cost
for flaggers shall be included in the unit rates for DBII removal/takedown.

Contractor shall remove all debris generated in the performance of this contract from the right-of-way
each day. Such debris shall be disposed of in accordance with the provisions of this contract and
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appliable law. Disposal costs shall be included in the Tree Removal bid prices. Debris shall be kept off
the traveled portions and shoulders of the roadway, as work progresses.

The Contractor shall provide all necessary parts, labor, tools, materials, equipiment, transportation,
supervision, resowrces, and incidentals as may be required in accordance with the Virginia OSHA
Standards. All costs associated with the work and meeting the requirements of permits, shall he
included in the DBH quote provided in IFB response,

The Contractor shall be responsible for initiating, maintaining, and sapervising all safety precautions
and programs in connection with this project. All necessary precautions shall be taken to prevent
injury to the Contractor's employees and other persons who may be affected by the project, to prevent
damage to or loss of materials or equipment incorporated into the project, and to protect this and
other property at or adjacent to the site.

The Contractor shall perform all specified work using properly trained, skilled, bonded, and licensed
individuals supervised by the Contractor. The Contractor shall be licensed and bonded in the
Commonwealth of Virginia and shall have a minimum of five (5) years of experience in this field.

The Contractor shall maintain an adequate supply of manpower and equipment to complete the
project in a safe and timely manner. If subcontractors are to be utilized, they must meet the same
qualifications and adhere to the same standards as the Contractor. The contractor shall be responsible
for completely supervising and directing the work under this contract and all subcontractors that they
may utilize, using their best skill and attention. Subconfractors who perform work under this contract
shall be responsible to the contractor. The Contractor agrees that they are as fully responsible for the
acts and omissions of their subcontractors and of persons employed by them as they ave for the acts
and omissions of their own employees.

Contractor’s supervisor shall be responsible for assigning and coordinating work, notifying the
Director and VDOT (applies to work completed on VDOT right-of-way) of crew locations on a daily
basis, submitting daily/weekly report to the Town, and addressing general contract performance
problems. Contractor’s supervisor shall meet with the Town and VDOT (applies to work completed on
VDOT right-of-way) representatives on site as needed. All costs incurred for Contractor’s supervisor to
review work with the Town and VDOT shall be the sole responsibility of the Contractor.

Contractor shall agsign an individual to be the contact person for this project. This person must have
direct knowledge of the project. The contact person’s cellular phone number shall be provided to the
Town and VDOT representative for this project. This contact person shall be responsive to calls from
the Town and VDOT.

The Coniractor shall provide adeguate protection for all structures at the site. Any damage to facilities,
either privately or publicly owned, by the Contractor shall be repaired or replaced at the Contractor’s
expense and 1o the complete satisfaction of the Town.

The Contractor shall make the areas safe at the end of each work shift,

The Contractor shall be responsible for removal and transport of waste to a Contractor-provided
dumpsite in a manner consistent with applicable law.

The Contractor shall provide any water needed for operation and the means to transport and distribute
said water to meet their needs.

Contractor may not store vehicles, equipment, or materials on Town property without prior written
agreement from the Town.

Contractor's supexvisor and at least one (1) crewmember on each crew shall be capable of
communicating (both orally and in writing) and comprehending the Inglish language,
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Contractor’s employees and subcontractor employees shall be dressed appropriately for the work, Said
employees shall at all times communicate with the public, landowners, Town employees, VDOT
employees, and others with whom they come into contact while engaged in this project, in a courteous
and respectful manner.,

The Contractor shall, after the completion of the project, vepair and restore all property damaged by
the Contractor’s actions, Contractor shall restore damaged property to the same or better condition as
it was at the time of the Notice to Proceed. Prior to any construction activities, it is the Conftractor's
responsibility to document any existing damage or substandard conditions. The Town and VDOT will
inspect the work areas and confirm that restoration work has been completed. Retainage will not be
released until all work has been Satisfactorily Completed and all equipment has been removed,

Warranly:

All work provided under this contract shall have, ag a minimum, one (1) year warranty from the date of
final acceptance thereof against any latent defects in design, materials, workmanship, installation,
fraud, or such gross mistakes as may amount to fraud.

Insurance:
Contractor shall provide evidence of required insurance coverage before a contract is executed.

Insurance coverage required in this matter is set forth the Town’s General Terms and Conditions.
Because of the nature of this work, the coverage for this project must conform to the Major
construction (more than $100,000) or contracts for work deemed hazardous.

All insurance must remain valid throughout Period of Contract.

Indenmification:

The Contractor agrees to indemnify, defend, and hold harmless the Town of Berryville, its officers,
agents, and employees, from any claims, damages, and actions of any kind or nature, whether at law or
in equity, arising from or caused by the use of any materials, goods, or equipment of any kind or
nature furnished by the Confractor/any services of any kind or nature furnished by the Conftractor,
provided that such liability is not attributable to the sole negligence of the Town or to failure of the
Town to use the materials, goods, or eguipment in the manner already and permanently described by
the Contractor on the materials, goods, or equipment delivered.

Cancellation of Contract:

The Town reserves the right to cancel and terminate any resulting contract, in part or in whole, without
penalty, upon 30 days’ written notice to the contractor. Any contract cancellation notice shall not
relieve the contractor of the obligation to deliver and/or perform on all outstanding orders issued
prior to the effective date of cancellation.

Waiver of Informalities/Rejection of Bids:

The Town reserves the right to waive any informality in or to reject any or all bids, or to delete
portions of bids, which in its sole and absolute judgment are responsive to the bid documents and will
under all civcromstances best serve the Town's interest.

Negotiation with the Lowest Bidder:

Unless all bids are cancelled or rejected, the Town reserves the right granted by § 2.2-4318 of the Code
of Virginia to negotiate with the lowest responsive, responsible Bidder to obtain a contract price within
the funds allocated to the Town whenever such low bid exceeds the Town's allocated funds. For the
purpose of determining when such negotiations may take place, the term “allocated funds” shall mean
those funds which were budgeted by the Town for this contract prior to the issnance of the written
Invitation for Bids. Negotiations with the low bidder may inclnde both modifications of the bid price
and the Scope of Work/Specifications to be performed. The Town may initiate such negotiations by
written notice to the lowest responsive, responsible bidder that its bid exceeds the allocated funds and
that the Town wishes to negotiate a lower contract price. The times, places, and manner of negotiating
shall be agreed to by the Town and the lowest responsive, responsible bidder.
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Bid, Performance, and Payment Bonds:

Each bid must be accompanied by a bid bond in the form of a cashier's check ox checks payable to the
Town of Berryville, Virginia in an amount of at least five percent of the total bid, or a bid bond in like
amount, as a gunarantee that if the bid is accepted, the Bidder will execute a Contract Agreement for the
work and furnish a construction performance bond in the full amount of the bid and a construction
payment bond of 100 percent of the total bid, within fen (10) consecutive calendar days following
receipt of the Notice of Award.

Bid Evaluation and Award Procedure:

Award will be made to the lowest responsive and responsible Bidder, based on Grand Total of Scope of
Work for Tree and Brush Removal in the four Work Areas. Bidders must comply with all provisions of
the IFB, and award will be made, provided the bid prices are reasonable and in the best interest of the
Town.

Bids will not be accepted from, nor contracts awarded to, any person, firm, or corporation that is in
arrears to the Town, or that as not fully qualified or able to perform the work. This includes being
qualified and permitted to perform work within the VDOT right-of-way or on VDOT property.

Each Bidder must satisfy the Director as to the suitability and adequacy of their equipment and as to
their practical ability to perform the work set forth in these Contract Docuiments within the specified
time. VDOT officials may require the same revicw.

Bidders may be required to submit satisfactory evidence that they have the necessary financial

resources to complete the proposed work,

Withdrawal of Bids:
Any Bidder may withdraw his bid by written request, at any time before the scheduled closing time for

receipt of the bids.

Agreement;
The Bidder recommended for award will be required to complete a two-party standard
form of agreement (Contract).

The successful Bidder shall execute the formal Contract and furnish a construction performance bond
and a construction payment bond satisfactory to the Town within ten (10) business days, Saturdays,
Sundays, and holidays excluded, from and including the date of receipt of the Notice of Award. Failure
to do so will be an adequate and just cause of annubment or cancellation of the award, and in such
case; the bid bond or bid guarantee will become the property of the Town.

Method of Payment:
In accordance of General Terms and Conditions - Invitations for Bids, payment in the form of a cheek

will be issued within thirty days of receipt of an approved invoice.

Definitions:
The following definitions shall be used for specific terms used in this solicitation:

Biddeyr - Firm submitting a bid in response to this IFB.
Brusit— All woody vegetation equal to or less than six (6) inches DBH.
Contractor - Bidder awarded the contract for this offering.

Diameter Breast Height (DBH) - The diameter of trunk of a tree measured at 4.5 feet above
mean ground level at the base of the trunk or trunks. In instances where there is a dispute
between the Town and Contractor concerning a measurement because of a tree’s excessive lean,
location on a slope, or having multiple leaders, the method of measuwrement used shall be in
accordance with the most recent version of the International Society of Arboriculture (ISA)
Guide for Plant Appraisal.
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Director - Bexryville Director of Public Works or designee

Felling - Cutting standing tree or hrush and having it fall to the ground.

Satisfactorily Completed — All work has been completed by Contractor in accordance with the
specifications Contract Documents. This includes inspection by the Town and VDOT (applies to
work completed in VDOT right-of-way or VDOT property), and any rework as required by Town
and VDOT (applies to work completed in VDOT right-of-way or VDOT property).

Town - Town of Berryville, Virginia
Tree -~ All woody vegetation greater than six (6) inches DBH.

Tree and brush removal - Total removal of the tree and brush to include the disposal of all
debris generated during removal operations. Stumps shall not be more than three (3) inches in
height and shall be cut following the contour of the existing grade,

Tree and brush takedown - Removal of the tree and brush with debris generated to remain on
site cut into lengths of no more than six (6) feet and piled no higher than three (3) feet, Stumps
shall not be more than three (3) inches in height and shall be cut following the contour of the
existing prade. All tree limbs not cut and stacked and all brush shall be chipped and the chips

dispersed on site,
Unplaimied work - Work identified after the award of this contract.
VDOT - Virginia Depariment of Transportation

Pricing Schedule:

Bidders must complete the attached six-page pricing schedule. Failure to complete all pares of the

schedule may result in rejection of bid. Each of the pages must be signed by Bidder.

Total amoun(s are to be indicated on the bid form, based on guantities and the unit prices bid. The last

page provides a place for Bidders to provide the “GRAND TOTAL TREE AND BRUSH REMOVAL
SERVICES FOR WORK AREAS 1, 2, 3, &4". Bidders must complete this section.

Each Bidder shall include in the bid all costs necessary to complete the project, performed in full

compliance with the specification requirements and all Confract Documents.

Attachments:
Contractor Registration
Bidder's Checldist
Bid Bond Form
Pricing Schedule
Work Area Exhibits
General Terms and Conditions -~ Invitation for Bids
W-9: Identification Number and Certification
Town'’s Vendor Registration/Update form
VDOT Tree Removal Permit Requirements
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CONTRACTOR REGISTRATION

If a contract for construction, removal, repair or improvement of a building ox other real property is:
for $120,000 or more, or if the total value of all such contracts undertaken by bidder/offeror within
any 12-month period is $750,000 oxr more, then the bidder/offeror is required under Title 54.1- 1100,
Code of Virginia (1950}, as amended, to be licensed by the State Board of Conftractors a "CLASS A
CONTRACTOR.”

If such a contract is: for $10,000 or more but less than $120,000, or if the total value of all such
contracts undertaken by bidder/offeror within any 12-month period is $§150,000 ox more, but less than
$750,000 ox more, then the hidder/offeror is required under Title 54.1- 1100, Code of Virginia (1950),
as amended, 1o be licensed as a "CLASS B CONTRACTOR.”

If such a contract is; over $1,000 but less than $10,000, or if the contractor does less than $150,000 in
business in a 12-month period, then the bidder/offeror is required under Title 54,1- 1100, Code of
Virginia (1950), as amended, to be licensed as a “CLASS C CONTRACTOR."”

‘The board shall require a master tradesmen license as a condition of licensure for electrical, phumbing
and heating, and ventilation and air conditioning contractors. The bidder/offeror shall place on the
outside of the envelope containing the bid/proposal, and shall place in the bid/proposal over his
signature, whichever of the following notations is appropriate, inserting his contractor license number:
Licensed Class A Virginia Contractor No. Specialty:

Licensed Class .B Virginia Contractor No. Specialty:

Licensed Class ‘C Virginia Contractor No. Specialty:

CONTRACTOR/SUBCONTRACTOR LICENSE REQUIREMENT

By my signature on this solicitation, I cextify that this firm/individual and subcontractor is properly
licensed for providing the goods/services specified.

Contractor Name:

License # Type:

Subcontractor Name:

License # Type:

10
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BIDDER’S CHECKLIST

BIDS MAY NOT BE CONSIDERED if the following doctuuments and/or attachments are not completely
filled out with your bid.

Before sending in your bid, please make sure of the following:
One original complete bid package which includes:
Completed IFB Cover Section (original signature - preferably in blue ink)

Completed Pricing Schedule {(all sheets with original signature - preferably in blue ink}
Acknowledged addendums (each addendum with original signature - preferably in blue

ink)

Town of Berryville Vendor Registration/ Update form
Compleied W-9 (original signature - preferably in blue ink)
Certificate of Inswrance

Completed Bid Bond (original signature — prefevably in blue)
Completed Contractor Registration

Contractor’s License
AND

Three copies of the complete bid package (see above)

Please remember that:

Erasures or other descriptive literature, brochures, and/or data mst be initialed by the person
signing the bid.

Envelope containing bid nnst be properly marked.

Offerors are encouraged to enclose bid in a separate sealed envelope when placing it the
shipping company packaging (if applicable),

Offerors are enconraged to make and retain a separate copy of this bid package for their
records. '

11
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BID BOND

KNOW ALL PERSON BY THESE PRESENTS, that _____ e e et e e bbb i b

X U SOt

(hereafter designated as “Bidder™), is submitting herewith to Town of Berryville, Virginia (hereafter
designated as *Town") a bid, in accordance with the Scope for Tree Removal and Tree Takedown
Services,

NOW THEREEFORE, Bidder is organized and existing under by virtoe of the law of the

State/Commonwealth of , and authorized to transact
business within the State of Virginia, as Suvety, hereinafter called the "Surety”, are held and firmly
bound unto the Town in the sum of ... ee—__Dbollars($ . ____ )

for the payment of which sum well and truly to be made we bind ourselves, our heirs, executors,
administrators, successors, and assigns, jointly and severally, firmly by these presents.

WHEREAS, Biddey has submitted the accompanying bid dated _________....__________ , 2023 for the
Town Tree Removal and Tree Takedown Services.

THE CONDITION OF THIS OBLIGATION IS SUCH that if the Town accepts the Bidder’s bid,

the Bidder shall, within the period specified therefore, complete the formal contract agreement

and furnish the required contract performance bond and contract payment bond as provided in

the Contract Documents, upon acceptance of said bid by the Town, or if the Town shall have

failed to accept said bid within 30 days of the opening of the bid for this work, then this

obligation shall be void and of no effect, but otherwise shall remain. in full force and effect.

IN WITNESS WHEREQF, the above parties have executed this instruwment under their several seals

this _______ dayof ______ , 2023, the name and corporate seal of each corporate party being hereto
affixed and these presents duly signed by its undersigned representative pursuant to authority of its
governing board.

Principal
ATTEST:
By: By:
Corporate Secretary

Address:

Principal

(Corporate Seal)

12
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Town of Berryville
General Terms and Conditions — Invitations for Bids
10/25/23

These General Terms and Conditions are required for use in written solicitations issued by the Town for
procurements.

APPLICABLY, LAWS AND COURTS: This solicitation and any resulting confract shall be governed in all
respects by the laws of the Commonwealth of Virginia, and any litigation with respect thereto shall be
brought in the courts of the Commonwealth. The coniractor shall comply with all applicable federal, state,
and local laws, rules, and regulations,

ANTI-DISCRIMINATION: By submitting their bids, bidders certify to the Town of Berryville that they
will conform to the provisions of the Federal Civil Rights Act of 1964, as amended, as well as the Vitginia
Fair Employment Contracting Act of 1975, as amended, and where applicable, the Virginians With
Disabilities Act, the Americans With Disabilities Act, and § 2.2-4311 of the Virginia Public Procurement Act
(VPPA).

Employment discrimination by contractor is prohibited. During the performance of this contract, the
contractor agrees as follows:

A) The contractor will not diseriminate against any employee or applicant for employment because of
race, religion, color, sex, national origin, age, disability, or other basis prohibited by state law relating
to discrimination in employment, except where there is a bona fide occupational qualification
reasonably necessary to the normal operation of the contractor. The contractor agrees to post in
conspicuous places, available to employees and applicants for employment, notices setting forth the
provisions of this nondiscrimination clause.

B) The contractor, in all solicitations or advertisements for employees placed by or on behalf of the
contractor, will state that such contractor is an equal opportunity employer.

C) Notices, advertisements, and solicitations placed in accordance with federal law, rule, or regulation
shall be deemed sufficient for the purpose of meeting the requirements of this section.

The contractor will include the provisions of the foregoing paragraphs a, b, and ¢ in every subcontract or
purchase order over $10,000, so that the provisions will be binding upon each subcontractor or vendor.

EMPLOYMENT DISCRIMINATION PROHIBITED: Employment discrimination by contractor is
prohibited. During the performance of this contract, the contractor agrees as follows:

A) The contractor will not discriminate against any employee or applicant for employment because of
iace, veligion, color, sex, national origin, age, disability, or other basis prohibited by state law relating
to discrimination in employment, except where there is a bona fide occupational qualification
reasonably necessary fo the normal operation of the contractor. The contractor agrees to post in
conspicuous places, available to employees and applicants for employment, notices setting forth the
provisions of this nondiscrimination clause.

B) The contractor, in all solicitations or advertisements for employees placed by or on behalf of the
contractor, will state that such contractor is an equal opportunity employer.
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C) Notices, advertisements, and solicitations placed in accordance with federal law, rule or regulation
shall be deemed sufficient for the purpose of meeting the requirements of this section.

The contractor will include the provisions of the foregoing patagraphs a, b, and ¢ in every subcontract or
purchase order of over $10,000, so that the provisions will be binding upon cach subcontractor or vendor.,

ETHICS IN PUBLIC CONTRACTING: By submitting their bids, bidders certify that their bids are made
without collusion or fraud and that they have not offered or received any kickbacks or inducements from any
other bidder, supplier, manufacturer, or subcontractor in connection with their bid, and that they have not
conferred on any public employee having official responsibility for this procurement transaction any
payment, Joan, subscription, advance, deposit of money, services, or anything of more than nominal value,
present or promised, unless consideration of substantially equal or greater value was exchanged.

IMMIGRATION REFORM AND CONTROL ACT OF 1986: By submitting their bids, bidders certify
that they do not and will not during the performance of this contract employ illegal alien workers or
otherwise violate the provisions of the Federal Immigration Reform and Control Act of 1986.

DEBARMENT STATUS: By submiiting their bids, bidders certify that they are not currently debarred by
the Town of Berryville from submitting bids or proposals on contracts for the type of goods and/or services
covered by this solicitation, nor are they an agent of any person or entity that is currently so debarred.

MANDATORY USE OF TOWN TERMS AND CONDITIONS FOR IFBs: Modification of or additions
to any portion of the Invitation for Bids may be cause for rejection of the bid; however, the Town reserves the
right to decide, on a case-by-case basis, in its sole discretion, whether to reject such a bid as nonresponsive.
As a precondition to its acceptance, the Town may, in its sole discretion, request that the bidder withdraw or
modify nonresponsive portions of a bid which do not affect quality, quantity, price, or delivery. No
modification of or addition to the provisions of the contract shall be effective unless reduced to writing and
signed by the parties.

BILL PAYMENT POLICY: The Town Treasurer shall make payment in full (unless an alternate payment
plan has been agreed upon) for all goods delivered or services rendered, within thirty days of receipt of the
bill.

No goods or services shall be deemed received until such goods are completely delivered and found
acceptable by the Deparliment Head. For purposes of determining whether or not payment was made in
accordance with this policy, payment in full shall be considered to be made on the date the checlc for
payment was mailed or otherwise transitted.

When a bill submitted to the Town of Berryville is incorrect or when there is a defect or impropriety in a bill
submitted, the respective Department Head shall notify the creditor in writing prior to the date on which
payment in full is due. The notice shall contain a description of the defect or impropriety and any other
additional information to enable the creditor to correct the bill. Upon receiving a comected bill, the Town of
Berryville shall make payment in full on or before the thittieth calendar day after receipt of the corrected bill.

SUBCONTRACTORS: All Offerors shall include a list of all subcontractors with their proposal. The
Town reserves the right to reject the successful Offeror’s selection of subcontractors for good cause, Ifa
subcontractor is rejected, the Offeror may replace that subcontractor with another subcontractor subject to the
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approval of the Town. Any such replacement shall be at no additional expense to the Town nor shall it result
in an extension of time without the Town’s approval.

A contractor awarded a contract under this solicitation is hercby obligated:

A) To pay the subcontractor(s) within seven (7) days of the contractor’s receipt of payment from the
Town for the proportionate share of the payment received for work performed by the subcontractor(s)
under the contract; or

B) To notity the Town and the subcontractor(s), in writing, of the connactox s intention to withhold
payment, and the reason.

PRECEDENCE OF TERMS: In the event there is a conflict between any of the other General Terms and
Conditions and any Special Terms and Conditions in this solicitation, the Special Terms and Conditions shall

apply.

QUALIFICATIONS OF BIDDIRS: The Town may make such reasonable investigations as deemed
proper and necessary to determine the ability of the bidder to perform the services/furnish the goods, and the
bidder shall furnish to the Town all such information and data for this purpose as may be requested. The
Town reserves the right to inspect bidder’s physical facilities prior to award to satisfy questions regarding the
bidder’s capabilities. The Town further reserves the right fo reject any bid if the evidence submitted by, or
investigations of, such bidder fails to satisfy the Town that such bidder is properly qualified to cairy out the
obligations of the contract and to provide the services and/or furnish the goods contemplated therein.

TESTING AND INSPECTION: The Town reserves the right to conduct any test/inspection it may deem
advisable to assure goods and services conform to the specifications.

ASSIGNMENT OF CONTRACT: A contract shall not be assignable by the contractor in whole or in part
without the written consent of the Town.

