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Berryville Town Council 

MEETING AGENDA 

Berryville-Clarke County Government Center 
101 Chalmers Court, Second Floor 

Main Meeting Room 

Regular Session 

February 13, 2024 

7:00 PM 

 

Item Page 

 

  

  
1. Call to Order 
  
2. Pledge of Allegiance 
  
3. Approval of Agenda 
  
4. Presentations/Awards and Recognitions 
  
5. Public Hearings 
  
6. Discussion of Public Hearing Items 
  
7. Citizens' Forum 
  
8. Consent Agenda 
  Consent Agenda 
  
9. Unfinished Business 
  
10. New Business 
  Proposed 198-unit Subdivision of Friant Enterprises property 
  
11. Council Member Reports 
  Mayor 
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Item 
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  Vice Mayor 

  Ward 1 

  Ward 2 

  Ward 3 

  Ward 4 
  
12. Staff Reports 
  Public Works 

  Departmental Update 

  Public Utilities 

  Departmental Update 

  Police Department  

  Departmental Update 

  Community Development 

  Departmental Update 

  Construction Update 

  Administration and Finance 

  Departmental Update  
  American Rescue Plan Act of 2021  

  Deputy Town Manager 

  Town Manager 

  Spot Blight Abatement 

  Water Treatment Plant Upgrade Funding 
  
13. Committee Updates 
  Budget and Finance 

  Community Development 

  Proposed Rose Hill Park Rules 

  Personnel, Appointments, and Policy 

  Proposed Appointments to the Planning Commission 

  Public Safety 

  Proposed Amendment of Berryville Code Section 10-9- Authority of fire department officers to 
direct traffic 

  Streets and Utilities 

  Proposed Amendments to Construction Standards and Specifications Manual 
  
14. Closed Session 
  
15. Adjourn 
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Berryville Town Council Item Report Summary 
February 13, 2024 

 
 
Item Title 
Consent Agenda - Consent Agenda 
 
Prepared By  
 
Background/History/General Information  
 
Findings/Current Activity 
The consent agenda comprises three items to be considered for approval: 
  
     Minutes of the 9 January 2024 Town Council regular meeting 
     Minutes of the 23 January 2024 Community Development Committee regular meeting 
     Minutes of the 23 January 2024 Streets and Utilities Committee regular meeting 
  
 
Financial Considerations  
 
Schedule/Deadlines 
Timely approval of minutes is preferable, but no deadline for such approval exists. 
 
Other Considerations  
 
Attachments 
1. Minutes of Town Council Regular Meeting 09 January 2024 
2. Community Development Committee Minutes 23 January 2024 
3. Streets and Utilities Committee Minutes 23 February 2024 
 
Recommendation  
 
Sample Motion 
I move that the Council of the Town of Berryville approve the consent agenda. 
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BERRYVILLE TOWN COUNCIL COMMUNITY DEVELOPMENT COMMITTEE
Berryville-Clarke County Government Center

MINUTES
23 January 2024

A meeting of the Berryville Town Council Community Development Committee was held on Tuesday, 
January 23, 2024 at 4:00 p.m. in the Berryville-Clarke County Government Center, located at 101 
Chalmers Court in Berryville, Virginia.  

Members of the committee present: Ryan Tibbens, chair; Diane Harrison

Staff participating: Christy Dunkle, Community Development Director; Paul Culp, Town Clerk; Police 
Chief Neal White

1. Call to Order

Mr. Tibbens called the meeting to order at 4:00.

2. Approval of Agenda

The agenda was approved by consensus on a motion by Ms. Harrison.

3. Zoning Regulations for Portable Storage Containers

Ms. Dunkle said Town staff had drafted zoning regulations for portable storage containers after 
receiving complaints about such containers, and read the draft ordinance. 

The consensus of the committee was that a permit for a container should be required.

There was a discussion whether to have any verbiage that would differentiate between commercial 

and residential use. Mr. Tibbens recommended removal of the word “residential,” after which there 

was a discussion of how to regulate different sizes and of the timeframe for commercial use, 

including verbiage governing accessory structures. Ms. Dunkle said staff would make the necessary 

modifications, including some adjustments to suggested definitions of “portable storage container.” 

Ms. Dunkle said the ordinance, if passed, would be retroactive. 
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4. Virginia Commission for the Arts Creative Communities Partnership Grant

The committee agreed that the Town should proceed with posting the application materials on its 
website as it has done in previous years. 

5. Rules for Use of Town Property

Ms. Petti directed the committee’s attention to the regulations with proposed changes in bold type. 

The consensus of the committee was that the tobacco prohibition be dropped because of difficulty of 

enforcement, that “animals” be changed to “wildlife” at Chief White’s recommendation, and that 

references to snow and ice be deleted in favor of verbiage indicating use of facilities at one’s own risk 

under any conditions. The committee made no recommendations for changes to rules for the parking 

lots other than correction of minor typographical errors, and concluded that the matter was ready for 

presentation to the full Town Council if the town manager agreed to the proposed adjustments. 

6. Other

None.

7. Adjournment

The committee adjourned by consensus at 4:42 p.m. on a motion by Ms. Harrison.
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BERRYVILLE TOWN COUNCIL STREETS AND UTILITIES COMMITTEE
Berryville-Clarke County Government Center

MINUTES
January 23, 2024

A meeting of the Berryville Town Council Streets and Utilities Committee was held on Tuesday, 
January 23, 2024 at 3:00 p.m. in the Berryville-Clarke County Government Center, located at 101 
Chalmers Court in Berryville, Virginia.  

Members of the committee present: Diane Harrison, Chair; Ryan Tibbens

Staff present: Jean Petti, Deputy Town Manager; Christy Dunkle, Community Development Director; 
Paul Culp, Town Clerk; Chief of Police Neal White

1. Call to Order

Ms. Harrison called the meeting to order at 3:04 p.m.

2. Approval of Agenda

The agenda was approved by consensus on a motion by Mr. Tibbens. 

3. Unfinished Business

Proposed Truck Route

Ms. Petti said VDOT’s traffic engineering staff had agreed to the Town’s request for establishment of 
the route and was working on appropriate signage. A brief discussion established that the matter 
would not require further action by the full Town Council. 

Construction Standards Updates

Ms. Dunkle directed the committee’s attention to proposed changes of verbiage in the relevant 
documents, to the effect that PVC pipe would no longer be permissible for water mains and 
appurtenances and that fiberglass hydrant marker flags must be installed by developers. She also 
noted changes to dimensions of water meter boxes and frames and to the identities of the suppliers 
thereof. A brief discussion established that matters pertaining to water mains and appurtenances and 
hydrant flags would require the attention of the full Council, preferably in its next meeting. 

Streets and Street Lighting

Ms. Dunkle directed the committee’s attention to the need for review of the right-of-way
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size recommendations and street light placement recommendations. A brief discussion established 
that placement of lights could be determined by conditions at a given site, in the absence of 
legislative mandates. 

4. Unfinished Business

None. 

5. Other

The committee briefly discussed sidewalk buffer strips, snow shoveling, and snow emergency routes.

7. Adjournment

The meeting adjourned by consensus at 3:25 p.m. on a motion by Mr. Tibbens.
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Report of the Department of Public Works
February 6, 2024

Water
We experienced no water breaks or water related issues this past month.
Public Works has continued with the meter replacement program and we are 
roughly 95% complete with the replacement of all water meters.

Sewer
We experienced a pump failure at the South Buckmarsh Pump Station. The 
vacuum pumps are having a difficult time creating a vacuum to start the suction 
lift pumps. I have been in contact with our Smith & Loveless pump supplier, and 
we are currently developing a plan to identify and abate the problem.