CHANGES TO THE CONTRACT: Changes can be made to the contract in any of the following ways:

A) The parties may agree in writing to modify the scope of the contract. An increase or decrease in the
price of the contract resulting from such modification shall be agreed to by the parties as a part of
their written agreement to modify the scope of the contract.

B) The Town may order changes within the general scope of the contract at any time by written notice to
the contractor. Changes within the scope of the coniract include, but are not limited to, things such as
services to be performed, the method of packing or shipment, and the place of delivery or
installation. The contractor shall comply with the notice upon receipt. The contractor shall be
compensated for any additional costs incurred as the result of such order and shall give the Town a
credit for any savings. Said compensation shall be determined by one of the following methods:

1) By mutual agreement between the parties in writing; or

2) By agreeing upon a unit price or using a unit price set forth in the contract, if the work to be done
can be expressed in units, and the contractor accounts for the number of units of work performed,
subject to the Town’s right to audit the contractor’s records and/or to determine the correct
number of nnits independently; or

3) By ordering the contractor to proceed with the work and keep a record of all costs incurred and
savings realized. A markup for overhead and profit may be allowed if provided by the contract.
The same markup shall be used for determining a decrease in price as the result of savings
realized. The contractor shall present the Town with all vouchers and records of expenses
incurred and savings realized. The Town shall have the right to audit the records of the
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confractor as it deems necessary to determine costs or savings. Any claim for an adjustiment in
price under this provision must be asserted by written notice to the Town within thirty (30) days
from the date of receipt of the written order from the Town. If the patties fail to agree on an
amount of adjustment, the question of an increase or decrease in the contract price or time for
performance shall be resolved in accordance with the procedures for resolving disputes provided
by the Disputes Clause of this contract. Neither the existence of a claim nor a dispute resolution
process, litigation, or any other provision of this contract shall excuse the confractor from
promptly complying with the changes ordered by the Town or with the performance of the
contract generally.

DEFAULT: In case of failure to deliver goods or services in accordance with the contract terins and
conditions, the Town, after due oral or written notice, may procure them from other sources and hold the
contractor responsible for any resulting additional purchase and administrative costs. This remedy shall be in
addition to any other remedies which the Town may have.

TAXES: Sales to the Town are normally exempt from State sales tax. State sales and use tax certificates of
exemption will be issued upon request.

BID PRICE CURRENCY: Unless stated otherwise in the solicitation, bidders shall state bid/offer prices in
U.S. dollars.

USE OFF BRAND NAMES: Unless otherwise provided in this solicitation, unless otherwise provided in the
Invitation for Bid, the name of a certain brand does not restrict bidders to a specific brand, make, or
manufacturer's name, but conveys the general style, type, character, and quality of the article desired. Any
article that the Town in its sole discretion determines to be the equal of that specified, considering quality,
workmanship, economy of operation, and suitability for the purpose intended, shall be acceptable.

TRANSPORTATION AND PACKAGING: By submitting their bids, all bidders certify and warrant that
the price offered for FOB destination includes only the actual freight rate costs at the lowest and best rate and
is based upon the actual weight of the goods to be shipped. Except as otherwise specified herein, standard
commercial packaging, packing and shipping containers shall be used.

NEGOTIATION WITH LOWEST RESPONSIBLE BIDDER: Untess cancelled or rejected, a
responsive bid from fhe lowest responsible bidder shall be accepted as submitted, except that if the bid
from the lowest responsible bidder exceeds allocated funds, the Town may negotiate with the apparent
low bidder to obtain a contract price within allocated funds.

A) Procedures for negotiations. If the Town wishes to negotiate with the apparent low bidder to
obtain a contract price within allocated funds, negotiations shall be conducted in accordance with
the following procedures:

1) The using agency shall provide the director of public works, in the case of construction
projects, and the procurement officer, in all other matters, with a written determination that
the apparent low bid exceeds allocated funds. Said determination shall be confirmed in
writing by the treasurer or his/her designee. The using agency may also provide the
appropriate officer/director with a suggested reduction in scope for the proposed purchase.

2) The appropriate officer/director shall advise the lowest responsible bidder, in writing, that the
proposed purchase exceeds allocated funds they may further suggest a reduction in scope for
the proposed purchase, and invite the lowest responsible bidder fo amend its bid proposal
based upon the proposed reduction in scope.
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3) Repetitive informal discussions with the lowest responsible bidder for purposes of obtaining
a contract within allocated funds shall be permissible,

4) The lowest responsible bidder shall submit an addendum to its bid, which addendum shalf
include any change in scope for the proposed purchase, the reduction in price, and the new
contract value.

5) Ifthe proposed addendum is acceptable to the town, the Town may award a contract within
funds allocated to the lowest responsible bidder based upon the amended bid proposal.

6) If the Town and the lowest responsible bidder cannot negotiate a contract within allocated
funds, all bids shall be rejected.

INSURANCE: By signing and submitting a bid or proposal under this solicitation, the bidder or offeror
certifies that if awarded the contract, it will have the following insurance coverage at the time the contract is
awarded as well as any other insurance requirements laid out in the request for bid or proposal. The Town
requires minimum insurance amounts as recommended by the Virginia Risk Sharing Association for
construction contracts, if any subcontractors are involved, the subcontractor will have workers’ compensation
insurance in accordance with §§ 2.2-4332 and 65.2-800 et seq. of the Code of Virginia. The bidder or offeror
further certifies that the contractor and any subcontractors will maintain these insurance coverages during the
entire term of the contract and that all insurance coverage will be provided by insurance companies
authorized to sell insurance in Virginia by the Virginia State Corporation Commission. The Town Manager is
authorized to amend coverages and limits as required. Such amendments shall be provided in writing and
specifically state that established coverages and limits differ from those provided in the Town’s General

Terms and Conditions,

MINIMUM INSURANCE COVERAGES AND LIMITS REQUIRED FOR MOST CONTRACTS:

General services contracts or leases:
Commercial General Liability
+  $1 million Each Occurrence (Bodily Injury and Property Damage)
*  $3 million General Aggregate that applies on a per project basis
« %3 miilion Products/Completed Operations Aggregate
*  §1 million Per Person or Organization (Personal and Advertising Injury)
Owned and/or Non-Owned Auntomobile Liability-$1,000,000 each accident
Workers Compensation Insurance -$100,000 Bodily Injury each accident/$100,000 Bodily Injury Disease Each
Employee /$500,000 Bodily Injury Disease policy limit (unless sole proprietor)
Excess Liability-$1,000,000 each (CGL/AL/EL) occurrence/$3,000,000 Amnual Policy Agpregate

Minor construction contracts (399,999.99 ox less):
Commercial General Liability
*  $1 million Each Ocemrence (Bodily Injury and Property Damage)
*  $3 million General Aggregate that applics on a per project basis
* 33 million Products/Completed Operations Aggrepate
*  $1 miflion Per Person or Organization (Personal and Advertising Injury)
Owned and/or Non-Owned Automobile Liability-$1,000,000 each accident
Employer’s Liability-$ 100,000 Bodily Injury each aecident/$100,000 Bodily Injury Disease Each Employee
/$500,000 Bodily Injury Disease policy limit
Professional Liability {Errors and Omissions}-$2,000,000 each wrongful act/$3,000,000 annual policy claims
aggregate {effective date same as coniract date with one three-year extended reporting period (only if consulting or
designing is involved).
Excess Liability-$3,000,000 each (CGL/AL/EL) oceurrence/$3,000,000 Annual Policy Aggregate
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Major constructfion (more than $100,000) or contracts for work deemed hazardous:
Commercial General Liability
+  $1 million Each Occurrence (Bodily Injury and Property Damage)
«  $3 miilion General Aggregate that applies on a per project basis
+  $3 million Products/Completed Operations Aggregate
* 31 million Per Person or Organization (Personai and Advertising Injury)
Owned and/or Non-Owned Automobile Liability-$1,000,000 each accident
Employer's Liability-$100,000 Bodily Injury each accident/$100,000 Bodily Injury Disease Each Employee
/$500,000 Bodily Injury Disease policy limit
Professional Liability (Errors and Omissions)-Refer to Risk Manager-$2,000,000 each wrongful act/$3,000,000
annual policy claims aggregate (effective date same as contract date with one three-year extended reporting
period).
Excess Liability- Refer to Risk Manager-$5,000,000 each (CGL/AL/EL) occurence/$5,000,000 Annual

Policy Aggregate

Professional services contracts: Commercial
General Liability
*  $1 million Each Occurrence (Bodily Injury and Property Damage)
+  $3 million General Aggregate that applies on a per project basis
*  $3 million Products/Completed Operations Aggregate
*  $1 million Per Person or Organization (Personal and Advertising Injury)
Owned and/or Non-Owned Aufomobile Liability-$1,000,000 each accident
Employer’s Liability-$100,000 Bodily Injury each accident/$100,000 Bodily Injury Disease Each Employee
/$500,000 Bodily Injury Disease policy limit
Professional Liability (Ervors and Omissions)-$2,000,000 each wrongful act/$3,000,000 annual policy claims
agpregate (effecfive date same as contract date with one three-year extended reporting period).
Cyber or Identity Breach liability-$1,000,000 each identity breach
Excess Liability-$3,000,000 each (CGL/AL/EL) occurrence/$3,000,000 Annual Policy Aggregate

Design professional sexvices and surveyors® confracts:
Commercial General Liability
¢+ %1 million Bach Occurrence (Bodily Injury and Property Damage)
*  $3 million General Aggregate that applies on a per praject basis
»  $3 million Products/Completed Operations Aggregate
+  $1 miliion Per Person or Organization (Personal and Advertising Injury)
Owned and/or Non-Owned Automobile Liability-$1,000,000 each accident
Employer’s Liability-$100,000 Bodily Injury each accident/$100,000 Bodily Injury Disease Each Employee
/$500,000 Bodily Injury Disease policy limit
Professional Liability (Errors and Omissions)-$2,000,000 each wrongful act/$3,000,000 annual policy claims
agpregate (effective date same as contract dafe with one three-year extended reporting period). Excess
Liability-$3,000,000 each (CGL/AL/EL) occurrence/$3,000,000 Annual Policy Aggregate

The Town shall be a named as an additional insured on any policy obtained by Contractor/
Subcontractor/Vendor/Lessee pursuant to this paragraph. Contractor shall furnish the Town with all
Certificates of Insurance that indicate(s) adequate insurance coverage has been obtained. Contractor shall
furnish the Town with an additional insured endorsement.

HOLD HARMLESS AGREEMENT: Confractor shall attach to each liability insurance policy, with the
exception of Workers® Compensation, the following endorsement: “Contractor and all subcontractors shall
save Town harmless {from any and all claims, damages, liabilities, expenses of litigation, including attorney’s
fees, and losses arising out of injury to, or death of, any of Contractor’s employees or any other person while
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on or about Town’s premises or job site in connection with any matters relating to or arising out of the
performance of this Contract. It is understood an agreed that the Confractor is at all times acting as an
independent contractor.”

ADDITIONAL REQUIREMENTS:
During the performance of the Work described in the Contract Documents, the Contractor agrees to:

A) Employment discrimination by contractor prohibited; required contract provisions (see § 2.2-4311 of
the Code of Virginia),

B) Compliance with federal, state, and local laws and federal immigration law; required confract
provisions (see § 2.2-4311.1 of the Code of Virginia).

C) Compliance with state law; foreign and domestic businesses authorized to transact business in the
Commonwealth (see § 2.2-4311.2 of the Code of Virginia.)

D) Drug-free workplace to be maintained by contractor; required contract provisions (see § 2.2-4312 of
the Code of Virginia).

E) Provide access to adequate toilet facilities as required by law,

F) Post in conspicuous places, available to employees and applicants for employment, a statement
notifying employees that the unlawful manufacture, sale, distribution, dispensation, possessios, or
use of a controlled substance or marijuana is prohibited in the Contractor’s workplace and specifying
the actions that will be taken against employees for violations of such prohibition.

G) Include the provisions of the foregoing clauses in every subcontract or purchase order of over
$10,000, so that the provisions will be binding upon each subcontractor or vendor.

H) Be responsible for the resolution of any and all damage claims presented to eithet the Town or
Contractor

Contractor also agrees to retain all books, documents, papers, account records , subcontracting records, and

other evidence supporting services performed, and costs incutred during the contract period for six (6) years
after the final invoice is paid.
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on W9

{Rev. Coloher 2018)

Depariment of the Treasury
Tnternal Rovonue Sevice

Request for Taxpayer
Identification Number and Certification

P Qo to www.irs.gov/Form\We for Instructions and the latest Information.

Give Form to the
requester, Do not
sond to tha IRS.

1 Nams {as shown on your Income fax relun), Nama is required on this ling; do not leave tis line hiank,

2 Business namg/tiisregardad entity nama, if different from above

tollowing saven hoxes,

single-mamber L1.G

{7) Other fsee instructions) >

{1 tndividuslfsste proptistor or [3 ccoporaton [} & Gorporatton

Ej Limited Yability company. Entar ihe lox classiliaation (G=C corporalton, S=8 corporation, P=Partnership) >
Mote: Check the appropriate box [ the ine above for the tax classiticalton of the slngle-member ovener, Do not check | Exemptlan from FATCA repoiting
LLG (f the LLG Is classiffed as astngle-mentber LLG that is disregarded from the ovner unless the owner of lhe LLGIs | fifany)
another LLC that Is not disregarded from tha ownoy for U.S, federal lax purposes. Otherwise, a slaglo-member LLG thal "
s disregarded from the owner should check the appropriale hox for the tax classification of its owner

3 Check approprinte hox for federal tax claasification of the person Whoso riame Is ontered on Hine f. Check only ono of the | 4 Exomplions (codes apply onfy to

certaln ontitles, not Indlviduals; see

tasliucilons on page 8):
] partnerstip [} rusvestate

Exemp! payee coda {if any)

Appluslo eecctais malnlehed ouldds s U.S)

5 Address [number, sireet, and apt, or sulle no.) Seg inslructions,

Print or type.
See Specific Insbuctions on page 3.

Requester’s name and addzess foplional)

6 CHy, stale, and Z1P code

7 st account number{s) here (opllonafy

Taxpayer ldenilfication Numbey (TIN)

Enter your T in the appropriaie box, The TIN providad must maleh the name given on Hine 1 to avold
baskap wliiholding, For tndividuals, this Is generally your soctal securfty number (83N). Howaver, fora
resident allen, sole proprietar, or disragarded entily, see the Instiuctions for Pan |, kater, For other - -
entifles, it Is your employer identification number {EiN). If you do not have a number, see How fo geta

TIN, tater.

Note: [f the account {s In more than one name, see the Instractions for tine 1. Also see What Name and
Number To Give the Requester for guldellnes on whose number fo enler,

Sochal security numbor

or
Employer [dontiiication number i

-

Certitication

Undar penalties of petlury,  cartiy that:

1, The number shown on this form Is my cotrect taxpayar idantification number {or | am waiting for a number 1o be issued to me); and
2. | am not subjest to baskup withholding because: {a) 1 am exempt from backup withhelding, or (b} ] have not been noflfiad by the Internal Rovamie
Service (IRS) that } am subject ko backup withholding as a result of a fallure to report alt interest or dividends, or {c) the IS has nofilled me that | am

no longer stbject to backup withholding; and
3, lam a U.S. cltizen or other U.8. persen {delined helow); and

4. The FATCA codefs) anterad on this form i any) Indleating that { am exempt from FATCA reporiing s correct.

Gertitleation Instraclions. You must cress out llem 2 abova if you have basn nollfled by (he IRS that you are currently subject to backup vithhelding basause
you have falted 1o report all Interast and dividends on your fax relurn. For real estate transactions, ilem 2 doas not apply. For mortgage interest paid,
acquisilion or abandeniment of secured proparty, canceliation of debt, contributions to an Individual relirement arrangement (IRA), and generally, payments
other than interest and dlividends, you are not raqulred 16 sign the cenification, but you must provids your carrect TIN. Soa the Instructlons for Pert Il later.

Sign Slgnalure of
Here .8, person >

Dato >

General Instructions

Sedllon references are to ihe Internat Revenus Code unless otherwlse
noted.

Fulure developiments, For the latost Information aboul developments
related to Form W- and lts Instruotions, such as lagistation ehacted
after they were published, go to vayw.irs. goviFormWa,

Purpose of Form

An Individual or enlity (Form W- requestsr) wha Is required to file an
Informatfon return with the 1RS must obtaln your correct taxpayer
identification rumber (TIN) which may be your soctal secully number
(SSN), indlvidual taxpayer Idemtification number {TIN), adoplion
taxpayer [dentlitcation number (ATIN), or employer Identliication number
{EIN}, to Teport on an information return the amount pald lo you, or other
amount reporiable oh an Informatton return. Examples of Informatlon
returns Include, but are not limited lo, the following.

+ Form 1089-INT {hvterest sarnad or pald}

+ Form 1089-DIV (dividends, including those from stacks or mulusl
funds)

« Form 1099-MISC (varlous types of income, pilzes, awards, or gross
praceeds)

» Form 10998 (stock or mulual fund sales and certaln other
transactions by brokers)

» Form 1099-S (procesds from real estals transacilons)
* Foim 1092-K (marchant card and tlrd party network transacllons)

» Form 1098 (home mongage interest), 1088-E (student loan {nterest),
1098-T {{uitlon)

* Form 1099-C (oanceled dobl)
= Forn 1088-A {acquisllion or abandonment of secured praperly)

Use Form W-8 oply if you are a 1.S. person (Including a resident
alery, to provide your correot TIN,

Ifyou do not retlur Form W-9 lo the requester with a TIN, you might
be subject to hackup withholding. See What Is backup withholding,
later.
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Forn W-9 (Rev, 10-2018)

Pags 2

By signing the fillad-out form, you:

1. Corlty that the TiN you are giving is correct {or you ara waiting for a
number to be lssuad),

2, Gerlify that your are not subject lo backup withholding, or

3. Clatm exemption from backup withholding If you are a U.S. exempt
payes, Il applicable, you are also cerlilying tha! as a U.S. persob, your
allogable share of any parinership Income from a U.S. rade or business
is niol subject 10 the withholding tax on {orelgn partasrs' share of
effeclively connected income, and

4. Cerlify thal FATGA code(s) entered on ihis form {if any) Indicallng
ihat you are exempt from the FATCA raporiing, ls correct, See What s
FATCA reporiing, taler, far further Infarmation.

Note: if yau are s 1.8, person and a requester gives you u form other
than Form W-9 to request your TIN, you must use the requesler’s form if
it Is substantially similar to this Form W-9,

Definitlon of a U.S, person, For federal tax purposes, you are
consldered a L).S, person If yout are:

» An Individual who Is a LLS. cillzen or LS. resldent allen;

» A parinership, corporation, company, or assoclafion created or
arganized In the UnHed Stales or under the laws of the Unlted States;

» An estate (other than a forelgn estate); or
+ A domeslic trust {as defined in Ragutatlons secton 361.7701-7).

Special rules for partnerships. Parinerships that conduct a yade or
husinass In the United States are generally requirad to pay a withholding
tax under section 1446 on any forelgn parlners’ share of effaclively
connacted laxable Income from such business, Further, In certaln cases
where a Form W-9 has not been reselved, the rules uader secllon 1446
raquire a partnership lo presume that a pariner Is a forelgn person, and
pay the sectlon 1448 wiihholding tax. Therefors, H you are a U.S. person
that is a pariner In a partnership condusiing a trade or business in lhe
United Statas, provide Form W-8 to the parinership to establish your
11,8, status and avold sactlon 1446 withholding on your share of
parinership income,

In the cases below, the lollowing person must give Form W-8 (o the
parinership for purposes of establlshing its U.S. status and avolding
withholding on {1s allocable share of net Income from ihe parinership
conducting a trade or business in the Unlted States.

* In the case of a disregarded anlity wiih & 1.8, ownar, the V.8, owner
of the disregarded enlily and nol {lie sntity;

+ In the case of a grantor frust with a U.S, grantor ar olhaer U.8, owner,
generally, the U.5. grantor or other LS, owier of the grantor trust and
not tha trust; and

v In the case of a LS, trust {othor than a grantor ttust), tho U.S. trust
{other than a grantor trust) and not the beneficlaries of the trusi.

Foralgn persan. If you are a forelgn person ar the t1.S. branch of a
foralgn bank thal has elected lo be realed as a U.S. person, do not use
Form W-9, Instead, use the approprate Form W-B or Form 8233 (see
Pub, 516, Withholding of Tax on Nonresident Altenz and Foreign
Entillas).

Nanrestdent allen who becomes a resident alten. Generally, only a
nonreslident alien Individual may use tho terms of a tax irealy to reduce
or eliminate .S, tox on cerlain ypes of Income, However, most tax
treatles contaln a provision known as a "saving clause.” Exceptions
specified in the saving clause may permit an exempllon from lax lo
continus for certaln lypes of Income aven after the payas has othenvise
become a U5, resldent alfen for tax purposes.

Ifyou are a U.S, resldent alien who ia relylng on an excaplion
contalned In the saving clausa of a tax trealy to clalm an exemption
from 1.S. tax on cartaln types of Income, you must altash a statement
to Form W-$ fhat speciiies the following flve items.

1. The Weaty country. Generally, this must be the samae trealy under
which yau olatmed exemption fram tax as a nonresident aflen.

2, The traaly article acldressing lhe income.

3, The article number {or location) In the tax treaty that contains the
saving clause and His exceptions,

4, The lype and amount of income that quaililes for the exemption
from tax,

5. Sufficient facts to Juslily the exempilon from tax wider (he terms of
the treaty arllcle,

Example, Aticle 20 of the U.S.-Ghina income 1ax treaty allows an
exemption from tax {or scholarship Income recelved by a Ghinese
student temporarily present In the Uniled States. Under U.8. law, tils
siudent wilt hbecome a resident allen for tax putposes if his or her stay In
the Uniled Slates exceeds B calendar years, However, paragrapi 2 of
e first Prolocol to the U.S.-China trealy (dated April 30, 1084) allows
the provisions of Arllele 20 to continue to apply aven afler the Chinese
sludent becomas a resldant allen of the Unlted Slates, A Chinese
sludent who qualifies for 1ikls exception {undar paragraph 2 of ths first
prolocol) and Is relying on this exceplion to claim an exernplion from tax
on hls or her scholarship or fellowship Income would attach {o Form
W-9 a statement 1hat Includes the Information described above to
support hat exemnption.

If you are a nonresident allen or a forslgn entity, give the requester tho
approprlate completed Form W-8 or Form 8233,

Backup Withholding

What is backup withholding? Persons maklng cerlain paymends to you
must under certaln conditions withhold and pay to the IRS 24% of such
payments. This Is called "backup withhelding.” Payments that may be
subjact to backup withholding include inlarest, tax-oxempt Interest,
dividands, broker and barier exchange Wransactions, rents, royaftles,
nonsmployes pay, payments mada In seltlement of payment card and
third party netwark transacllons, and cettaln payments from fishing boat
operators, Heal estala ransactlons are not subject to backup
withholding.

You wil not be subject to backup withholding on paymenis you
receive I you give tha requester your correct TIN, make the proper
certificallons, and report all your taxable interest and dividends on your
tax relum.

Payments you recelve will be subject to backup withholding if:
1. You do not furnish yaur TIN o the raguaster,

2, You do not cartlty your TN when required (see the instructions for
Part il for detalls),

3. The IS tells the requester that you furnished an incorrect TN,

4, The IRS talls you that you are sublect 1o backup withholding
bacause you did nol repart alf your [nterest and dividends on your {ax
return (for reportable Interest and dividends only), or

5. You do not cerlify to the requoster that you are not subject to
backup withhofding under 4 above {for reporlable interest and dividend
accounts opened aller 1963 only).

Certain payess and payments are exempt from backup withhalding,
Seo Exomp! payee code, later, and 1o separate Instructions for the
Hequester of Form W-8 far mors information.

Also so¢ Speclal rules for partnerships, cariler.

What is FATCA Reporting?

The Forsign Account Tax Gompllance Act (FATCA) requires a
pariicipating foreign financial Institution o ropor all United Stales
accouni holders that are specliied United States persons, Gerlaln
payess are exempl from FATCA reporting. See Exemplion from FATCA
reporting cade, later, and the Insiructions for the Requesler of Form
W-9 for more Informalion,

Updating Your Information

You must provide updaled nformation to any person fo whom you
clalmed lo be an exampt payee i you are no longar an exempl payee
and antlcipate recelving reporlable payments in the fulure from this
persen. For example, you may need to provide updated Information If
you are a C corporatlon that elects to be an S corparation, or if you no
{onger are lax exempl, In additlon, you must furnish a new Form W-9 If
the namo or TIN changes for the account; for example, i the grantor of a
grantor {rust dies.

Penalties

Falure to fuynish TIN, if you fall to fuinlsh your correct TIN to &
raquester, you are subjact to a panally of $50 for each such fallure
untess your fallure Is due to reasenable cause and not to williul neglect.

Clvll penrlly for foise information with respeot to withholding. If you
make a false stalement with no reasonable basils {hal results In ne
backup withholding, you are subjaot o a $500 ponalty.

32
Page 53 of 135




Form'W-2 (Rev. 10-2018)

Page 3

CrimInal penalty for falsifying information. Wilifully falslfylag
cariifications or affirmalions may sublect you to ciminal penallies
Including finss and/or Impriscnment.

Misuze of TINs. If the roquester discloses or uses TiNs [n violation of
fadaral law, e requoster may be subject to olvil and crimlnal penalties,

Specific Instructions

Line 1

You must anter one of iha following on this line; do not leave this line
biank, The name should match Lhe hame on your tax returm.

1§ this Form W-9 is for a jolnl account {other than an account
maintalned by a forelgn financiat institulion (FFI, list fleat, and then
circle, the name of the person or enlily whose number you entered in
Part | of Form W-9. {f you are providing Form W-9 to an FFl to dacument
4 Jolnt account, esch holder of the account that1s a LLS. persan must
provide a Form W-9,

8. Individual. Generally, enter the name shown on your tax return. if
you have changed your last name without infarming the Soelal Securily
Administration (SSA) of the nama changs, enter your first name, the Jast
name as shown on your saclal security card, and your new last name,

Note: ITiN applicant: Enler your Individual name as it was entered on
your Form W-7 application, tins 1a, This should also be the same as the
name you enterad on the Form 1040/1040A/1040EZ you filed with your
applivation,

b. Sole proprietor ar single-member LLG. Enter your Individual
name as shown on your 1040/1040A/1G40EZ on Hine 1. You may enter
your business, trade, or “dolng business as” (OBA) name on [he 2,

¢. Partnership, LL.O that Is not a single-member LLG, G
corporatlon, or § corporation. Enter the enlily’s namo as shovn on the
entily's tax return oni line 1 and any buslnsss, trade, or DBA name on
line 2,

d. Other entities. Enler your name as shown on required U.S, faderal
tax documents on line 1. This name should match the name shown on the
charier or other legal document creating the entlty. You may enter any
buslitess, trade, or DBA hame on line 2.

o. Disregarded entity. For U.S. federal tax purposes, an enfily that ia
dlsregarded as an enlily separate from its owner is Trealed as g
"disregarded enilty.” See Ragulations section 301.7701-2{c)(2}{il}. Enler
the owner's name on {ine 1. The nama of the entity enterad on fine 1
shotld nevar be a disregarded enty, The name on line 1 should be the
name shown on the Incomae tax return on which the income should be
reported, For example, if a forelyn LLC that s treated as a disragardad
enlily for L.S. federal tax purposes has a single owner that Isa U.S.
person, the U.S. owner's name Is requirad to be provided online 1. If
the direct owner of ths antlly is also a disregarded entity, enter the firsl
awner that Is not disregarded for federal tax purposes. Enter the
disregarded anlity’s name on Hne 2, "Business name/dlsregardad entily
name.” Il ihe owner of the disregarded entlly la a forelgn person, the
owner must complete an appropriate Forn W-8 instead of a Form W-9,
This is the case even if the forelgn person has a US. TIN.

Line 2 .

i you have a buslness name, trade name, DBA name, or disregarded
anlily name, yout may enter It online 2.

Line 3

Check the appropriate box on line 3 for the ULS, fedoral tax
clasalicalion of the parsun whose name Is entered on line 1. Gheck only
ong box on line 3,

IF the entity/person on dine 1ls | THEN cheok ihe hox for. ..

af...

+ Corporatlon Corporation

* Individual ndlvidual/sole proprietor or singla-
member LLG

+ Sole propristorship, or

+ Single-member limlled ifabliity
company (LLC) owned by an
Indlvidual and disregarded for U.8.
federal 1ax purposes,

* LLG {realed as a parinership for | Limited llabliity company and enler,
U.S. fadaral {aX purposes, Ihe appropriate tax classiicalion.

* £L.C that has filed Form 8832 or | (P= Parinership; G= G corporation;
2653 to be laxad as a corporatlon, | of 8= § carporation)

or

v LL.C thatis disregarded as an
enlity separate from s owner but
the owner is another LLC that Is
not disregardsd for U8, federal fax

pUrpases.
v Parinership Parinership
» Trustestate Tiust/estate

Line 4, Exemptions

I you are exemp from backup withholding and/or FATGA reporting,
enter In the appropiiate space on line 4 any code{s) that may apply to
YOU.

Exempt payee vode,

« Generally, individuals ncluding sole propilelors) are not exampt from
backup withholding.

+ Except as provided below, corporalions are exempt fram backup
withhalding for certain payments, Ineluding inlerest and dividends.

« Gorporalions are not exetopt from backup withholding for payments
made In selifement of paymant card or third parly nelwork ransaclions.

« Corporations are not exempt from backup withholding with respest lo
atlerneys' fees or grass proceads pald lo atloneys, and corporations
that provide medical or health care sarvices are not exempt with respeot
ta payments reportable on Form 1088-MISC.

The following codes Idanlify payees that are exempt from backup
withholding. Enler the appropriate cede In the space In line 4.

1—An organizallon exempl from tax under section §0H{g), any IRA, or
a custodial account under section 403{(h}(7) If the account salisfles tha
requiremnents of section 461{f(2)

2—The Unlted States or any of its agencles or instrumentalities

3—A stale, the District of Columbia, a U.S. commonwealth or
possession, or any of their political subdivislons or Inslrtimentallttes

A~ foreign government or any of its politlcal subdivisions, agencles,
or Instrumentalifles
§—M corporalion

B8—A caaler In securliles or commodilies required to reglstor In the
United States, the District of Golwnbla, or a 1.8, commonwealith or
possesslon

7—A fatures commisston merchant regislered wilh ths Commodity
Fulures Tradlng Commission

B—A real estate nvestment trust

9--An entity registered at all fimes dudng the tax year under the
investment Gompany Act of 1940

10-—-A common trust fund operated by a banlc under soctlon 584(a)

11 —A financlal institutlon

12—A middleman knova In tha nvestment community as a nominee or
custodian

13—A trust axempt from lax under secfion 664 or described ln sectlon
4947
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The following chari shows typoes of payments that may be exempt
from backup withholding. The charl applios to the exempt payaas Hsted
above, 1 {hrough 13,

THEN the payment is exompt
for, ..

IF the payment s for. ..

All axempt payees excapt
fors

Inlerest and dividend payments

Broker transactions Exemp! payess 1 through 4 and 6
{hraugh 11 and all G carporations,
8 corporations must not enter an
exempt payee code becauss they
are exempt only for sales of
nancavered seotritles acqulied

prier to 2012,

Buarter sxchange transaclions and | Exemp! payees { through 4
patronage dividends

Paymisnls over $600 required to be | Generally, exempt payess
roported and direot sales over 1 throtgh 5°
$5,000°

Payments mads in seltlement of Exempt payees 1 through 4
payment card or (hird parly network
Wransagtions

! See Form 1089-MISC, Miscellanaous Income, and its instructions.

z However, the fouowin% gaymenls made lo a carporation and
reporiable on Form 10499-MISC are not axempt from hackup
vithholding: medical and health care payments, atlormneys® {ees, gross
pracasts pald to an attomey reporiable under seclion 6048(), and
payments for services pald by a federal execulive agency,

Exemption from FATCA reporling code. The following codes identliy
payees that are exemp! from reporiing under FATCA. These codes
apply 1o persons submitling this form for accounts malntalned outside
of the Unlted Slates by certaln foreign financial Institutions, Therefore, if
you are only submittfng this forin for an accoumnt you hold In the United
States, you may leave this fleld blank. Consuft with the person
raquesting this forra If you are uncariain if the financlal Institutton i3
subjact to these requiremsnts. A requester may Indicate that a code is
not requlred by providing you with a Form W-2 with "Not Applieable” {or
any simitar Indlcatton) written or printed on the fine for a FATCA
exenplion cocdo.

A—An organization exempt from tax under section 501(a} or any
Indlvidual retiresnent plan as defined in section 7701{@}{37}

B—The Unlted Slates or any of iis agenoles or instrumentalies
C— A stale, the Distrlot of Columbla, a U.S. commonwealth or
possesslon, or any of thelr polltical subdivislons or Instrumenlalitles

0--A catporation the stock of which is regularly iraded on one or
mare astablished securilies markets, as described in Regutations
section 1,1472-1{a)(1){}

E—A gorporalion that is a member of the same expanded affilated
group as a cofporailon descilbed in Regulations sealion 1.1472-1(c)(1)0}

F—A dealer in securities, commoditiss, or deflvative financial
Inslruments (ncluding notlonal princlipal conlracts, itores, forviards,
and options) that 1s reglistered as such under the laws of the United
Siatay or any state

G—A real astale Invasiment trust

H--A ragutated Investiment company as defined in section 851 oran
entlly registored at afl mes durng the tax year under the lnvesiment
Company Aot of 1940

I—A common tust fund as defined In seclion 584(n)
J-—A bank as dellned in sectlon 681
K—A broker

{—A trust exempt from lax under section 664 or descilbed In saction
4947()(1)

M—A1ax exempt trust under a section 403{b) plan or section A67{g)
plan

Note: You may wish 1o consull with the finanolal instliution requesting
this form to delermine whather the FATCA cade and/or exempt payee
code should be completad,

Line s

Enter your address (number, sireet, and apartment o sulte nuinber),
This ks where the requester of thls Form W-9 will mall your Information
relums. I this address differs from the one the requester already has on
fife, virite NEW at the top, if a new address Is provided, there iastilla
chasies the old address will be used until the payor changes your
address In thelr records,

Line 8
Enter your clly, stale, and ZIP code,

Part |. Taxpayer ldentification Number (TIN)

Enter your TIN In the appropriate box, If you are a resident alien and
you do not have and are not eligible to gel an SSN, your TIN is your IRS
Individual taxpayer identilicatfon number (ITIN). Enter it in the sacial
securlly number box. i you do not have an ITIN, see How to geta TIN
below.

If you are a sole proprtetor and yau have an EIN, you may enter either
your SSN or EIM.

If you are a single-member LLC that Is disragarded as an enlily
separate from Hs owner, enter the owner's SSN (or EIN, If the oviner has
one} Do nol enter the disregarded entity's EIN. if the LLG Is classiiled as
a corporation or parinership, enter thie entliy's EiN.

Note: Ses What Mame and Number To Glve the Requester, later, for
further olarllication of name and TIN combinalions.

How ta get a TN, If you do not have a TN, apply for one Immediataly.
‘To apply for an 88N, get Form 58-5, Appllcatlon {or a Soclal Security
Card, from your local 88A office or get this foim onllne at

wiw, SSA.gov, You may also get this form by caliing 1-800-772-1213.
Use Form W-7, Application for IRS Individual Taxpayer Identification
Numbar, 1o apply for an {TIN, or Form SS-4, Application for Empioyer
Identlllcation Number, to apply for an EIN. You can apply for an EIN
onfine by accessing the IRS website at wvav.frs.gov/Businesses and
clicking ot Employer ldeniliication Numbar {EIN} under Stanting
Business., Go to wivwv.irs.gov/Forms to view, downfoad, or print Form
W-7 andfor Form 85-4. Or, you can go to wwwlrs.gov/OrdorForms to
place an order and have Form W-7 and/or 85-4 mailed to you within 10
business days.

If you are asked to complete Form W-8 but do not hava a TIN, apply
for a TIN and write "Appiled For" in the space for the TiN, sign and date
ihe form, and give It to the requostar, Far interest and dividend
paymanis, and cerlaln payinents made with respact 1o readily tradable
instruments, generally you will have 60 days to got a TIN and giveit to
{he requester bafore you are subject to backup withholding on
payments. The 80-day rule does not apply lo other types of payments.
You will be suhjest to backup withholding on all such paymaents unlil
you provide your TiM 1o the requoster,

tote: Entering “Applied For" means that you have afready applied for a
TIN or that you Intend to apply for ono soon.

Caoullom A disregarded U.S, entity thai has a forelgn owner must use
the appropriate Form W-8,

Part [I. Gertification

To establsh to the withiolding agent that you are a U.S, person, or
resident aflen, slgn Form W-9. You may be requested to slgn by the
withholding agent even if ltam 1, 4, or 5 below Indicates otherwise,

For a Jolat account, only the pergon whose TIN is shown in Part !
should slgn (when required). In the case of a distegarded entlly, the
person ldentiffed online 1 must sign, Exempt payees, see Exempl payee
code, satlier.

Signature regulraments. Complote the cartliication as Indlcated In
tems 1 through & below.
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1. Interest, dividend, and bartey exchange accounts openod
before 1984 and hroker aecounts considered aclive during 1983,
You must give your correct TIN, but you do not have to sign the

cerlification,

2, Inlerost, divideng, hroker, and barler exchange accounts
opened aftor 1883 and broker gocounts consldered inactive during
1983, You must slgn the certlfioatlon or backup withholding wil apply. if
you are subjeot to backup withholding and you are maraly providing
your coirect TIN o the requester, you must eross oul llein 2 In the

cerlilicaton before sigaing the form,

4, Real estate transactions, You must slgn the cerliffeatien, You may

cross out ltam 2 of the cerliiication.

4. Other payments, You must give your corrsct TIN, but you do not
have 1o sign the cerlification unless you have been rolified that you
have praviously given an incorract TIN, "Other payments” include
payments made In the cowrse of the requester's irade or business for
rents, royaltles, goods (oliter than bills for merchandise}, medloal and
health care services (including payments to corporalions), payments lo
a nonemployee for services, paymenis mada In settlement of payment
card and third party network trangactions, paymenls to certaly fishing
hoat crew members and flshermen, and gross proceads pald lo
attomays (ineluding payments to corparations).

&, Mortgaga interest pald by you, acquisitlon or abandonment of
sooured proparty, cancellation of debt, qualiffed 1tition program
paymants (under section 528}, ABLE accounis (under seotlon 5204},
1RA, Coverdeli ESA, Archer MSA or HSA contributlons or
distributtons, s pension digtriutions, You must give your correct
TIN, but you do not have to sign ths cerliflcaltan.

What Name and Number To Give the Requester

For this type of acoount: Give name and EIN of:

14, Account with the Depariment of The public entity
Agricuilure in the name of & public
enlity {such as 4 state orjocal
government, schicol district, or
prison} thal recelves agricultyral

program payments

15, Grantor sl iliag under e Form The tryst
1041 Fliing Method or the Opitonal
Fora 1089 Fiing Melhod 2 (sea

Regulailons seciion 1,671-40)(257{B)

For 1his type of account:

Give name and 3N of:

1. Indlvidual

2, Two or mora Individuals folnt
account) other than an account
malntained by an FFI

3. Twio or mero U.S, persons
{ioint account maintained by an #71)

4, Gustodial account of & minor
{Untforns Gift to Minars Acl}

5, 1, The usual revocable savings fnist
{grantor Is also trustee)
b. So-gafled trust account that is not
alegat or valid frust under slate law

6. Sole propilelership or distegarded
entlty ovined by an individual

7. Grantor lrust fillng uncler Optional
Form 1689 Flling Melhod 1 {see
Aegutations section 1.871-4(L)2)0)

)

The individuat

The aciual ewner af tha ecoount or, I
comhined fuads, the firet ndividual on

Ihe account’
Each holder of lhe ascount

The miaa’

The granter-lrustee’
The actual ovner’
The owner®

The graator”

Faor this type of account:

Give name and Ei of:

8, Disregarded entily not awned by an
individual

9, A valld lrust, estale, or pension tust

10, Corporalkn or LLG elocling
corporate slatus on Form 8832 or
Form 2653

1, Assochation, slub, religlous,
charitable, educatlonal, or other tax-
oxampt orgnalzation

12, Pannership or multl-member LLG
15, A hroker or registered nominze

The oviner

Lagal entily’

The corporation

The organlzatlon

‘Fhe paringrship
The bioker or nontinee

1 List ifrst and circle the name of the person whose nuimber you furnlsh.
if only one person on ajolnt account has an SSH, that person’s number
mast be furnished,

2 Girele the minor's nante and furnish the minor's SSN.

#¥ou must shaw your individual name and yout inay also enter your
Hustness or DBA name on the “Business name/disregarded entily”
name line, You may use either your SSN or EiN (Il you have one), but the
RS encourages you lo use your SSN.

4 List first and circle he name of the rust, estals, or pension trust, (Do
not furnish the TIN of the personal represenfative or lrusiee unfess the
{egal entily itsell ls not deslgnaled In the account title.) Also see Sgeclal
niles for parinetships, earlter.

*Note: The granior also must provide a Form W-0 to brustee of trust

Moto: If no name s circled when more than one name Is listed, the
numbar will be considered ta be that of tha first name listed,

Secure Your Tax Records From ldentity Theft

ldentity thelt oceurs when somacns uses your personal inforimallon
such as your name, SSN, or ather Identifylng informalion, without your
permission, 1o commlt fraud or other ciimes, An {dentity thief may use
your 8N to get a job or may file a tax relum using your S8N 1o receive
a refund,

To retluce your rlsk:
s Protect your SSN,
» Ensure your employer |8 protecting your SSN, and
+ Bo carelul when chioosing a tax preparer.

if your 1ax records are affecied by Identity theft and you racsive a
notice from the IRS, respond tight away to the name and phane number
printed on the IRS notice or loler.

H vour tax records are not currenily alecled hy identily theit but you
think you are al risk due 1o a lost ar stolen purse or waliet, questionable
credit card aclivily or credit repori, cantact the IRS identity Theft Holline
at 1-B00-808-1480 or submit Form {4039,

For more information, ses Pub, 5027, Identily Theft Irformalion for
Taypayers.

Violims of identily Theil whe are experiencing economic hamm or a
systemic problem, or are seeking help In resolving tax problems that
have no! been resoived 1hrough normal channsls, may be eliglble for
Taxpayer Advocale Service {TAS) assistance, You can reach TAS by
calling the TAS loll-free case intaks tine al 1-877-777-4778 or TTY/TDD
1-B00-829-4059,

Protect yourself from suspiclous emails or phishing schemes,
Phishing Is the creation and use of small and webstles deslgned to
mimio legitimate business amails and websites. The ios! common act
Is sending an amail to a user {alsely clalming fo be an astablished
legltimate enterprise In an allemp! lo scam the user into surrenderdng
private informallon that will be used for idenlily thefl,
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The IAS does not initlate contaocts with taxpayers via emalis. Also, the
IRS daes not request personat detalfed formation through email or ask
laxpayers for e PIN numbers, passwords, or similar sactet access
Information for thelr credlt card, bank, or olher financlal accounts.

i you receiva an unsolicited emall clalming to be (rom the IRS,
forward this message o phishing@lrs.gov. You may also roport misuse
of the IS name, logo, or other IRS propery o the Troasury Inspactor
Generat for Tax Adninistration (THGTA) at 1-800-366-4484, You can
forward susplclous emalls {o the Federal Trade Goemimission at
spam@uce.gov or raport them at wivwe.flc.govicomplalnf. You can

contact the FTC al www.fic.gov/idtheft or 877-\DTHEFT (877-430-4338),

If you have been the viotim of idenlily thieft, see vaviv.ldenlityTheft.gov
and Pub. 5027.

Vislt vewerdrs.goviidentiy Theft to team more aboul identity thefl and
how o reduce your risk,

Privacy Act Notice

Seclfon 6109 of the Internal Revenue Coda requlres you to provide your
carrect TIN to persons {including federal agensles} who are required to
file Informatlon retums with the IRS o report Infarast, dividends, or
cenain other ncoma pald to you; mortgage Interest you pald; the
acquisition or abandonment of secured properly; the cancellatlon of
del; or contilbutions you mads to an [RA, Archer MSA, or HS8A, The
person colleatlng this form uses the Informatfon on the form fo e
Informallon refums with tha IAS, reportiag the above informatlon,
Routine uses of {his Information Include giving it to the Departmett of
Justice for civil and criminal {itigation and to cilles, slates, the Districl of
Columbla, and 1.5, commonwealths and possesslons for use in
administeting thelr laws. The Informalton alse may ba disclosed to ather
countrles under a irealy, to Tederal and state agencies to enforce clvil
and criminal laws, or to federal law enforgement and Intelligence
agencles Lo combat terroilsm. You must provide your TIN whelter or
not you are required fo file a tax relurn, Under seclon 3408, payers
must generally withhiold a percentage of taxeble Interest, dividend, and
cerlaln other payments {o a payee who doas not give a TiM to the payer.
Cerlaln ponaliies may also apply for providing false or fraudulent
Information.