 General Information 

We encountered several snow events last month. During the snow removal 
operations, we experienced one equipment failure. The fly wheel on one 
of our small salt spreaders broke.  We were able to replace the part and put the 
spreader back in service.
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Berryville Town Council Item Report Summary 
February 13, 2024 

 
 
Item Title 
Staff Reports - Public Utilities 
 
Prepared By  
 
Background/History/General Information  
 
Findings/Current Activity  
 
Financial Considerations  
 
Schedule/Deadlines  
 
Other Considerations  
 
Attachments  
 
Recommendation  
 
Sample Motion  
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Berryville Town Council Item Report Summary 
February 13, 2024 

 
 
Item Title 
Staff Reports - Departmental Update 
 
Prepared By  
 
Background/History/General Information  
 
Findings/Current Activity  
 
Financial Considerations  
 
Schedule/Deadlines  
 
Other Considerations  
 
Attachments 
1. Utilities Department Report for 13 February 2024 
 
Recommendation  
 
Sample Motion  
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Public Utilities Department Report
13 February 2024

Item Title: Department Update
Prepared By: Jean Petti 

Water Treatment Plant Activity As we mark one year of HAA5 exceedance, staff wishes 
to provide a recap of the disinfection byproduct exceedance timeline. Historically, the Town 
experienced elevated HAA5 levels in the beginning of 2020. Under the direction of VDH 
and our consulting engineer, the Town reduced the residual chlorine levels in our 
distribution and added mixers to our water storage tanks. These actions brought us into 
compliance with standards from the summer of 2020 until this most recent issue.

When the HAA5 levels were again elevated in late 2022, the Town first evaluated the mixer 
functionality and the residual chlorine levels. The first quarter of 2023 reflected acceptable 
HAA5s, but they climbed later in the year. VDH and the engineering consultant initially 
focused on our distribution system, and we added routine flushing of water lines and 
lessened the amount of water we store. We also began an expanded testing regimen, with 
additional testing sites to try to identify the source(s) of the issue. No causative factors have 
been found to date within the distribution system.

After two quarters of these measures, VDH and engineers now hypothesize that current river 
conditions will require changes to operations at the water treatment plant to best manage 
disinfection byproducts. In late 2023, the Town began an evaluation of treatment protocols 
and is working with VDH and the consulting engineers to determine what changes to 
implement. A full listing of test results is available at https://vadwv.gecsws.com.

The clearwell was cleaned and inspected and the filter media and housing were inspected on 
January 24th. No concerns were identified. 

The Southeast Tower was cleaned and inspected on February 6. The Northwest Tower and 3 
Million Gallon ground reservoir is scheduled for later in February and early March.

Wastewater Treatment Plant Activity With the assistance of Inboden Environmental 
Services (IES), we are preparing our VADEQ Permit renewal application, due July 2024. 
We anticipate no changes to the permit conditions or impediments to the renewal. 

The bushing were replaced on all membrane discharge sluice gates to avoid jams such as 
were experienced during January. 

Department General Activity There are (3) three vacancies in the department. IES has 
provided us a full-time Class 1 operator at our WWTP while we seek staff. 
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                                                         101 Chalmers Ct., Suite A, Berryville VA 22611 
                                                                (T) 540.955.3863  (F) 540.955.0207 
                                                                         policeadmin@berryvilleva.gov 
                                                                           W. Neal White – Chief of Police 

PD FORM 027 Page 1 of 1  Rev. 05/2021 

  

                               BERRYVILLE POLICE DEPARTMENT 

 

 

MEMO 

 
DATE: 02/08/2024     
TO:   Town Council 
FROM: Chief W. Neal White 
CC:       
RE:   Police Department Monthly Report – 02/13/2024 
 
Monthly Activity Report 
 
The activity report for the month of January 2024 is attached to this report. 
 
Public Safety Committee 
 
The Public Safety Committee did not meet in January 2024.  The committee is slated to meet 
on February 22, 2024 at 3:00 pm. 
 
Staffing 
 
The department continues to have one vacancy for a sworn officer position. 
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Year To Date January December

Month/Year:  January 2024 2024 2023

Complaints Answered
911 Hang Up: 0 0 0
Alarms: 8 8 7
Animal Complaint: 10 10 16
Assault: 0 0 0
Assist County: 5 5 12
Assist EMS and Fire: 11 11 8
Auto Larceny: 0 0 0
Burglary: 12 12 0
Civil Complaints: 12 12 10
Disturbance: 8 8 4
Domestic Disturbance: 2 2 2
Driving Under the Influence 2 2 0
Drunk In Public: 0 0 0
Fraud: 6 6 6
Larceny: 3 3 2
Harassment/Intimidation: 1 1 2
Homicide: 0 0 0
Identity Theft 0 0 0
Juvenile Related: 3 3 5
Mental Health Crisis: 7 7 5
Narcotics Related: 1 1 0
Noise 1 1 2
Public Service: 2 2 1
Sexual Assault: 0 0 0
Robbery: 0 0 0
Shoplifting: 0 0 0
Suspicious Activity: 18 18 16
Trespassing: 0 0 0
Vandalism: 5 5 2
Welfare Check: 3 3 12
Miscellaneous Complaints: 55 55 37
Total Complaints Answered: 175 175 149