36
Page 57 of 135




Rev 3/2018

Town of Berryville

Vendor Registration

Please fill out the information below and the attached W-9 form to be
registered as a vendor with the Town of Berryville.

Your company's legal name:

Business Type:

What kind of products/services does your company offer?

Company Website:

Company Address ;

City

State ZIP Code

Name of person representing the company:

Phone : Fax:
Email :
Payment Method: Check P-card

*If you accept VISA, you are required to accept P-card payments.

For Town Office Use Only

Cartificate of Insurance Recjuired: Yes No

Contractor's License Required: Yes No
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VDOT Tree Removal Permit Requirements

1.

10.

11.

Permittee acceptance and use of a Virginia Department of Transportation (VDOT) land use
permit is prima facie evidence that the permittee has read and is fully cognizant of all required
permit provisions, applicable traffic control plans and associated construction standards to be
employed. All applicants to whom permits are issued shall at all times indemnify and save
harmless the Commonwealth Transportation Board, members of the Board, the Commonwealth,
and all Commonwealth employees, agents, and officers, from responsibility, damage, or liability
arising from the exercise of the privileges granted in such permit to the extent allowed by law
including any sums ordered to be paid or expended by VDOT by any governmental entity as a
fine, penalty or damages for any violation of any applicable environmental law, or to remediate
any hazardous or other material, including illicit discharge into VDOT maintained storm sewer
systems.

The permittee assumes full responsibility for any and all damages that may occur as a result of
the work performed under a VDOT land use permit and agrees to secure and carry insurance
against liability for personal injury and property damage that may arise from the permitted
activity.

For the term of the permit, the permittee shall employ (on staff) or engage (on contract) an
arborist who is currently certified by the ISA to represent the permittee. The arborist shall
provide the permittee’s contract crews with the necessary guidance to ensure that the
authorized activities are performed in accordance with the permit provisions. A copy of the
arborist’s current certification shall be made available upon request by authorized VDOT
representatives.

The permittee’s arborist must be present during all pruning and/or complete tree removal from
within state maintained right-of-way.

Removal of trees larger than 3 inches diameter at breast height (DBH) and cutting limbs larger
than 3" in diameter shall only be performed between November 15 and March 31.

It shall be the permittee's responsibility to obtain any and all necessary permits and permissions
that may be required by any other government agencies or property owners.

No land disturbance shall be allowed under the auspices of a VDOT land use permit authorizing
tree pruning or removal on state maintained rights-of way.

All cut vegetation shall be immediately removed from state maintained right of way and
disposed of in accordance with the Solid Waste Management Regulations (9 VAC 20-80-10 et
seq.) of the Virginia Waste Management Board.

When trees are completely removed the stumps shall be cut at ground level and the face of the
stump shall be cut parallel with the surrounding grade.

Tree pruning and/or removal operations shall be accomplished in accordance with the following:
* American National Standard for Tree Care Operations — Tree, Shrub, and Other Woody Plant
Maintenance — Standard Practice (ANSI A300) e American National Standard for Tree Care
Operations - Pruning, Trimming, Repairing, Maintaining and Removing Trees, and Cutting Brush
— Safety Requirements (ANSI Z133.1) ¢ International Society of Arboriculture, Best Management
Practices — Tree Pruning (ISA)

The district roadside manager shall approve all requests for the complete removal of vegetation
having a trunk base diameter greater than or equal to 6-inches from state maintained right-of-

way.
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12,

13.

14,

15,

The permittee’s arborist shall be available to meet on site with VDOT representatives within 24
hours of notification for dispute or performance resolution,

All herbicide applicators shall meet the applicable requirements established by the Virginia
Department of Agricultural and Consumer Services and maintain a Category 6 (ROW)
certification. Activities involving the chemical control of vegetation shall comply with all
applicable federal and state regulations.

Stump treatments shalf be applied to live deciduous cut stumps in accordance with product label
diractions and specifications.

Any and all highway signs, right-of-way markers, etc., that are disturbed as a result of work
performed under the auspices of a land use permit shall be accurately reset by the permittee
immediately following completion of the work in the vicinity of the disturbed facility. The
services of a certified land surveyor with experience in route surveying may be required.
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AN ORDINANCE AMENDING CHAPTER 6 OF THE
CODE OF THE TOWN OF BERRYVILLE

BE IT ORDAINED, by the Council of Town of Berryvilie, that Chapter 6 — FIRE
PREVENTION AND PROTECTION, of the Code of the Town of Berryville, is
amended as follows:

Chapter 6 ~ FIRE PREVENTION AND PROTECTIONILI

Footnotes:

[F—— (1) —_—

Editor's note— By resolution adopted February 1, 1949, and recorded in Minute Bool 4, p. 18,
. the council recognized the formation, under the statutory procedure, of a volunteer fire company
known as the "Joehn H. Enders Fire Company.” Such resolution also adopted and approved the
provisions of chapter 125, Michie's Virginia Code of 1942, relative to "Fires in Cities and Towns."
See now title 27 of the Code of Virginia.

Cross reference— John H. Enders Fire Company, Inc., designated as part of town's official
safety program, § 2-8; bullding regulations, Ch. 5; authority of fire department officers {o direct
traffic in vicinity of fire,; § 10-8; calling fire-fighting apparatus without cause or mallcious activation
of fire alarm in public building, § 13-8.

State Law reference— Fire protaction, Code of Virginia, title 27; auther—ity—ef—tewn—t-o—maké
regulations-forpurpose-ofguarding-against-dangerfrom-aceidents-by-fire; §-15.1-15.

Sec. 6-1., - Open burning, generally

(a) Purpose. The purpose of this section is to protect public health, safety, and welfare by
regutlating open burning within the Town of Berryville to achieve and maintain, to the greatest
extent practicable, a level of air quality that will provide comfort and convenience while
premoting economic and social development. This ordinance is intended to supplement the
applicable regulations promulgated by the State Air Poliution Confrel Board and other
applicable regulations and laws.

(b)  Definitions. For the purpose of this section and subsequent amendments or any crders
issued by the town, the words or phrases shali have the meaning given them in this section.

(1)  Clean burning waste means waste that is not prohibiled to be burned under this
ordinance and that consists only of (i} one hundred {100) percent wood waste, (i} one
hundred (100} percent clean lumber of clean wood, (iii} one hundred {100} yard waste,
or {iv) one hundred (100) mixture of only any combination of wood waste, clean lumber,
clean wood, or yard wasle,

(2) Clean lumber means wood or wood products that have been cut or shaped and include
wet, alr-dried, and kiln-dried wood products, Clean lumber dees not include wood
products that have been painted, pigment-stained, or pressure treated by compounds
such as chromate copper arsenate, pentachlorophenol, and creosote.

(3} Clean wood means uncoentaminated natural or untreated wood. Clean wood includes,
but is not limited fo, by-products of harvesting activities conducted for forest
management or commercial logging, or mill residues consisting of bark, chips, edgings,
sawdust, shavings, or slabs. It does not include wood that has been frealed,
adulterated, or chemigally changed in some way; {reated with glues, binders, or resins;
or painted, stained, or coated,

(4)  Construction waste means solid wasle that is produced or generated during
construction remodeling, or repair of pavements, houses, commercial buildings and
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cther structures. Construction waste consists of lumber, wire, sheetrock, broken brick,
shingles, glass, pipes, concrete, and metai and plastics if the metal or plastics are a
part of the materials of construction or emply containers for such materials, Paints,
coatings, solvents, asbestos, any liquid, compressed gases or semi-liquids, and
garbage are not construction wasles and the disposal of such materials must be in
accordance with the regulations of the Virginia Waste Management Beard.

(5) Debris waste means wastes resulting from land clearing operations. Debris wastes
include but are not limited to stumps, wood, brush, leaves, soil and road spoils.

(8) Demolition waste means that solid waste which is produced by the destruction of
structures, or their foundations, or both, and includes the same materials as
construction waste,

(7) Garbage means readily putrescible discarded malerials composed of animal,
vegetable, or other organic matter.

(8) Hazardous waste means a "hazardous waste" as described in 9YAC 20-60, Hazardous
Waste Management Regulations.

(9} Household waste means any waste material, including garbage, frash, and refuse
derived from households. For purposes of this regulation, households include single
and muitiple residences, hotels and motels, campgrounds, picnic grounds, and day-use
recreation areas. Household wasles do not include sanitary waste in sepfic tanks
{septage)} which Is regulated by state agencies.

(10) Industrial wasfe means any solid waste generated by manufacturing or industrial
process that is not a regulated hazardous waste. Such waste may include but is hot
limited to waste resuiting from the following processes: electric power generation;
fertilizer/agricultural chemicals; food and related products/by products; inorganic
chemicals; iron and steel manufacluring; leather and leather products; nonferrous
metals manufacturing/foundries; organic chemicals; plastics and resins manufaciuring;
pulp and paper industry; rubber and miscellaneous plastic products; stone, glass, clay
and concrete products; textile manufacturing; transportation equipment; and water
treatment. This term does not include mining waste or oil and gas waste.

(11)  Junk means old or scrap copper, brass, rope, rags, batteries, paper, frash, rubber,
debris, waste, or junked, dismantled, or wrecked automobiles, or parts thereof, iron,
steel, and other old or scrap ferrous or nonferrous material.

(12) Junkyard means an establishment or place of business that is maintained, operated,
or used for stering, keeping, buying, or selling junk, or for the maintenance or operation
of an automobile graveyard, and the term shall include garbage dumps and sanitary
landfills.

(13) Open burning means the combustion of solid waste without:

a. Control of combustion air to maintain adequate temperature for efficient
combustion; .

h. Containment of the combustion reaction in an enclosed device to provide sufficient
residence time and mixing for complete combustion; and

¢, Control of the combustion products’ emission.

(14)  Open pit incinerafor means a device used to burn wasle for the primary purpose of
reducing the volume by removing combustible matler. Such devices function by
directing a curtain of air at an angle across the fop of a trench or similarly enclosed
space, thus reducing the amount of combustion byproducts emilted into the
atmosphere. The term alsc includes french burners, air curtain incinerators and aover
draft incinerators.
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(15)  Refuse means all solid waste products having the characteristics of solids rather than
liguids and which are composed wholly or partially of materials such as garbage, trash,
rubbish, litter, residues from clean up of spills or contalnment or other discarded
materials,

(16) Salvage operation means any operation consisting of a business, trade, or industry
participating in salvaging or reclaiming any product or material, such as, but not limited
to, reprocessing of used motor oils, metals, chemicals, shipping containers or drums,
and specifically including automobile graveyards and junkyards.

(i17)  Smoke means small gas-borne particulate matter consisting mostly, but not
exclusively, of carbon, ash, and other material in concentrations sufficient to form a
visible plume.

(18)  Special incinerator device means an open pit incinerator, conical, or teepee bumer, or
any other device specifically designed to provide good combustion petformance.

(19}  Wood waste means untreated wood and untreated wood products, including free
stumps (whole or chipped), trees, tree limbs (whole or chipped), bark, sawdust, chips,
scraps, slabs, miflings, and shavings. Wood waste does not include:

a, Grass, grass clippings, bushes, shrubs, and clippings from bushes and shrubs
from residential, commercialfretail, institutional, or industrial sources as parl of
maintaining yards ar other private or public lands.

Construction, renovation, or demolition wastes,
Clean lumber.

(20) Yard wasfe means grass, grass clippings, bushes, shrubs, and clippings from bushes
and shrubs that come from residential, commercialfrefail, institutional, or industrial
sources as part of maintaining yards or other private or public lands. Yard waste does
not include (i) construction, renovation, and demolition wasles or (ii) clean wood.

Prohibitions on open burning. No owner, tenant, or other person shall cause, suffer, allow or
permit open burning within the corporate limits of the Town of Berryville, except as provided
in this section.

{1)  No owner, tenant, or other person shall cause or permit open burning or the use of a
special incineration device for the destruction of rubber tires, asphallic materials,
cranlcase oil, mpregnated wood or other rubber or petroleum based materials except
when conducting bona fide fire fighting instruction at fire fighting training schools having
permanent facilities,

(2) No owner, tenant, or other person shall cause or permit open burning or the use of a
special incineration device for the destruction of hazardous waste or containers for such
materials.

(3) No owner, tenant, or other person shall cause or permit open buming or the use of a
special incineration device for the purpose of a salvage operation or for the destruction
of commercialfindusirial waste.

(4) Open burning or ihe use of special incineration devices permitted under the provisions
of this seclion does nol exempt or excuse any owner, fenant, or other person from the
consequences, liability, damages or injuries that may result from such conduct; nor
does it excuse or exempt any owner, tenant, or other person from complying with other
applicable laws, ordinances, regulations and orders of governmental entities having
jurisdiction, even though the open burning is conducted in compliance with this

ordinance. In this regard speclal attention should be directed to § 10.1-1142 of the

Forest Fire Law of Virginia, the regulations of the Virginia Waste Management Board,
and the State Air Pollution Control Board's Regulations for the Conirol and Abatement
of Air Pollution.

Page 3 of 5

Page 224 of 234

Page 63 of 135



(d)

(€)

(f)

(5) Upon declaration of an alert, warning, or emergency stage of an air pollution episode
as described in 9 VAC & Chapter 70 (9VAC 5-70) or when deemed advisable by the
State Air Poliution Control Board to prevent a hazard to, or an unreasonable burden
upon, public health or welfare, no owner, tenant, or other person shall cause or permit
open burning or use of a special incineration device; and any in process burning or use
of special incineration devices shall be immediately terminated in the designated air
qualily controf region.

Exemptions. Open fire may be set when approved by the town manager and the chief of the

John H. Enders Fire Bepartment-Company ing. or chief of Clarke County Department of
Fire and EMS for one or more of the following reasons:

(1) For the prevention of a hazard, that cannot be abated by other means.
(2) Forinstruction of firefighters.
(3) For protection of public heaith.

(4)  For recognized practices of agriculture, Including the burning of fence rows, diseased
treas, brush or weeds on properties that are included in farming land use.

(6) For recognized practices of reforestation, when such burnings are undertaken in
compliance with existing forestry practices.

Permissible open burning.

(1) Open fires of clean wood, lumber, and wood waste may be used for cooking food for
human consumption, recreational purposes, ceremonial purposes and the operation of
craft exhibits, and pageants of histarical significance. Those who plan to use open fires
at ceremonies, craft exhibits, and pageants of historical significance should notify the
town manager of the event date, time, and purpose.

(2) Salamanders or other devices providing good combustion may be used for heating by
construction or other workers. Workers may also burn clean burning waste, not o
include construction or demolition waste, in a metal barrel for warmth provided the
barrel has a mesh screen of not greater than three-quarters (%) inches so affixed and
maintained so as to prevent the exit of sparks; provided that no fire shall be built within
twenty (20) feet of any building, fence, or other structure, nor left unattended. Burning
for warmth of construction workers may only be done provided no smoke violation or
other nuisance is created.

(3) Since the public collection of yard and household waste is available through agents of
the Town of Berryville, the open burning of grass, leaves, landscape debris waste,
commercial waste, household waste, and other yard waste is not permitted. If any
person wishes to burn wood waste, yard waste, or debris waste which the Town of
Berryville and it's agents decline to collect, then that person must obtain a permit from
the town manager before they conduct such burning. Permits will only be issued once
the site has been inspected by an agent of the Town of Berryville for potential irpact on
adjacent properties.

Violations. Any person who violates or fails to comply with any of the mandatory provisions
of this section shall be charged with a class 1 misdemeanor (see § 15.2-1429 of the Code of

Virginia) as provided by law. Enforcement of this section shall be by the town police -

depariment,

(1) Any Berryville Police Department officer who is summonsed to the scene of an open
burn in vielation of this section shall instruct the owner or other person to extinguish the
fire. If necessary, the fire department with jurisdiction may be called upon to assist with
exfinguishment.

(2) Each separate incident may be considered a new violation.
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(Ord. of 4-10-07)

State Law reference— »Authority —feor —-towns—te—regulakte—the

making —of—Efires; - §-—kb-2~1118; regulating-—the—buening—of
woeeds—brush,——ete—penalties;—§—1+0-3-114; state air

pollution control board, 9VAC 5-40-5641.

VOTE:

Recorded Vote:

. ! - |
Ayes' (//} f:‘./; Je e i//o 7le Lot 7} k.

Nays.

Abstain:
Absent During Meeting:

SIGNED
Harry Lee Arnold, Jr., Mayor

ATTEST:
Erecka L. Gibson, Vice Mayor
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AN ORDINANCE AMENDING CHAPTER 2 OF THE
CODE OF THE TOWN OF BERRYVILLE

BE IT ORDAINED, by the Council of Town of Berryville, that Chapter 2

ADMINISTRATION, of the Code of the Town of Berryville, is amended as follows:

Sec. 2-8. - Parts of official safely program designated.

The-John-H-Enders Fire Company;-he-its-Rescus-Squad-and-their membership-and-the
Beryville-Rolice-Department-and-ils-membership-are-hereby-deslared-to-be-an-integral-part-of
the-official-safety-program-of-the-tewi:

The following entities and their membership are hereby declared to he an integral part of .

the official safely program of the town:

i. Jehn H. Enders Fire Company Ine.

i The Berryville Police Department

jil. Clarke County Department of Fire and EMS
( Ord. of 9-27-18 )

Editor's note— The above section was adopted pursuant to the Line of Duty Act, § 9-
400 9.1-400, et seq. of the Code of Virginia.

VOTE:

Recorded Vote:

AyeS: (/ﬂ Ly (Jl/.) % ;CQ Lo VLC

Nays:

Abstain:

Absent During Meeting:
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SIGNED Date: November 14, 2023
Hatry Lee Arnold, Jr., Mayor

ATTEST: Date: November 14, 2023
Erecka L. Gibson, Vice Mayor
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AN ORDINANCE AMENDING CHAPTER 13 OF THE
CODE OF THE TOWN OF BERRYVILLE ‘

BE IT ORDAINED, by the Council of Town of Berryville, that Chapter 13 —
OFFENSES - MISCELLANEOUS, of the Code of the Town of Berryville, is
amended as follows:

. Se6.43.300 I £y g hicles. tai .

()T ¢ : s idential ial
shall-atsuch-time-ortimes-as-the-couneib-may-preseribetemove-therefrom
hvehicles, trail trailord bod al that Y
{)-The-town-manager-through-the-town's-agenis-and-employees-may
remove-such-inoperable-motorvehiclestraillers,-orsemi-trailers-as
hersinabove-described-wheneverthe-ownherofthe-premises-afier

enwhieh%he—vehielesiaafwf}usl%peéﬁng
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ﬂeﬁe&eﬁhe—vmlaﬁen—upenﬁe—premes—whereéheﬁepemnv&meter

Sec. 13-30. - Reserved

VOTE:

Recorded Vote:

Ayes: (/; prne ypice wil

Nays:

Abstain:

Absent During Meeting:
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SIGNED Date: November 14, 2023
Harry Lee Arnold, Jr., Mayor

ATTEST: Date: November 14, 2023
Erecka L. Gibson, Vice Mayor
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December 12, 2023
Discussion

Invitation for Bids — Tree/Bush Removal and Tree/Brush Takedown Services
December 12, 2023 Report

Update
At its meeting on November 14, 2023, the Town Council approved the issuance of IBF

#2023-03.

The IFB was issued on November 15, 2023.

A prebid conference was held on November 30, 2023. Thirteen firms attended the
meeting and toured the work areas.

Bidder questions were due on December 6, 2023.

The Town will issue an addendum answering questions and clarifying the IFB by 5:00
p.m. ET on December 12, 2023,

The IFB bid opening will occur on December 18, 2023,

The Town Council will meet on December 21, 2023 to review the bid submissions and
determine what direction is will provide to staff in this matter.

Recommended Action

The Council is asked to set a special meeting on December 21, 2023 at 3:00 p.m. At
this meeting the bids would be reviewed in closed session. It is hoped that the Council
will be able to take action and direct staff fo secure the services of a contractor.

Sample Motion
| move that the Council of the Town of Berryville set a special meeting to be held on
December 21, 2023 at 3:00 p.m.

November 14, 2023 Report

Background
The Town planning to have an upgraded water treatment plant constructed and

operating by the end of 2026. The work on the treatment plant and the repair work to
the intake facility will require a considerable amount of tree clearing. Further, the Town
is planning to complete fencing the land that it acquired north of the Public Works facility
in 2021. Tree clearing is required at that site as well.

At present, tree clearing may only occur between November 15 and March 31 because
of the nesting season of a certain species of bat.
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If the permissible clearing window is not met this year, then the work will have to occur
in the fall winter of 24/25.

Request
Town staff requests that the Council review the attached IFB that would permit the

Town to secure a contractor to fell trees within the permissible timeframe, and authorize
its issuance.

Sample Motion

I move that the Council of the Town of Berryvilie authorize the Town Manager to issue
IFB #2023-03 Tree/Brush Removal and Tree/Brush Takedown Services. | further move
that the Town Manager is authorized to make necessary amendments and/or provide
bidders with addenda to the [FB.
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A RESOLUTION OF THE COUNCIL OF THE TOWN OF BERRYVILLE HONORING
SHERIFF TONY ROPER ON THE OCCASION OF HIS RETIREMENT

WHEREAS Sheriff Tony Roper served with the Clarke County Sheriff's Office from 1978 to
1987 and then from 1989 through 2023; and

WHEREAS Sheriff Roper served in the Sheriff's Office as a radio communications officer and
proceeded to serve as a correctional officer, road deputy, and investigator; and

WHEREAS he served as an investigator with the Loudoun County Sheriff's office from 1987
through 1989 and became an investigator with the Clarke County Sheriff's Office in
1989; and

WHEREAS Sheriff Roper served as Clarke County Sheriff from 2004 through 2023; and

WHEREAS he graduated from the Virginia Forensic Science Academy, the FBI National
Academy, and the National Sheriffs’ Institute; and

WHEREAS Sheriff Roper established the Northwest Virginia Regional Gang Task Force and
was a founding member of the Northwest Virginia Regional Drug Task Force and the FBI
Regional Crime Task Force; and

WHEREAS Sheriff Roper has served as president of the Virginia Sheriffs’ Institute, chairman
of the Skyline Regional Criminal Justice Academy Executive Board, and chairman of
Northwest Virginia Regional Drug and Gang Task Force Command Board;

NOW, THEREFORE, BE IT RESOLVED, on the occasion of his retirement, that the Council of the
Town of Berryville honors Sheriff Tony Roper’s tireless dedication to professional
excellence and to the wellbeing of the residents of Berryville and Clarke County.

By order of the Town Council this 12t day of December, 2023.

Harry Lee Arnold Jr., Mayor Erecka L. Gibson, Vice Mayor
Council Members
William Steinmetz Diane Harrison Grant Mazzarino Ryan Tibbens
Ward 1 Ward 2 Ward 3 Wanrd 4

Keith R. Dalton
Town Manager

Page 73 of 135



Report of the Department of Public Works
December 5, 2023

General Information
Leaf collection is going well. Weather permitting, we will extend the collection
date to ensure all areas receive the same number of collection days.

All of our snow removal equipment has been serviced and inspected and is ready
for the first winter weather event.

Water

Public Works is in the process of finalizing the Rockcroft subdivision water
improvement project. This has been an extended project for various reasons and
we are now finally in the last phase. With some good weather we should have this
project completed by the end of the month.

Sewer

South Buckmarsh Street pump station experienced a failure this past month.
The problem was electrical and we needed to replace two relays in the control
panel. | brought in a contractor to replace the relays. They responded and
repaired the panel and placed the station back into service.
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Public Utilities Department Report
12 December 2023
Item Title: Department Update

Prepared By: Jean Petti

Water Treatment Plant Activity

Expanded and special testing for disinfection by-products (DBP) and other constituents
continues. As directed by VDH, alternative coagulant products are undergoing operational
evaluation. Staff continues twice monthly meetings with engineers and VDH staff, flushing
of distributions lines, and is pursuing additional evaluation of plant optimization efforts.

In anticipation of cooler weather, the faulty PTAC unit (heating and air) was replaced in the
laboratory.

Backup generators have been inspected and will be fitted with new belts, batteries, filters,
and coolant as needed to be ready for winter storms.

Wastewater Treatment Plant Activity
Drains have been installed on drum screens to permit faster assessment and repairs of drum
screens when needed. Additional debris guards have also been installed on the drum screens.

We experienced 4 effluent wet well overflows during the Thanksgiving holiday weekend
due to communication failures between equipment. With Inboden Environmental services
(IES) assistance, our operators prevented any material from traveling offsite. Special thanks
to operator H. Warren McCormick, who spent more of the holiday weekend working than
being at home.

Department General Activity
Laboratory equipment has been calibrated at both the water and wastewater treatment
laboratories.

There are (3) three vacancies in the department. IES has pledged us additional support while
we seek staff.

Attachments: None

Page 75 of 135



BERRYVILLE POLICE DEPARTMENT

101 Chalmers Ct., Suite A, Berryville VA 22611
(T) 540.955.3863 (F) 540.955.0207
TOWN OF policeadmin@berryvilleva.gov
BERRYVILLE W. Neal White - Chief of Police

MEMO
DATE: 12/07/2023
TO: Town Council
FROM: Chief W. Neal White
CC:
RE: Police Department Monthly Report -12/12/2023

Monthly Activity Report

The activity report for the month of November 2023 is attached to this document.

Public Safety Committee

The Public Safety Committee did not meet in November 2023.

Christmas Parade

The Christmas parade took place on December 2, 2023 and there was a big turnout from the
community. All went well and I did not receive any concerns from the community.

Holiday Toy Drive

The department is again collecting new, unwrapped toys to be distributed to less fortunate
families in the town and county through Clarke County Social Services. The support so far has
been remarkable as we have already delivered one truck load at this point. We will continue to
collect items over the next few weeks. Thank you to everyone for the tremendous support.

PD FORM 027 Page 1 of 2 Rev. 05/2021

Page 76 of 135


mailto:policeadmin@berryvilleva.gov

BERRYVILLE POLICE DEPARTMENT

101 Chalmers Ct., Suite A, Berryville VA 22611
(T) 540.955.3863 (F) 540.955.0207
policeadmin@berryvilleva.gov
W. Neal White - Chief of Police

Employee Recognition

Senior Officer Joseph Shoremount graduated from the Virginia Department of Forensic Science
Academy in November. Senior Officer Shoremount attended the nine week program in
Richmond where he was instructed by scientists and staff from the Department of Forensic
Science on best practices for evidence collection, preservation, and submission. To the best of
my knowledge, Senior Officer Shoremount was the first member of the Berryville Police
Department to be selected and complete this advanced training. I would also like to recognize
the fact that many members of the department also made sacrifices during this nine week
period by altering their work schedules so that Senior Officer Shoremount could attend this
lengthy training. It truly took a team to make this successful and was a shining example of the
“service over self” mentality that is the part of the character of all department members.

Senior Officer Shoremount was also recognized by the Horse Shoe Curve Benevolent

Association as the Berryville Police Department Officer of the Year during an awards ceremony
in November.

PD FORM 027 Page 2 of 2 Rev. 05/2021
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BERRYVILLE POLICE DEPARTMENT
[
101 Chalmers Ct., Suite A, Berryville VA 22611

(T)540.955.3863 (F) 540.955.0207

policeadmin@berryvilleva.gov
W. Neal White — Chief of Police

Police and Security Report

Year To Date November October
Month/Year: November 2023 2023 2023
Complaints Answered
911 Hang Up: 9 1 0
Alarms: 68 6 4
Animal Complaint: 115 11 14
Assault: 21 1 0
Assist County: 128 9 13
Assist EMS and Fire: 103 6 13
Auto Larceny: 0 0 0
Burglary: 3 0 1
Civil Complaints: 94 4 13
Disturbance: 36 4 1
Domestic Disturbance: 30 0 6
Driving Under the Influence 5 1 1
Drunk In Public: 1 0 0
Fraud: 22 5 2
Larceny: 38 0 3
Harassment/Intimidation: 22 3 4
Homicide: 0 0 0
Identity Theft 8 3 1
Juvenile Related: 29 2 2
Mental Health Crisis: 89 5 5
Narcotics Related: 4 0 0
Noise 36 1 8
Public Service: 8 0 4
Sexual Assault: 1 0 1
Robbery: 0 0 0
Shoplifting: 0 0 0
Suspicious Activity: 122 13 21
Trespassing: 6 0 1
Vandalism: 32 4 1
Welfare Check: 100 9 8
Miscellaneous Complaints: 639 38 59
Total Complaints Answered: 1769 126 186
PD FORM 039 Page 10of 3
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BERRYVILLE POLICE DEPARTMENT
.|

101 Chalmers Ct., Suite A, Berryville VA22611
(T)540.955.3863 (F) 540.955.0207

policeadmin@berryvilleva.gov
W. Neal White — Chief of Police

Police and Security Report (Continued)

Year To Date November October
2023 2023 2023

Traffic
Accidents Investigated: 53 10 4
Assist Motorist: 0 0 0
Child Safety Seat Install: 8 0 0
Funeral Escort: 27 4 2
Hit & Run: 13 2 4
Parking Tickets: 149 1 0
Traffic Warnings: 241 45 30
Traffic Summons Issued
Defective Equipment: 0 0 0
Driving Suspended: 1 0 0
Expired Inspection: 3 0 0
Expired Registration: 2 0 0
Fail to Obey Highway Sign: 61 3 2
Fail to Obey Traffic Signals: 1 1 0
Fail to Stop/Lights & Siren: 0 0 0
Fail to Yield Right of Way: 2 0 0
Hit and Run: 0 0 0
No Liability Insurance: 0 0 0
No Operator's License: 7 1 1
No Seat Belt: 0 0 0
Reckless Driving: 6 1 2
Speeding: 51 5 6
Miscellaneous Summons: 7 1 1
Total Traffic Summons Issued: 141 12 12
Found Open at Businesses in Town
Doors: 10 0 0
Windows: 0 0 0
Garage Doors: 0 0 0
PD FORM 039 Page 2 of 3
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TOWN OF
BERRYVILLE

Criminal Papers Served
Abduction:

Arson:

Assault and Battery:

Assault and Battery on Police Officer:

Auto Larceny:
Breaking and Entering:
Capias:

Disorderly Conduct:

Driving Under the Influence:

Drunk In Public:

Fail to Obey Police Officer:
Fail to Pay Parking Ticket:
Forgery:

Fraud:

Homicide:

lllegal Drugs/Paraphernalia:
Larceny:

Possess Alcohol Underage:

Protective Order Violations:

Rape:

Resisting Arrest:
Robbery:
Shoplifting:
Trespassing:
Vandalism:
Weapons Violation:

Miscellaneous Criminal Arrests:

Juvenile Detention Order Totals:

Total Criminal Arrests:

PD FORM 039

BERRYVILLE POLICE DEPARTMENT
..

101 Chalmers Ct., Suite A, Berryville VA 22611

(T)540.955.3863 (F) 540.955.0207

policeadmin@berryvilleva.gov
W. Neal White - Chief of Police

Police and Security Report (Continued)

Year To Date
2023
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Police and Security Report (Continued)

BERRYVILLE POLICE DEPARTMENT
.

101 Chalmers Ct., Suite A, Berryville VA 22611
(T)540.955.3863 (F) 540.955.0207

policeadmin@berryvilleva.gov
W. Neal White — Chief of Police

Response to Resistance

Total Community Interface
Total Enforcement Contacts
Physical Custody

Reported Force Involved
Administrative Review - Justified

Administrative Review - Not Justified
Complaint of Injury - Arrestee

Medical Treatment for Injury - Arrestee
Complaint of Injury - Officer

Medical Treatment for Injury - Officer

Type of Force Involved
Compliance Hold / Open Hands
Takedown

Strikes (Hands / Knees)
Chemical Sprays (0.C.)

Impact Weapon (Baton)
Mechanical Non-Lethal
Firearm

Arrestee Demographics
White Male

Black Male

Other Male

White Female

Black Female

Other Female

PD FORM 039

Year To Date
2023
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Town Council Agenda Item Report Summary
December 12, 2023
Item Title
Community Development Update

Prepared By
Christy Dunkle

Pianning Commission

The Planning Commission held a meeting on Tuesday, November 28, 2023. They continued the

following public hearing:
Friant Enterprises #1, LLC; Friant Enterprises #2, LLC; Friant Enterprises #3, LLC (Owners)
(Tony Free, Vice President, DR Horton, Inc., Agent) are requesting a rezoning of the
properties identified as 14-A-80 and 14-A-112 consisting of approximately 100 acres. The
properties are currently zoned OSR Open Space Residential; DR-1 Detached Residential-1;
DR-2 Detached Residential-2; and BP Business Park. The proposed zoning for a portion of
the properties identified above is DR-4 Detached Residential-4. RZ 01-23

Action was deferred to their next meeting which is scheduled for Tuesday, January 23, 2024 at

7:00 p.m. per the applicant’s request.

Berryville Area Development Authority
The BADA has not held a meeting since the last Council meeting. Their next meeting is
scheduled for Wednesday, December 20, 2023 at 5:00 p.m.

Architectural Review Board

The ARB held a meeting on Wednesday, November 29, 2023, They reviewed the following sign

request:
Huntley Dillon, Owner, The Lash Barn, is requesting a Certificate of Appropriateness in
order to install a freestanding sign at the property located at 110 West Main Street,
identified as Tax Map Parcel number 14A1-((A)}-49, zoned C General Commercial. The
request was approved as presented.

The ARB also judged the Berryville Main Street Parking Meter Contest.

Their next meeting is scheduled for Wednesday, January 3, 2024 at 12:30 p.m.
Tree Board
The Tree Board has not held a meeting since the last Council meeting. Their organizational

meeting is scheduled for Wednesday, January 3, 2024.

Board of Zoning Appeals
The BZA has not held a meeting since the last Council meeting.
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Town Council Agenda Item Report Summary
December 12, 2023

Item Title
Construction Project Update

Prepared By
Christy Dunkle

Shenandoah Crossing Subdivision
- 82 single-family homes
- Developed by D.R. Horton, Inc.
- Zoned DR-2 Detached Residential
- Cluster layout
- HOA-maintained facilities
- Final paving is anticipated this summer
- All homes have been completed
- Staff continues to meet with the developer to discuss sidewalk repairs and bond
reduction
- Paving took place in September

Feliowship Square Subdivision
- 50 single-family homes
- Zoned DR-4 Detached Residential
- Cluster layout
- HOA-maintained facilities
- All 50 lots are constructed
- Pavingtook place in September

Hermitage Phase V
- 71 single-family homes
- Final phase of Hermitage subdivision (started 2000)
- Zoned R-1and DR-1
- Phase V will have HOA oversight, other phases will not be affected
- Staff continues to meet with the contractors to assure state and local compliance
- Housing construction has been completed; one lot remains bonded by the Town for
grading and final stabilization
- Town staff will conduct a final walkthrough for sidewalk, curb, and gutter
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Cash Balance Report
Period Ending 11/30/2023

Town of Berryville
121712023 2:47 PM Page 1/2

100-1140000-0000 B/C OPR -$277,114.36

§01-1140000-0000 B/C OPR -$704,904.15
502-1140000-0000 B/C OPR $85,384.36
Bank 1 : -$896,634.15

100-1149000-0000 B/C NOW $9,933,047.08
501-1149000-0000 B/C NOW $352,430.89
502-1149000-0000 B/C NOW $6,390,596.32

Bank 2 Total $16,676,974.29

100-1121000-0000 CASH/ BC PAYROLL -$33,110.17
501-1121000-0000 CASH/BC PAYROLL. -$27,825.14
502-1121000-0000 CASH/BC PAYROLL -$20,684.42

Bank 3

100-1 12';000—0000 BC/CIP CD $631,605.41
501-1123000-0000 BC/CIP $3,631 ,938.23
502-1123000-0000 BC/CIP $4,007,257.86

Bank 4 Total $8,270,801.50

100-1128000-0000 BC/SWMGT CD $475,547.37
Bank 5 : $475,647.37

100-1131000-0000 PD ASSET FORFEITURE $27,332.69

100-1124000-0000 BC/RDA DEBT SER RES $111,967.45

Bank 7 Total: $111,957.45
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Cash Balance Report
Period Ending 11/30/2023

Town of Berryville
121712023 2:47 PM Page 2/2

100-1145000-0000 BCC Rau Account $947.73
$947.73

502-1155000-0000 BC/YRA Reserve Account $470,000.G0

Bank 10 Total; $470,000.00

400-1126000-0000 Cash BC/Proffers Reserve $90,611.48

501-1126000-0000 CASH/BC Proffers Reserve $0.00
502-1126000-0000 CASH/BC Proffers Reserve - $0.00
Bank 11 ' $90,611.48

100-1135000-0000 B/C PERFORMANCE BONDS $11,299.07
Bank 12 Total: $11,299.07

100-1130000-0000 CASH/ITRUIST $568,5659.45
501-1130000-0000 CASH/TRUIST $0.00
502-1130000-0000 CASH/TRUIST $0.00

Bank 13 Total: $568,659.45

100-1133000-0000 PD Contributions $5,866.85
o BEK AL TOBE i S OO0EE .
Total Cash Balance: $25,731,643.00 |
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Check Listing

Date From; 11/1/2023 Date To: 11/30/2023
Vendor Range: 1-800 FLOWERS - ZUKOWSKI FLEET SERVICES INC

Town of Berryville

12/07/2023 02;54 PM Page: 1 of 4
Check Number Bank Vendor Date Amount

8458 I COMBS WASTEWATER MANAGEMENT LLC 11/08/2023 $75.00
.................................................... 100-2100060-0000 $75.00

8459 1 CORE & MAINLP 11/08/2023 $12,148.95
.................................................... 501-2100000-0000 $12,148.95

8460 1 CROWN TROPHY 11.C 11/08/2023 $116.00
.................................................... 106-2100000-0000 $116.00

8461 1 H20 Pipe Cleaning LLC 11/08/2023 $2,580.00
.................................................... 502-2100000-0600 $2,580.00

8462 1 INBODEN ENVIRONMENTAL SVCS 11/08/2023 $8,562.70
.................................................... 502-2100000-0000 £8,562.70

8463 | Indian River Equipment Co. 11/08/2023 $554.85
.................................................... 502-2100000-0000 $554.85

8464 1 Michelle M. Jones 11/08/2023 $940.00
.................................................... 100-2100000-0000 $940.00

8465 1 Quadient Inc 11/08/2023 $319.00
.................................................... 106-2100000-0000 $319.00

8466 1 Red Bud Supply 11/08/2023 $78.73
................................................... 502-2100000-0000 $78.73

8467 1 REPUBLIC SERVICES # 976 11/08/2023 $4,004.90
.................................................... 502-2100060-0000 $4,004.90

8468 1 Southern Software, Inc. 11/08/2023 $1,125.00
................................................... 100-2160000-0000 $1,125.00

3469 1 The HalE Compaty 11/08/2023 $5,478.53
................................. 502-2100000-0000 $2,739.26
.................................................... 501-2100000-0000 $2,739.27

8470 1 The Winchester Star 11/08/2023 $1,163.87
.................................................... 160-2160000-0000 $1,163.87

8471 1 THOMSON REUTERS 11/08/2023 $104.00
.................................................... 100-2100000-0000 $104.00

8472 1 Treasurer of Frederick County 11/08/2023 $5,621.56
.................................................... 100-2106000-0000 $2.881.56
.................................................... 542-2106000-0000 $2,740.00

8473 i UBEQ MIDCO LLC 11/08/2023 $276.94
................................................... 100-2100000-0000 $200.99
.................................................... 501-2100000-0000 $37.97
.................................................... 502-2100600-0000 $37.98

8474 1 vUPs 11/08/2023 $90.20
501-2100000-0000 $90.20

8475 I ANDER‘?ON LAWN CARE, INC, 11/15/2023 $2,093.97
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Check Listing

Date From: 11/1/2023 Date To: 11/30/2023
Vendor Range: 1-800 FLOWERS - ZUKQOWSKI FLEET SERVICES INC

Town of Berryville

12/07/2023 02:54 PM Page: 2 of 4
Check Number Bank Vendor Date Armount

.................................................... 100-2100000-0000 $600.00
.................................................... 501-2100000-0000 $1,193.97
.................................................... 502-2100000-0000 $300.00

8476 1 AT&T 11/15/2023 £460.89
.................................................... 100-2100000-0000 $460.89

8477 1 Commercial Press Inc 1171572023 $91.75
.................................................... 100-2100000-0000 $91.75

3478 1 FLOMEC INC 11/15/2023 $7,912.50
e enieeeitsnerbeEeserare b et re e e TRt btn 501-2100000-0000 $7,912.50

8479 1 FRAZIER & FRAZIER INC 11/15/2023 $4,515.00
.................................................... 100-2100000-0000 $4,515.00

8480 1 Hall, Monahan, Engle, Mahian & Mitchell 11/15/2023 $4,886.50
.................................................... 100-2100000-G000 $4,886.50

8481 I I.I.KELLER & ASSOCIATES INC 11/15/2023 $284.42
.................................................... 100-21000600-0000 $284.42

8482 1 Keith Dalton 11/15/2023 $50.00
.................................................... 100-2100000-0000 $50.00

8483 1 Minnesota Life Insurance Co, 11/15/2023 $252.59
.................................................... 106-2100000-0000 $151.78
.................................................... 502-2100000-0000 $33.61
.................................................... 501-2100000-0000 $67.20

8484 1 Municipal Safety Sales 11/15/2023 $866,12
.................................................... 100-2100600-0000 3$866.12

8485 1 PATRICK DILY.ON 11/15/2023 $177.28
.................................................... 501-2100000-0000 $37.28
.................................................... 502-2160000-0000 $140.00

8436 1 PENNONI ASSOCIATES INC 11/15/2023 $2,414.00
.................................................... 180-2100000-0000 $2,414,00

8487 1 SARAH CNOVAC 11/15/2023 $139.14
.................................................... 502-2100000-0000 $128.53
.................................................... 501-2100000-0000 $10.61

8488 1 Stuart M. Perry, Inc 11/15/2023 $668.81
.................................................... 501-2100600-0000 $668.81

8489 1 The Hall Company 11/15/2023 $1,511.55
.................................................... 160-21000060-0000 $1,511.35

8490 1 The Power Connection, Inc. 11/15/2023 $778.80
.................................................... 502-2100000-0000 $778.80

3491 1 VALLEY REGIONAL ENTERPRISES, INC, 11/15/2023 $100.00
100-21606000-0G00 £100.00

8492 1 Waterloo Electric Service, LLC 11/15/2023 $655.54
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Town of Berryville

Check Listing

Date From: 11/1/2023 Date To: 11/30/2023
Vendor Range: 1-800 FLOWERS - ZUKOWSKI FLEET SERVICES INC

12/07/2023 02:54 PM Page: 3 of 4
Check Number Bank Vendor Date Amount

..................................................... 100-2100060-0000 $655.54

8493 I CHRISTENSEN ALAIA MARIA 8075 1172172023 $85.00
.................................................... 100-2100000-00G0 $85.00

8494 1 Cummins Inc 11/21/2023 $6,361.54
.................................................... 502-2100000-0000 $6,361.54

8495 1 DS SERVICES OF AMERICA INC 11/21/2023 $123.58
.................................................... 502-2100000-0000 $123.58

8496 1 PENNONI ASSOCIATES INC 11/21/2023 $19,625.4¢6
.................................................... 501-2100000-0000 $19,625.46

8497 1 TENCARVA 11/2172023 $17.59
.................................................... 502-2100000-0000 $17.59

8498 1 Tyler Technologies 11/21/2023 $2,945.04
.................................................... 1006-2100000-000G0 $2,945.04

8499 1 AUGUSTA ACTUATION LL.C 11/30/2023 $1,340.00
.................................................... 502-2100000-0000 $1,340.00

8560 1 Carmeuse Lime, Inc 11/30/2023 $5,819.87
.................................................... 502-2100000-0000 $5,819.87

8501 1 CONNOR GREEN 11/30/2023 $175.65
.................................................... 502-2100000-0000 $175.65

8502 1 CONSOLIDATED ELECTRIC 1173072023 $2,522.50
.................................................... 502-2100000-0000 $2,522.50

8503 1 Daly 11/30/2023 $29,580.00
.................................................... 100-21060000-0000 $29,580.00

3504 1 DAVIS BRIAN SCOTT 3908 11/30/2023 $42.39
.................................................... 100-2100000-0000 $42.39