PD FORM 039 Page 1 of 3

Police and Security Report
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Year To Date January December

2024 2024 2023
Traffic
Accidents Investigated: 6 6 8
Assist Motorist: 0 0 0
Child Safety Seat Install: 1 1 2
Funeral Escort: 4 4 2
Hit & Run: 0 0 4
Parking Tickets: 0 0 1
Traffic Warnings: 42 42 34

Traffic Summons Issued
Defective Equipment: 0 0 0
Driving Suspended: 0 0 0
Expired Inspection: 0 0 0
Expired Registration: 0 0 0
Fail to Obey Highway Sign: 7 7 6
Fail to Obey Traffic Signals: 0 0 0
Fail to Stop/Lights & Siren: 0 0 0
Fail to Yield Right of Way: 0 0 0
Hit and Run: 0 0 0
No Liability Insurance: 0 0 0
No Operator's License: 0 0 0
No Seat Belt: 0 0 0
Reckless Driving: 1 1 0
Speeding: 6 6 2
Miscellaneous Summons: 3 3 1

Total Traffic Summons Issued: 17 17 9

Found Open at Businesses in Town
Doors: 1 1 0
Windows: 0 0 0
Garage Doors: 0 0 0

PD FORM 039 Page 2 of 3

Police and Security Report (Continued)
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Year To Date January December

2024 2024 2023
Criminal Papers Served
Abduction: 0 0 0
Arson: 0 0 0
Assault and Battery: 0 0 0
Assault and Battery on Police Officer: 0 0 0
Auto Larceny: 0 0 0
Breaking and Entering: 0 0 0
Capias: 0 0 2
Disorderly Conduct: 0 0 0
Driving Under the Influence: 3 3 1
Drunk In Public: 1 1 0
Fail to Obey Police Officer: 0 0 0
Fail to Pay Parking Ticket: 0 0 0
Forgery: 0 0 0
Fraud: 0 0 0
Homicide: 0 0 0
Illegal Drugs/Paraphernalia: 0 0 0
Larceny: 0 0 0
Possess Alcohol Underage: 0 0 0
Protective Order Violations: 0 0 0
Rape: 0 0 0
Resisting Arrest: 0 0 0
Robbery: 0 0 0
Shoplifting: 0 0 0
Trespassing: 0 0 0
Vandalism: 0 0 0
Weapons Violation: 0 0 0
Miscellaneous Criminal Arrests: 2 2 2

Juvenile Detention Order Totals: 0 0 0
Total Criminal Arrests: 6 6 5

 

PD FORM 039 Page 3 of 3   

Police and Security Report (Continued)
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Year To Date January 

2024 2024
Response to Resistance
Total Community Interface 244 244
Total Enforcement Contacts 63 63
Physical Custody 4 4
Reported Force Involved 1 1
Administrative Review - Justified 1 1
Administrative Review - Not Justified 0 0
Complaint of Injury - Arrestee 1 1
Medical Treatment for Injury - Arrestee 0 0
Complaint of Injury - Officer 0 0
Medical Treatment for Injury - Officer 0 0

Type of Force Involved
Compliance Hold / Open Hands 1 1
Takedown 0 0
Strikes (Hands / Knees) 0 0
Chemical Sprays (O.C.) 0 0
Impact Weapon (Baton) 0 0
Mechanical Non-Lethal 0 0
Firearm 0 0

Arrestee Demographics
White Male 3 3
Black Male 0 0
Other Male 0 0
White Female 1 1
Black Female 0 0
Other Female 0 0

PD FORM 039 Page 4 of 4

Police and Security Report (Continued)
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Berryville Town Council Item Report Summary 
February 13, 2024 

 
 