8505 1 General Excavation, Inc 11/30/2023 $229,074.45
.................................................... 501-2100000-00G0 $229.074.45

8506 1 Gwen Malone 1173072023 $40.00
.................................................... 100-2100400-0000 $40.00

8507 1 Kim S, Kemp 11/30/2023 $40.00
peresretita ettt rrras R peresas TR R ren 100-2100000-0000 $40.00

8508 1 MCCOMAS MATTHEW 8 2599 11/30/2023 $35.00
.................................................... 100-2100000-0000 $35.00

8509 I MICHAEL EUGENE BELL JR 11/30/2023 $40.¢0
.................................................... 100-21000606-0000 $40.00

8510 1 Michelle K. Marino 11/30/2023 $40.00
.................................................... 100-2100000-0000 $40.00

8511 1 PENNONI ASSOCIATES INC 11/30/2023 $8,417.50
.................................................... 100-2100000-0000 $8,417.50

Page 89 of 135




Check Listing

Date From; 11/1/2023 Date To: 11/30/2023
Vendor Range: 1-300 FLOWERS - ZUKOWSKI FLEET SERVICES INC

Town of Berryville

12/07/2023 02:54 PM Page: 4 of 4
Check Number Bank Vendor Date Amount

8512 1 RYAN MAY ELIZABETH 11077 11/30/2023 $119.92
.................................................... 100-2100000-0000 $119.92

8513 i Sheryl Reid 11/30/2023 $46.00
.................................................... 100-2100000-0000 $40.00

8514 1 STAVISH RENEE DEANDRADE 7747 11/30/2023 $32.60
.................................................... 100-2140000-0000 $32.60

8515 i Susan Wu 11/30/2023 $9,650.60
.................................................... 100-2100000-0000 $9.650.00

8516 i Thomas Randall Parker Jr. 11/30/2023 $40.00
.................................................... 100-2100000-6600 $40.00

8517 1 Tojan Technologies 11/30/2023 $3,494.11
e b e e 502-2100000-0000 $3,494.11

8518 1 VIRASEC IT Support Servises, Inc. 11/30/2023 $3,710.97
.................................................... 100-2100000-6600 $3,710.97

8519 1 William Steinmetz 11/30/2023 $75.00

Totals By Fund
Checks Voids Total
100 $78,446.39 $78,446.39
501 $273,606.67 $273,606.67
502 $42,534.20 $42,534.20
Totals; $394,587.26 $394,587.26
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BANK OF AMERICA %5

BERRYVILLE TOWN OF
. ENSTRER
F’UfChaSIﬂg Card Movembar G, 2023 - Novernber 30, 2023 Company Statement

Ma;\:}l?g}i%% Irc!:c[{stglr_;elzg:a to Statement Date .. 11/30/23 | | Previous Batance . . $84,375.99
Eg Box 660441 Payment Due Date .......ccecrvi snverminnees T2IZE123 | 1 PAYMENLS e e, ~$84,375,99
Dallas, TX 75266-0441 Days i1 BING CYGIR ovvvevevsivssrssssssssrsnesrsssesssens 30| | Credits ...... e #$1,933.20
TTY Hearing fmpaired: Cradit LML ovveevecvssmmeennecesnsnrees S900,000 | [CE8R v sesinnisssssssannnss $0.00
Dial "711" Cash UM s nssasiensneernssmssesssrsseenes 59 | | PUCHASES (vvvmvvarecrvccnreserensimmer s $108,366.60
Total P t DUE vevvcerisiermscicniinnnas $106,433.40 ] | O L ST PO PTOUPRTRITI. - & X
outelde the ULS.: ofal Payment Due $106.4 her Debits $0.00
1 508.353.6656 24 Hours OVelli FEE wnivinirmmiienismrcrencsnssnneennss 5000
For Lost or Stolen Card Late Payment Fee .....cinnicnnerrrnener 30,00
or Lost or Stolen Card:

1.888.448.2273 24 Hours Cash FEBS .vvcivcrie v et varsesares o 30,00

ORET FEES ovvvnrinninvsseranissrassisessriosssssssssaresine $0.00

Finance Charge ... rrevesverarers SCLOD

Current Balange .ovcremer e, $106,433.40

Please do not send payment, Your aufomatic payment is scheduled o be crediled to this account on 12/22/23.

Global Card Access — your card information whanever, wherever and howevar you need it. From the dashboard, you can guickly check your credit iimit,
balance, avallable credit and recent card activity. Other features like View PiN, Change PIN, Lock Card and Aleris help you keep your card secure, For
added conventence, yoit can easfly view or download your current statement up to 12 months of past stalements. Visit www.bofa.corglobalcardaccess to
register your card and start using Global Card Access today,

Accounf Mutmber Purchases and
Credt Limit Credits Cash Other Debits Total Aciivity

8437599 OL43I34HD OL43340 47?15291201837237

Account Numbe
Novemnber 01, 2023 - November 30, 2023

Total Payment DUe ......uiin rrverannennenneees 3108,433,40
Payment Due Date ....cocwmmimmmmmonasimnisnossos 12125123

BANK OF AMERICA Enter payment amount
PO BOX 15731
WILMINGTON, DE 19886-5731

BERRYVILLE TOWN OF
STE A Mail this coupon aleng with your check payabile to:
101 CHALMERS CT BANK OF AMERICA

BERRYVILLE, VA 22611-1387
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Posting payments: Payments received by mail at the remittance address shown on the Payment Coupon portlon of the face of this staternent
on a banking day will be posted to your account on the day received. If we recelve your mailed payment on a non-banking day, we will post it to
your account on the next banking day. There may be a delay of up to 5 banking days in posting payments made at a localfon other than the
malling address llsted on the front of your payment coupon.

Service far the hearing impaired (TTY/TDD): We accept calls made thraugh relay services (dial 711}.

Telephone monitoring: For the purposes of monitoring and improving the quality of service, Bank's supatvisory personnel may listen to and/or
recard telephone calls between Bank employees and any person acting on Company's hehalf,

In case of etrors or questions about your bill: Errors or questions about your bill must be recelvad In writing no later than 60 days after we
sent you the first statement on which the error or problem appeared. Pleass mait this inforimation to BANKCARD CENTER, PO BOX 660441,
DALLAS, TX 75266-0441. Your letler must include ths following Information:

- The company name, cardholder name and account number in question.

- The doliar amount of the suspected error,

- A written description of the error and why you belleve there is an error. |f you need more information, describe the item you ate unsure about,

Custoemer Service; For quastions regarding transactions, general assistance, and
raporiing lost and stolen cards, call;

Within the U.S. Quiside the U.S.
1.888.440.2273 1.508.353.6656

{collect calls accepled)

Posting payments: Payments recelved by mall at the remittance address shown on the Payment Colpen portian of the face of this
staterent on a banling day will be posted to your accoun! on the day received. if we receive your mailed payment on a non-banking day, we
will post it to your account on the next banking day. There may be a delay of up to 5 banking days in posting payments made at a locaflon
other than the mailing address listed on the front of your payment coupon,
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BANKOF AMERICA

BERRYVILLE TOWN OF

Novamber 01, 2023 - November 30, 2023
Page 3 of 6

Account Number Purchases and
Credit Limit Cradils Cash Other Debits Tolal Aclivity
BOOR, RICK
)
15,000 0.00 0,00 2,218.65 2,218.65
BOOTH, KEVIN

I
1,000 0.00 0.00 168.30 168.30
BRISTOL, TIM

L
5,000 0,00 0.00 50.00 50.00
BUSSERT, ERNIE
50,000 0.00 .00 20,183.40 20,483.10
GOLE, HEIBI
50,000 0.00 0.00 10,103.23 10,103.23
GULPI PAUL
5,000 0.00 (.00 407 .81 407,61

DALTON, KEITH

|

50,600 0.00 0.00 41,761.74 41,761.74
DUNIKLE, GHRISTY
e
500 0,00 0.00 123.81 123.81
ELLIOTT, RALPH

AR
5,000 .00 0.00 £45,91 645.91
FERREBEE, DARRELL
500 0.00 0.00 142,60 142,60
GRIFFITH, RIGHARD A

oL,
500 0.00 0,00 42,65 42,65
JOHNSON, KAREN

SRR
1,000 0.00 0.00 0.63 083
LAMBERT, TRAE
500 0.00 Q.00 908 8,08
MCCORMICK, HARRY

ST
500 0.00 0.00 152.75 162,75

iETﬂ, JEAN

50,000 1.933.20 0.00 2533207 23,398.87
POULIN, CYNTHIA

5,000 0.00 0.00 2,782.84 2,782.84
SHEETZ, CULLEN

0.00 0.00 43.08 43.08
iiOREMOUNT, JOSEPHE
500 0.00 0.00 267.92 267.92
g i OUERI KEITH
5,000 0.00 0.00 1,540.76 1,540.76
WHITE, NEAL
15,000 0.00 0.00 2,389.67 2,380.67
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BANK OF AMERICA %%

BERRYVILLE TOWN OF

November 01, 2023 - November 30, 2023

Posting Transaction
Date Date _Deseription Refarence Number MCC Charge . Credt

AUTO PAYMENT DEDUCTION

WWWPPEST MGMT SRVS,  703:723.2869 VA
ERVIC 888-474-3391 MD

107 106 24445003310300592371203

14120 11117

BERRYVILLE TRUE VALUE

LOWES #02724* Winchester VA 24592163317104062404360 11.88
FISHER AUTO PARTS 003 BERRYVILLE VA 24431063320200824600130 19.81
BERRYVILLE TRUE VALUE BERRYVHLE VA 24801973320091402000021 8.81
BERRYVILLE TRUE VALUE BERRYVILLE VA 24801973322081405000380 49.47

BERRYVILLE TRUE VALUE BERRYVILLE VA 24801973334091 408000037

Account.Number )
121 11720

tISABIueBook Atlanta 24793383304001803637075
JNO. § SOLENBERGER AND C WINCHESTER VA 24138293305400000834416 5251 16.86
USABlueBook Aflanta GA 24793383305001437415079 5085 46405
COYNE GHEMICAL CROYOON  PA 24137463305300832443735 5169 1,026.60
COYNE CHEMICAL CROYDON PA 24137463305300832443818 5169 6,128.08
COYNE CHEMICAL GROYDON  PA 24137463305300832443900 5169 1,555,60
ATCO INTERNATIONAL  770-424-7550 GA 24559163306017027831060 5085 282,05
COYNE CHEMICAL GROYDON  PA 24137463311300785084694 5168 1,028.60
COYNE CHEMICAL CROYDON  PA 24137463311300765084777 5168 3,946.95
TENCARVA MACHINERY COMPAN336-6651435 NC 2418310331200001 2425083 5085 17.59
USABIueBook Allanta GA 24793383315002221856054 5085 466.05
MCMASTER-CARR 630-834-9600 iL 2478930331 8692200229850 5085
MCMASTER-CARR 630-834-9800 1L 24769303318692200232342 5085
MCMASTER-CARR 630-834-9600 L 24789303319696700021062 5085
BERRYVILLE TRUE VALUE BERRYVILLE VA 24801973321091404000036 5251
USABIueBaok Allanta QA 247935383327002406026059 5085

CARR 630-834-8600 1L 24789303333756700065774

11/30 14!29 REPUBLIC SERVIGES TRASH 868-576-5548 AZ 24541663333083735821028 4900 10,000.00
11/30_41/29 REPUBLIC SERVICES TRASH 866-576-0548 AZ 24941663333083731102365 4900 103.23

otal Activity

STAPLS7618274 0050{)6001 877-8267755 NJ 24164073306105514177085
STAPLS7618271005000002 877-8267755 NJ 24164073307105514177084 5111

USPS PO 5107660300  BERRYVILLE VA 24137463314001479871191 9402
AMZN Midp US*H3T06233  Amzn.com/billwA 24692163320105794748977 5942
STAPLST619047548000001 877.8267755 NJ 24164073323105360236679 5111
STAPLS7620071563000001  877-8267755 NJ 24164073327105382883819

001

RAPPARANNOCKELECTRICGOOP EBILLMYREG.GVA  242316833177470065041064
RAPPAHANNOCKELECTRICCOOP EBILLMYREC.CVA  2423168331774700504015
RAPPAHANNOCKELECTRICCOOP EBILLMYREC.CVA  24231683317747005041122
REPUBLIC SERVICES TRASH 866-576-5548 AZ 24941663333083717378203
REPUBLIC SERVICES TRASH 866-

.
24000073333759201433916

BERRYVILLE AUTO
XI

BROY & SON PUMP SERVICE BERRYVILLE VA 240751 4331180001 1200004

ALTMED MEDICAL CTR-FR FRONT ROYAL VA 24493083320266693000036 8011 85.00
STOKES GENERAL STORE GO IFRONT ROYAL VA 24755423320273208367778 9611 162,99
BERRYVILLE TRUE VALUE BERRYVILLE VA 24801973332001404000603 5251 782
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BANK OF AMERICA %~

BERRYVILLE TOWN OF
November 01, 2023 - November 30, 2023
Page5of6
Posting Transaction
Date__Date Descipfion Refarence Numnber MCcC Charge Credit

1103 11/02  BERRYVILLE TRUE VALUE BERRYVILLE VA 54801973307001406000479 5251 24,49
1NT 11116 GIANT MARTING #6558  BERRYVILLE VA 24692163320106338207895 5411 20.18
1120 4447 BERRYVILLE TRUE VALUE BERRYVILLE VA 24501973322091406000033 5251 97.95

1103 112 FISHERAUTO PARTS 008 BERRYVILLE VA 24431063307200824500113 5533
1103 1102 FISHER AUTO PARTS 009 RYVILLE VA

24801973305081402000061

1130 11/20  LOWES #00856°  WINCHESTER VA 2460216333310
11729 FASTENAL COMPANY O1VA} SHESTER VA 24

$114 1113 GIANT MARTINS #6558  BERR) 24552163317103970025367

1114 1143 THREAD LOGIC 800-3471612 MN 24275393317900016831748 5137
115 11#i5 EZCATERSUBWAY 800-488-1803 MA, 24492153319719320243119 5811
1116 1113 FOXS PIZZA BERRYVILLE 5409553697 VA 24000973319699901594310 5812
1120 117 REPUBLIC SERVICES TRASH 866-576-5548 AZ 24941663321083720220793 4900
11422 1120 COYNE CHEMICAL 216-785-3000 PA 24137463325100588037830 5169
1124 14/20 GOYNE CHEMICAL CROYDON  PA 74137463325100626855495 5169
11728 1i/27 COYNE CHEMICAL CROYDCN  PA 24137463331300746844968 5169
1130 14/28 COYNE CHEMICAL CROYDON  PA 24137463333300767424177 5168

24137463333300767424250

1,833.20

VA DMV ONLINE BILLING PAYB04-4977100 VA 24755423308733082008618
11/07 11/08 VIRGINIA STATE POLICE  804-2785305 VA 24755423311123115213220 9399
11007 11/06 VIRGINIA STATE POLICE  804-2785305 VA 24755423311123115213618 9398
1114 {413 N *TRUESHRED 888-75087683 VA 24692163317104131125079 7309
11120 11418 COMGAST B0O-COMCAST MD 24692163322107626989597 4899
1420 11418 COMCAST 800-COMCAST MD 24692163322107626989753 4899
11/20 11718 VERIZONWRLSS*RTCCR VB  800-922-0204 FL 24692163322107699314930 4814
1420 11718 VERIZON BILL PAYMENT  800-VERIZON FL 24602163322107716843308 4814
1420 11/18 VERIZON BILL PAYMENT  800-VERIZON FL 24602163322107716843316 4814

MSBILL.INFO WA 24430993326400810012088 5045
24204203327000101720069

MSFT * EMO0PVQARF
L]

ILLE TRUE VALUE BERRYVILLE VA 24801973318091408000045

74103 11/01  TEPPANYAKI GRILL AND BUFFFenrico

VA 24426293305030042900460
1108 1403 122 TORCHYS SHORT PUMP QGLEN ALLEN VA 24013393307000278035815 5812
11/08 11/05 EXXON VIRGINIA GENTER GLENALLEN VA 24003223309752005066543 5542
109 1407 TEPPANYAKI GRILLAND BUFFHenrice VA 24426293312030040614056 5812
11140 11408 TACO BELL 15854 GLEN ALLEN VA 24943003313838001057784 5614
1113 11109 DAVE & BUSTERS#55 GLENALLEN VA 24116413314726703680154 9812
1416 A4 EXXON FERNCLIFF EXXQM KENTS STORE VA 24003223318752000847960

RED ROBIN NO 99

RBIC 444500

34.24
67.13
20.34
1417
31.87
66.05

Ridgeway Autobody Berryviile VA 24193043313004631513448
11H0 11/08 LOWES #02724* Winchester VA 24602163313100720273282 5200
1140 11/09 NORVAC LOCK TECHNOLOGY 1WINCHESTER VA 24733093313400568000064 7399
11722 11724 LOWES #2724 Winchester VA 24602163325100620856801 5200
2z 112 AUTOZONE #3199 WINCHESTER VA 24137463326600260866157 5533
11724 11721 THE HOME DEPOT #4618 WINCHESTER VA 24943013326010181215996 5200
11724 11722 BERRYVILLE TRUE VALUE BERRYVILLE VA 24801973327091406000046 5251
11728 117227 BERRYVILLE TRUE VALUE BERRYVILLE VA 2480197333200t 404000017 5251

89, 54
541.08
199.84

4499

£0.20

3.70
253.72
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BANK OF AMERICA %7

BERRYVILLE TOWN OF

SO
Novemnber 01, 2023 - November 30, 2023
P Bof 6

Posfing Transaction

Description rence Number Charge ... Cradt

“THOMSON WEST*TCD |

800-328-4880 MN 24602163306105035454047
AMZN Midp US*REBHCINM3  Amzn.cam/bliiwA 24692163320106787735777 5942 10949
BERRYVILLE AUTC PARTS  540-9551292 VA 24327433324719700532149 5533 17244
MESAMVARREN FIRE/ALAWMEN 703-384-0620 CT 24056223324083749124720 5099 1,004.25
THOMSON WEST*TGD 800-326-4880 MN 24692163326101506735680 8999 147.82
ADOBE *ACROPRO SUBS  408-536-8000 CA 24492153327719870854141 5734 239.88
ZIPRECRUITER, INC.  888-747-5493 CA 2449215332971 71005626821 7361 504.00
AMZN Mitp US*2P2FQ70T3  Amzn.com/GlIIWA 24592163333107480280684 5942 2697

Your Annuai Percentage Rate {APR) is the annual interest rate on your account.

Annuat Batance Subject Finance Charges by
Percentage Rate to Interest Rate Transaction Type
PURCHASES 0.00% $0.00 $0.00
CASH 0.00% $0.00 $0.00

V = Varfable Rate {rafe may vary), Promotional Balance = APR for timited time on specified transactions.
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ARPA MASTER LIST

12/12/2023
PROJECT NAME BUDGET SPENT TO DATE BALANCE WCOMPLETE COMPLETED PROJECTS {-/+)

1 Computers:Utility Clark,PWs $ 243790 § 243290 5 - 100% Admin
2 Palice Hadio Replacements H] 7500000 % 72,84219 $ 2,157.81 100% $ 2,157.81
3 PW Compressor $ 2500000 $ 23,629.85 $ 1,370,15 100% Infra 4 1,370.15
4 Water Dlst Sys Flushing Egulp $ 750000 $ 9,844,388 § {2,344.38} 100% infra 5 {2,344.38)
5 Water Meter Reading Equip 5 500000 5 12,458.03 3 12,541.97 100% infrastr 5 12,541.57
6 Grants for mproper Con to Sewer Sys 5 2000000 $ 450000 $ 15,500.60 25% grant
7 W/s Admin Fees 5 179,100.00 3 175,260.82 § 3,839.18 100% Neg lmpac § 3,539.18
8 Pramiuim Pay for Employees 5 17260000 $ 174,323.86 $ {2,323.86} 100% premiump $ {2,323.B6)
9 Grant John H Enders/Rescue Squad * 3 80,000.00 3% 80,000.00 $ - 75% grant
10 Grant to Barns of Rose HAl * s 4000000 5 40,000.00 $ - 75% grant
11 Geantfor Facade improvement s 250,00000 §& 183,685.08 $ 66,314.92 60% grant
12 Website 5 800000 3 584529 & 2,154.71 1005% Admin  $ 2,154.71
13 Leak Study [ 9,00000 % 8,662.50 3 337.50 100% infra H 337,56
14 S5ES Study 5 125,000.00 § 11624044 5 3,759.56 20% Infra
15 River Pumping Station Upgrade S 25,000.00 S 28,538.55 § {3,538.55) 100% infra $ {3,538,55}
16 Water Meter & Setter Replacements * s 350,000.00 % 334,294.37 § 15,705.63 75% infra
17 Hermitage Pump Station S 26,000.00 § 23,850.00 $ 2,150.00 100% Infra 4 2,150.00
18  Booster Bullding Upgrade $ 20,000.00 $ 22,98585 § {2,985.85} 100% Infta $ {2,985.85)
19 WWTP Headworks Ughting Upgrade S 500000 S 4,764.00 5 236.00 100% tnfra $ 236.00
20 flldge Road Water Maln $ 30,600.00 § 25,930.04 $ 4,060.96 100% Infra ] 4,060.96
21 Water, Sewer and Dralnage Projects $ 2,280,948.10 § 2,086,546,88 & 194,401,22 30% infra
22 Rockcroft Water Main Abandonment $ 16,600.00 § 10,55086 $ {550.86} 0% infra
23 Security Upgrades $ 12500000 § 89,8209% $ 35,179.09 100% infrafadmi 35,173.09
24 Dralnage Dorsey, Walnut, Treadwaell 5 310,000.00 $ 1,50000 5 308,500.00 5% infra’
25 Bel Vol and Battletown Water Main Repl 8 11,612.50 infra
26 Wayhinding Slgns $ 14600060 $ 25,588.00 5 114,412.00 0%
27 Raw Water Intake Land-Easement Acquisition $ 15,000.60 & 717250 & 7,827.50 50% Infra
28 Grant Housing (3 yaars) $ 120,00006 § 80,000.00 $ 40,600.00 66%

Administrative fLegat Fees 3 660,000,000 § 45,055.39 & 14,944.61 50% Admin

Total Encumbered 3 4,534,986.00 § 3,707,849.29 § 827,036.71 $ 40,292.76

Total ARPA $ 4,534,986.00

* Project For {2} two years
hid Pending funds availability
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Project Status Report

Date: 12/12/2023

Project Name:
Grant for Improper Connections to Sewer System

Project Budget: $20,000.00
Expected Completion Date: December 15,2022

Executive Summary:
Reimbursement grants to be made available for elimination of connections that transmit surface and ground water to
the wastewater collection system.

Project Goals:

1. To eliminate unpermitted connections to the Town's wastewater collection system.
2. To reduce flow within the collection system and to the wastewater treatment plant.

Project Status:
Status item Status Summary
Budget 20,000 ' On Track Total Spend: $4,500.00
Schedule/Timeline On Track % Complete: 25

Project Milestones:

30 days of the request approval

Description % Complete| Status

1. Provided initial information to homeowners to complete paperwork &schedule 100% [ Completed
inspection

2. Town Rep and owner to meet at property to examine connection to the 100% Completed
building/sewer.

3. Town will make a determination as to whether work qualifies for reimbutsement 100% | Completed

4. Reimbursement requests incomplete, owner given anather opportunity to submit 0% On Track

5. Reimbursement requests complete, Town to provide reimbursement check within 0% OnTrack

Project Issues or Concerns:
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Project Status Report

Date: 12/12/2023

Project Name:
Grant for John H. Enders Fire Dept and Rescue Squad (2022)

Project Budget: $80,000.00
Expected Compietion Date: January 2023

Executive Summary:
Provide funding to vital partner in Covid-19 response and public safety.

Project Goals:
1. SupportJohn H. Enders Department’s mission,

Project Status:
Status ltem Status Summary
Budget 80,000.00 Completed Total Spend: $80,000.00
Schedule/Timeline On Track % Complete: 75

Project Milestones:

Description % Complete| Status
1. Grant agreement provided to John H. Enders 100% | Completed
2. Execute agreement 100% | Completed
3. Disperse funds 100%  jCompleted
4, Track use of funds: Report for SECOND pymt 50% On Track

Project Issues or Concerns:
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Project Status Report

Date: 12/12/2023

Project Name:
Grant to Barns of Rose Hill

Project Budget: 540,000.00

Expected Compietion Date: January 2023

Executive Summary:

Provide funding to Non-profit effected by Covid-19 pandemic and to support downtown businesses.

Project Goals:

1. Support Barns of Rose Hill mission.
2. Support downtown businesses.

10

Project Status:
Status ltem Status Summary
Budget 40,000,00 Completed Total Spend: $40,000.00
Schedule/Timeline On Track % Complete: 75

Project Milestones:

Description % Complete| Status

1. Grant agreement provided to Barns of Rose Hill 100% | Completed
2. Execute agreement 100% | Completed
3. Disperse funds 100% | Completed
4. Track use of funds -report for second pymt 50% On Track

Project issues or Concerns:
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Project Status Report

Date: 12/12/2023

Project Name:

11

Grant for Fagade, Sign, and Accessibility improvements

Project Budget: $250,000.00
Expected Completion Date: june 2025

Executive Summary:

Assist downtown business district recover from Covid-19 pandemic.

Projact Goals:

1. Improve facades, signage and accessibility at downtown businesses.

Project Status:
Status ltem Status Summary
Budget 250,000.00 On Track Total Spend: $183,685.08
Schedule/Timeline On Track % Complete: 60

Project Milestones:

Dascription % Complete| Status
1, lssue grant agreements 100% Completed
2. Review applications 30% On Track
3. Award grants 30% On Track
4, Review work 30% On Track
5. Reimburse owners for gualifying work 30% On Track

Choose an
item.

Funds Encumbered to date IS $250,000.00

100%

Praject Issues or Concerns:
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Project Status Report

Date: 12/12/2023

Project Name:
Sanitary System Evaluation Study (SSES)

Praject Budget: $125,000.00

Expected Completion Date: December 2022

Executive Summary:
Evaluate Town Wastewater collection system to identify inflow and infiltration(1&l) of groundwater and stormwater.

Project Geals:

1,

Identify trouble areas in wastewater collection system.

2. Develop strategy for addressing identified | & 1.

14

Project Status:
Status item Status Summary
Budget 125,000.00 On Track Total Spend: $116,240.44
Schedule/Timeline On Track % Complete: 80

Project Milestones:

Description % Complete| Status
1. Request proposal from engineer 100% Completad
2. Review proposal / authorize work 100% | Completed
3,  Assist engineer during project 100% | Completed
4, Review study results 0% On Track

Project Issues or Concerns:
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Project Status Report 16
Date: 12/12/2023
Project Name:
Water Meter and Setter Replacements
Project Budget: $350,000,00
Expected Completion Date: June 2023
Executive Summary:
Upgrade % of the Town's water Meters and setters.
Project Goals:
1. Improve capture of water use,
2. Improve back flow protection.
3. Reduce meter reading costs.
Project Status:
Status ltem Status Summary
Budget $350,000.00 On Track Total Spend: $334,294.37
Schedule/Timeline On Track % Complete: 85
Project Milestones:
Description % Complete| Status
1, Order meters, setters, valves, plus other supplies 100% Completed
2. Install meters / setters 85% On Track

Project Issues or Concerns:
1. Multiyear project
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Project Status Report - 21

Date: 12/12/2023

Project Name:
Water, Sewer and Drainage Utility Projects-Oshorne, Virginia, North Church, Bundy, and Josephine

Project Budget: $2,280,948 (ARPA) and $254,052 (other)

Expected Completion Date: December 2024

Executive Summary;

Oshorne: Replace 2-inch water line and laterals. Instalf sewer pump station, main, and laterals,

Virginia: Address Virginia Avenue drainage issues by directing water in to Town Run.

North Church & Bundy; Water main improvements including extension from 12-inch main on Liberty St along N Church
and Bundy to the 6-inch main on N Buckmarsh, Replace water laterals.

Josephine: Replace 4-inch water mains with 12-inch main. Replace all water laterals. Install water main under Norfolk
and Southern right of way. Reroute force main to Josephine East pump station.

Project Goals:

1. Improve stormwater management on Virginia.
2. Improve water service on Oshorne
3. Provide public sewer on Oshorne
4, |mprove water distribution system on N Church, Bundy, and Josephine
5. Improve fire flow on N Church, Bundy, and Josephine
6. Pave streets after utility work is complete
7.
Project Status:
Status Item Status Sumimary
Budget On Track Total Spend: $2,086,546.88
Schedule/Timeline On Track % Complete: 50

Project Milestones:

[Description % Complete] Status

1. Construction plans 100% | Completed
2, Develop IFB 100% | Completed
3, Secure Easements 50% On Track
4. Issue offering/ review offering A 100% Completed
5. Select Contractor 100% | Completed
6. Complete project 0% On Track

Project issues or Concerns:
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Project Status Report

Date: 12/12/2023

Praject Name:
Rockcroft subdivision water project

Project Budget: $10,000.00 *
Expected Completion Date; June 2023

Executive Summary:
Eliminate smal! water main connections in back yards.

Project Goals:
1. Eliminate sources of potential water leaks.

22

Project Status:
Status ltem Status Summary
Budget 10,000.00 On Track Total Spend: $10,550.96
Schedule/Timeline On Track % Complete: 50%

Project Milestones:

$20,500 (12/7/22)

Description % Complete| Status
1. Eliminate connections complete by April 2023 per Director of Public Works 50% On Track
2. All materials are on site. 100% | Completed
3. Six laterals must still be disconnected. 0% On Track
4. 4" main to abandoned 0% On Track
5. * Director of Public Works now estimates that total project cost will approach

Project Issues or Concerns:
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Project Status Report 24

Date: 12/12/2023

Project Name;
Dorsey Street Drainage Improvement/Replacement of Drainage structures of West Main and Lincoln
Walnut/Dorsey/Treadwell Streets Drainage Improvement

Project Budget: $310,000.00
Expected Completion Date: December 2024

Executive Summary:

Construct improvements to convey stormwater from the intersection of Dorsey and Academy Extended to and existing
stormwater conveyance,

Replace undersized stormwater piping at intersection of West Main and Lincoln (if needed).

Stormwater improvements for property owners on Walnut Street near Archer and Ashby courts. Drainage
improvements along Walnut Street.

Stormwater improvements east of Dorsey and south of Treadwell streets. Allow for stormwater drainage to West Main
Street.

Project Goals:

1. Improve stormwater drainage from Archer and Ashby courts to Walnut Street.
2, Improve stormwater drainage on Walnut Street to the east.

3. Replace storm pipe on West Main from Dorsey to the west side of Lincoln.

Project Status:
Status ltem Status Summary
Budget 310,000 On Track Tatal Spend: $1,500.00
Schedule/Timeline On Track % Complete: 5

Project Milestones:

Description % Complete| Status

1. Construction plans 0% On Track
2. Develop IFB 0% On Track
3. Secure Easements 0% Not Started
4. Issue offering/ review offering 0% Not Started
5. Select Contractor 0% Not Started
6. Complete project 0% Not Started

Project Issues or Concerns:
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Project Status Report

Date: 12/12/2023

Project Name:
Bel Voi Drive and Battletown Dr Water Main Replacement

Project Budget: $
Expected Completion Date: December2024

Executive Summary:

Water main replacement from an 4-nch to 8-inch. Water laterals,

Project Goals:
1. Improve fire flow.

2. Construct new mains in the public street whenever possible and abandon old mains.

3. Connect existing houses to the new mains.

25

Project Status:

Status ftem Status Summary

Budget On Track Total Spend: $11,612.50

Schedule/Timeline Not Started % Complete:
Project Milestones:
Description % Complete| Status
1. Construction Plans 0% Not Started
2, Davelop IFB 0% Not Started
3. Secure Easements 0% Not Started
4. lssue offering/ review offering 0% Not Started
5. Select Contractor 0% Not Started
6. Complete project 0% Not Started

Project Issues or Concerns:
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Project Status Report 26

Date: 12/12/2023

Project Name:
Wayfinding Signs

Project Budget: $150,000.00
Expected Completion Date: December 2023

Executive Summary:
Design, construct, and install entrance and wayfinding signs.

Project Goals:
1. To improve business environment in downtown business district.

Project Status:

Status ltem Status Summary

Budget 150,000.00 On Track Total Spend: $25,588.00

Schedule/Timeline On Track 0% Complete:
Project Milestones:
Description % Complete| Status
1. Design 0% On Track
2. Determine Sign locations 0% Not Started
3. Secure VDOT approvals 0% Not Started
4, Develop offering for design and construction/award/have signs fabricated 0% Not Started
5. Secure contractor to install signs 0% Not Started
6. Have signs installed 0% Not Started
REP ISSUED ON 6/30/2022 & COUNCIL AUTHORIZED THE TOWN MANAGER TO AWARD
BID.,

Project Issues or Concerns:
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Project Status Report

Date: 12/12/2023

Project Name:

Raw Water Intake Land- Easement Acquisition

Project Budget: $15,000.00

Expected Completion Date: Mid FY2023

Executive Summary:
Expand the raw water transmission line easement and intake structure parcels to prepare for WTP upgrade.

Project Goals:
1. Begin process of securing land and easements necessary for upgrade of intake and raw transmission line for WTP

upgrade planned for FY26,

27

Project Status:
Status ltem , Status Summary
Budget 15,000.00 On Track Total Spend: $7,172.50
Schedule/Timeline On Track 100% Complete: 50

Project Milestones:

Description % Complete] Status
1. Survey 100% Completed
2. lLegal 75% On Track
3. Tree Removal 100% | Completed
4. Easement Acquisition 0% On Track

Draft deed, plat and boundary line adjustment provided to property owner for review.
Draft deed of easement provided to property owner for review,

Project Issues or Concerns:
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Project Status Report

Date: 12/12/2023

Project Name:
Grant for Housing

Project Budget: $120,000

Expected Completion Date: June 2024

Executive Summary:

Grant to a non-profit organization(s} that will deliver housing assistance to low-income homeowners.

Project Goals:

1. Toimprove owner-occupied housing for low-income homeowners in the Town of Berryvilie

28

Project $tatus:
Status ltem Status Summary
Budget: 120,000 On Track Total Spend: 580,000
Schedule/Timeline 3years | On Track % Complete: 66

Project Milestones:

Description % Complete| Status
1. Issue grant agreements 66% On Track
2. Review applications 66% On Track
3. Award grants 33% On Track
Choose an

item,

Project Issues or Concerns:
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Deputy Town Manager Report
12 December 2023
Item Title: Hogan’s Alley

Prepared By: Jean Petti

Activity to date:

The window guard from the former Berryville train depot has been repaired and attached to
posts. It will be installed in the center of the north end of Hogan’s Alley, allowing foot

traffic on either side.

The sign honoring John Hogan has been ordered. Decorative bollards have arrived and are
awaiting installation at the south end of the alley.

Both adjacent property owners have approved redirection of their downspouts into the drain
under the alley. This will reduce surface water in the alley and help avoid icing in the alley

and along the W. Main St. sidewalk.

As this installation and drainage work requires asphalt cuts, the alley will not be recolored
until the installation is accomplished.

Attachments: None
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December 12, 2023
Update/Discussion

Town Manager's Report

Proposed Truck Length Restrictions on Various Streets

The Town Council's Streets and Utilities Committee reviewed this matter and reported
its findings to the Council. Staff is working with VDOT to formalize a plan that can be
submitted to the Council.

Proposed Amendments to the Code of Berryville to Revise Rules for Rose Hill Park and
other Town-owned Property

The Town Council's Community Development Committee is reviewing the proposed
Town Code amendment and proposed rules.

Review of elements of the Town’s Construction Standards and Details
Staff has identified several sections of the Construction Standards and Details that
should be reviewed and possibly amended.

The Streets and Utilities Committee has reviewed a portion of staff's recommended
changes, but other items need to be placed before them. Staff intends to have
everything in this regard in front of the Committee by the end of February. After all of the
items have been reviewed by the Committee they will be forwarded to the Council.

Review of Berryville Code §10-50 — Parking and storage of travel trailers, boats efc., in
residential areas and Berryville Code §10-79 — Open storage of inoperable vehicles in
certain zoning districts.

The Town Council’s Public Safey Committee is reviewing the Town Code sections in
question.

Review of Berryville Code §13-32 — Removal of weeds and foreign growth and §13-32.1
When action to be taken pursuant to section 13-32

The Town Council's Public Safey Committee is reviewing the Town Code sections in
question.

Public Hearing on Boundary Line Adjustments

Staff requests that the Council set a public hearing on the transfer of Town property as
well as the acceptance of easements that are part of the land swap between Clarke
County Public Schoois, Paul Howell, and the Town of Berryville. Staff asks that the
Council hold a public hearing on this matter at its January 9, 2024 meeting.

Staff expects that the boundary line adjustments between these three parties will be
approved by the BADA on January 24, 2024.

Staff will provide proposed easement language to the Council at the meeting.
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December 12, 2023
Monthly Update

Spot Blight Abatement

Report of December 12, 2023
12 First Street
Work has begun to demolish the remaining structure.

Construction equipment and dumpsters are on site.

The new owner told staff that he expects to have the structure down before December
15, 2023.

225 Josephine Street
The dwelling has been demolished.

A considerable amount of building debris and other material must still be removed from
the site.

The owner told staff that we will continue to clean up the site, but needs to have a little
time to build up his coffers before that work can be completed.

114 Josephine Street
No work has been completed on property since the last Town Council meeting.

The owner told staff that the work would be completed before the end of the month.

229 Josephine Street
Staff will continue to monitor activity on the site.

Report of November 14, 2023

12 First Street

It appears that no work has occurred on the remaining structure subsequent to the last
update to the Council.

The December 15, 2023 deadline for bringing the property into compliance with
applicable law will be reached just after the December Town Council meeting.

225 Josephine Street
It appears that no work has been completed on the site subsequent to the last update to
the Council.

The December 15, 2023 deadline for bringing the property into compliance with
applicable law will be reached just after the December Town Council meeting.
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114 Josephine Street

It appears that no work has been completed on the site subsequent to the last update to
the Council. Staff has become aware of the fact that the letter that was sent to the
owner of 114 Josephine Street just prior to the October Council meeting was lost and
was not delivered to the property owner. A new notice has been mailed.

The December 15, 2023 deadline for bringing the property into compliance with
applicable law will be reached just after the December Town Council meeting.

229 Josephine Street
Please find attached correspondence from Susan French dated November 9, 2023.

Update
Report of October 10, 2023

12 First Street
The property was sold in late September.

The new owner is aware of the December 15, 2023 deadline. The Town Manager told
the new owner that the Town may be amendable to a brief extension to give the new
owner a little longer to achieve compliance with the plan. Staff is under the impression
that the remaining structure will be razed.

Town staff will follow up with the new owner to ensure that required work is completed.

225 Josephine Street
No work has been completed on the site subsequent to the last update to the Council.

Staff provided the property owner with another notice (by certified mail) confirming the
December 15, 2023 deadline for bringing the property into compliance with applicable
law. If the property owner does meet this deadline, then the Town will begin work to
bring the property intc compliance.

114 Josephine Street

Town staff met with the property owner to discuss the work that needs to be completed.
Staff followed up from the meeting with emails to the property owner on July 13 and
August 5.

The property owner has not addressed the issues outlined with him when he met with
staff (as confirmed in the email of July 13).

Staff provided the owner with another notice (by certified mail) and set a deadline of
December 15, 2023 for completion the enumerated work. If the work in question is not
completed by the deadline date, then the Town will take action of bring the property into
compliance.
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229 Josephine Street
No work has been completed on the site subsequent to the last update to the Council.
Ms. French has had no further contact with the Town in this regard.

Staff has prepared a draft preliminary determination of blight for this property. The draft
determination is attached to this report.

Attachments
- Recent correspondence relating to 225 Josephine Street
- Recent correspondence relating to 114 Josephine Street
- Draft preliminary determination of blight for 229 Josephine Street

Report of September 12, 2023
225 Josephine Street
No work has been completed on the site subsequent to the last update to the Council.

Staff will provide the property owner with another notice (by certified mail) confirming
the December 15, 2023 deadline for bringing the property into compliance with
applicable law. If the property owner does meet this deadline, then the Town will begin
work to bring the property into compliance.

114 Josephine Street

Town staff met with the property owner to discuss the work that needs to be completed.
Staff followed up from the meeting with emails to the property owner on July 13 and
August 5.

The property owner has not addressed the issues outlined with him when he met with
staff (as confirmed in the email of July 13).

Staff will provide the owner with another notice (by certified mait) and set a deadline for
completion the enumerated work. If the work in question is not completed by the
deadline date, then the Town will take action of bring the property into compliance with
applicable law.

203 Josephine Street
The structure has been razed and the materials removed from the site.

229 Josephine Street
No work has been completed on the site subsequent to the last update to the Council.

Staff will prepare a draft preliminary determination of blight for this property. That draft
will be placed before the Town Council for comment on October 10, 2023.

Attachments
- 114 Josephine correspondence (emails from July 13, 2023 and August 5, 2023)
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Report of July 11, 2023
Update
225 Josephine Street
Staff spoke with the property owner and was told that he is working:
1) with a contractor to raze the house in the fall,
2) to erect an accessory building on the property, and
3) to get materials that have been removed from the house off of the property.

114 Josephine Street
Town staff is scheduled to meet with the property owner to discuss work that needs to
be completed to close this matter.

203 Josephine Street
The property owner has secured a surveyor to document the non-conforming structure

before it is razed.

229 Josephine Street

At its June meeting, the Council requested that staff be able to inspect the cistern
located at 229 Josephine Street before July 11 or it would initiate action under §5-3 of
the Berryville Code. No such inspection was permitted.

The property owner’s infermediary represented to the Town that the cistern has been
filled.

Attachments
- 229 Josephine correspondence from June 13 to July 6

Report of June 13, 2023

Update
225 Josephine Street
The owner has secured a zoning permit for an accessory building that he plans to erect

on the property. He has not secured a building permit for that building.
A demolition permit has been secured for the dwelling.

The approved plan requires that the dwelling be demolished and the site cleaned by
December 15, 2023.

The owner removed building material and the like from the dwelling and is storing the
material on the lot. Staff will discuss lot maintenance with the owner in the coming
weeks.

12 First Street

The southern portion of the building has been demolished. The next abatement plan
milestone, completion of work making the structure (the remaining northern portion)

Page 120 of 135




weather-tight and cleaning site of construction debris and the like, must be completed
by December 15, 2023,

114 Josephine Street
The dwelling has been razed and the building materials have been removed from the
site.

Town staff will attempt to meet with the owner on site in the coming weeks to determine
if the property now complies with the approved abatement plan.

203 Josephine Street

Town staff is working with owner of 203 Josephine to bring the property into compliance
with the Berryville Code. Staff was informed that the owner is working to secure a
contactor to raze the structure and remove the debris from the site.

Over the coming weeks Town staff will work with the owner to establish a schedule for
completion of the work. The Town manager hopes to have the blight abated no later
than October 1, 2023. If the required work is not completed by that time, then it is likely
that a preliminary blight determination will be issued. This would start the formal process
by which a spot blight abatement plan is reviewed/approved by the Town Council.

229 Josephine Street

Town staff has been working with a representative of the owner of 229 Josephine Street
{o bring the property into compliance with the Berryville Code. Recent correspondence
with that representative is attached to this report.

On June 6, 2023 the Town received a letter from the from the property owner. In that
letter the owner claimed:
- The town manager will not engage him regarding the property.
- He thought that the repair work that he did was sufficient to comply with the
requirements of the Berryville Code.
- He was asked to board up the windows and now the Town is saying the boards
need to be removed.
- The town manager has now asked about a cistern on the property.
- The cistern is small, shallow, and only useful as a rain collector.
He intends to make sure that the building stays standing.

In response to the claims enumerated above, Town staff offers the following:

- On several occasions the town manager has attempted to contact the owner by
phone. Because the town manager found it difficult to reach the owner (please
note: property owner does not communicate through emait and has not been
able to make it to the area for a meeting with Town staff), he has been working
with Susan French who agreed to be an intermediary between the town manager
and the property owner.

- Staff does not know how the owner came to believe that his work to date was
sufficient to comply with the requirements of the Berryville Code.
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- Information provided to the owner since 2021 has not requested that the owner
cover the door and window openings with plywood. In fact, plans to which the
property owner agreed (on 1/14/22 and 1/26/23) to comply, included the following
statement “Owner will cause the structure to be secured utilizing widows and
doors (structure may not be boarded up after project is completed)”.