Item Title 
Staff Reports - Departmental Update 
 
Prepared By  
 
Background/History/General Information  
 
Findings/Current Activity  
 
Financial Considerations  
 
Schedule/Deadlines  
 
Other Considerations  
 
Attachments 
1. Community Development department update 021324 
 
Recommendation  
 
Sample Motion  
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Town Council Agenda Item Report Summary 
February 13, 2024 

Item Title 
Community Development Update 
 
Prepared By 
Christy Dunkle 
 
 
Planning Commission 
The Planning Commission held their organizational meeting on Tuesday, January 23, 2024. 
William Steinmetz and Kim Kemp were reappointed as chair and vice chair, respectively.  
 
The following continued public hearing was held at the meeting: 

Friant Enterprises #1, LLC; Friant Enterprises #2, LLC; Friant Enterprises #3, LLC (Owners) 
(Tony Free, Vice President, DR Horton, Inc., Agent) are requesting a rezoning of the 
properties identified as 14-A-80 and 14-A-112 consisting of approximately 100 acres. The 
properties are currently zoned OSR Open Space Residential; DR-1 Detached Residential-1; 
DR-2 Detached Residential-2; and BP Business Park. The proposed zoning for a portion of 
the properties identified above is DR-4 Detached Residential-4. RZ 01-23 

Planning Commissioners voted to recommend denial of the request to Town Council. A full 
report is in this agenda packet.  
 
They set a public hearing for the following request: 

Paul Perez and Gail Gallagher, Owners, are requesting a special use permit in order to 
operate a short-term rental at the property located at 116A South Church Street, 
identified as Tax Map Parcel number 14A5-((A))-69, zoned R-2 Residential. SUP 01-24 

 
The public hearing will be held at their next meeting which is scheduled for Tuesday, February 
27, 2024 at 7:00 p.m.  
 
Berryville Area Development Authority 
The BADA held their organizational meeting on Wednesday, January 24, 2024. Allen Kitselman 
and George Ohrstrom were re-elected to chair and vice chair, respectively. They discussed the 
proposed timeline for the Berryville Area Plan update. They will discuss housing at their next 
meeting which is scheduled for Wednesday, February 28, 2024 at 1:00 p.m. (please note new 
time).  
 
Architectural Review Board 
The ARB did not hold a meeting in February. Their next meeting is scheduled for Wednesday, 
March 6, 2024 at 12:30 p.m.  
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Tree Board 
The Tree Board has not held a meeting since the last Town Council meeting.  
 
They are sponsoring a presentation entitled "Managing Invasive Species" at 7 p.m. on 
Wednesday, March 13 at the Government Center. The free event features a presentation by 
Natali Walker of Blue Ridge PRISM, a non-profit organization dedicated to reducing the 
negative impact of invasive plants in the northern Blue Ridge Mountains of Virginia. Read more 
at https://blueridgeprism.org. 
 
Their next meeting is scheduled for Wednesday, April 3, 2024 at 6:00 p.m.  
 
Board of Zoning Appeals 
The BZA has not held a meeting since the last Council meeting.  
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Town Council Agenda Item Report Summary 
February 13, 2024 

 
Item Title 
Construction Update 
 
Prepared By 
Christy Dunkle 
 
 
Shenandoah Crossing Subdivision 

- 82 single-family homes 
- Zoned DR-2 Detached Residential 
- HOA-maintained facilities 
- All homes and paving have been completed 
- Request for public street acceptance has been forwarded to VDOT 
- Staff has followed up with a complaint about sidewalk spalling on Wilson Drive  

 
Fellowship Square Subdivision 

- 50 single-family homes 
- Zoned DR-4 Detached Residential 
- Cluster layout 
- HOA-maintained facilities 
- All homes and paving have been completed 
- Request for public street acceptance has been forwarded to VDOT 

 
Hermitage Phase V 

- 71 single-family homes 
- Final phase of Hermitage subdivision (started 2000) 
- Zoned R-1 and DR-1 
- Phase V will have HOA oversight, other phases will not be affected 
- Town staff conducted a final walkthrough for sidewalk, curb, and gutter 
- Request for public street acceptance has been forwarded to VDOT 
- Staff and Council member Mazzarino met with DEQ and discussed the stormwater 

management facility between Tyson Drive and Jones Court. Council members received a 
copy of DEQ’s inspection report.  