- With regard to the implied claim that the town manager has just recently
broached the matter of cistern abandonment, plans to which the owner agreed
(on 114/22 and 1/26/23) to comply, included the following heading and
statement: “Abandonment of on-site sewer treatment system and/or well or
cistern ... Owner will properly abandon any well or cistern discovered on the site.
Said improvements will be abandoned in accordance with Virginia Department of
Health regulations and recommended best practices.”

- The cistern is not secured and therefore may present a hazard. If the cistern is
small and shallow, then it should be relatively easy to abandon. With regard to
the owner’s statement that the cistern is “only being useful as a rain collector,”
cisterns are reservoirs used for collecting and storing rainwater.

Because the owner's representative claimed (in an email dated 5/18/23) that the owner
was confused about what has to be done to get the property in question into compliance
with the requirements of the Berryville Code, on 5/22/23 the Town Manager provided a
draft letter that outlines what he has determined to be the obvious viclations of the
requirement of Chapter 5 of the Berryville Code. It is important to note that the town
manager has not been permitted to enter the property to conduct an inspection;
therefore he must rely on what can be seen from the street and the adjoining property
(to the east and south).

The town manager requests that the Council review the draft letter referenced above
and determine whether it wants to review the items listed as potential violations of §5-3
of the Berryville Code. If the Council determines that conditions on the property violate
§5-3 of the Berryville Code, then the it would also direct Town staff to provide required
notice.

With regard to blight issues (§5-5 of the Berryville Code), unless the owner abates the
blight by October 1, 2023, the town manager will likely issue a preliminary determination
of blight for the property. This would start the formal process by which a spot blight
abatement plan is reviewed/approved by the Town Council.

Attachments
- 229 Josephine Street correspondence

Requested action

The town manager requests that the Council review the draft letter referenced above
and determine whether it wants to review the items listed as potential violations of §5-3
of the Berryville Code.
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If the Council determines that conditions on the property violate §5-3 of the Berryville
Code, then the it would aiso direct Town staff to provide required notice.

If the Council determines that the enumerated conditions should be abated through the
process outlined in §5-5 of the Berryville Code, then the draft preliminary determination
would be amended to include these items.

Report of May 9, 2023
112 Josephine Street
Staff recommends that the Council adopt the following motion:

| move that the Council of the Town of Berryville make the following findings and
determinations concerning the property at 112 Josephine Street:

- On November 5, 2021, in accordance with provisions of §5-5 of the Berryville
Code, Berryville’'s Town Manager provided notice to the Jacob Nelson Estate
that a preliminary determination of blight had been made for the property.

- In the November 5, 2021 letter, the town manager enumerated the reasons
for the preliminary determination of blight.

- Work completed since November 5, 2021 has addressed the reasons for the
preliminary determination of blight.

- Accordingly, the Council finds that the property owner has met the
requirements of the approved spot blight abatement plan (plan approved by
the Town Council on 7/12/22 and last amended on 1/10/23).

The property owner’s legal counsel requested that the Town Council declare that
the property is no longer blighted. This language was not included in the sample
motion.

225 Josephine Street
The owner has secured a zoning permit for an accessory building that he plans to erect
on the property. He has not secured a building permit for that building.

A demolition permit has been secured for the dwelling.

The approved plan requires that the dwelling be demolished and the site cleaned by
December 15, 2023.

12 First Street

The southern poition of the building has been demolished. The next abatement plan
milestone, completion of work making the structure (the remaining northern portion)
weather-tight and cleaning site of construction debris and the like, must be completed
by December 15, 2023.
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114 Josephine Street
The dwelling has been razed, but the building materials have not been removed from
the site.

Town staff has met with the owner and contacted him several times (by email and also
by phone). Staff and the owner spoke by phone on May 3, 2023 and it appears that the
owner is no closer to getting the site cleaned up than when they last spoke. The owner
stated that he could not get dumpsters in the area because of the utility work that is in
progress on Josephine Street. The owner had not contacted the Director of Public
Works (as had been requested) to make sure refuse dumpsters could be sited in the
area. When asked details about the dumpster contractor the owner had secured to
provide the dumpsters, the owner was unable to provide details like the dumpster
contractor's hame.

If the site has not been cleaned by the Town Council meeting, then staff wili address the
Council about proceeding with Town action to clean the property.

229 and 203 Josephine Street

Town staff is still working with a representative of the owner of 229 and the owner of
203. Staff is of the opinion that the discussions that it is having regarding both
properties are progressing well.

Attachments
- Recent correspondence regarding the properties in guestion

Report of Aprif 11, 2023

Update

112 Josephine Street

The next abatement plan milestone, completion of work making the structure weather-
tight and clearing site of construction debris and the like, must be completed by

December 15, 2023.

225 Josephine Street

The Council extended the deadline for securing all required permits for work on the
property to April 3, 2023.

The owner has secured a zoning permit for an accessory building that he plans to erect
on the property. He has not secured a building permit for that building.

A demolition permit has been secured for the dwelling.

The approved plan requires that the dwelling be demolished and the site cleaned by
December 15, 2023.
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12 First Street

The southern portion of the building has been demolished. The next abatement plan
milestone, completion of work making the structure (the remaining northern portion)
weather-tight and cleaning site of construction debris and the like, must be completed
by December 15, 2023.

114 Josephine Street
The dwelling has been razed, but the building materials have not been removed from
the site.

Staff will attempt to contact the property owner prior to the meeting. Staff will gather
more information before the Council meeting and discuss setting a new deadline for site
cleanup.

229 and 203 Josephine Street

The plan executed by the owner of 229 Josephine Street required that an evaluation of
the structure, a list of repairs to be completed on the structure, and a schedule for the
work to be provided to the town manager by February 27, 2023. No submission was
provided. The owner and town manager spoke on the phone and the owner is to contact
the manager with an update on the plan for the property. Staff hopes that a plan of
action will have been fleshed out before the May Town Council meeting. If that can't be
accomplished, then staff may discuss initiating the formal spot blight review process.

The owner of 203 Josephine Street and the town manager have spoken about
demolition plans but they have not been finalized. The owner has contacted the zoning
administrator to discuss limitations to rebuilding on the property after the structure in
question is demolished. Staff hopes that a plan of action will have been fleshed out
before the May Town Council meeting. If that can’t be accomplished, then staff may
discuss initiating the formal spot blight review process.

Report of March 14, 2023

Update
112 Josephine Street

The next abatement plan milestone, completion of work making the structure weather-
tight and cleaning site of construction debris and the like, must be completed by
December 15, 2023.

225 Josephine Street
The Council extended the deadline for securing all required permits for work on the
property to April 3, 2023.

The owner has secured a zoning permit for an accessory building that he plans to erect
on the property. He has not secured a building permit for that building.

No demoalition permit has been secured for the dwelling.
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Town staff has met with the owner several times and discussed the requirements of the
plan and the process by which requisite permits may be secured. On at least two
occasions, Town staff has also met with the owner and Clarke County Building
Department staff, to facilitate compliance with the April 3, 2023 deadline. The most
recent of those meetings occurred on March 7, 2023.

12 First Street

The southern portion of the building has been demolished. The next abatement plan
milestone, completion of work making the structure (the remaining northern portion)
weather-tight and cleaning site of construction debris and the like, must be completed
by December 15, 2023,

114 Josephine Street

Town staff contacted the owner to determine if work had occurred on the site over the
past month. The owner informed staff that he had secured a sample of building material
and submitted it for mandatory testing on March 1, 2023, The owner stated that when
he receives the test results, he will then secure the assistance needed to remove the
structure.

Town staff and the owner again discussed the need for the owner to work with the
owner of the overhead utility that is connected to the structure to have the wires
disconnected. The owner committed to contact the utilities.

It is clear that the owner will not meet the March 15, 2023 deadline for having the
building demolished.

229 and 203 Josephine Street

The plan executed by the owner of 229 Josephine Street required that an evaluation of
the structure, a list of repairs to be completed on the structure, and a schedule for the
work to be completed be provided to the town manager by February 27, 2023. No
submission was provided. The owner and town manager spoke on the phone and the
owner is to contact the manager with an update on the plan for the property.

The owner of 203 Josephine Street and the town manager have not spoken regarding
the Town’s letter dated January 20, 2023. Staff hopes that such a discussion will have
occurred prior to the Council’s March meeting.

Report of February 14, 2023

Update

At its January 10, 2023 meeting, the Council amended the approved spot blight
abatement plans for both 112 and 225 Josephine Street. The Council approved
changes to the schedules incorporated into each plan. These changes were approved
to provide the owners with more time to comply with certain milestones.
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112 Josephine Street

The Council extended the deadline for providing the Town Manager with a list of repairs
to be completed on the structure and a schedule for completion of that work to February
6, 2023. The Council also extended the deadline for securing all required permits for
work on the property to April 3, 2023.

The owner submitted a letter to the Town on February 6, 2023. The Council is asked to
determine whether this submission satisfies the first milestone.

Construction activity is occurring on the property.

225 Josephine Street
The Council extended the deadline for securing all required permits for work on the
property to April 3, 2023.

The owner has secured a zoning permit for an accessory building that he plans to erect
on the property. He has not secured a building permit for that building.

No demolition permit has been secured for the dwelling.

12 First Street
The southern portion of the building has been demolished.

The December 1, 2022 milestone for having all permits issued for the work on the
northern portion of the structure has been met because it was determined that no
permits are necessary for the planed work.

114 Josephine Street

Demolition activity was to have commenced on the site by February 1, 2023. Because
no activity was evident on the site, | contacted the owner and he informed me that he
has begun removing salvageable portions of the structure and that the project will be
completed by the March 15, 2023 deadline.

229 and 203 Josephine Street

Letters were sent to the owners of these properties on January 20, 2023. In those
letters the Town Manager asked the owners to enter into an agreement to address the
blight on the property. The owners were asked to return an executed plan to the Town
by February 6, 2023.

The owner of 229 Josephine Street executed a plan that provides for the repair of the

structure and cleanup of the site. The Town has received no response from the owner
of 203 Josephine Street. '
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Attachments

- Photos taken on February 6, 2023 of of 112 Josephine Street, 225 Josephine
Street, 12 First Street, 114 Josephine Street, 229 Josephine Street, and 203
Josephine Street.

- Letter from Susan French to Town officials dated February 6, 2023 and blight
abatement plan for 112 Josephine Street (last modified by Town Council on
1/10/23).

- Letter from Town Manager to owner of 229 Josephine Street dated January 20,
2023. Letter from Town Manager to owner of 229 Josephine Street dated
February 6, 2023 and executed blight abatement plan.

- Letter from Town Manager to owner of 203 Josephine Street dated January 20,
2023.

Recommended Action(s):

Review letter submitted to the Town Manager by the owner of 112 Josephine Street on
February 6, 2023 and determine whether the letter satisfies the February 6, 2023
milestone of the 112 Josephine Street Blight Abatement Plan.

Sample Motions:

I move that the Council of the Town of Berryville find that the letter submitted to the
Town Manager by the owner of 112 Josephine Street on February 6, 2023 satisfies the
February 6, 2023 milestone of the 112 Josephine Street Blight Abatement Plan.

Or

I move that the Council of the Town of Berryville find that the letter submitted to the
Town Manager by the owner of 112 Josephine Street on February 6, 2023 does not
meet the requirements of the February 6, 2023 milestone of the 112 Josephine Street
Blight Abatement Plan and that the Town Manager is hereby directed to begin
enforcement action to bring the subject property into compliance with the Berryville
Code.

Report of January 10, 2023

Update

On December 19, 2022 the Town Manager sent letters to the owners of 12 First Street,
225 Josephine Street, and 112 Josephine Street informing them that they had not meet
required spot blight abatement milestones. The letters stated that the owners must
comply with the plans approved for their property by January 3, 2023.

As of the writing of this report, the owner of 12 First Street has complied with currently

applicable milestones/deadlines. The owners of 225 Josephine Street and 112
Josephine Street have not complied with their approved plans.
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Attachments
- Recent correspondence related to 12 First Street (Mercer), 225 Josephine Street
(Brown), and 112 Josephine Street (French).

Staff requests guidance from the Council in this regard.

Report December 13, 2022

112 Josephine Street

A demolition permit was issued for the structure’s front porch. The front porch was
removed. New stairs were installed at the front door.

As of the writing of this report, the owner of 112 Josephine Street has not met the
December 15, 2022 milestone.

12 First Street
The owner provided the Town Manager with a list of repairs to be completed on the
northern portion of the structure.

The owner secured a demolition permit for the southern portion of the building and has
scheduled a pre-demolition conference with the Building Official on December 15, 2022.

The December 1, 2022 milestone for having all permits issued for work on the northern
portion of the structure was not met.

225 Josephine Street
The December 1, 2022 milestone for having all permits issued for work on the structure
was not met.

114 Josephine Street
The owner secured a demolition permit for the dwelling. A pre-demolition conference
was held regarding this structure on October 17, 2022.

Town staff will send violation notices to owners who have not met required deadlines.
These notices will provide a short period of time to comply with the approved spot blight
abatement plan and outline the actions the Town will take if these extensions are not
met.

Attachments
- Spot Blight Abatement Plan for 112 Josephine Street
- Spot Blight Abatement Plan for 12 First Street
- Spot Blight Abatement Plan for 225 Josephine Street
- Spot Blight Abatement Plan for 114 Josephine Street
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Report November 8, 2022
On October 11, 2022, the Town Council reviewed a request to modify the approved spot
blight abatement plan for 112 Josephine Street. The Council agreed to modify the plan
in the following ways:

- Change the deadline for the first milestone from 9/15/22 to 12/15/22

- Change the deadline for the second milestone from 12/1/22 to 2/1/23

The spot blight abatement plan was amended and forwarded to the owner's legal
counsel.

The owner's legal counsel contacted Town staff and expressed concerns that the plan
modifications did not conform to the action taken by the Town Council. No further
communication was received from the owner or her legal counsel.

Attachments
- Amended Spot Blight Abatement Pian for 112 Josephine Street (dated 10/25/22)
- Email thread regarding concerns about the amended plan

Report September 13, 2022

Update
On July 12, 2022, the Town Council approved spot blight abatement plans for 12 First
Street, 112 Josephine Sireet, 114 Josephine Street, and 225 Josephine Street. The

approved plans set the following schedule for required milestones:

12 First Street
Required Milestones / Schedule
Owner secures demolition permit for southern portion of structure by 9/15/22

List of repairs to be completed on the northern portion of the structure
and a schedule for completion of that work provided to the Town Manager by  9/15/22*

All required permits issued for work on northern portion of structure by 12/1/22
Demolition of southern portion of structure commences by 2/1/23

Demodition of southern portion of structure completed by 3/15/23
Debris and trash removed from property and site stabilized by 3/15/23

All work completed (and required inspections passed) on
narthern portion of structure and site by 12/15/23

* If Town Manager does not approve the repairs and schedule, then the owner must resubmit

information to secure approval. Owner remains responsible for meeting all deadlines beyond
this milestone.
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112 Josephine Street
Required Milestones / Schedule
List of repairs to be completed on the structure and a schedule
for completion of that work provided to the Town Manager by 9/15/22*

All reguired permits issued for work on structure by 12/1/22

All work completed {and required inspections passed) on
structure and site (including removal of debris and trash
and stabilization of site) by 12/15/23

* i Town Manager does not approve the repairs and schedule, then the owner must resubmit
information to secure approval. Owner remains responsible for meeting all deadlines beyond
this milestone.

114 Josephine Street
Required Milestones / Schedule

Owner secures demolition permit for main structure by 9/15/22
Demolition of main structure commences by 2/1/23

Demolition of main structure completed by 3/15/23
Debris and trash removed from property and site stabilized by 3/15/23

225 Josephine Street
Required Milestones / Schedule
List of repairs to be completed on the structure and a schedule
for completion of that work provided to the Town Manager by 9/15/22%*

All required permits issued for work on structure by 12/1/22

All work completed {and required inspections passed) on
structure and site by 12/15/23

* If Town Manager does not approve the repairs and schedule, then the owner must resubmit
information to secure approval. Owner remains responsible for meeting all deadlines beyond
this milestone.

Letters (with approved spot blight abatement plans attached) were sent by certified mail
to each property owner on July 21, 2022. The letter for 12 First Street was delivered on
July 26, 2022. The letter for 112 Josephine Street was delivered on July 26, 2022. The
letter for 114 Josephine Street was delivered on July 23, 2022. The letter for 225
Josephine was delivered on July 22, 2022.

As of the writing of this report, staff has been contacted by the owners of 225 Josephine
Street and 12 First Street.
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The owner of 225 Josephine Street visited the Town Office on August 10, 2022.
He met with the Town Manager. The Town Manager reviewed the required
milestones / deadlines contained in the approved plan. The Town Manager
highlighted the need for him to meet all deadlines established in the approved
plan. The Town Manager agreed to provide the owner with a document that
would meet the requirements of the first deadline. The Town Manager drafted a
document and provided it to the property owner to review (it was requested that
he review the document in detail (the Town Manager encouraged the property
owner to seek assistance with this review if he was uncertain of any detail)), and
return it signed if he found it acceptable. There has been no more contact from
the property owner.

The owner of 12 First Street spoke to the Town Clerk on September 2, 2022 and
stated that he would deliver his plan on Tuesday (September 6 presumably).
The Town Manager emailed the landowner on September 3, 2022 and confirmed
that delivery of the plan on Tuesday wouid be fine. No plan has been received.

The first deadline for all property owners is September 15.

Attachments
- July 21, 2022 letter and approved plan - 12 First Street
- July 21, 2022 letter and approved plan - 112 Josephine Street
- July 21, 2022 letter and approved plan - 114 Josephine Street
- July 21, 2022 letter and approved plan - 225 Josephine Street

Report July 12, 2022

Update
The Town Council held a public hearing on this matter on June 14, 2022. A record of

the public comment received at the public hearing can be found in the draft minutes of
the June 14, 2022 (Item 11 of this agenda packet).
Report — June 14, 2022

Update
The Town Council set a public hearing on this matter for the June 14, 2022 meeting.

After the public hearing is held, it is expected that the Town Council will make
determinations in this regard in July.

Report — May 10, 2022

Update

The Planning Commission reviewed this matter on April 26, 2022. The Planning
Commission made determinations required under §5-5 of the Berryville Code for each
property under review. The draft minutes of the April 26, 2022 meeting are attached to
this report.

The Town Council is asked to set a public hearing on this matter for the June 14, 2022
meeting.
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Attachment;
- Draft minutes of the April 26, 2022 Planning Commission meeting.

Recommended Action(s}:
Set a public hearing on this matter for the June 14, 2022 Town Council meeting.

Sample Motion:

I move that the Council of the Town of Berryville set a public hearing on the matter of
blight abatement on 12 First Street, 112 Josephine Street, 114 Josephine Street, and
225 Josephine Street for the June 14, 2022 meeting with such hearing to begin at 7:00
p.m. or as soon thereafter as the matter may be heard.

Report - April 12, 2022

Update

The Planning Commission held a public hearing on this matter at its March meeting.
The Planning Commission determined that all of the properties under review are located
in an area listed on the National Register of Historic Places. This determination requires
that the Architectural Review Board be consulted in this matter.

The Architectural Review Board reviewed this matter and issued determinations on all
four properties under review. The motions adopted by the Architectural Review Board
are attached for the Council's review.

It is expected that the Planning Commission will complete their review of this matter at
their April 26 meeting. At that time, they would make determinations required by the
Berryville Code and forward the matter to the Council.

It is expected that this matter will be on the Town Council’s agenda in May. At that time
staff will request that the Council set a public hearing on this matter for their June 14t
meeting.

Attachments
- Approved ARB motion for 12 First Street
- Approved ARB motion for 112 Josephine Street
- Approved ARB motion for 114 Josephine Street
- Approved ARB motion for 225 Josephine Street
- Draft ARB minutes from the April 6, 2022 meeting

Recommended Action(s):
- None

Sample Motion:
-  None

Report — March 8, 2022
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In the fall of 2021, the Town Manager made preliminary determinations of blight on six
properties. The Town does not have approved spot blight abatement plans for four of
those properties. Those properties are 12 First Street, 112 Josephine Street, 114
Josephine Street, and 225 Josephine Street. Blight abatement efforts that must be
taken on these properties will be determined after completion of the process
enumerated in Chapter 5 of the Berryville Code. The final determination as to what must
be done on these properties, if anything, will be made by the Town Coungil.

The Architectural Review Board has discussed this matter af its last two meetings.

The Planning Commission has discussed this matter at its last two meetings. At its
February meeting the Planning Commission set a public hearing on this matter for its
March meeting. In accordance with the requirements of Chapter 5 of the Berryville
Code, the Town Manager has submitted spot blight abatement plans for each property
to the Planning Commission for their consideration. These plans provide for the
demolition of the dwellings on the parcels in question.

The Architectural Review Board expects to discuss this matter in detail at its April 6,
2022 meeting.

It is expected that the Planning Commission will render its determination in this matter
on April 26, 2022. The Planning Commission’s determinations will be forwarded to the
Town Council for its consideration.

" Recommended Action(s);
- None

Sample Motion:
- None

Report — February 8, 2022
Overview
§5-5 of the Berryville Code provides a process by which spot blight may be abated.

In accordance with §5-5 of the Berryville Code, the Town Manager made a preliminary
determination of blight on six properties in October/November 2021. Five of the property
owners responded with a blight abatement plan as required by the process. These
plans were not acceptable and in early December the Town Manager provided
compromise plans to each property owner for their consideration. Two property owners
signed a compromise plan.

Monthly Update

On January 25, 2022 the Town Manager briefed the Planning Commission on the
process required for review of blight on the four properties for which no abatement plan
has been approved. The Planning Commission will discuss this matter at their meeting
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on February 22, 2022 and is expected to set a public hearing for their March 22, 2022
meeting.

On February 2, 2022 the Town Manager briefed the Architectural Review Board on the
process required for review of blight. It is expected that after its public hearing on March
22,2022, the Planning Commission will determine that some of the properties being
reviewed are located within an area listed on the National Register of Historic Places.
When such a determination is made the Planning Commission will consult with the
Architectural Review Board before it completes its work in this regard.

The Town Manager has prepared a tentative schedule for spot blight abatement plan
review. If the schedule is accepted and followed, the Town Council will receive the
Planning Commission’s findings in these matters in early May 2022, It is expected that
the Town Council will hold a public hearing on these matters on June 14, 2022.

Neither the Planning Commission nor the Architectural Review Board had any
objections to the proposed review schedule. Both boards are aware that the schedule
will be amended if necessary,

If the Town Council does not object, then the review schedule will be provided to the
owners of the subject properties and posted on the Town’s website.

Attachment;
- Draft Spot Blight Abatement Review Schedule
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