- Staff is working with the developer and residents to address concrete spalling concerns 
on sidewalks and driveways 
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Berryville Town Council Item Report Summary 
February 13, 2024 

 
 
Item Title 
Staff Reports - Deputy Town Manager 
 
Prepared By  
 
Background/History/General Information  
 
Findings/Current Activity  
 
Financial Considerations  
 
Schedule/Deadlines  
 
Other Considerations  
 
Attachments  
 
Recommendation  
 
Sample Motion  
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Town Council Agenda Item Report Summary 
February 13, 2024 

 
Item Title 
Berryville Planning Commission Appointments 
 
Prepared By 
Christy Dunkle 
 
 

Background/History/General Information 

There are two vacancies on the Planning Commission. The Personnel Committee is recommending the 
appointment of William M. Gilpin and Dana S. Libby.  

 

Findings/Current Activity 

Mr. Gilpin is a business owner and is a resident of Ward 3.  With deep family roots in the community, 
Mr. Gilpin returned to Berryville in 2022. 

Mr. Libby is a resident of Ward 2. He is retired and has significant experience in local government in 
Fairfax County.  

 

Financial Considerations 

N/A 

 

Schedule/Deadlines 

The Planning Commission meets the fourth Tuesday of each month.  

 

Other Considerations 

N/A 

 

Recommendation 

Appoint both applicants to the Berryville Planning Commission. 
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Sample Motions 

I move that the Council of the Town of Berryville appoint William M. Gilpin to the Berryville Planning 
Commission to fill the unexpired term of Ryan Tibbens which expires on September 30, 2024.  

I move that the Council of the Town of Berryville appoint Dana S. Libby to the Berryville Planning 
Commission to fill the unexpired term of Krish Mathur which expires on June 30, 2024. 
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Town Council Agenda Item Report Summary 
February 13, 2024 

 
Item Title 
Berryville Planning Commission Appointments 
 
Prepared By 
Christy Dunkle 
 
 

Background/History/General Information 

There are two vacancies on the Planning Commission. The Personnel Committee is recommending the 
appointment of William M. Gilpin and Dana S. Libby.  

 

Findings/Current Activity 

Mr. Gilpin is a business owner and is a resident of Ward 3.  With deep family roots in the community, 
Mr. Gilpin returned to Berryville in 2022. 

Mr. Libby is a resident of Ward 2. He is retired and has significant experience in local government in 
Fairfax County.  

 

Financial Considerations 

N/A 

 

Schedule/Deadlines 

The Planning Commission meets the fourth Tuesday of each month.  

 

Other Considerations 

N/A 

 

Recommendation 

Appoint both applicants to the Berryville Planning Commission. 
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Sample Motions 

I move that the Council of the Town of Berryville appoint William M. Gilpin to the Berryville Planning 
Commission to fill the unexpired term of Ryan Tibbens which expires on September 30, 2024.  

I move that the Council of the Town of Berryville appoint Dana S. Libby to the Berryville Planning 
Commission to fill the unexpired term of Krish Mathur which expires on June 30, 2024. 
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Public Safety Committee Meeting Report 
13 February 2024

Item Title:
Proposed Amendment of Berryville Code Section 10-9 Authority of fire department officers to 
direct traffic

Findings/Current Activity
The Public Safety committee recommends the following revision to sec. 10-9 of the Town Code. 
These revisions are necessary to better clarify the authority vested in fire department personnel 
at the scenes of emergencies with respect to the control of traffic.

Sec. 10-9. - Authority of fire department officers officials to direct traffic.

Officers Personnel of the fire department, at the direction of the incident fire 
officer in charge, may direct or assist the police in directing traffic at or in the 
immediate vicinity of a fire or emergency incident and, while so acting, shall 
have all the authority of police officers granted in Code of Virginia §27-15.1.

(Ord. of 1-9-18(2))

Financial Considerations
None

Schedule/Deadlines
None

Recommendation
Approval.

Sample Motion
I move that the Council of the Town of Berryville revise Section 10-9 of the Berryville Town Code as 
presented above.
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